Quick Reference Guide

Flattening a PDF

Purpose

A PDF can contain multiple layers, such as signatures, stamps, and annotations that may not appear when the docu-
ment is printed. Flattening a PDF ensures all content is visible in printed form and information on electronically filed
documents cannot be changed. The directions may differ depending on the version of Adobe Acrobat used.
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Analyze and fix at the bottom of the Pre-
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Flattens annatations and interactive form fields if present. The

appearance of all annotations and all form fields will become a
part of the page content.
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After saving a document, review the Pre-
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Preflight profile “Flatten annotations and form fields” did not find any
ErTOrs or warnings:
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