eCourtMN Quick Reference Guide
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skills, tools, and knowledge on our way to a paperless court Reg |Ste ri ng fOI' N ew M GA

How do | register for New MGA? —
1. From your web browser, go to ﬁ—ll M:{‘jﬁiﬂiﬂg"ﬁﬂlgmmh [ tome | 4@
https://mga.courts.state.mn.us/ —
MNPRODPORTAL. L————
2. Click Register.
3. Enter the required information in the
Registration Form dialog box. Sl Addrass
Click Next.
5. Anctification that your registration is
complete will appear. Follow the
instructions to validate your email address e Registation Complete 9
and click Finish. Seloct Socurity Queson 1

Registration Form

First Name

Password

Mobile Phone (Numbers Only)

You must verily your emal address before you can log in A verification link was sent 10 deb.henningson@courts.state.mn.us. To verily your
account, cick in the link provided in your emai.

A verification link will be sent via email. If IR——
7 5 ®

Verification in the “Registration Complete”
dialog box. Once your email address has
been validated log in to New MGA.

How are my access rights determined? Access rights are based on the type of agency you work for. You'll need to request
access rights after logging into New MGA for the first time after you register. If you
need access for more than one agency, you will need to register separately for
each one. For a general overview of access rights, see New MGA Subscriber

If you don’t request access when you log in Access Overview.
G for the first time, the dialog box won'’t appear

the next time you log in. Click Request 1

1. Sign In to New MGA. A “Request
Access” dialog box will appear.

Access in the “Welcome, [your name]’
dropdown box to complete the process.

[ incozeta duae Sraven o D

2. Select your agency type from the e —————
dropdown box and answer any additional
questions that display. Questions will vary
based on agency type (see example).

3. Click Submit.

4. A notification that your access request has
been submitted will appear. You'll receive
an email confirmation when your access
request has been approved.

You won'’t be able to search within New
MGA until you receive the email stating

Notifications

Request Access

Request access to portal features. 2

Social Services
Correction/Probation Example of additional question

Law Enforcement
City Attorney's Office
Other Minnesota Stale:

that your access request has been | represent the following county [ Kandiyohi County >
approved. This will take time to be
reviewed.
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