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Filing an Unemployment Appeal 
at the Minnesota Court of Appeals 

w>qdS;xD.w>zH;w>rRwtd.b.tw>ywHouGH>un;  

zJrH.eH.pdx.w>ywHouGH>un;uGD>bsD. 

Revised March 8, 2024/တၢက်ွၢဘ်ှဘီၣ်ကၤ့ဖဲ လါမၢ�်ှး 8 သ,ီ 2024 

 

 

This packet is provided as a general guide to the process of appealing from a final decision by an 
Unemployment Law Judge (ULJ) about a claim for unemployment benefits.  The final decision 
that you can appeal is a ruling on a request for reconsideration.  
w>*h>w>usdRvHmbd.zdtHRb.w>[h.vDR'fw>eJ.usJwcgb.C;w>tusdRtusJvXuywHouGH>un;xD.w>pH.nD.cDzsdw>zH;w>rR 

wtd.oJp;w>pH.nD. (ULJ) vXtb.C;w>ChcGJ;w>zH;w>rRwtd.tw>rRbsL;wz.t*D>M.vDRI  w>pH.nD.vXcHuwX>vX eywH ouGH> 

un; ohrh>0J w>pH.nD.vX w>ChcGJ;vXw>uqdurd.u'guhRw>*h>M.vDRI  

 

These instructions explain the steps to start an appeal and answer common questions, but are not 
a full guide to the law.  
w>eJ.usJwz.tHR wJe>yX>usdRusJtywD>oh.wz.vXw>up;xD.w>yXqSXw>ywHouGH>un;'D; vXupH;qXw>oHuG>nDEk> oh.wz. 

t*D>vDR< b.q.wrh>0Jw>eJ.usJtvXtyJSRqloJp;w>bsXb.M.vDRI  
 
Please read this entire packet carefully.  If you do not understand any of the steps or do not know 
if these forms are right for your situation, you should speak with an attorney for legal advice. Court 
employees are able to give general information about court rules and procedures, but they cannot 
give legal advice. 
0Ho;plRz;b.w>*h>w>usdRvHmbd.zdcJvXmtHRvDRwH>vDRqJ;M.wuh>. erh>we>yX>usdRusJtywD>oh.wz.rhwrh> erh>woh.ngvX vHm uDG.'d 

oh.wz.tHR-uX;0Jb.0JvXew>td.o;tCd< e-uX;uwdRw>'D;eyD>&DvXu[h.eR oJp;w>[h.ul.M.vDR. uGD>bsD.ySRrRw>zd oh. wz.   

[h.eRw>*h>w>usdRnDEk>vXtb.C;uGD>bsD.tw>od.w>oD'D; tusdRtusJoh.wz.oh < b.q. [h.eRoJp;w>[h.ul. who b. M.vDR. 
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This packet includes/ w>*h>w>usdRvHmbd.zdtHRy.Ck.0J: 
• Step-by-Step Instructions for Filing an Unemployment Appeal 

usdRusJtywD>b.ywD>w>eJ.usJvXtb.C;'D;w>qSd;xD.w>zH;w>rRwtd.tw>ywHouGH>un; 
• Form: Petition for Writ of Certiorari 

vHmuDG.'d=w>ywHouGH>un;vXuGD>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD.  

• Form: Statement of the Case 
vHmuDG.'d= w>rl;w>&>t*h>w>ymzsg 

• Form: Writ of Certiorari 
vHmuDG.'d=uGD>bsD.xDtuvk>vXuuG>u'guhRw>pH.nD. 

• Form: Certificate of Service by Mail of the Petition, Unsigned Writ, 
Statement of the Case, and Unemployment Law Judge’s Decision 
vHmuGD.'d= vHmtk.o;vXqSX[h.w>ywHouGH>un;<  AuDG>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD.vX 

w>wqJ; vDRrHR'H;b.<Aw>rl;w>&>t*h>w>ymzsg<A'D;Aw>zH;w>rRwtd.oJp;pH.nD.uGD>tw>pH.nD.qXwJmcDzsd 

vHmy&X 

• Form: Certificate of Service by Mail of the Issued Writ of Certiorari 
vHmuGD.'d= vHmtk.o;vXqSX[h. uGD>bsD.xDtw>uvk>qJ;vDRrHRvXuuG>u'guhRw>w>pH.nD.cDzsdvHmy&X 

• Form: Certificate of Service by Mail of Brief 
vHmuGD.'d= vHmtk.o;vXqSX[h.uGD>bsD.vHmymzsgcDzsdvHmy&X 

 
 
 

For Additional Assistance/w>rRpXRqD.xGJqlngt*D>: 
 

Additional helpful materials, including example briefs, can be found on the Minnesota State Law 
Library website (https://mncourts.libguides.com/appeals).  
w>rRpXRqD.xGJw>tyD;tvD<AvXty.Ckm'D;uGD>bsD.tvHmymzsgt'doh.wz.<b.w>CkM>tDRohzJrH.eH.pdx.uD>pJ.oJp;vHm&d'X;ySm 

,JR o M(https://mncourts.libguides.com/appeals). 
 

The State Law Library also hosts an Unemployment Appeal Legal Advice Clinic 
(https://mn.gov/law-library/services/clinics/unemploymentclinic.jsp), where you can get free legal 
advice about your case from a volunteer attorney or get help filling out forms. To sign up for the 
Unemployment Appeal Legal Advice Clinic, call (651) 297-7651. 
rH.eH.pdx.uD>q.w>bsXvHm&d'X; u&Xu&dxD.ph.uD; w>zH;w>rRwtd.w>ywHouGH>un;oJp;w>[h.ul. t'X; 
(https://mn.gov/law-library/services/clinics/unemploymentclinic.jsp),zJerRM>w>[h.ul.tzk.udmuvDohvX yD>&Drkmo; 

rRuvDw>oh.wz.ttd.'D;'d;M>w>rRpXRb.C;w>xXEkmvHmuDG.'doh.wz.M.vDRI erh>tJ.'d;xD.A w>zH;w>rR wtd.w>ywHouGH> 

un;oJp;w>[h.ul. t'X;M.<Aud;A(651) 297-7651. 
  

https://mncourts.libguides.com/appeals
https://mncourts.libguides.com/appeals
https://mn.gov/law-library/services/clinics/unemploymentclinic.jsp
https://mn.gov/law-library/services/clinics/unemploymentclinic.jsp
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Important Information about Unemployment Appeals 
w>*h>w>usdRt&h'd.vXtb.xGJ'D;w>zH;w>rRwtd.w>ywHouGH>un;wz. 

 

 
Request Reconsideration Before You File Your Appeal 

ChcGJ;w>uhRuG>xHqdurd.u'guhRw>wcsK;vXeqSd;xD.ew>ywHouGH>un; 

 

Before you appeal to the Court of Appeals, you must request reconsideration of the ULJ’s initial 
decision before the deadline for that request, and receive the ULJ’s ruling on your request for 
reconsideration.  The ULJ’s initial decision included instructions for requesting reconsideration. 
The ULJ’s ruling on a request for reconsideration is the final decision that you can appeal to the 
Court of Appeals.  
wcsK;eywHouGH>un;w>qlw>ywHouGH>un;uGD>bsD.ttd.< eub.ChxD.w>uhRuG>xHqdurd.u'guhRw>vXA ULJ tw>qXwJm 

vXngwcsK;w>oh.qXz;uwD>vXw>ChxD.tHRwvXuGHm< 'D; 'd;M>AULJ tw>pH.nD.qXwJmvXAew>ChxD.w>uhR uG>xHqdurd.u'g uhR 

w>AM.wuh>IULJ tw>qXwJm vXngy.Ckmw>eJ.usJwz.vXAtChxD.w>uhRuG>xHqdurd.u'guhRw>M.vDRIULJ tw>pH. nD.qX 

wJmvXAew>ChxD.w>uhR uG>xHqdurd.u'g uhR w>AtHRrh>0Jw>qXwJmvXcHuwX>vXAeuywH ouGH>un;xD.qlAw>ywH ouGH> un; 

uGD>bsD.ttd.M.vDRI 

 

 

Court of Appeals Opinions are Available to the Public 
uGD>bsD.w>ywHouGH>un;tw>qXwJmw>xH.oh.wz.w>uymzsgtDRqlursX>trJmng 

 

Once your appeal is decided, the Court of Appeals will issue a written decision, called an 
“opinion,” which will describe your case and the reasons for the court’s decision.  The opinion 
will be available to the public on the Minnesota Judicial Branch’s website. After an opinion 
is filed, it cannot be removed from the Internet. This means that anyone who searches for your 
name on the Internet may be able to find and read the opinion, which will include information 
about the reason you were fired. 
zJew>ywHouGH>un;w>tHRb.w>qXwJmtDR0HRwbsDCD<  w>ywHouGH>un;uGD>bsD.uxk;xD.w>qXwJmvXtb.w>uGJ;tDR 'D;b. 

w>ud;tDR “w>xH.<”vXtuGJ;zsgew>trl;t&> t*h>'D;w>*h>vdmbDSvdmvX uGD>bsD.tw>qXwJmM.vDR. w>qXwJmw>xH.tHR ub.w> 

ymzsgtDRqlursX>trJmngzJ rH.eH.pdx.pH.nD.uGD>ySm,JRoMM.vDR. w>xH.tHRrh>b.w>  qSXxD.tDR0HRtvD>cHM.  b.w>xk;uGHmtDR 

vXthxX.eJ;tylRwohvXmb.M.vDR. tcDynDM. ySRw*Rv>v>vXtCkerHRvX thxX.eJ;tylRb.oh.oh.uxH.'D; z;b.ew>xH. 

wcgtHR vXuy.Ckmw>upD.vXtb.xGJw>*h>vdmbDSvdmvXeb.w>xk;xD.vXw>rRtylRM.vDR. 
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Laws that Apply to your Appeal/oJp;w>bsXvXb.C;'D;ew>ywHouGH>un; 

 
Your appeal is governed by the Minnesota Rules of Civil Appellate Procedure, the Special Rules 
of Practice for the Minnesota Court of Appeals, and the Minnesota Statutes.  Minnesota Statute 
section 268.105 applies specifically to unemployment benefits appeals.  
ew>ywHouGH>un;M. b.w>yXqSXcDzsdrH.eH.pdx.ursX>tw>ywHouGH>un;tusdRtusJ(Minnesota Rules of Civil Appellate 
Procedure)<w>od.w>oDw>bsXtw>rR vXtvDRqDvXrH.eH.pdx.w>ywHouGH>un;uGD>bsD.t*D>( the Special Rules of Practice 
for the Minnesota Court of Appeals,)  'D;rH.eH.pdx.oJp;t*D>M.vDR.  Minnesota Statute section 268.105 
w>bsXwcgtHRb.xGJvDRqD0J'D; w>z;w>rRwtd.tw>bsK;zSd.tw>ywHouGH>un; M.vDRI  

 

This packet includes simplified instructions, but you should read the rules and statutes yourself for 
more information.  If you are representing yourself, you are responsible for researching court 
rules, case law, and statutes that govern your case.   
w>*h>w>usdRvHmbd.zdtHRy.Ckm w>eJ.usJvXtb.w>rRnDuhRtDR< b.q.e-uX;z;w>od.w>oDw>bsXoJp;vXeeD>up>'.0J vXe 

uM>tgxD.w>*h>w>usdR t*D>M.vDR. erh>qXxX.cX.p;vXeeD>up>'.0JtCd< urh>erl'gvXeuCkoh.ngb.C;uGD>bsD. tw> od. w> 

oD< w>rl;w>&>w>bsX< 'D;oJp;oh.wz.vXtb.xGJew>trl;t&>M.vDR. 
 
You can find the rules, case law, and statutes at the Minnesota State Law Library (Room G25, 
Minnesota Judicial Center, 25 Rev. Dr. Martin Luther King Jr. Blvd., St. Paul, MN 55155, or call 
651-297-7651), and at public libraries.  You can also find the rules at the Minnesota Judicial 
Branch’s website:  http://www.mncourts.gov/About-The-Courts/SupremeCourt/CourtRules.aspx.  
eCkxH.M>w>od.w>oD<Aw>rl;t&>oJp;< 'D;oJp;oh.wz.ohzJrH.eH.pdx.uD.pJ.oJp;tvHm&d'X;A(Room G25, Minnesota 
Judicial Center, 25 Rev. Dr. Martin Luther King Jr. Blvd., St. Paul, MN 55155< rhwrh> ud;A 651-297-7651)< 'D; 
zJursX>vHm&d'X;oh.wz.M.ohvDR. eCkM>w>od.w>oDw>bsXoh.wz. ohph>uD;zJrH.eH.pdx.w>pH.nD.yDwhySm,JRoM 

(http://www.mncourts.gov/About-The-Courts/SupremeCourt/CourtRules.aspx).  
 

 
Filing Fees/w>qSd;xD.w>tbl;tvJwz. 

 

An applicant appealing the denial of unemployment benefits does not have to pay a filing fee.  
Minn. Stat. § 268.105, subds. 6(b), 7(c). 
ySRvXtywHouGH>un;w>zH;w>rRwtd.tw>b.bsK;b.zSd.tb.w>orXtHRwb.[h.w>qSd;xD.tbl;tvJb.I 

Minn. Stat. § 268.105, subds. 6(b), 7(c). 
 

  

https://www.revisor.mn.gov/court_rules/ap/
http://www.mncourts.gov/mncourtsgov/media/Appellate/Court%20of%20Appeals/Special_Rules_of_Practice_COA.pdf
http://www.mncourts.gov/mncourtsgov/media/Appellate/Court%20of%20Appeals/Special_Rules_of_Practice_COA.pdf
https://www.revisor.mn.gov/statutes/cite/268.105
https://www.revisor.mn.gov/statutes/cite/268.105
https://www.revisor.mn.gov/court_rules/ap/
https://www.revisor.mn.gov/court_rules/ap/
http://www.mncourts.gov/mncourtsgov/media/Appellate/Court%20of%20Appeals/Special_Rules_of_Practice_COA.pdf
http://www.mncourts.gov/mncourtsgov/media/Appellate/Court%20of%20Appeals/Special_Rules_of_Practice_COA.pdf
https://www.revisor.mn.gov/statutes/cite/268.105
http://www.mncourts.gov/About-The-Courts/SupremeCourt/CourtRules.aspx
http://www.mncourts.gov/About-The-Courts/SupremeCourt/CourtRules.aspx
https://www.revisor.mn.gov/statutes/?id=268.105
https://www.revisor.mn.gov/statutes/?id=268.105
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Important Information about your Appeal  
w>*h>w>usdRt&h'd.vXtb.xGJ'D;ew>ywHouGH>un; 

 
Your Forms Must be Filled Out in English 

w>ub.rRySJRvHmuGD.'dtHRvXtJuvH;usdm 

 

The forms in the attached packet are worded in both English and the translated language.  But your 
answers on the form must be provided in English.  If you are unable to fill out your forms in 
English yourself, you will need to arrange for someone to assist you to word your answers in 
English.  
vHmuGD.'doh.wz.vXw>*h>w>usdRvHmbd.zdtHRb.w>uGJ;tDRvXtJuvH;usdm'D;usdmvXtb.w>uGJ;usdmxHuhRtDRM.vDR. b.q. 

ew>pH;qXvX vHmuGD.'dtHRub.rh>0JvXtJuvH;usdm. erRySJRvHmuGD.'dtHRvXtJuvH;usdmvXeeD>up>rh>wb.tCd<  eub.&J.usJR w> 'D; 

ySRw*R vXurRpXRrRySJRw>pH;qXoh.wz.vXtJuvH;usdmM.vDR. 
 
 

Your Brief Must be Written in English/ew>ymzsgzkmudmub.w>uGJ;tDRvXtJuvH;usdm 
 

A major part of your appeal is your brief, which is where you will make your legal arguments 
supporting the outcome you are seeking in your appeal.  Your brief will likely require some legal 
research into the statutes and case law that apply to your appeal.  The brief must be written in 
English.  If you are unable to write your brief in English yourself, you will need to arrange for 
someone to assist you researching and writing your brief in English.   
w>t&h'd.wcgvXew>ywHouGH>un;xD.w>M.rh>0J euGD>bsD.tvHmymzsg vXeuwJzsgeoJp;w>*h>vdmbSDvdmwz.vXtqD.xGJ 

w>tpXvX eCkxH.vd.b.tDRvX ew>ywHouGH>un;w>wbsDtHR M.vDR. euGD>bsD.vHmymzsgtHR b.oh.oh.uvd. w>CkxH. oh. ngql 

oJp;< 'D;w>trl;t&>w>od.w>oDvXtb.xGJ'D; ew>ywHouGH>un;M.vDR. uGD>bsD.tvHmymzsgtHR ub.w>uGJ; tDRvX tJuvH; 

usdmvDR. erRySJRvHmuGD.'dtHRvXtJuvH;usdmvXeeD>up>rh>wb.tCd<  eub.&J.usJRw>'D;ySRw*R vXurRpXRrRySJR w>pH;qXoh. wz. 

vXtJuvH;usdmM.vDR. 
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Step-by-Step Instructions  
for Filing an Unemployment Appeal 

 

 
 
 
 
 
 

 
 

usdRusJtywD>b.ywD>w>eJ.usJvX 

tb.C;'D;w>qSd;xD.w>zH;w>rRwtd.tw>ywHouGH>un; 
 

Step 1: Calculate Your Appeal Deadline 
ywD> A1 A=A*H>'G;ew>ywHouGH>un;tw>oh.qXz;uwD> 

 
 
If you received your ruling on the request for reconsideration by email from the Department of 
Employment and Economic Development (DEED), you have 30 days to file your appeal, from the 
date the email was sent.   
erh>'d;M>w>pH.nD.qXwJmvXAew>ChxD.w>uhR uG>xHqdurd.u'g uhRw>vXtHrh(v)AvXAw>zH;w>rR'D;w>*kRxD. yoDxD.0JR usdRA 

(DEED) M.<Aew>qXuwD>td.toD30vXeuywHouGH>un;w><Ap;xD.zJrk>eHRvXtHrh(v)tb.w>qSXM.vDRI  

 

If you received your ruling on the request for reconsideration in the mail from DEED, you have 
33 days to file from the date it was mailed to you.   
erh>'d;M>eAw>pH.nD.qXwJmvXAew>ChxD.w>uhR uG>xHqdurd.u'g uhRw>vXtHrh(v)AvXADEED M.< ew>qXuwD>td. 

33AoDvXuqSd;xD.w>ywHouGH>un;p;xD.vXrk>eHRvXw>y&XCDRqletd.vDRI 
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General Instructions for Calculating Court of Appeals Deadlines 

w>eJ.usJnDEk>rRto;vXeu*H>'G;uGD>bsD.tw>ywHouGH>un;tw>oh.qXz;uwD>wz. 

 

• Do not count the day of the event that starts the time period (for example, the date 
the ULJ’s decision was mailed to you).  Instead, start counting the next day.  
*H>'G;Ckmrk>eHRvXw>p;xD.rRto;w*hR(t'd< rk>eHRvXe'd;M>b. ULJ tw>pH.nD.)I vXtvD>< p;xD.'G;vX 

rk>eHRvXtu[JM.wuh>I 
• Continue counting calendar days.  Do not skip weekends or legal holidays. 

*H>u'D;vHmeH.vHmvgrk>eHRqlngoh.wz.. vJRuymuGHmEGHtuwX>rhwrh>eHRobVwz.w*hRI 
• If the last day of the period falls on a Saturday, Sunday, or legal holiday, then the 

deadline is the next business day.  For the purpose of calculating deadlines, legal 
holidays for the appellate courts are: 
w>qXuwD>vXub.p;xD.rh>vDRb.vXrk>bl.<rk>cD.xH;eHR<eHRobVwz.tCd<w>oh.qXz;uwD>urh>0Jw>zH; 

w>rRtrk>teHRvXu[JM.vDR. vXw>u*H>'G;w>oh.qXz;uwD>oh.wz.t*D><  w>ywHouGH>un;uGD>bsD. teHR 

obV wz.'fvXvmtod;vDR= 

o New Year’s Day (January 1) ;  
eH.xD.oD(vg,elRtg&H. 1oD); 

o Martin Luther King, Jr.’s birthday (the third Monday in January); 
r.wh.vl.o.uhuFLeH.,.eHRtd.zsJ. (vg,ElRtg&H.rk>q.oXoDwoD); 

o Presidents’ Day (the third Monday in February); 
uD>cd.trk>eHR (vgzh.-bLRtg&HR rk>q.oXoDwoD); 

o Memorial Day (the last Monday in May); 
w>oh.eD.xD.trk>eHR(vgrhRrk>q.vXcHuwX>woD); 

o Juneteenth (June 19)/Juneteenth (လါယူၤ 19 သ)ီ 

o Independence Day (July 4) ;  
w>obVtrk>eHR( vg,lRvH4oD); 

o Labor Day (the first Monday in September); 
ySRrRw>zdtrk>eHRA(vgpJ;ywhbX.rk>q.tqduwX>woD); 

o Columbus Day (the second Monday in October), even though the appellate 
courts are open on Columbus Day; 
ud.v.y;trk>eHR( vgtD;uxdbX.rk>q.cHoDwoD)< ySRywHouGH>un;w>uGD>bsD. td;xD.to;vX 

rk>eHRtHRA'.vJm); 
o Veterans’ Day (November 11); 

ok;vD>vHRtrk>eHRA(vged.0hbX.11oD); 
o Thanksgiving Day (the fourth Thursday in November); 

w>pH;bsK;pH;zSd.trk>eHR(vged.0hbX.rk>vhR{dRvGH>oDwoD); 
o The Friday after Thanksgiving; and 

w>pH;bsK;pH;zSd.trk>eHR0HRrk>zDz; ;'D; 
Christmas Day (December 25) I 
c&Hmtd.zsJ.teHR(vg'H.pJbX. 25oD)I 
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☐ The deadline for starting my appeal is ______________________________.  

w>oh.qXz;uwD>vXw>up;xD.w>ywHouGH>un;rh>0J 

 
Note: The Court of Appeals cannot extend the deadline for appeal.  Before the deadline you 
calculate in this step, the Petition for Writ of Certiorari must be filed with the Clerk of the 
Appellate Courts and served on all respondents (steps 2-5 provide instructions for filing and 
serving documents).  If you do not file and serve the Petition for Writ of Certiorari by the 
deadline, your appeal will be dismissed.    
wd>eD.: w>ywHouGH>un;uGD>bsD.rR,HmxD.w>oh.qXz;uwD>vXw>ywHouGH>un;wohb.I wcsK;w>oh.qXz;uwD>vXe*H>'G; vX 

w>tywD>wcgtHRtylRwkRb.M.< A w>ywHouGH>un;uDG>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD.AtHRA ub.w>AqSd;xD.A 

qluGD>bsD.xDw> ywHouGH> un; p&h0JR'X;'D; qSXtDRqlySRwl>uGD>cJvXmoh.wz. (ywD> 2 =5 [h.w>eJ.usJwz. b.C;w>qSd;xD.'D; 

qSXvHmwDvHmrDoh. wz.tHRM. vDRI) erh>wqSd;xD.'D;qSXxD. A w>ywHouGH>un;uDG>bsD.xDtw>uvk>vX uuG>u'guhR w>pH.nD. 

vXw>oh.qXz;tuwD>b.M.<Aew>ywHouGH>un;w>uvDRr>0J M.vDRI 
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Step 2: Fill out the Petition for Writ of Certiorari,  

Statement of the Case, and Writ of Certiorari 
ywD> 2A=ArRySJR w>ywHouGH>un;uDG>bsD.xD tw>uvk>vXuuG>u'guhRw>pH.nD.<A 

w>rl;w>&>t*h>w>ymzsg<A'D;Aw>uvk>vXuuG>u'guhRw>pH.nD.A  

 
☐ Fill out the Petition for Writ of Certiorari, which tells the court that you want to appeal. 

rRySJRAw>ywHouGH>un;vuGD>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD.AvXtwJzsguGD>bsD.vXetJ.'d;ywHouGH>un;w> 

M.wuh>I 

 
☐ Fill out the Statement of the Case, which should briefly summarize the reasons you think the 

ULJ’s decision was incorrect. You do not need to make detailed arguments in the Statement 
of the Case, because you will make detailed arguments later in your Brief.  Do not attach any 
additional documents to your Statement of the Case. 

 rRySJRAw>rl;w>&>t*h>w>ymzsg<AvX-uX;ymzsgAw>usX>wH>zk.udmzdAvXw>*h>rEkRtCdAeqdurd.vXA ULJ  tw>pH.nD. tHRA 

ur.0JM.vDRIA tvd. wtd.vXeuymzsgew>*h>vdmbSDvdmcJvXmcJqhvXA w>rl;w>&>t*h>w>ymzsg<A rh>vXeuymzsgew>*h>vdm 

bSDvdmcJvXmcJqhvXeAuGD>bsD.vHmymzsgAtylRtCdM.vDRIAwb.bs;pJCkmAvHmwDvHmrDoh.wz.t*kRt*RqlAeAw>rl;w>&>t*h>w

>ymzsgAb.I 

 

☐ Fill out the Writ of Certiorari, which notifies the respondents that you have filed your appeal 
and orders the respondents to provide certain records.  The Clerk of the Appellate Courts will 
sign the Writ of Certiorari after you file it and will return it to you (see step 7 for more 
information about the signed Writ of Certiorari).   

      rRySJRA Aw>uvk>vXuuG>u'guhRw>pH.nD.<AvXt'k;oh.ngySRwl>uGD>wz.vXA eqSd;xD.w>ywHouGH>un;'D; w>uvk>wz. 

vXAySRwl>uGD>wz.A'fod;u[h.xD.w>rReD.rRCgoh.wz.vDRIAuGD>bsD.xDw>ywHouGH>un;p&h0JR'X;AuqJ;vDRrHRvXA 

w>uvk>vXuuG>u'guhRw>pH.nD.AzJeqSd;xD.tDR0HR'D;w>u[h.u'guhReRA(uG>AywD>A7AvXuM>b.w>*h>w>usdRtgxD.b.C

;A Aw>uvk>vXuuG>u'guhRw>pH.nD.AvXb.w>qJ;vDRrHRM.vDR)I 

 

The party who files the appeal is called the “relator.”  The other parties are called the 
“respondents.” In an unemployment appeal, the respondents include: 
ySRwzkvXqSd;xD.w>ywHouGH>un;tHRb.w>ud;tDRvX “ySRvdmuGD>”M.vDRI ySRt*Rtzkwz.M.w>ud;tDRvXA?ySRwl>uGD>wz.”A 

M.vDRIAv>w>zH;w>rRwtd.w>ywHouGH>un;w>tylRM.<AySRwl>uGD>w>y.Ckm:  

(1) the Minnesota Department of Employment and Economic Development (DEED), and 
rH.eH.pdx.w>zH;w>rR'D;rk>usdR0JRuGmtw>*kRxD.yoDxD.0JRusdR< 'D;  

(2) the employer(s), if any. 
w>rRup>(wz.)< rh>td.I  
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Fill in all of the blanks on the forms.  If you do not fill out all of the blanks, the Clerk of the 
Appellate Courts may have to return the forms to you, and it may cause you to miss your deadline 
to appeal. 
rRyJSRw>vD>vDR[dcJvXmvXvHmuGD.'dtylRwuh>. erh>wrRySJR w>vD>vDR[dcJvXmM.< AuGD>bsD.xDw>ywHouGH>un;p&h0JR'X;A b.oh. oh. 

u[h.u'guhRevHmuGD.'dqletd.< 'D;Ab.oh.oh. ew>ywHouGH>un;w>oh.qXz;uwD>upJRcHuGHmvDR. 
 
Some questions on the Statement of the Case may require you to do some basic legal research 
before you answer them. Detailed instructions for completing this form are available at 
https://mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab04Forms. 
w>oHuG>weDRvXw>rl;w>&>w>*h>tw>ymzsgylRb.oh.oh.uvd.b.0JvXeCkxH.oh.ngtgxD.oJp;w>bsXwz.wcsK;vXepH;qX 

tDRM.vDRIw>eJ.usJvDRwH>vDRqJ;vXtb.xGJ'D;w>rRySJRvHmuGD.'dtHRe'd;M>ohzJ https://mncourts.gov/Clerk-of-Appellate-
Courts.aspx#tab04Forms.  
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Step 3: File the Petition for Writ of Certiorari, 

Statement of the Case, and Writ of Certiorari 
ywD> A3A= AqSd;xD. w>ywHouGH>un;uDG>bsD.xD tw>uvk>vX uuG>u'guhRw>pH.nD.<A 

w>rl;w>&>t*h>w>ymzsg<A'D;Aw>uvk>vXuuG>u'guhRw>pH.nD.A 
 
“Filing” means submitting or delivering documents to the Office of the Clerk of the Appellate 
Courts.  Filing the Petition for Writ of Certiorari starts your appeal at the Court of Appeals.  
“qSd;xD.” tcDynDrh>0J w>[h.xD.Arhwrh>AqSX0JAvHmwDvHmrDoh.wz.qlA uGD>bsD.xDw>ywHouGH>un;p&h0JR'X;AM.vDRI qSd;xD.A 

w>ywHouGH>un;uDG>bsD.xD tw>uvk>vX uuG>u'guhRw>pH.nD.Arh>0Jw>p;xD.ew>ywHouGH>un;qlw> ywHouGH>un;uGD>bsD. 

M.vDRI 

 

☐  Choose your method of filing (see instructions below). 
CkxXew>usdRusJvX euqSd;xD.w>A (uG>w>eJ.usJ vX tzDvm)I 

 
 

General Instructions for “Filing”/w>eJ.usJvXtnDEk>b.C;'D;A?qSd;xD.”  

 
Parties without an attorney may file documents by any of the following three methods: 
ySRtzkvXAtwtd.'D;yD>&Dwz.AqSd;xD.vHmwDvHmrDcDzsdw>rRtusJA3Acg'fvXvmtod;M.vDR=:  
 

(1) By hand-delivering them to the Clerk of the Appellate Courts during business hours 
(8:00 a.m. to 4:30 p.m. weekdays), 
cDzsdAySReD>up>tw>pdmqSXAqluGD>bsD.xDw>ywHouGH>un;p&h0JR'X;AzJw>zH;w>rRe.&H.tqXuwD> 

(*DR A8Ae.&H. =wkR=[gcDA4;30 Aw>zH;w>rRtrk>eHR), 
 

(2) By mailing the documents to the Clerk of the Appellate Courts, addressed to:  
cDzsdAvHmy&XAtw>pdmqSXql uGD>bsD.xDw>ywHouGH>un;p&h0JR'X;<AvD>td.qd;xH;vX: 
 

Clerk of the Appellate Courts 
305 Minnesota Judicial Center 

25 Rev. Dr. Martin Luther King Jr. Blvd. 
St. Paul, MN 55155 

 
For filing by postal mail, a document will be considered filed “on time” if it is 
deposited in the U.S. Mail by the deadline with correct postage and the correct address, 
even though the Clerk of the Appellate Courts will not receive the document on the 
day you deposit it in the mail.  
vXw>qdS;xD.cDzsdvHmy&Xt*D><AvHmwDvHmrDvXtb.wXfqSXtDRwkRql U.S vHmy&XtpkylR zJw>oh.qXz;uwD> trk>eHR  

Ckm'D;w>qSXvHmtbl;tvJ'D;w>td.vD>qd;xH;vXtb.M.A b.w>ymyeD.tDR'fvHmwDvHmrDtHRb. w> qSd; xD.vX 

A?tb.qXb.uwD>”< AuGD>bsD.xDw>ywHouGH>un;p&h0JR'X;A rh>w'd;M>vHmwDvHmrDvXArk>eHRvXA eqSXvX vHmy&X tylR 

'.vJmM.vDRI 
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(3) By submitting them electronically through the appellate courts’ e-filing system, E-
MACS.  Parties who do not have an attorney are not required to use E-MACS, but they 
are allowed to do so. But, once you choose to file in E-MACS, you must continue 
using it for filing. You may not go back to filing by hand-delivery or mail. (Note: All 
attorneys are required to use E-MACS and cannot file documents by mail or by 
hand-delivery to the Clerk of the Appellate Courts.)  
[h.xD.w>vXvDrh.AcDzsdAySRywHouGH>un;uGD>bsD.tvDrh.qSd;xD.tusdRtusJ<AE-MACS M.vDRI ySRtzkoh. wz. 

vX wtd.'D;yD>&Dwz.tvd.wtd.vXupl;ug E-MACS b.< b.q.w>[h.tcGJ;vXupl;ug0JvDR. b.q.erh>Ck 

xXvX euvDrh.=qSd;xD.w> cDzsd  E-MACS wbsDCDM.<Aeub. AvDrh.=qSd;xD. w>*h> qlng 'ftHRA =Ae CkxX usdRusJ vXe 

uqSd;xD.vXcHvXAySReD>up>Arhwrh>AvHmy&XAwohb.A(wd>eD.A=AyD>&DcJvXmub.pl;ugAE- MACS 'D;  qSd;xD. 

vHmwDvHmrDcDzsdvHmy&Xrhwrh> cDzsdySReD>up>qluGD>bsD.xDw>ywHouGH>un;p&h0JR'X;M.vDRI) 

 
For information about electronic filing and to submit documents electronically,                                      
go to the Clerk of the Appellate Courts’ webpage (www.mncourts.gov/Clerk-of-
Appellate-Courts.aspx#tab05AppellateeFiling). Filing by facsimile (fax) is not allowed. 
vXeuoh.nge>yX>tgxD.w>qSd;xD.'D;[h.xD.vHmwDvHmrDcDzsdvDrh.t*D>< vJRql AuGD>bsD.xDw>ywHouGH> un;p&h 0JR 'X; 

tySR,JRubsH;A(www.mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab05AppellateeFiling). w>qSd;xD.cDzsd pJ; 

uGJ; 'dqSXvHmtHRw>wwl>vdmtDRb.I   

 
For additional instructions on filing, see Minn. R. Civ. App. P. 125.01. 
vXu'd;M>tgxD.w>eJ.usJb.C;w>qSd;xD.w>*h>t*D>< uG>A Minn. R. Civ. App. P. 125.01. 
 

☐  If you are filing your documents by hand-delivery or by mail, make four copies of each of the 
following documents: (1) Petition for Writ of Certiorari, (2) Statement of the Case, (3) Writ 
of Certiorari, and (4) Ruling on Request for Reconsideration from the ULJ. 
erh>qSd;xD. vHmwD vHmrD wz. cDzsdAySReD>up>Arhwrh> AcDzsdvHmy&XM.< rRM>vHmuGJ;'dA4Abh.vXAvHmwDvHmrDvXvmwz.pkmpkmt*D>: 
1) qSd;xD. w>ywHouGH>un;uDG>bsD.xD tw>uvk>vX uuG>u'guhRw>pH.nD.< A2) w>rl;w>&>t*h>w>ymzsg< A3) w>uvk>vX 

uuG>u'guhRw>pH.nD.<A'D;A4)A w>pH.nD.vX w>ChcGJ;vXw>uqdurd.u'guhRw>*h>AvXA ULJ M.vDRI 
 

☐ Keep one copy of each document for your records and file the original of each with the Clerk 
of the Appellate Courts. 
ymCmvHmuGJ;'dwcgpkmpkmvXew>rReD.rRCgt*D><'D;qSd;xD.vHmyDvHmrDvXttd.qd qluGD>bsD. xD w>ywHouGH>un;p&h 0JR'X;ttd. 

wuh>I 
 

http://www.mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab05AppellateeFiling
http://www.mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab05AppellateeFiling
http://www.mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab05AppellateeFiling
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.01
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Step 4: Serve the documents on respondents 
ywD>A4A=AqSXvHmwDvHmrDwz.qlySRwl>uGD>oh.wz.ttd. 

 
Any time you submit a document to the Clerk of the Appellate Courts for filing, a copy must also 
be provided to all other parties at or before the time of filing. This is called “service.”  
zJeqSXvHmwDvHmrDqluGD>bsD.xDw>ywHouGH>un;p&h0JR'X;vXuqSd;xD.w>t*D>tcgwbsDv>v>< eub.[h.xD.ph>uD; vHmuGJ;'d wcgql 

ySR*R tzkoh.wz.zJ Arhwrh>AwcsK;w>qSd;xD.w>tqXuwD>tcgM.vDR. w>tHRud;o;vX “w>qSX[h.” M.vDR. 
 
You must also file proof that you have served the document (“proof of service”) with the Clerk of 
the Appellate Courts.  Instructions for proof of service are at Step 5.   
eub.qSd;xD.w>tk.o;vXeqSXvHmwDvHmrD(“w>tk.o;vXw>qSX[h.”)Aql uGD>bsD.xDw>ywHouGH>un;p&h0JR'X;ttd.vDR. 
w>eJ.usJb.xGJ w>tk.o;vXw>qSX[h.Atd.0JzJywD>A5AM.vDRI 

 

Important: You must file the Petition for Writ of Certiorari and serve it on the respondents 
by the deadline you calculated in Step 1, or your appeal will be dismissed. 
t&h'd.: eub.qSd;xD.A w>ywHouGH>un;uDG>bsD.xD tw>uvk>vX uuG>u'guhRw>pH.nD.A'D;qSX[h.tDRql ySRwl>uGD>oh.wz. 

ttd.wcsK; w>oh.qXz; uwD> vX  e*H>'G; zJ vgpJ;ywhbX.1oD<  Arhwrh> ew>ywHouGH>un;ub.w>vDRr>uGHmtDRvDRI 

 

☐ Choose your method of service (see instructions below). For each party who you need to 
serve documents on, follow these steps to decide how to serve that party: 
CkxXw>rRtusdRtusJ(oh.wz.)AvXw>qSX[h.t*D>M.wuh>I vXySRwzkpkmpkmvXeub.qSX[h. vHmwDvHmrDwz. t*D>< ydmxG 

Jw>ywD> vX vmtHRwz.'fod;uqXwJmw>uqSX[h.ySRtzktHR'fvJ.M.vDR:  
 

 

 

 

General Instructions for “Service”/တၢသ်ၣ်ိလနဲိၣ်လထိရီီၤလၢ “တၢမ်ၤစၢၤ” အဂီၢ ်

If a party has an attorney, you must serve the attorney rather than the party. If a party does 
not have an attorney, serve that party directly. 
ဖဲလၢပှၤအဂၤတပၤမ့ၢအ်ၣ်ိဒးီအပီၢရ်,ီ နကဘၣ်မူဒါလၢပီၢရ်ီအဂီၢအ်ါနၢ့ဒ်းံပှၤအဂၤတပၤနၣ့်လီၤႋ 

ဖဲလၢပှၤအဂၤတပၤမ့ၢတ်အၣ်ိဒးီပီၢရ်,ီ မၤမူဒါလၢပှၤအဂၤတပၤအဂီၢလ်ိၤလိၤတကၢ့ႋ် 
Did you file your Notice of Appeal and Statement of the Case electronically using EMACS 
AND is the person you are serving registered for electronic service in E-MACS? 
မ့ၢန်ဆှၢထၣ်ီနတၢဘ်းိဘၣ်သ့ၣ်ညါဘၣ်ဃးတၢပ်တသံကွၢံက်ညးဒးီတၢမ်ူးအလာံ်ပာ်ဖျါခီဖျိအၣ်ံလးဲ

�ထနီးံကျိၤကျလဲၢနစူးကါဝဲဒၣ် EMACS ဧါဒးီပှၤလၢအနမၤမူဒါလၢအဂီၢတ်ဂၤဂၤမ့ၢအ်ဆးဲလီၤမံၤလၢ 

တၢမ်ၤအၣ်ံလဲး�ထနီးံကျိၤကျဲအဂီၢဖဲ် E-MACS အပူၤဧါႋ 
If you answered YES to both questions above, then you may serve that person electronically 
using E-MACS. 
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နမ့ၢစံ်းဆၢလၢ မ့ၢ ် ဖဲတၢသ်ကံွၢလ်ၢထးခံထၣ်ံလိာ်အဂီၢန်ၣ့်, ဖဲနၣ့်နကမၤမူဒါလၢပှၤတဂၤဂၤနၣ့်အ 

ဂီၢလ်ၢအၣ်ံလဲး�ထနီးံကျိၤကျဲလၢတၢစူ်းကါဝဲ E-MACS နၣ့်လီၤႋ 
If you answered NO to either question above, then you filed your documents by hand 
delivery or by U.S. Mail and therefore you must choose one of the options below for service: 
နမ့ၢစံ်းဆၢလၢ တမ့ၢ ် ဖဲတၢသ်ကံွၢလ်ၢထးခံထၣ်ံလာိ်အဂီၢန်ၣ့်, နကဘၣ်ဆှၢထၣ်ီနလံာ်တီလာံ်မီခီဖျ ိ

တၢဆှ်ၢဒးီစု မ့တမ့ၢ ် U.S. Mail ဒးီဖဲနၣ့်နကဘၣ်ဃထုၢတၢဃ်ထုၢလၢလာ်တဖၣ်အကျါတခါခါလၢ 

တၢမ်ၤစၢၤအဂီၢ-် 
 
 
 
 
 
 
 
 

 
 

 
  

(1) In person (“personal service”): Have another person hand-deliver the document. 
The person who hand-delivers the document must be 18 years or older and not a 
party to the appeal. You cannot serve a party in person yourself.  
လၢနီၢက်စၢ ်(“နၢီက်စၢဒ်ၣ်ဝဲတၢမ်ၤစၢၤ”): မၢပှၤအဂၤတဂၤဂၤဆှၢလံာ်တီလံာ်မီလၢအစုဒၣ် 

ဝဲနၣ့်လီၤႋ ပှၤတဂၤဂၤလၢအဆှၢလံာ်တီလံာ်မီလၢအစုဒၣ်ဝဲအသးနၣ်ံကဘၣ်အၣ်ိ 18 နၣ်ံ 

မ့တမ့ၢ ်ဆူဖီခိၣ်ဒးီတဘၣ်မ့ၢပှ်ၤတကပၤဃလီၢအပတသံကွံၢက်ညးတၢဘ်ၣ်ႋ 

နမၤမူဒါလၢပှၤအဂၤ 

တပၤအဂီၢလ်ၢနနီၢက်စၢဒ်ၣ်နဲတသဘ့ၣ်ႋ  

(2) By mail: Deposit the documents, correctly addressed, in the U.S. Mail, with 
adequate first-class postage. You may serve documents by mail yourself. 
ဆၢှခီဖျိတၢပ်ရၢ- တၢသ်ွ�ီာု်လီၤလံာ်တီလံာ်မီ, တၢဘ်ှဘီၣ်လီၢအ်ၣ်ိဆးိထးံ, ဖဲ U.S. Mail 

အပူၤ, ဃာု်ဒးီတၢဆှ်ၢလံာ်အပှၤ့ပတီၢထ်ကီတၢၢလ်ၢလၢပဲှၤပဲှၤနၣ့်လီၤႋ 

နမၤဝဲဒၣ်လံာ်တီလံာ်မီတဖၣ်ခီဖျိတၢဆှ်ၢတၢပ်ရၢလၢနၢီက်စၢသ်ဝဲ့နၣ့်လီၤႋ 
 

(3) If the recipient consents to another method of delivery, such as email or fax, you 
could also use that method for service. For additional instructions on service, see 
Minn. R. Civ. App. P. 125.02 and 125.03. 
ပှၤလၢအဒးိနၢ့ဘ်ၣ်တၢ ်မ့ၢအ်ၢၣ်လီၤဟၣ့်ခွဲးဆူတၢရ်ၤလီၤအကျိၤအကျဲအဂၤတကျဲ, ဒအ်မ့ၢ ်

အမ့ံ(လ) မ့တမ့ၢ ်ဖဲး(စ) နၣ့်, 

နစူးကါတၢမ်ၤအကျဲသ�လူၢတၢမ်ၤစၢၤအဂီၢသ်စ့့ၢက်ီးနၣ့်လီၤ. 

လၢတၢန်ၣ်ဲကျဲအဂၤတဖၣ်လၢတၢမ်ၤစၢၤတဖၣ်အဂီၢ,် ကွၢ ်Minn. R. Civ. အပူၤနၣ့်လီၤ. 

အးဲ(ပ) (App.) P. 125.02 ဒးီ 125.03. 

 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.03
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.03
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.03
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☐ Serve your employer(s) with a copy of (1) Petition for Writ of Certiorari, (2) Statement of the 
Case, (3) unsigned copy of the Writ of Certiorari, and (4) Ruling on Request for 
Reconsideration. 
qSX[h.w>rRup>A(oh.wz.)A'D;vHmuGJ;'dvXA 1) A w>ywHouGH>un;uDG>bsD.xD tw>uvk>vX uuG>u'guhRw>pH.nD.< A2) w>rl; 

w>&>t*h>w>ymzsg< A3) w>uvk>vX uuG>u'guhRw>pH.nD.vXw>wqJ;vDRrHR'H;<A'D;A4)A w>pH.nD.vX w>ChcGJ;vX w>uqd 

urd.u'guhRw>*h>A M.vDRI 
 
☐ Serve DEED with a copy of (1) Petition for Writ of Certiorari, (2) Statement of the Case, (3) 

unsigned copy of the Writ of Certiorari, and (4) Ruling on Request for Reconsideration.  To 
serve DEED, the documents can be either electronically served on DEED’s attorney (currently 
Keri Phillips) or mailed to:  
qSX[h. DEED  A'D;vHmuGJ;'dvXA 1) A w>ywHouGH>un;uDG>bsD.xD tw>uvk>vX uuG>u'guhRw>pH.nD.< A2) w>rl;w>&> t*h> 

w>ymzsg< A3) w>uvk>vX uuG>u'guhRw>pH.nD.vXw>wqJ;vDRrHR'H;<A'D;A4)A w>pH.nD.vX w>ChcGJ;vXw>uqd urd. u'g uhR 

w>*h>A M.vDRIA'fod;uqSX[h.A DEED  M.<AvHmwDvHmrDoh.wz.qSXohql DEED tyD>&DA(tcJtHRrh>0JA Keri 
Phillips)AcDzsdvDrh.Arhwrh>AcDzsdvHmy&Xql= 

 

Dept. of Employment and Economic Development 
The Great Northern Building 
180 East 5th St, Suite 1200 

St. Paul, MN 55102 
 

 
Step 5: If you served any documents by mail or other non-electronic method: 

Fill out and file the Certificate of Service 
ywD>A5A= erh>qSX[h.vHmwDvHmrDoh.wz.AcDzsdvHmy&XA rhwrh>AusdRusJt*RvXAtwrh>vDrh.tusdRtusJM.  : 

rRyJSR'D;qSd;xD. AvHmtk.o;w>qSX[h.w> 

 

 

Every document submitted to the Clerk of the Appellate Courts for filing must be accompanied 
by proof that the document was served on the other parties to the appeal.  This is called “proof of 
service.” Documents served electronically do not require a separate document showing proof of 
service.  
vHmwDvHmrDwcgpkmpkmvXtb.w>qSXqluGD>bsD.xDw>ywHouGH>un;p&h0JR'X;vXtuywHouGH>un;w>t*D>oh.wz.ub.y.Ckm'D

;w>tk.o;vXvHmwDvHmrDoh.wz.tHRb.w>qSX[h.tDRqlySRtzkt*Roh.wz.vXtb.xGJ'D;w>ywHouGH>un;tHR0HRvHM.vDR. 
w>tHRySRud;tDRvX “w>tk.o;w>qSX[h.w>”M.vDRI vHmwDvHmrDoh.wz.vXtb.w>qSX[h.cDzsdvDrh.M. wvd. vHmwDvHmrDvDR qDvX 

uymzsg w>tk.o;w>qSX[h.w>M.vDRI  

 
 
 
 
 
 



P a g e  | 16 
 

 
 
  

General Instructions for “Proof of Service” 
တၢနဲ်ၣ်ကျဲထရီီၤလၢ “တၢမ်ၤစၢၤတၢအ်ၣ်ုသးအဂီၢ”် 

Did you serve all of your documents on all parties electronically using E-MACS? 
မ့ၢန်မၤဝဲဒၣ်လံာ်တီလံာ်မီခလဲၢာ်ဖဲပှၤအဂၤတပၤအဂီၢခ်ဲလၢာ်လၢ အၣ်ံလဲး�ထနီးံကျိၤကျဲလၢတၢစူ်းကါ 

E-MACS ဧါႋ 

If yes: No separate proof of service is required, because the Clerk of the Appellate 
Courts will receive proof (from E-MACS itself) that you have served each document 
electronically. Skip to Step 6 on page 11. 

မ့မ့ၢန်ၣ့်- တဘၣ်မၤလၤီဆတီၢမ်ၤစၢၤတၢအ်ၣ်ုသးလၢတၢလ်ၣ်ိဘၣ်ဝဲတဖၣ်, မ့ၢလ်ၢတၢပ်တံသ 

ကွံၢက်ညးကွၢီဘ်ျီၣ်အပှၤကွးဲစရက့ဒးိနၢ့တ်ၢအ်ုၣ်သး (လၢ E-MACS အနၢီက်စၢဒ်ၣ်ဝဲ) လၢနမၤဝဲဒၣ် 

လံာ်တီလံာ်မီတဘၣ့်စုာ်စုာလ်ၢအၣ်ံလဲး�ထနီးံကျိၤကျနဲၣ့်လီၤႋ လဲၤကပၤဖဲအပတီၢ ်6 ဖဲကဘျံးပၤ 11 

အပူၤတကၢ့ႋ် 

 
If no: Any time you serve papers in person, by postal mail, or by another delivery 

method (with the consent of the recipient), you must file a separate form showing 
proof of service. 

မ့မ့ၢန်ၣ့်- နမ့ၢမ်ၤဝဲဒၣ်လာ်ံစးခိလၢနနီၢက်စၢဒ်ၣ်ဝဲတဘျီလၢလ်ၢ,် ခီဖျိတၢဆ်ၢှဒးီတၢပ်ရၢဒၢ, 

မ့တမ့ၢ ်တၢဆ်ၢှဝဲဒၣ်အကျိၤကျဲလၢအဂၤတဖၣ် (အၣ်ိဃာ်ုဒးီပှၤဒးိနၢ့တ်ၢဖိ်အတၢအ်ၢၣ်လၤီဟၣ့်ခွဲး), 

နကဘၣ်ဆၢှထၣ်ီအကၢ့ဂီ်ၤဒလိၤီဆလီာ်ိသးလၢအဒးုနဲၣ်ဖျါထၣ်ီတၢမ်ၤစၢၤအတၢအ်ၣ်ုသးနၣ့်လၤီႋ 

 
Usually, proof of service is (1) a notarized Affidavit of Service or (2) a Certificate of 

Service. The difference between an Affidavit of Service and a Certificate of Service is that 
a Certificate of Service does not need to be signed in front of a notary. 

အါတကၢ့,် တၢမ်ၤစၢၤအတၢအ်ုၣ်သးမ့ၢဝဲ် (1) တၢမ်ၤစၢၤအလာံ်ဆၣ်ိလၤီသးအၣ်ုကၤီပာ်ဂၢၢ  ်

ပာ်ကျၢၤ မ့တမ့ၢ ် (2) တၢမ်ၤစၢၤအလာံ်အၣ်ုသးနၣ့်လၤီႋ တၢလ်ီၤဆလီိာ်သးဖဲတၢမ်ၤစၢၤအလာံ်ဆၣ်ိ 

လၤီသးအၣ်ုကၤီပာ်ဂၢၢပ်ာ်ကျၢၤဒးီတၢမ်ၤစၢၤအလာံ်အၣ်ုသးအဘၢၣ်စၢၤလၢအမ့ၢတ်ၢမ်ၤစၢၤအလာံ်

အၣ်ုသးနၣ့်တလိၣ်တၢဆ်းဲလီၤမံၤဖဲလံာ်တီလာံ်မီပီၢရ်အီမဲာ်ညါဘၣ်ႋ 
 
You may file one Certificate of Service (or Affidavit of Service) listing multiple 

documents if you serve those documents on the same date and on the same parties. 
နဆှၢထၣ်ီတၢမ်ၤစၢၤအလာံ်အၣ်ုသးတဘၣ့် (မ့တမ့ၢ ်တၢမ်ၤစၢၤအလာံ်ဆၣ်ိလၤီသး) လၢတၢပ်ာ ်

ဖျါဝဲဖဲလံာ်တီလာံ်မီတဘျုးဘၣ့်အပူၤသဝဲ့ဖဲနမၤဝဲဒၣ်လံာ်တီလံာ်မီသၣ့်တဖၣ်နၣ့်ဖဲမုၢန်ၤံမုၢသ်တီနၤံ

ဃဒီးီပှၤတခီဃနီၣ့်လီၤႋ 
 
For additional instructions on proof of service, see Minn. R. Civ. App. P. 125.04. 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.04
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လၢတၢန်ၣ်ဲကျဲအဂၤတဖၣ်လၢတၢမ်ၤစၢၤတဖၣ်အဂီၢ,် ကွၢM်inn. R. Civ. အပူၤနၣ့်လီၤ. အးဲ(ပ) 

(App.) ကဘျံးပၤ. 125.04. 

 
If you served any documents by mail or other non-electronic method, follow the 

checklist on the next page to submit proof of service for those documents. 
နမ့ၢမ်ၤဝဲဒၣ်လံာ်တီလံာ်မီတဖၣ်ခီဖျိတၢပ်ရၢ မ့တမ့ၢ ် တမ့ၢအ်ၣ်ံလဲး�ထနီးံအကျိၤအကျ,ဲ 

မၤထွတဲၢမ်ၤနၣ်ီလီၤစရီဖဲကဘျံးပၤအဂၤတပၤအလိၤလၢတၢဆှ်ၢထၣ်ီတၢမ်ၤစၢၤအတၢအ်ုၣ်သးလၢ

လံာ်တီလံာ်မီသၣ့်တဖၣ်နၣ့်အဂီၢတ်ကၢ့ႋ် 

 
 
☐ The person who served the documents by mail must complete and sign the form titled 

Relator’s Certificate of Service by Mail of the Petition, Unsigned Writ, Statement of the 
Case, and Unemployment Law Judge’s Decision.  
ySRvXqSX[h.vHmwDvHmrDqlySRwl>uGD>ttd.cDzsdvHmy&Xub.rRySJR'D;qJ;vDRtrHRvXvHmuDG.'dvXtcd.wDrh>  ySRvdmuGD> tvHmtk. 

o;vXtqSX[h.w>ywHouGH>un;<uGD>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD. vXqJ;vDRrHRw0HR'H;< w>rl;w>&>t*h> tw>y m 

zsg< A'D;  Aw>zH;w>rRwtd.oJp;pH.nD.uGD>tw>pH.nD.qXwJmAM.vDRI 
 

The Certificate of Service must include, from top to bottom: 
vHmtk.o;w>qSX[h.w>AtHRub.y.Ckm<Ap;xD.cd.xH;wkRvXvXm: 

1. The parties’ names and case file number; 
ySRtzkoh.wz.trHR<'D;w>trl;t&>eD.*H>; 

2. County where the form was signed; 
[D.u0DRvXvHmuGD.'dtHRb.w>qJ;vDRtrHR; 

3. The name of the person who served the documents; 
ySRvXtqSX[h.vHmwDvHmrDwz.trHR; 

4. The titles of the documents that were served (on the forms included with this 
packet, the titles of the document are already filled in); 
vHmwDvHmrDtcd.wDoh.wz.vXtb.w>qSX[h. (vHmuDG.'doh.wz.vXty.CkmvXw>*h>w>usdR vHmbd.  

zd  tHR<  vHmwDvHmrDtcd.wDoh.wz.vXtb.w>rRySJRtDR0HR vHoh.wz.); 
5. The date the documents were served; 

rk>eHRvXvHmwDvHmrDoh.wz.tb.w>qSX[h.; 
6. The names of the parties who were served and the addresses to which the 

documents were mailed or delivered to those parties; 
ySRtzkoh.wz.vXtb.w>[h.vHmwDvHmrDtrHR'D;tw>td.vD>qd;xH;vXvHmwz.tub.w>y&Xrhwrh

>qSXtDR; 
7. The signature of the person who served the documents, the date the form was 

signed, and the county and state where the form was signed. 
ySRvXtqSXvHmwDvHmrDw*Rtw>qJ;vDRrHR< rk>eHRvXvHmuGD.'db.w>qJ;vDRrHR<'D;[D.u0DR'D;uD>pJ. vXvHm 

uGD.'dtHRb.w>qJ;vDRrHRIA 
 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.04
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.04
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Note: You will need different Certificate of Service forms at different steps in the 
process. Do not fill out or file all of the Certificate of Service forms at the same 
time.   
wd>eD.= Aeuvd.b.0JvHmtk.o;w>qSX[h.tvHmuGD.'dvDRqDwz.zJ w>rRtusdRtusJtywD>vDRqDwz. tylR tcgM. 

vDRI       wb.rRySJRrhwrh>qSd;xD.   vHmtk.o;w>qSX[h.tvHmuDG>'dwz.wbsDCDb.I 

 
 
☐ File the signed Certificate of Service with the Clerk of the Appellate Courts.    

qSd;xD.vHmtk.o;w>qSX[h.w>AvXtb.w>qJ;vDRrHRqluGD>bsD.xDw>ywHouGH>un;p&h0JR'X;ttd.I   
  
• If you used E-MACS to electronically file your Petition for Writ of Certiorari, Writ of 

Certiorari, and Statement of the Case, you will also file your Certificate of Service 
electronically using E-MACS (even if you served your documents by mail or in person).  
The Certificate of Service must be uploaded as a separate PDF or Word document – do not 
combine with one of your other documents into a single PDF or Word document. 
erh>pl;ug  AE-MACS vXuqSd;xD.eA w>ywHouGH>un;uDG>bsD.xD tw>uvk>vX uuG>u'guhRw>pH.nD.<A w>uvk>vX 

uuG>u'guhRw>pH.nD.<A'D;Aw>rl;w>&>t*h>w>ymzsgAM.< Aeub.qSd;xD.eAvHmtk.o;qSX[h.w>AcDzsdw>pl;ug AE-
MACS ph>uD; M.vDRI (erh>qSX[h. vHmwDvHmrD wz. cDzsdvHmy&X rhwrh>cDzsdySReD>up> '.vJmM.vDR). vHmtk.o;qSX [h.w>AtHR   

ub.w>wD.xD.tDRql thxX.eJ; tzDcd. 'fAPDF rhwrh>  Word vHmwDvHmrD vXAttd. vDR qD'.0J= wb.y.Ckm 

AvHmtk.o;qSX [h. w> A 'D;A vHmwDvHmrD vX w'fod;vdmto;wz. ql   APDF rhwrh> AWord   wcg{dRb.)I 

 
• If you filed your Petition for Writ of Certiorari, Writ of Certiorari, and Statement of the Case 

by hand delivery or by mail, you may also file your Certificate of Service by hand delivery or 
by mail.   

erh>qSd;xD. A w>ywHouGH>un;uDG>bsD.xD tw>uvk>vX uuG>u'guhRw>pH.nD.<A w>uvk>vX uuG>u'guhRw> 

pH.nD.<A'D;Aw>rl;w>&>t*h>w>ymzsgAcDzsdySReD> up>tw>qSX rhwrh>cDzsdvHmy&XM.< Aeub.qSd;xD. eAvHmtk. o; 

w>qSX[h.w>AcDzs dySR eD>up> tw>qSXA rhwrh>AcD zsdvHmy&Xph>uD;vDRI 
 

• See Step 3 for additional instructions on how to file documents. 
uG>AywD>A3AvXvHmubsH; yRA11  A'fod;euM>tgxD.w>eJ.usJb.C;w>qSd;xD.vHmwDvHmrDoh.wz.'fvJ.M.vDR. 
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Step 6: Serve the signed Writ of Certiorari and file proof of service 
ywD>A6A= AqSXA uGD>bsD.xDtw>uvk>vXw>uuG>u'guhRw>pH.nD.vX b.w>qJ;vDRrHRA'D;AqSd;xD.w>tk. 

o;w>qSX[h.w> 

 
The Office of the Clerk of the Appellate Courts will distribute the signed (“issued”) Writ of 
Certiorari soon after you file it.  If you filed your appeal by mail or in person, the issued Writ of 
Certiorari will be mailed back to you.  If you filed your appeal electronically through E-MACS, 
the issued Writ of Certiorari will be returned to you electronically.   
uGD>bsD.xDw>ywHouGH>un;w>p&h0JR'X;Au[h.eDRvDR uGD>bsD.xDtw>uvk>vXw>uuG>u'guhRw>pH.nD.A vXw>qJ;vDRrHR0HR 

A(?w>[h.vDR0HR”)AzJeqSd;xD.w>0HRw,Hm wrD>b.M.vDRIAerh>qSd;xD.ew>ywHouGH>un;cDzsdvHmy&XArhwrh>AeeD>up>M.<A uGD>bsD. xD 

tw>uvk> vXw>uuG>u'guhRw>pH.nD. vXb.w>[h.vDR0HRtHRAub.w>qSXuhRqletd.cDzsdvHmy&XvDRIA erh>qSd; xD.A ew> 

ywHouGH>un;vXvDrh.cDzsd   E-MACSAM.<AuGD>bsD.xDtw>uvk> vXw>uuG>u'guhR w>pH.nD.  AvXb.w>[h.vDR0HRtHR ub. 

w>qSXuhRu'guhRqletd.vXvDrh.M.vDRI 

 

No matter how you receive the “issued” Writ of Certiorari, you must serve a copy on all of the 
other parties to the appeal, because the Clerk of the Appellate Courts only sends a copy of the 
issued Writ of Certiorari to the party who initiated the appeal.   
e'd;M>b. “w>xk;xD.”uGD>bsD.xDtw>uvk>vXw>uuG>u'guhRw>pH.nD.  AvXb.w>[h.vDR0HRtHRA'fvJ.*hR'fvJ.*hR< eub. 

qSXvHmuGJ;'dw cg pkmpkmqlySRtzkt*Rwz.ttd. vXtb.xGJ'D;w>ywHouGH>un;<Ay.Ckm'D;u&XcX.p;ySRpH.nD.wJmw><Arh>vX 

uGD>bsD.xDw>ywH ouGH> un;w>p&h0JR'X;AqSXvHmuGJ;'dvXA AAuGD>bsD.xDtw>uvk> vXw>uuG>u'guhRw>pH.nD.  AvXb.w>[h.vDR0HR 

tHRqlA ySRwzk vX tp;xD.w>ywHouGH>un;w>wzk{dRM.vDRI 

 

☐ Receive the issued Writ of Certiorari from the Clerk of the Appellate Courts. 
'd;M>b. AAuGD>bsD.xDtw>uvk>vXw>uuG>u'guhRw>pH.nD.  AvXb.w>[h.vDR0HRtHRAvXAuGD>bsD.xDw>ywHouGH>un;w> p& 

h0JR'X;AM.vDRI 

 

☐ Make three copies of the issued Writ of Certiorari.  Keep one copy for your records.  
rRtgxD.AAuGD>bsD.xDtw>uvk>vXw>uuG>u'guhRw>pH.nD.  AvXb.w>[h.vDR0HRtHRAtvHmuGJ;'doXbh.wuh>IAymCmA vHm 

tcD.xH;A  vXew>uGJ;eD.uGJ;Cgt*D>M.wuh>I 

 

☐ Serve one copy on your former employer(s) (see Step 4 above for instructions on how to serve 
documents).   

    qSXAw>uGJ;'dwcgAvXAew>rRup>A(oh.wz.)A(uG>AywD>A4AvXtzDcd.A'fod;eue>yX>tgxD. w>eJ.usJ b.C;w>ub. qSX vHm 

oh.   w z. 'fvJ.M.wuh>I) 

 

☐ Serve one copy on DEED (see Step 4 above for instructions on how to serve documents).   
    qSXAw>uGJ;'dwcgAvXADEEDA(uG>AywD>A4AvXtzDcd.A'fod;eue>yX>tgxD. w>eJ.usJb.C;w>ub.qSXvHmoh.wz. 'fvJ.M. 

wuh>I) 
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☐ The person who served the issued Writ of Certiorari must fill out and sign the form titled 
Relator’s Certificate of Service by Mail of Issued Writ of Certiorari.  This is proof of service 
for the issued Writ of Certiorari.  See Step 5 above for instructions about filling out the 
Certificate of Service.   

      ySRw*RvXqSXAuGD>bsD.xDtw>uvk>vXw>uuG>u'guhRw>pH.nD.  AvXb.w>[h.vDR0HRtHRAub.rRySJRA 'D;AqJ;vDRrHRvXA vHm 

uGD.'dvXAtcd.wDrh>0JAySRvdmuGD>tvHmtk.o;vXw>qSX[h.uGD>bsD.xDtw>uvk>vXw>uuG>u'guhRw>pH.nD.cDzsdvHmy&XAM.vD

RI Aw>tHRrh>0Jw>tk.o;vXAw>qSX[h.w>0HRvX uGD>bsD.xDtw>uvk>vX w>uuG>u'guhRw>pH.nD.  AvXb. w>[h.vDR 

0HRAt*D>M.vDRIAuG>AywD>A5AvXtzDcd.AvXue>yX>tgxD.w>eJ.usJb.C;w>rRySJRAvHmtk.o;w>qSX [h. w>A M.wuh>I 

 

☐ File the Certificate of Service of the issued Writ of Certiorari with the Clerk of Appellate 
Courts (see Step 3 above for instructions on how to file documents).  This must be filed within 
7 days of when the issued Writ of Certiorari was served on the employer and DEED.  See 
Minn. R. Civ. App. P. 115.03, subd. 4. 

      qdS;xD. AvHmtk.o;w>qSX[h.w>AvXAAuGD>bsD.xDtw>uvk>vXw>uuG>u'guhRw>pH.nD.AvXb.w>[h.vDR0HRtHRAql 

uGD>bsD.xDw>ywHouGH>un;w>p&h0JR'X;A(uG>AywD>A3AvXtzDcd.AvXue>yX>tgxD.w>eJ.usJb.C;Aub.qSd;xD.vHmwDvHmrD

wz.'fvJ.t*h>)AM.wuh>IAw>ub.qSd;xD.vXA7AoDtwD>ylRzJAuGD>bsD.xDtw>uvk>vXw>uuG>u'guhRw>pH.nD.  

AvXb.w>[h.vDR0HRtHRAb.w>qSXqlAw>rRup>A'D;A DEED   AM.vDRIAuG>AMinn. R. Civ. App. P. 115.03, subd. 4. 
 
 
  

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/#115.03
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Step 7: Calculate the Deadline for your Brief 
ywD> A7A=Aw>*H>'G;w>oh.qXz;uwD>vXeAuGD>bsD.vHmymzsgAt*D> 

 

Your written argument on appeal is called a “brief.” As the relator (appealing party), you must 
file a brief, or your appeal will be dismissed.  See Minn. R. Civ. App. P. 142.02.  
ew>uGJ;*h>vdmbSDvdmvXew>ywHouGH>un;tHRw>ud;tDRvX “uGD>bsD.vHmymzsg” AM.vDR. 'fySRvdmuGD>A(ySRywHouGH> un;xD.w> 

tzk)Atod;< eub.qSd;xD.AuGD>bsD.vHmymzsg<Arhwrh>Aew>ywHouGH>un;tHRAub.w>qduwD>uGHmM.vDRIAuG>A Minn. R. Civ. 
App. P. 142.02. 
 

See Step 1 for specific instructions for calculating deadlines. 
ကွၢဘ်ၣ် 1 တပတၢီဘ်ၣ်ဃးတၢသ်ၣ်ိလိနဲၣ်လိလီၤဆလီၢတၢဂံ်ၢဒ်းွတၢအ်ဆၢကတၢီလ်ၢခံကတၢၢအ်ဂီၢန်ၣ့်လီၤႋ 
 

The deadline for your brief depends on when you were served with an itemized list of the contents 
of the record.  
w>oh.qXz;uwD>vXe AuGD>bsD.vHmymzsgAtHR'd;oMRxD.to;vXAw>[h.vDReRA w>rR eD.rRCgtcd.wD w>uGJ;eD.p&D AM. vDRI 

 
 

General Information about the “Record”/w>*h>w>usdRvXtnDEk>b.C;A?w>rReD.rRCg” 

 
The record is the evidence used in the hearing before the ULJ and, if you asked for a new 
hearing in your request for reconsideration, any new evidence accepted at that hearing. The 
evidence in the record is the only evidence that the Court of Appeals typically looks at in an 
appeal. 
w>rReD.rRCgrh>Aw>tk.uDRo;vXb.w>pl;ugtDRzJw>'due.pH.nD.w>vXA ULJ  AtrJmng'D;<A erh>ChxD.w>pH.nD.'due. 

toDvXw>uqdurd.xHuhRM>eRt*D>M.<Aw>tk.uDRo;toDwrHRv>v>tHRb.w>wl>vdmvXA w>pH.nD.'due.w>tcgM. 

vDRIAw>tk.uDRo;vXw>rReD.rRCgtylRtHRArh>Aw>tk.uDRo;xJwrHR{dRvXA w>ywHouGH>un; uGD>bsD.nDEk>uG>CDR0JzJw> ywH 

ouGH>un;tcgM.vDRI 

 
If testimony was given at the hearing(s), DEED will prepare a transcript of the audiotape of 
the hearing free of charge.  A transcript is a typed copy of what all of the parties and the ULJ 
said at your hearing.  
w>tk.o;tHRrh>b.w>[h.vDRvXw>'due.pH.nD.w>(oh.wz.)tqXuwD>M.<ADEEDAuuwJmuwDRw>uGJ;eD.uGJ;Cg 

vXtrh>w>uvk>vDvkRysHRvXw>'due.pH.nD.w>tcgcDvDvXtwvXmbl.vXmphRM.vDRIAw>uGJ;eD.uGJ;Cgrh>AvHmuGJ;'dvX 

tuGJ;eD.rRCgw>uwdRcJvXmvXAvXySRtzkwz.cJvXmA'D;A ULJ  ApH;wh>0JzJAw>pH.nD.'due.w>tcgM.vDRI 

 
DEED is required to serve an itemized list of the contents of the record on you and your 
former employer.  DEED must serve this list on you within 30 days after DEED was served 
with the Petition for Writ of Certiorari, or within 14 days after the transcript is delivered to 
the Court of Appeals, whichever is later. If you request it, DEED will also send you a copy 
of all exhibits in the record, free of charge. 
DEED   AtHRw>vd.b.0JvXAuqSXAw>rR eD.rRCgtcd.wD w>uGJ;eD.p&DAqleR'D;Aew>rRup>vD>vHRM.vDRIA DEED  ub. 

qSXp&DtHRqletd.vXAtoDA30twD>ylRAzJw>qSXAw>ywHouGH>un;vXuGD>bsD.xD tw>uGJ;vXuuG>u'guhR w>pH.nD.AAql 

DEED<Arhwrh>A14 AoDtwD>ylRAzJw>uGJ;eD.uGJ;CgtHRb.w>qSXCDRqlAw>ywHouGH>un;uGD>bsD.<A zJvJ.wcg*hRvXA w>rR 0HR  

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/142/#142.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/142/#142.02
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tDRvX vD>cH M.vDR IA erh>ChxD.M.<A DEED AuqSXeRw>tk.o;tyD;tvDcJvXmtvHmuGJ;'dvX w>rReD.rRCgtylR<A cDvDvX 

twvXmbl.vXmphRb.M.vDRI 

 
Your brief is due 30 days after DEED serves you with the itemized list of the contents of the 
record.  If DEED serves the itemized list by mail, then you have 33 days after the date that the list 
was mailed to serve and file your brief. See Minn. R. Civ. App. P. 115.04, subd. 4. 
eAuGD>bsD.vHmymzsgAtHRw>ub.qSXxD.vXAtoDA30AtwD>ylRAzJA DEED  qSXeRAw>rReD.rRCgtcd.wDw>uGJ;eD.p&DA0HR tvD>cH M. 

vDRIADEED Arh>qSXAw>uGJ;eD.p&DcDzsdvHmy&XM.<AeuM>b.A33AoDAvXuqSXxD.w>AzJw>p&DM.b.w>y&XvDRqlA uqSXA'D;A qSd; xD.A   

euGD>bsD. vHm ymzsg0HRtvD>cHM.vDRIAuG>AMinn. R. Civ. App. P. 115.04, subd. 4. 
 
See Step 1 for specific instructions for calculating deadlines.   
uG>AywD>A1AvXw>eJ.usJvDRwH>vDRqJ;b.C;w>*H>'G;w>oh.qXz;uwD>M.wuh>I 

 
☐  The itemized list of the contents of the record was served or mailed to me on  _____________.  

w>rReD.rRCgtcd.wD w>uGJ;eD.p&D AtHRb.w>qSXArhwrh>Ay&XCDRql,td.vXA 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
☐  The deadline for my brief is/  w>oh.qXz;uwD>vXA,uGD>bsD.vHmymzsgrh> _________________________.  
 

 

 

 

 

 

 

 

 

 

 

 

 

+30 calendar days if served 
electronically 

 

or +30 calendar days + 3 
business days if served by mail 

 
 

ymzdS.tgxDtoDv30Arh>qSX0J'D;vDrh. 

rhwrh> ymzSd.tgxD. v3 

 3 AoDrh>qSX0J'D; vHmy&X 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/#115.04
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Step 8: Prepare your Brief 
ywD>  A8A=A uwJmuwDReuGD>bsD.vHmymzsg 

 
 
You have three options for the format of your brief:  
etd.'D;w>CkxXA3AcgAvXAeAuGD>bsD.vHmymzsgAtuh>t*DR=: 
 

(1) Formal Brief: A formal brief includes a table of contents, a statement of the legal issues, 
a statement of the case and the facts, an argument, a conclusion, and an addendum. See 
Minn. R. Civ. App. P. 128.02.  
တၢဂ့်ၢဖု်ၣ်ကာ်ိဘၣ်ဂ့ၢဘ်ၣ်ဝီ- တၢဂ့်ၢဖ်ုၣ်ကိာ်ဘၣ်ဂ့ၢဘ်ၣ်ဝီပၣ်ဃာု်ဒးီတၢဂ့်ၢခ်ိၣ်တီအလံာ်တိၤကွီၤဒ,ိ 

တၢဂ့်ၢက်ီဖိးသစဲးအလာံ်ပာဖ်ျါ, တၢမူ်းတၢရ်ၢအ်လံာ်ပာဖ်ျါဒးီတၢမ်ၤသးနၢီန်ၢီတ်ဖၣ်အဂ့ၢ,် တၢဂ့်ၢလ်ိာ ်

ဘှလီိာ်, တၢဂ့်ၢက်ျၢၢတ်ံၢ,် ဒးီလံာ်ဘျးစဲနၣ့်လီၤႋ ကွၢ ်Minn. R. Civ. အပူၤနၣ့်လီၤ. အးဲ(ပ) (App.) P. 

128.02.  
 

(2) Informal Brief: If the court gives permission to file an informal brief, it must include a 
written argument and addendum. See Minn. R. Civ. App. P. 128.01, subd. 1. To receive 
permission to file an informal brief, you would need to file a motion requesting 
permission. See page 27 for more information about motions. 
တၢဂ့်ၢဖု်ၣ်ကာ်ိ လၢတဘၣ်ဂ့ၢဘ်ၣ်ဝီ- ကွီၢဘ်ျီၣ်ဟၣ့်တၢပ်ျဲလၢတၢက်ဆှၢထၣ်ီတၢဂ့်ၢတ်ၢက်ျိၤလၢတ 

ဘၣ်ဂ့ၢဘ်ၣ်ဝီ, တၢက်ဘၣ်ဒးုပၣ်ဃာု်ဒးီတၢဂ့်ၢလ်ိာ်ဘှလီိာ်အတၢက်ွဲးဒးီလံာ်ဘျးစဲနၣ့်လီၤႋ ကွၢ ်Minn. 

R. Civ. အပူၤနၣ့်လီၤ. အးဲ(ပ) (App.) P. 128.01, အဒ ့1. လၢတၢဒ်းိနၢ့ဘ်ၣ်တၢပ်ျလဲၢတၢဆှ်ၢ 

ထၣ်ီတၢဂ့်ၢဖ်ုၣ်ကိာလ်ၢတဘၣ်ဂ့ၢဘ်ၣ်ဝီအဂီၢ,် နကဘၣ်ဆှၢထၣ်ီတၢဃ်ထ့ၣ်ီတၢအ်တၢဟ်ူးတၢ ်

ဂဲၤလၢတၢဟ်ၣ့်တၢပ်ျဲအဂီၢန်ၣ့်လီၤႋ ကွၢဘ်ၣ်ကဘျံးပၤ 27 လၢတၢသ်ၣ့်ညါအါထၣ်ီတၢဂ့်ၢတ်ၢ ်

ကျိၤဘၣ်ဃးတၢဟ်ူးတၢဂဲ်ၤတဖၣ်အဂ့ၢန်ၣ့်တကၢ့ႋ်  

 
(3) Memorandum of Law and Short Letter Argument: If you submitted a written 

Memorandum of Law during your administrative or agency proceeding, you may file 
that Memorandum as your brief, along with a short letter argument that addresses the 
decision and an addendum. See Minn. R. Civ. App. P. 128.01, subd. 2. If this is the type 
of brief you wish to file, you must have selected this option on the Statement of the Case. 
သစဲးတၢဘ်ျၢအတၢက်ွးဲနီၣ်ကွးဲဃါဒးီ တၢဂ့်ၢလ်ာိ်ဘှလီာိ်အတၢပ်ရၢဖုၣ်ကာိ-် နမ့ၢဆှ်ၢထၣ်ီဝဲဒၣ် 

သစဲးတၢဘ်ျၢအတၢက်ွးဲနီၣ်ကွးဲဃါဖဲတၢပ်ၢဆှၢရဲၣ်ကျဲၤ မ့တမ့ၢ ်ခၢၣ်စးကရၢအတၢမ်ၤကျိၤကျ ဲ

အကတီၢ,် နဆှၢထၣ်ီဝဲဒၣ်တၢက်ွဲးနၣ်ီကွဲးဃါဝဲနၣ့်ဒအ်မ့ၢတ်ၢဂ့်ၢဖ်ုၣ်ကာိ်သဝဲ့, ဃာု်ဒးီတၢဂ့်ၢလ်ိာ ်

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
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ဘှလီိာ်အတၢပ်ရၢလၢအပာဖ်ျါတၢဆ်ၢတဲာ်ဒးီလံာ်ဘျးစဲအဂ့ၢန်ၣ့်လီၤႋ ကွၢ ်Minn. R. Civ. 

အပူၤနၣ့်လီၤ. အးဲ(ပ) (App.) P. 128.01, အဒ ့2. 

တၢအ်ၤံမ့မ့ၢဝဲ်ဒၣ်တၢဂ့်ၢဖ်ုၣ်ကိာ်အကလုာလ်ၢနအၣ်ဲဒးိဆှၢထၣ်ီဝဲနၣ့်, 

နကဘၣ်ဃထုၢတၢဃ်ထုၢအၤံဖဲတၢမ်ူးတၢရ်ၢအ်လာံ်ပာ်ဖျါအပူၤနၣ့်လီၤႋ 
 

☐ Choose the format for your brief (formal, informal, or short letter argument).  
CkxX AeAuGD>bsD.vHmymzsgAtuh>t*DR A(ydmxGJw>bsX<AwydmxGJw>bsX<Arhwrh>A w>*h>vdmbSDvdmtvHmy&Xzk. udm)I 

 
 
☐ Write your brief. The Minnesota State Law Library website has helpful information about 

writing briefs and example briefs you can read (http://mncourts.libguides.com/appeals/briefs).  
uGJ;e uGD>bsD.vHmymzsgIArH.eH.pdx.uD>pJ.oJp;tvHm&d'X;tySm,JRoMtd.0J'D;w>*h>w>usdRvXtbsK;tzSd.td.0Jb.C;A w>uGJ; 

uGD>bsD.vHmymzsg wz.A 'D;AuGD>bsD.vHmymzsgt'dwz.vXez;tDRohA (http://mncourts.libguides.com/appeals/briefs). 
 
☐ Prepare the addendum to your brief. No matter what type of brief you file, your brief must 

include an addendum that contains a copy of the ULJ’s decision that you are appealing.  
 uwJmuwDRw>bs;pJydmxGJwbh.vXA e AuGD>bsD.vHmymzsgAt*D>wuh>IAeqSd;xD.AAuGD>bsD.vHmymzsgAtuvkm'fvJ.'fvJ.*hR<A e uGD> 

bsD.  vHmymzsgAub.y.CkmAw>bs;pJydmxGJwbh.vXAty.Ckm ULJ tw>pH.nD.qXwJmw>uGJ;'d vXeywHouGH>un;xD.M.vDRI 

 

The addendum may also include documents from the record before the ULJ, if there are specific 
parts of the record that you want to point out to the Court of Appeals.  However, you cannot 
include any new evidence that was not presented to the ULJ.  If you choose to include 
additional documents from the record, the page limit is 50 pages and your addendum should 
include a table of contents. See Minn. R. Civ. App. P. 130.02 for additional instructions about 
the addendum. 
w>bs;pJydmxGJtHRAb.oh.oh.Ay.Ckmph>uD;'D;vHmwDvHmrDwz.vXAw>rReD.rRCgvX ULJ trJmng<A zJe rh>tJ.'d;eJ.zsg w>*h> vDRqD 

weDRvXw>rReD.rRCgtylRqlAw>ywHouGH>un;uGD>bsD.M.vDRIAb.q.oemuh<AexXEkmvDRw>tk.uDRo;toDvXA w> 

wymzsgxD.wh>tDRqlA ULJ wohb.I Aerh>CkxXvXA uxXEkmtgxD.vHmwDvHmrDwz.vXA w>rReD.rRCgM.< AvHmubsH;yR vX 

w>ymyeD.ymvXexXEkmttguwX>ohrh>A50  ubsH;'D;A evHmbs;pJydmxGJ-uX;y.CkmAw>*h>cd.wDoh.wz.M.vDRIAuG>AMinn. R. 
Civ. App. P. 130.02 vXuoh.ngtgxD. w>eJ.usJb.C;vHmbs;pJydmxGJM.vDRI 

 
  

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
http://mncourts.libguides.com/appeals/briefs
http://mncourts.libguides.com/appeals/briefs
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/130/#130.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/130/#130.02
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Step 9: File and Serve your Brief/ဆၢှထၣ်ီဒးီမၤနတၢဂ့်ၢဖ်ုၣ်ကာိ ်

 
 

☐ File your brief with the Clerk of the Appellate Courts (see Step 3 above for instructions on how 
to file documents). 

ဆှၢထၣ်ီနတၢဂ့်ၢဖ်ုၣ်ကာိ်ဃာု်ဒးီတၢပ်တံသကွံၢက်ညးကွီၢဘ်ျီၣ်အပှၤကွဲးစရ ့ (ကွၢအ်ပတီၢ ် 3 ဖဲထးအၤံလၢ 

တၢန်ၣ်ဲကျဲဘၣ်ဃးတၢက်ဘၣ်ဆှၢထၣ်ီလံာ်တီလံာ်မီဒလ်ၣ်ဲအဂ့ၢ)် တကၢ့ႋ် 

If you have already e-filed documents using the appellate courts’ E-MACS system, you will 
e-file your brief, too. During the e-filing process you should e-serve your brief on any parties 
to your case who have registered for e-filing. 
နမ့ၢဆှ်ၢထၣ်ီတၢ့လ်ံလံာတ်လီံာ်မီလၢအထ့ၢၣ်နးဲဖီခိၣ် (e-filed) လၢတၢစူ်းကါဝဲတၢပ်တံသကွံၢက်ညး 

ကွီၢဘ်ျီၣ်အ E-MACS တၢမ်ၤကျိၤကျ,ဲ နကဆှၢနတၢဂ့်ၢဖ်ုၣ်ကိာ်ဒးီ e-file စ့ၢက်ီးနၣ့်လီၤႋ ဖဲတၢမ်ၤဝဲဒၣ် e-

filing အတၢမ်ၤကျိၤကျဲအခါနကဘၣ် e-serve နတၢဂ့်ၢဖ်ုၣ်ကိာဖဲ်ပှၤတဖဖုုအဖီခၣ်ိလၢနတၢမူ်းတၢရ်ၢ ်

အဂီၢလ်ၢအမ့ၢပှ်ၤမၤနၣ်ီမၤဃါအသးလၢ e-filing အဂီၢန်ၣ့်လီၤႋ 

If you are filing in person or by mail (instead of using the appellate courts’ E-MACS system), 
you will need to file a printed hard copy of your brief.  
နမ့ၢဆှ်ၢထၣ်ီလၢနနီၢက်စၢဒ်ၣ်နဲ မ့တမ့ၢ ် တၢပ်ရၢ (လၢတၢစူ်းကါဝဲဒၣ်တၢပ်တံသကွံၢက်ညးကွၢီဘ်ျီၣ်အ 

E-MACS တၢမ်ၤကျိၤကျအဲလီၢ)်, နကဘၣ်ဆှၢထၣ်ီနတၢဂ့်ၢဖ်ုၣ်ကိာအ်လံာ်စးခိတၢက်ွဲးဒနိၣ့်လီၤႋ  
 

☐ If needed, serve paper hard copies of your brief on other parties to your case. There are two 
situations where you would need to print hard copies of your brief to serve on parties to your 
case: 

တၢမ့်ၢလ်ိၣ်ဘၣ်, မၤနတၢဂ့်ၢဖ်ုၣ်ကိာ်အလံာ်စးခိတၢက်ွဲးဒတိဖၣ်လၢပှၤအဂၤတပၤအဂီၢဘ်ၣ်ဃးနတၢမူ်းတၢရ်ၢ ်

အဂ့ၢတ်ကၢ့ႋ် အၣ်ိဒးီတၢအ်ၣ်ိသးခံကလုာ်ဖဲနဘၣ်စဲကျံးထးုထၣ်ီနတၢဂ့်ၢဖ်ုၣ်ကိာအ်လံာ်စးခိတၢက်ွဲးဒတိ 

ဖၣ်လၢတၢမ်ၤဝဲဖဲပှၤအဂၤတပၤအဂီၢဘ်ၣ်ဃးနတၢမူ်းတၢရ်ၢအ်ဂ့ၢ-် 

1) If you filed your brief in person or by mail (instead of using the appellate courts’ E-
MACS system), you will need to serve a hard copy of your brief on all of the other 
parties to the case. Make enough hard copies of your briefs for all respondents on the 
case. 
နမ့ၢဆှ်ၢထၣ်ီနတၢဂ့်ၢဖ်ုၣ်ကိာလ်ၢနနၢီက်စၢဒ်ၣ်န ဲမ့တမ့ၢ ်တၢပ်ရၢ (လၢတၢစူ်းကါဝဲဒၣ်တၢပ်တ ံ

သကွံၢက်ညးကွီၢဘ်ျီၣ်အ E-MACS တၢမ်ၤကျိၤကျဲအလီၢ)်, နကဘၣ်မၤဝဲဒၣ်နတၢဂ့်ၢဖ်ုၣ်ကိာ ်
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အလံာ်စးခိတၢက်ွဲးဒလိၢပှၤအဂၤတပၤအဂီၢဘ်ၣ်ဃးနတၢမူ်းတၢရ်ၢအ်ဂ့ၢန်ၣ့်လီၤႋ မၤနတၢဂ့်ၢ ်

ဖုၣ်ကိာ်အလံာ်စးခတိၢက်ွဲးဒလိၢပှၤတူၢက်ွီၢဖဲ်တၢမူ်းတၢရ်ၢအ်ဖီခိၣ်လၢလၢပဲှၤပဲှၤတကၢ့ႋ် 

2) If you e-filed your brief using the appellate courts’ E-MACS system, but there were 
any parties who you could not e-serve through E-MACS and they have not agreed to 
some other form of e-service (such as email), you will need to serve those parties with 
a hard copy of your brief. Make enough hard copies of your brief for all parties who 
could not be e-served. 
နမ့ၢ ်e-filed နတၢဂ့်ၢဖ်ုၣ်ကိာလ်ၢတၢစူ်းကါဝဲဒၣ်တၢပ်တသံကွံၢက်ညးကွီၢဘ်ျီၣ်အ E-MACS 

တၢမ်ၤကျိၤကျ,ဲ ဘၣ်ဆၣ်အၣ်ိဒးီပှၤအဂၤတဖုဖုလၢနဆှၢနၢ့အ်ၤီဒးီ e-serve ခီဖျိ E-MACS 

မ့ၢတ်သဒ့းီအဝဲသၣ့်မ့ၢတ်တူၢလ်ိာ်ဝဲဒၣ် e-service အတကွီၣ်ဒအိဂၤတဖၣ် (ဒအ်မ့ၢလ်ီပရၢ), 

နကဘၣ်ဆှၢတၢဂ့်ၢဖ်ုၣ်ကာိလ်ၢပှၤသၣ့်တဖၣ်နၣ့်အဂီၢလ်ၢလံာ်စးခိတၢက်ွဲးဒနိၣ့်လၤီႋ 

မၤနတၢဂ့်ၢဖ်ုၣ်ကာိ်အလံာ်စးခိတၢက်ွဲးဒလိၢလၢပဲှၤပဲှၤလၢပှၤကိးဖုဒးဲလၢတၢဆှ်ၢနၢ့အ်ၤီဒးီ e-

served တသအ့ဂီၢန်ၣ့်တကၢ့ႋ် 

 

☐ If you needed to serve any hard copies of your brief, the person who served the hard copies of 
the brief must fill out and sign the form titled Certificate of Service by Mail of Brief (see Steps 
4 & 5 above for instructions about service and proof of service). 

နမ့ၢအ်ၣ်ဲဒးိမၤနတၢဂ့်ၢဖ်ုၣ်ကာိ်အလံာ်စးခိတၢက်ွဲးဒတိဖၣ်နၣ့်, ပှၤတဂၤဂၤလၢအမၤဝဲဒၣ်တၢဂ့်ၢဖ်ုၣ်ကိာ်အလံာ ်

စးခိတၢက်ွဲးဒကိဘၣ်မၤပဲှၤတၢဆ်းဲလီၤမံၤအတကွီၣ်ဒတိၢမ်ၤစၢၤအလာံ်အၣ်ုသးအဂ့ၢအ်ကျိၤခီဖျိတၢဆှ်ၢ

တၢဂ့်ၢဖ်ုၣ်ကိာ်ဒးီတၢပ်ရၢ (ကွၢပ်တီၢ ် 4 ဒးီ 5 ဖဲထးလၢတၢန်ၣ်ဲကျဲဘၣ်ဃးတၢမ်ၤစၢၤဒးီတၢမ်ၤစၢၤအ 

တၢအ်ုၣ်သးအဂ့ၢ)်တကၢ့ႋ် 

 
☐ If you needed to serve any hard copies of your brief, file the Certificate of Service by Mail of 
Brief with the Clerk of the Appellate Courts (see Step 3 above for instructions on how to file 
documents). 
နမ့ၢအ်ၣ်ဲဒးိမၤနတၢဂ့်ၢဖ်ုၣ်ကာိ်အလံာ်စးခိတၢက်ွဲးဒတိဖၣ်နၣ့်, ဆှၢထၣ်ီတၢမ်ၤစၢၤအလာံ်အၣ်ုသးခီဖျိတၢ ်

ဆှၢတၢဂ့်ၢဖ်ုၣ်ကိာ်ဒးီတၢပ်ရၢဒးီတၢပ်တံသကွံၢက်ညးကွီၢဘ်ျီၣ်အပှၤကွဲးလံာ်စရ ့ (ကွၢပ်တီၢ ် 3 ဖဲထးလၢ 

တၢန်ၣ်ဲကျဲဘၣ်ဃးတၢက်ဘၣ်ဆှၢလံာ်တီလံာ်မီတဖၣ်ဒလ်ဲၣ်အဂ့ၢ)်တကၢ့ႋ် 
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General Information about “Motions” 
w>*h>w>usdRvXtnDEk>b.C; “w>qSXEkmwz.” 

 

If you cannot serve and file your brief within 30 days and you need more time, or if you 
want to make any other request of the court, you must serve and file a signed, written request 
asking the court for the relief you need.  This formal request is called a “motion.”  
eqSXxD.A'D;AqSd;xD.AeuGD>bsD.vHmymzsgzJtoD30twD>ylRrh>wuJxD.o;b.A'D;Aevd.b.tgxD.w>qXuwD>M.< rhwrh>A erh> 

tJ.'d;rRw>ChxD.t*kRt*RwrHRv>v>vXuGD>bsD.M.<Aeub.qSXxD.A'D;AqSd;xD.AvXw>qJ;vDRrHR0HR<Aw>ChxD.vXb.w>uGJ;

vDRtDRAvXChun;uGD>bsD.vXw>rRpXRrRp>vXevd.b.M.vDRIAw>tHRw>ud;tDRvXA?w>qSXEkm”AM.vDRI 

 

The motion must state (1) what you are requesting and (2) the reason(s) for that request. You 
must serve the written motion on the respondents and file proof of service for the motion. 
The requirements for a motion are found in Minn. R. Civ. App. P. 127 and specific 
instructions for requesting a briefing extension are found in Minn. R. Civ. App. P. 131.02. 
If you are requesting a deadline extension, your motion should be served and filed before 
the deadline you wish to extend.      
w>qSXEkmAub.ymzsg (1)w>rEkRvXeChxD. (2) ew>ChxD.w>*h>A(oh.wz.) vXw>ChxD.vXeurRM.vDRI eub. qSXw>qSX 

EkmvXtb.w>uGJ;vDR qlySRwl>uGD>oh.wz.ttd.'D; qSd;xD.Aw>tk.o;vXw>rRvXySJRw>rRtHRvXw>qSXEkm t*D>vDRI Aw>vd. 

b.oh.wz.vXw>qSXEkmt*D>M.eCkxH.M>tDRohzJAMinn. R. Civ. App. P. 127 'D;exH.M>w>eJ. usJvDRwH> vDRqJ; oh.wz. 

vXw>ChxD.Aw>[h.tgxD.w>qXuwD>vXuGD>bsD.vHmymzsgohzJA Minn. R. Civ. App. P. 131.02. erh>ChxD.vX w>urR 

,HmxD.ew>oh.qXz;uwD>M.< ew>qSXEkmtHRub.w>qSX'D; qSd;xD.tDRwcsK;w>oh.qX z;uwD>vXetJ.'d;rR,HmxD. M.vDRI 

 

Reminder: the Court of Appeals cannot extend the deadline to serve and file the 
Petition for Writ of Certiorari.  
w>'k;oh.eD.: w>ywHouGH>un;uGD>bsD.wrR,HmxD.w>oh.qXz;uwD>vXAw>uqSX'D; qSd;xD.Aw>ywHouGH>un;vXuGD> bsD. 

xD  tw>uGJ;vXuuG>u'guhR  w>pH.nD.Ab.I 
 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/127/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/131/#131.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/127/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/131/#131.02
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What Happens Next?/w>rEkRuuJxD.o;qlngvJ.I 

 

 
Court of Appeals Receives the Evidentiary Record and Briefs 

w>ywHouGH>un;uGD>bsD.'d;M>w>tk.o;w>rReD.rRCg'D;uGD>bsD.vHmymzsgwz. 

 

DEED sends the record from your case to the Court of Appeals, including any transcript of your 
hearing(s).  DEED and your former employer also have the opportunity to each submit a brief to 
the Court of Appeals. 
DEED  uqSXew>rReD.rRCgvXew>rl;w>&>t*D>qlySRywHouGH>un;uGD>bsD.ttd.< ty.Ckm'D;ew>uGJ;eD.uGJ;Cg wrHR*hR*hRvXA 

ew>pH.nD.'due.A(oh.wz.)AM.vDRIA DEED  'D;ew>rRup>vD>vHRph>uD;Atd.0J'D;w>tcGJ;t,mvXu[h.xD. tuGD>bsD.vHmymzsg 

pkmpkmql   w>ywHouGH>un;uGD>bsD. ttd.M.vDRI 

 

Oral Argument or Non-Oral Consideration 
x;cd.w>*h>vdmbSDvdmArhwrh>Aw>wuG>qdurd.w>vXwrh>x;cd.w>*h>vdmbSDvdm 

 
After the parties have filed their briefs, your appeal will be submitted to a panel of three Court of 
Appeals judges. You will receive a Notice of the date of oral argument or non-oral consideration 
by the panel.  This notice will also include the names of the judges assigned to decide your case. 
zJySRtzkoh.wz.qSXxD.tw>ymzsgwz.0HR< ew>ywHouGH>un;tHRub.w>qSXtDRqlw>ywHouGH>un;pH.nD.uGD>A3A*Rttd.vDRI 

eu'd;M>b.Aw>bd;b.oh.ngAb.xGJrk>eHRvXAx;cd.w>*h>vdmbSDvdmArhwrh>Aw>wuG>qdurd.w>vXwrh>x;cd.w>*h>vdmbSDvdmAcDzsdy

SRpH.nD.uGD>wz. M.vDRIA w>bd;b.oh.ngylRuy.ph>uD;ApH.nD.uGD>oh.wz.vX b.w>CkxXtDRvXuqXwJm0J ew>rl;w>&>  wcg tHR 

M.vDRI  

 

If you are not represented by an attorney, the Court of Appeals will not allow oral argument by 
any party. See Minn. R. Civ. App. P. 134.01.  
erh>wtd.'D;yD>&DM.<A ySRywHouGH>un;uGD>bsD.w[h.cGJ;vXw>urRx;cd.*h>vdmbSDvdmqlySReDwzkb.IA uG>AMinn. R. Civ. App. 
P. 134.01. 
 

In deciding your appeal, the Court of Appeals looks at the evidence used in the hearing(s) before 
the ULJ.  You may not give new evidence on appeal without first getting permission from the 
Court of Appeals. The Court of Appeals generally does not accept new evidence. 
vXw>uqXwJmew>ywHouGH>un;t*D>< w>ywHouGH>un;uGD>bsD.uuG> w>tk.o;vXtb.w>pl;ugtDR zJew>pH.nD. 'due. 

(oh.wz.) vX A ULJ trJmngtcgM.vDRI   w>[h.ysJvXySRywHouGH>un;uGD>bsD.rh>wtd.b.M.Ae[h. xD.w>tk.o; toD vXew> 

ywHouGH> un; t*D>wohb.IAw>ywHouGH>un;uGD>bsD.nDEk>wwl>vdmw>tk.o;toDb.I 

 
 
 
 
 
 
 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/134/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/134/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/134/
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Opinion is Issued/w>xH.b.w>[h.vDR 

 
The Court of Appeals will issue a written decision, called an “opinion,” within 90 days after the 
appeal is considered by the judges.  All appellate court opinions are public and will be available 
on the Judicial Branch website.   
w>ywHouGH>un;uGD>bsD.u[h.vDRw>qXwJmvXtb.w>uGJ;tDR<vXw>ud;tDRvX “w>xH.”vXtoDA90AtwD>ylR zJw>ywHouGH> 

un;w>tHRb.w>uG>xHqdurd.vXpH.nD.uGD>oh.wz.0HRtvD>cHM.vDRI   AuGD>bsD.tw>xH.b.C;A w>ywHouGH>un;'fod;uGD> bsD. 

xDuuG>u'guhRw>pH.nD.qXwJmvXb.w>rRtDRvXuGD>zk.cJvXmtHRAb.w>ymzsgtDRvXursX>trJmng'D;Aw>'d;M>tDRohzJAw>pH. nD. 

yDwht'htySm,JRoMtzDcd.M.vDRI 

 

If you wish to appeal the Court of Appeals decision, you have 30 days after the opinion is issued 
to file a petition for further review (PFR), which is a request for the Minnesota Supreme Court to 
review the Court of Appeals decision. See Minn. R. Civ. App. P. 117. 
erh>tJ.'d;ywHouGH>un;w>ywHouGH>un;uGD>bsD.tw>pH.nD.M.< w>qXuwD>td.0JtoDA30AzJw>qXwJmw>xH.tHR b.w>[h. vDR 

0HRtvD>cHvXeuqSXxD. w>ywHouGH>un;vXqlngw>uuG>u'guhRt*D>A(PFR)< vXtrh>w>ChxD.w> qlrH.eH.pdx.uGD>bsD. 

txDuwX>A'fod;uuG>u'guhRw>ywHouGH>un;uGD>bsD.tw>qXwJmM.vDRI uG>AMinn. R. Civ. App. P. 117. 
 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/117/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/117/


 

THIS FORM MUST BE COMPLETED IN ENGLISH 
w>ub.rRyJSRvHmuDG.'dtHRvXtJuvH;usdm 

 

STATE OF MINNESOTA 
IN COURT OF APPEALS 

rH.eH.pdx.uD>pJ. 

w>ywHouGH>un;uGD>bsD. 

 
CASE TITLE/w>rl;w>&>w>*h>cd.wD  : 

      
___________________________,  PETITION FOR WRIT OF CERTIORARI 

        Relator (your name)                                          w>ywHouGH>un;vXuGD>bsD.xDtw>uvk>vX 

         ySRvdmuGD> (erHR)                                                         uuG>u'guhRw>pH.nD. 

 
vs./'D; COURT OF APPEALS #: 
 w>ywHouGH>un;uGD>bsD.: 

 
 1)___________________________, DEPARTMENT OF 
        Respondent (employer’s name) EMPLOYMENT & ECONOMIC 
           ySRwl>uGD> (w>rRup>trHR)< DEVELOPMENT #: 

 w>zH;w>rR'D;Ark>usdR0JRuGm

w>*kRxD.yoDxD.0JRusdR  :  
 
 2)Department of Employment & Economic DATE OF DECISION:  

Development, rk>eHRvXw>pH.nD.wJmw>: 
w>zH;w>rRA'D;Ark>usdR0JRuGmw>*kRxD.yoDxD.0JRusdR< 

Respondent./ySRwl>uGD>I 

 
TO:  The Court of Appeals of the State of Minnesota: 
ql:  ArH.eH.pdx.uD>pJ.w>ywHouGH>un;uGD>bsD.: 

 

   (your name/erHR) hereby petitions the Court of 

Appeals for a Writ of Certiorari pursuant to Minn. Stat. § 268.105, subd. 7, to review a decision 

of the unemployment   law   judge   issued   on   the   date   noted   above,   upon   the   grounds   

that/tHRAywHouGH>un;xD.Aw>ywHouGH>un;uGD>bsD.vXAA uGD>bsD.xDtw>uvk>vXuuG>u'g uhRw>pH.nD. 'ft 

td.0 Jtod;vXA Minn. Stat. § 268.105, subd. 7, 'fod;uuG>u'guhRw>pH.nD.qXwJmvXA w>bsX b.xGJ w>*h> 

b.C;ySRwtd.'D;w>zH;w>rRvXtb.w>[h.vDRvXrk>eHRzsgvXx;tod;<A w>*h>w>usdRwz. vXb.w>ymzsg 

xD.vXvmtzDcd. 

        _______________________________________________________________________________ 

        _______________________________________________________________________________ 

        _______________________________________________________________________________ 

        _______________________________________________________________________________ 

        _______________________________________________________________________________ 
 



 

 

(Summarize why you are appealing in a sentence or two.  You will make a detailed argument in 

the brief that you will be filing later.) 
(uGJ;usX>wH>Aw>*h>rEkRtCdeywHouGH>un;xD.w>tHRvXAvHmusdRwusdRArhwrh>AcHusdRM.wuh>IA b.oh.oh.A 

eurRw>*h>vdmbSDvdmvXtvDRwH>vDRqJ;zJAuGD>bsD.vHmymzsgtylRvXeuqSd;xD.vXcHM.vDRI)A  

 
DATED/rk>eHR:   

 
 

 

(Signature of you or your attorney/
 qJ;vDRerHRArhwrh>AeyD>&D) 

 
 

 

(Print your name/ uGJ;vDRrHR) 
 

 
 

(Address/ vD>td.qd;xH;) 
 
 

 

(Telephone number/ vDwJpd) 
 

 
(Email Address/tHrh(v)eD.*H>) 



 

THIS FORM MUST BE COMPLETED IN ENGLISH 
w>ub.rRyJSRvHmuDG.'dtHRvXtJuvH;usdm 

 

STATE OF MINNESOTA 
IN COURT OF APPEALS 

rH.eH.pdx.uD>pJ. 

w>ywHouGH>un;uGD>bsD. 

 
CASE TITLE/w>rl;w>&>w>*h>cd.wD  : 

 
  , WRIT OF CERTIORARI 
Relator (your name).                          uGD>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD. 

ySRvdmuGD> (erHR)  

 
  COURT OF APPLEAS # 
vs/'D;  w>ywHouGH>un;uGD>bsD.  
   
  DEPARTMENT OF  
1) _____________________________,  EMPLOYMENT & ECONOMIC  
        Respondent (employer’s name)  DEVELOPMENT#: 
                   ySRwl>uDG> A  (w>rRup> trHR)  w>w>zH;w>rR'D; rk>usdR0JRuGm 

  w>*kRxDyoDxD. 0JRusdR: 
        
 
 

2 )  Department of Employment & Economic DATE OF DECISION: 
Development rk>eH.vXw>pH.nD.wJmw>: 
w>zH;w>rR'D;rk>usdR0JRuGmw>*kRxD.yoDxD.0JRusdR 

Respondent./           ySRwl>uDG>  I 

 
TO:  Department of Employment & Economic Development: 

 ql:  w>zH;w>rRA'D;Ark>usdR0JRuGmw>*kRxD.yoDxD.0JRusdR: 
 

 
You are hereby ordered to return to the Court of Appeals and serve on all parties in 

accordance with rule 115.04, subdivision 3, within 30 days after service of the petition or 14 
days after delivery of a transcript, whichever is later, an itemized statement of the record, 
exhibits and proceedings in the above-entitled matter so that this court may review the decision 
of the unemployment law judge issued on the date noted above. 

eRtHRvXw>*h>tHRtCdb.w>[h.tDRw>uvk>'fod;uqSXu'guhRqlw>ywHouGH>un;w>uGD>bsD.A'D;[h.vD

RySRb.xGJtzkcJvXm'ftvDRyvdmvDRo;'D;Aw>od.w>oDw>bsXA115.04, t'hA3<AvXtoDA30AtwD>ylRA zJw> 

[h.vDRw>ywHouGH>un;xD.w>0HRtvD>cHArhwrh>A14oDzJw>pdmqSXvHmuGJ;eD.uGJ;Cg0HRtvD>cH<AzJvJ.wcg*hRvXw>

rR0HRtDRvXvD>cH<AvXw>uGJ;eD.uGJ;CgtHRb.w>uGJ;vDRwcgb.wcgvXw>ymzsgtylR<w>tk.o;tyD;tvDw 

z.A'D;Aw>rRu'd;w>qlngb.xGJw>*h>vXw>ymzsgxD.vXx;A'fod;uuG>u'guhRw>pH.nD.qXwJmvXApH.nD.uGD>vX

tzD.w>bsXb.xGJw>*h>b.C;ySRwtd.'D;w>zH;w>rRvXtb.w>[h.vDRvXrk>eHRzsgvXx;tod;M.vDRI 

 
 
 
 



 

You are further directed to retain the actual record, exhibits, and transcript of proceedings 
(if any) until requested by the Clerk of the Appellate Courts to deliver them in accordance with 
rule 115.04, subdivision 5. 

tgM>tM.w>eJ.vDReRvXAu[H;Cmw>uGJ;eD.uGJ;CgteD>eD><Aw>tk.o;tyD;tvDwz.<A'D;AvHmuGJ;eD.uGJ;

CgvXAw>uvJRqlngA(rh>td.)AwkR uGD>bsD.xDw>ywHouGH>un;p&h0JR'X;ChxD.0JvX uqSX xD.  w>tHRoh. wz. 

'fw>od.w>oDA115.04, t'h 5 tylRM.vDRI 

 
Copies of this writ and accompanying petition shall be served forthwith either personally 

or by mail upon the respondent Department of Employment & Economic Development and upon 
the respondent or its attorney at:  

uGD>bsD.xDtw>uvk>tHR'D;w>ywHouGH>un;xD.vXtydmxGJxD.tcHtHRub.w>[h.vDRwbsDCDcDzsdAw>

qSXCDRvXAySReD>up>'.0JArhwrh>AcDzsdw>qSXvHmy&XA'D;w>tHR'd;oMRxD.to;vXA ySRwl>uGD>w>vXA w>zH;w>rRA'D;A rk> 

usdR0JRuGmw>*kR xD.yoDxD.0JRusdRA'D;A'd;oMRxD.to;vXAySRwl>uDG>Arhwrh>At0JtyD>&D: 
 

 

 
 

 

(address of each employer or its attorney if it has one) 
(w>rRtup>tvD>td.qd;xH;A rhwrh>AtyD>&DArh>td.0JM.) 

 
Proof of service shall be filed with the Clerk of the Appellate Courts. 
w>tk.o;w>qSX[h.w>tHRub.w>qSd;xD.'D;uGD>bsD.xDw>ywHouGH>un;p&h0JR'X;M.vDRI 

 
 

DATED/rk>eHR:    
Clerk of the Appellate Courts/uGD>bsD.xDw>ywHouGH>un;p&h0JR'X; 

 
By/vX:     

Assistant Clerk/ySRrRpXRp&h



 

THIS FORM MUST BE COMPLETED IN ENGLISH 
w>ub.rRyJSRvHmuDG.'dtHRvXtJuvH;usdm 

 

STATE OF MINNESOTA  
                                                             IN COURT OF APPEALS 

rH.eH.pdx.uD>pJ. 

w>ywHouGH>un;uGD>bsD. 

 
CASE TITLE/w>rl;w>&>w>*h>cd.wD  : 
 

  , STATEMENT OF CASE OF 
Relator (your name) RELATOR 
ySRvdmuGD> (erHR) ySRvdmuGD>w>rl;w>&>t*h>w>ymzsg 
 
 COURT OF APPEALS #: 
vs./'D; w>ywHouGH>un;uGD>bsD.: 
 

DEPARTMENT OF 
  , EMPLOYMENT & ECONOMIC 
Respondent (employer’s name),                    DEVELOPMENT #: 
  ySRwl>uGD> (w>rRup>trHR),  w>zH;w>rRA'D;Ark>usdR0JRuGmw> 

    *kRxD.yoDxD.0JRusdR:  
 
Department of Employment & Economic Development, 
w>zH;w>rRA'D;Ark>usdR0JRuGmw>*kRxD.yoDxD.0JRusdR, 

Respondent./ySRwl>uGD>. 
 
This form is provided for the benefit of self-represented litigants, and conforms to the Statement of the Case form required 
by Rule 133.03 of the Minnesota Rules of Civil Appellate Procedure and to Form 133, found at the end of the Minnesota 
Rules of Civil Appellate Procedure.  Some questions on this form may require you to complete some basic legal research 
about your appeal before you can complete them.  Instructions for completing this form are available at 
https://mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab04Forms.     
vHmuGD.'dtHRAw>xk;xD.[h.tDRvXAySRvXtuJcX.p;vXAuvdmbXw>tup>'.0JvXuGD>bsD.ylRt*D><A'D;zd;vdmto;'D;Aw>rl;w>&>t*h>w>ym

zsgvHmuGD.'d'fvd.b.0JcDzsdA ArH.eH.pdx.AursX>tw>ywHouGH>un;tw>rRtusdRtusJtw>od.w>oDAw>bsXA133.03 'D;A vHmuGD.'dA133< 
AvXb.w>xH.M>tDRohvXAArH.eH.pdx.AursX>tw>ywHouGH>un;tw>rRtusdRtusJ AvHmtuwX>M.vDRI Aw>oH 

uG>weDRM.Ab.oh.oh.uvd.b.0JvXAeub.rRySJRA*H>cD.xH;oJp;Atw>Ckoh.ngb.C;Aew>ywHouGH>un;AwcsK;erRySJRtDRM.vDRIAw>

eJ.usJvXAw>urRvXySJRvHmuGD.'dtHRAw>rRM>tDRohzJ https://mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab04Forms I 
 
1. Agency of case origination/w>*h>uJxD.o;u&XcX.p;I 

               Department of Employment and Economic Development 
              w>zH;w>rRA'D;Ark>usdR0JRuGmw>*kRxD.yJRusdR 

 
 

2. Jurisdictional statement/w>pH.nD.'due.w>tw>ymzsg. 
Certiorari appeal/w>ywHxD.vXuGD>bsD.xDtywD>. 
Statute authority authorizing certiorari appeal and fixing time limit for appeal: 

Minn. Stat. § 268.105, subd. 7(a) 
oJp;ySRb.rlb.'g[h.pd[h.urDRvXw>ywHxD.vXuGD>bsD.xDtywD>'D;ymyeD. w> qXuwD> 

vXw>ywHouGH>un;xD.t*D>: Minn. Stat. § 268.105, subd. 7(a) 
 



 

3. State type of litigation and designate any statutes at issue. 
Unemployment insurance, Minn. Stat. ch. 268 

wJzsgxD.AuD>pJ.w>vdmbXvdmuGD>tuvkm'D; w>eJ.zsgxD.w>bsXoJp;vX  td. 'D;   w>*h>uDwuh>.   
w>wtd.'D;w>zH;w>rRw>tk.uDR< Minn. Stat. ch. 268 ) 

 

4. Short description of issues that you raised to the unemployment law judge: 
w>ymzsgzk.udmb.C;w>*h>uDwz.vXA w>ymzsgxD.tDRql pH.nD.uGD>vXtzD.w>bsX b.xGJ w>*h> b.C; 

ySRwtd.'D;w>zH;w>rR: 
 
  _____________________________________________________________________ 
  _____________________________________________________________________ 

 

5. Short description of the issues you are raising in this appeal. (Summarize why you are 
appealing in a sentence or two. You can make a detailed argument in the brief that you 
will be filing later.) 
w>*h>uDvXAeymzsgxD.tDRvXAw>ywHouGH>un;tHRtylRAtw>ymzsgzk.udm  I A(uGJ;usX>wH>vXvHmusdRwusdRA 

rhwrh>AcHusdRvXw>*h>rEkRtCdAeywHouGH>un;w>wuh>I euGJ;w>*h> vdmvXA td.'D; t*h>vDR wH>vDRqJ;zJA 

uGD>bsD.vHmymzsgAw>uqSd;xD.vXcHtylRM.vDRI 

 _____________________________________________________________________ 
 _____________________________________________________________________ 
 _____________________________________________________________________ 
 _____________________________________________________________________ 

 

6. List any other related appeals/uGJ;&J.vDRw>ywHouGH>un;vXtb.xGJwz.t*kRt*RM.wuh>. 
________________________________________________________________________ 

 

 

7. Was testimony given at the hearing conducted by the unemployment law judge? 
rh>w>tk.o;tHRb.w>[h.vDRtDRzJA pH.nD.uGD>vXtzD.w>bsX b.xGJ w>*h> b.C; ySRwtd.'D; w>zH;w>rR 

t'due.pH.nD.w>tcgM.{gI 

   Yes/rh>  No/wrh> 

If testimony was given, the Department of Employment and Economic Development 
will send you a transcript. If no testimony was given, there is no transcript to send. 
w>tk.o;tHRrh>[h.vDRo;M.<Aw>zH;w>rR'D;rk>usdR0JRuGmw>*kRxD.yoDxD.0JRusdRAuqSXeRw>uGJ;eD.uGJ;

CgtHRM.vDRIAw>tk.o;tHRrh>w[h.vDRo;b.M.< Aw>uGJ;eD.uGJ;CgvXuqSXCDR eRwtd. b.I 

 

8. Oral argument/x;cd.w>*h>vdmbSDvdm. 
 

Only attorneys can make oral arguments.  If you do not have an attorney, neither 
you nor respondents will have oral argument. 
xJ'.yD>&Dwz.rRw>*h> vdmbSD vdmvXx;cd.ohvDRIAerh>wtd.'D;yD>&DM.<A eRrh>*hRySRwl>uGD>rh>*hR 

td.'D;x;cd.w>*h>vdmbSDvdmwohb.. 
 

If you have an attorney, is oral argument requested? Yes/rh>  No/wrh> 

erh>td.'D;AyD>&Dw*RM.<A rh>w>uChxD.Ax;cd.w>*h>vdmbSDvdmM.{gI 
 

If yes, state where oral argument is requested:     



 

rhrh> Arh>M.<AwJzsgxD.w>vD>vXw>ChxD.x;cd.w>*h>vdmbSDvdmzJvJ.M.wuh>: 
 

9. Identify the type of brief to be filed (choose one of the options below): 
ymzsgxD.uGD>bsD.vHmymzsgtuvkmvXw>uqSd;xD.tDRA(w>CkxXzDvmtusgACkxXwcg): 

 
( )  Formal brief under rule 128.02 
     uGD>bsD.vHmymzsgvXtydmxGJw>bsXvX rule 128.02 tzDvm 

A formal brief includes a table of contents, a statement of legal issues, a 
statement of the case, facts, an argument, a conclusion, and an addendum (see 
rule 128.02).  
(uGD>bsD.vHmymzsgvXtydmxGJw>bsXy.Ckm'D;Aw>*h>cd.wDwz.<AoJp;w>*h>uDw>ymzsg<Aw> 

*h>w>rl;w>&>w>ymzsgA'D;Aw>*h>w>usdRwz.<Aw>*h>vdmbSDvdm<Aw>*h>usX>wH><A'D;vHmbs;pJ 

ydmxGJxD.tcHwz.(uG>Aw>od.w>oDw>bsXA128.02).A 
 

   (    ) Informal brief under rule 128.01,subd.1.  
 uGD>bsD.vHmymzsgvX twydmxGJw>bsX 128.01, subd.tzDvmI 

An informal brief contains a concise statement of your argument and an 
addendum.   
uGD>bsD.vHmymzsgvXwydmxGJw>bsXtylRy.Ckm'D;Aew>*h>vdmbSDvdmtw>ymzsgzk.udm'D;AvHm 

bs;pJydmxGJtcHwbh.vDRIw>q;pJbl;tDRohM.vDRI 

 
                 (    ) Trial memoranda, supplemented by a short letter argument under rule 128.01,    

subd. 2, and an addendum. 
  oJp;w>vdmbXvdmuGD>tw>uGJ;eD.<AvXtb.w>rRySJRtDRvXA w>*h>vdm bSDvdmtvHmy&Xzk.udmvX  

ttd.vXA rule 128.01, subd. 2 tzDvm<A 'D;vHmbs;pJydmxGJ xD. cH wbh.M.vDRI 
 
All briefs must contain an addendum that includes a copy of the decision that you are 
appealing. 
uGD>bsD.vHmymzsgcJvXmub.y.CkmvHmbs;pJydmxGJtcHwbh.vXty.Ckmw>qXwJmvXeywHouGH>un; 

xD.0JM.vDRI 

 
10. Names,  addresses,  zip  codes  and  telephone  numbers  of  relator  and  respondents  

(or attorneys, if any). 
ySRvdmuGD>'D;ySRwl>uGD>trHR<AvD>td.qd;xH;<Aw>qSXvHmy&X[D.u0DReD.*H><A'D;vDwJpdA(rhwrh>AyD>&D<Arh>td.t

Cd) . 
Relator/ySRvdmuGD>:  

Print name/uGJ;vDRrHR: _______________________________________ 
Address/vD>td.qd;xH;: _______________________________________ 

       Email Address/tHrh(v)eD.*H>: __________________________________ 
Telephone/vDwJpd: __________________________________________ 
Signature/qJ;vDRrHR: _________________________________________ 

 

 

Employer (or attorney)/w>rRtup>(rhwrh>AyD>&D): 
Name/rHR: ________________________________________________ 
Address/vD>td.qd;xH; _______________________________________ 

        Email Address/tHrh(v)eD.*H>: ___________________________________ 
 



 

Telephone/vDwJpd: __________________________________________ 
Atty. Reg./yD>&DtvHmtk.o;eD.*H> # ______________________________ 

 

 
DEPARTMENT OF EMPLOYMENT & ECONOMIC DEVELOPMENT 
  The Great Northern Building       
  180 East 5th St, Suite 1200       
  St. Paul, MN 55102 
Departm 



 

 THIS FORM MUST BE COMPLETED IN ENGLISH 
w>ub.rRyJSRvHmuDG.'dtHRvXtJuvH;usdm 

 
STATE OF MINNESOTA 
IN COURT OF APPEALS 

rH.eH.pdx.uD>pJ. 

   AAAAAw>ywHouGH>un;uGD>bsD. 

 

CASE TITLE/w>rl;w>&>w>*h>cd.wD:  
 
        ____________________________,                          COURT OF APPEALS # 

RelatorA(your name)   w>ywHouGH>un;uGD>bsD. 
ySRvdmuGD> (erHR) 

 
vs/ 'D;  RELATOR’S CERTIFICATE OF  
 SERVICE BY MAIL OF  

1) _____________________________, THE PETTITION, UNSIGNED WRIT,  
Respondent (employer’s name), STATEMENT OF THE CASE, AND  
ySRwl>uGD>( w>rRup>trHR)< UNEMPLOYMENT LAW JUDGE’S  

 DECISION 
2) Department of Employment & Economic        ySRvdmuGD>tvHmtk.o;vX 

Department             tqSX[h.  

w>zH;w>rR'D;rk>usdR0JRuGmw>*kRxD.yoDxD. w>ywHouGH>un;<AAAAA  AAAAuDG>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD.vXw>wqJ; 
0JRusdR                                           vDRrHR'H;b.<Aw>rl;w>&>t*h>w>ymzsg<    w>zH;w>rRwtd. 

Respondent./ySRwl>uGD>I        AAAAAAAoJp;pH.nD.uGD>tw>pH.nD.qXwJmAcDzsdvHmy&X 

                  
 

STATE OF MINNESOTA 
COUNTY OF    
rH.eH.pdx.uD>pJ. 

[D.u0DR 

 
I/,R, (Name/ rHR), certify that on/  tk.vDRo;vXA A____________ 
(Date/ rk>eHR), I served the attached (1) petition for a writ of certiorari; (2) unsigned writ of 
certiorari;(3) statement of the case; and (4) ULJ’s decision from which appeal is taken, on 
the following parties by mailing to each of them a copy thereof, enclosed in an envelope, first-
class postage pre-paid, and by depositing the same in the United States Mail, directed to said 
party as follows:/,qSXvDRA  (1) w>ywHouGH>un;vXuGD>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD.; (2) 

uGD>bsD.xDtw>uvk>vX uuG> u'guhRw>pH.nD.vXrHRw>wqJ;vDRo;; (3) w>rl;w>&>t*h>w>ymzsg; (4)  A ULJ   tw> 

qXwJmvXw>ywHouGH> un; xD. w>tHRb.w>[H;M>tDRAvXb.w>bs;pJtHR<AqlySRoh. wz.vXtrHRzsgvX 

vmcDzsdvHmy&Xqlt0Joh.cJvXmw*Rpkmpkm< vXb.w>ymo'XvX vHm'X tylR<A w>qSXvHmvXm bl.vXmphR b.w> [h. vDR 

0HR vXtywD>t*hRuwX><A 'D;b. w> ymvDRtDR'fod;od;ql uD>trJ&uRw>qSXvHmqSXvJ> tvD><A [h.vDRql ySRoh. wz.  

vXttd.zsgxD.vXvm: 



 

 
(Fill in the name and address of the employer or employer’s attorney on the lines below.   
Then check the box next to each party to whom documents were mailed.) 
(xXEkmvDRAySRrRw>zdA'D;Aw>rRup>tyD>&DAtrHR'D;tvD>td.qd;xH;vXAvHmusdRvXvmM.wuh>IArh>0HRM.AwdReD.wvg

zdqH;qH;vXttd.vXAySRb.xGJwzkpkmpkmtuyRvXAvHmwDvHmrDwz.b.w>qSXM.wuh>I) 

 

_____________________________________ 
         _________________________________________ 
         _________________________________________ 
         _________________________________________ 
 

Department of Employment & Economic Development 
The Great Northern Building    

  180 East 5th St, Suite 1200    
  St. Paul, MN 55102 
 
I declare under the penalty of perjury that everything I have stated in this document is true and 
correct. 
w>pH.nD.C.vXw>tX.vDRo;ubsH;ubs.vXuGD>bsD.tylRtw>qd.vDRo;tzDvmA,bd;b.oh.ngvXAw>cJ 

vXmvXA,wJzsgxD.vXvHmwDvHmrDwbh.tHRArh>rh>wDwDA'D;AvXtb.0JM.vDRI 

 

 

_______________________________________ _________________________________ 
(Signature/qJ;vDRrHR) (County where certificate was signed/ 

[D.u0DRvXvHmtk.o;tHRb.w>qJ;vDRrHR) 
_______________________________________ _________________________________ 
(Date of signature/qJ;vDRrHRrk>eHR) (State where certificate was signed/ 

uD>pJ.vXvHmtk.o;tHRb.w>qJ;vDRrHR) 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 

 THIS FORM MUST BE COMPLETED IN ENGLISH 
w>ub.rRyJSRvHmuDG.'dtHRvXtJuvH;usdm 

 
STATE OF MINNESOTA  
IN COURT OF APPEALS        

ArH.eH.pdx.uD>pJ. 
w>ywHouGH>un;uGD>bsD. 

 
CASE TITLE/w>rl;w>&>w>*h>cd.wD:  
 
  , COURT OF APPEALS # 
Relator (your name) w>ywHouGH>un;uGD>bsD. 

    AAAAAAySRvdmuGD>A(erHR) 
 

vs./  'D; RELATOR’S CERTIFICATE 
OF SERVICE BY MAIL OF 

1)    , ISSUED WRIT OF CERTIORARI  
Respondent (employer’s name),  ySRvdmuGD> vHmtk.o;vXqSX[h. uGD>bsD.xD 
ySRwl>uGD> A (w>rRup>trHR),  tw>uvk>qJ;vDRrHRvXuuG>u'guhRw> 

w>pH.nD.cDzsdvHmy&X 
 
2) Department of Employment & Economic 

Development, 
w>zH;w>rRA'D;Ark>usdR0JRuGmw>*kRxD. yoDxD. 

0JRusdR  < 
Respondent./ySRwl>uGD>I 

 
STATE OF MINNESOTA 
COUNTY OF    
rH.eH.pdx.uD>pJ. 

[D.u0DR 

 
 

I/,R, (Your name/  erHR), being first duly sworn, 
depose and say that on/ rh>ySRtqduwX>w*RvXw>-uX;w>b.tylRqd.vDRto;<A tk.vDR ,J 'D;pH;vXA 
 (Date/ rk>eHR), I served the attached issued writ 
of certiorari (signed by the Clerk of the Appellate Courts) on the following parties by mailing 
to each of them a copy thereof, enclosed in an envelope, first-class postage pre-paid, and by 
depositing the same in the United States Mail, directed to said party as follows:/,[h.vDRA  

w>ywHouGH>un;vXuGD>bsD.xD tw>uvkXf vXuuG>u'guhRw>pH.nD.A(b.w>qJ;vDRrHRvXAySRuGJ;vHmvXuGD>bsD.xDvX 

ySRywHouGH>un;xD.w>) vXb.w>bs;pJtHR qlySRoh.wz.vXtrHRzsgvXvmcDzsdvHmy&Xqlt0Joh.cJvXmw*R pkm pkm<  

vXb.w>ymo'XvX vHm'X tylR<A w>qSXvHm vXmbl.vXmphRb.w>[h.vDR0HR vXtywD>t*hRuwX><A 'D;b. w> 

ymvDRtDR'fod;od;ql uD>trJ&uRw>qSX vHm qSXvJ>  tvD><A[h.vDRqlySRoh.wz.vXttd.zsgxD.vXvm: 
  



 

 
 

(Fill in the name and address of the employer or employer’s attorney on the lines below.   
Then check the box next to each party to whom documents were mailed.) 
(xXEkmvDRAySRrRw>zdA'D;Aw>rRup>tyD>&DAtrHR'D;tvD>td.qd;xH;vXAvHmusdRvXvmM.wuh>IArh>0HRM.AwdReD.wvgzd

qH;qH;vXttd.vXAySRb.xGJwzkpkmpkmtuyRvXAvHmwDvHmrDwz.b.w>qSXM.wuh>I) 

 

___________________________________ 
         _______________________________________ 
         _______________________________________ 
         _______________________________________ 
 

Department of Employment & Economic Development 
The Great Northern Building    

  180 East 5th St, Suite 1200    
  St. Paul, MN 55102 

 
I declare under the penalty of perjury that everything I have stated in this document is true and 
correct. 
w>pH.nD.C.vXw>tX.vDRo;ubsH;ubs.vXuGD>bsD.tylRtw>qd.vDRo;tzDvmA,bd;b.oh.ngvXAw>cJ 

vXmvXA,wJzsgxD.vXvHmwDvHmrDwbh.tHRArh>rh>wDwDA'D;AvXtb.0JM.vDRI 

 

_______________________________________ _________________________________ 
(Signature/qJ;vDRrHR) (County where certificate was signed/ 

[D.u0DRvXvHmtk.o;tHRb.w>qJ;vDRrHR) 
_______________________________________ _________________________________ 
(Date of signature/qJ;vDRrHRrk>eHR) (State where certificate was signed/ 

uD>pJ.vXvHmtk.o;tHRb.w>qJ;vDRrHR) 
 

 
 
 
 
 
 
 
 

 
 

 
 



    

 
 

 
 
 
 
 
 
CASE TITLE: 
w>rl;w>&>w>*h>cd.wD: 

THIS FORM MUST BE COMPLETED IN ENGLISH 
w>ub.rRyJSRvHmuDG.'dtHRvXtJuvH;usdm 

 
STATE OF MINNESOTA 
IN COURT OF APPEALS 

rH.eH.pdx.uD>pJ. 

w>ywHouGH>un;uGD>bsD.

 
     , COURT OF APPEALS # 

Relator (your name), w>ywHouGH>un;uGD>bsD. 
           ySRvdmuGD>A (erHR)< 
 

vs./'D; RELATOR’S CERTIFICATE 
OF SERVICE BY MAIL OF BRIEF 
ySRvdmuGD> vHmtk.o;vX 

qSX [h.uGD>bsD.vHmymzsgcDzsdvHmy&X 

1) ________________________,           
Respondent (employer’s name) 

  ySRwl>uGD> (w>rRup>trHR) 
 

2) Department of Employment & 
Economic Development, 

  w>zH;w>rRA'D;Ark>usdR0JRuGmw>*kRxD. 

  yoDxD.0JRusdR  < 
Respondent./ySRwl>uGD>I 

 
STATE OF MINNESOTA 
COUNTY OF    
rH.eH.pdx.uD>pJ. 

[D.u0DR 

 
I/,R, (Your name/  erHR), being first duly sworn, 
depose and say that on/ rh>ySRtqduwX>w*RvXw>-uX;w>b.tylRqd.vDRto;<A tk.vDR ,J 'D;pH;vXA 
 (Date/ rk>eHR), I served the attached brief on the 
following parties by mailing to each of them a copy thereof, enclosed in an envelope, first-class 
postage pre-paid, and by depositing the same in the United States Mail, directed to said party as 
follows:/,[h.vDRA uGD>bsD.vHmymzsg vXb.w>bs;pJtHR qlySRoh.wz.vXtrHRzsgvXvmcDzsdvHmy&Xql 

t0Joh.cJvXmw*Rpkmpkm< vXb.w>ymo'XvX vHm'X tylR<A w>qSX vHm vXmbl.vXmphRb.w>[h.vDR0HR 

vXtywD>t*hRuwX><A 'D;b. w> ymvDRtDR'fod;od;ql uD>trJ&uRw>qSX vHm qSXvJ>  tvD><A [h.vDR qlySRoh. 

wz.vXttd.zsgxD.vXvm: 



    

 

(Fill in the name and address of the employer or employer’s attorney on the lines below.   
Then check the box next to each party to whom documents were mailed.) 
(xXEkmvDRAySRrRw>zdA'D;Aw>rRup>tyD>&DAtrHR'D;tvD>td.qd;xH;vXAvHmusdRvXvmM.wuh>IArh>0HRM.AwdReD.wvg

zdqH;qH;vXttd.vXAySRb.xGJwzkpkmpkmtuyRvXAvHmwDvHmrDwz.b.w>qSXM.wuh>I) 

 

___________________________________ 
         _______________________________________ 
         _______________________________________ 
         _______________________________________ 
 

Department of Employment & Economic Development 
The Great Northern Building    

  180 East 5th St, Suite 1200    
  St. Paul, MN 55102 
 
I declare under the penalty of perjury that everything I have stated in this document is true and 
correct. 
vXw>pH.nD.C.w>tX.vDRo;ubsH;ubs.vXuGD>bsD.tylRtw>qd.vDRo;tzDvmA,bd;b.oh.ngvXAw>cJvXm

vXA,wJzsgxD.vXvHmwDvHmrDwbh.tHRArh>rh>wDwDA'D;AvXtb.0JM.vDRI 

 

 

_______________________________________ _________________________________ 
(Signature/qJ;vDRrHR) (County where certificate was signed/ 

[D.u0DRvXvHmtk.o;tHRb.w>qJ;vDRrHR) 
_______________________________________ _________________________________ 
(Date of signature/qJ;vDRrHRrk>eHR) (State where certificate was signed/ 

uD>pJ.vXvHmtk.o;tHRb.w>qJ;vDRrHR) 
 

 
 
 
 



    

 


	Filing an Unemployment Appeal INSTRUCTIONS ONLY_KAR_(3-1-24).pdf
	Filing an Unemployment Appeal FORMS ONLY_KAR (3-1-24).pdf

