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AlIS V1.0
SOFTWARE REQUIREMENTS SPECIFICATION

This document is the result of user interviews, stakeholder input, analysis of
the current AlS application & processes, and many hours of research and
design of the new system. The goal of this document is to provide a solid
design structure for the future version of AlS. Based on the findings of the
interviews and research, this document outlines the requirements of the new
AIS application.

1.3. Scope

This document outlines the requirements of the new AIS system.

The software application to be produced is a fully functioning AlS application.
The initial phase of development will provide all of the functionality outlined in
this document. After development of AIS, BLE intends to migrate to a system
permitting most applications to be received electronically through a web-
based on-line application that will be customized for Minnesota by the
National Conference of Bar Examiners.

Some other items that may be desired in future phases and should be taken
into consideration during development of the initial phase include:

e Online Application Completion

e Online Fee Payment

e Online Grade Entry for Graders

e Proctor Tracking

1.4. Commercial off-the-shelf Software Availability
One important part of this design project was to research and identify any
Commercial “off-the-shelf” applications available as a solution for AIS. None
of the other systems that were identified provided all of the desired

functionality and would have required extensive modifications and
enhancements to meet the AlS requirements.

2. General Description of new AIS v1.0

2.1. User Characteristics

Following is a description of the target users technical experience
levels:

e Experience with Windows environment

¢ Experience with Windows or Office® Applications
e Thorough knowledge of BLE and its policies and procedures
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AIS V1.0
SOFTWARE REQUIREMENTS SPECIFICATION

2.2. General Constraints

e Users of the AIS application will be connected to the BLE Local
Area Network (LAN)
The application should be very user friendly

e Application must run on Windows desktops: Windows 2000 or XP
or newer

e The application should permit on the fly queries or user friendly
reporting capabilities.

2.3. Technical Requirements

BLE Visual Basic .NET 2005 would meet BLE'’s needs to develop the
user interface; SQL Server 2005 for data storage and processing; and
Microsoft Reporting Services for report development. BLE seeks a
combination of technologies to achieve a very cohesive and stable
system that will perform to the required specifications and follow industry
standards.

BLE seeks high performance and scalability. Developers may consider
processing logic to be developed using T-SQL stored procedures and
functions on SQL Server. The application front-end should only contain
the logic to display the data and interact with the user. All reports shouid
retrieve their data using stored procedures to increase performance,
allowing for a smaller executable, and simplifying the addition of future
website functionality.

24. Application Environment

e Windows 2000 Professional or better as client OS
e 100BaseT or better network connection between clients and database
server

2.5. Volume Requirements

e 15 to 30 total users
e 51to 10 concurrent users
¢ 3 Administrators with full access to all functionality.

2.6. Security Requirements

e Social Security number information should be encrypted when stored
in the database

e Access to the Social Security number should restricted to authorized
users.
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AIS V1.0
SOFTWARE REQUIREMENTS SPECIFICATION

2.7. Future Considerations

e Possible future BLE website expansion
o Online Applications
o Online Fee Payment
o Online Grader Score Entry

3. Functional Requirements and Operational Scenarios
3.1. Provide Centralized Multi-User Client/Server Application

The new AIS v1.0 system should be a Client/Server application with a
relational database backend. The new system should allow for
multiple simultaneous users. Developing a Client/Server application
with a relational database will provide the architecture for a robust
system that will handle the volume requirements of this system. The
Client/Server architecture will allow for easy integration with external
systems and will allow easy addition of external applications in the
future (website, efc).

3.2. MiDI User Interface

The user should be presented with an easy to use Multiple Document
Interface (MDI) screen to allow them to have multiple screens, and
even multiple instances of the same screen open at the same time

3.3. Activity Tracking

AIS should include functionality to allow users to enter a
correspondence record into AIS automatically when they send a
letter. '

3.4. Document Attachment

AlIS should allow users to print or attach documents from other
applications into an application record. This includes items that are
viewed in a web browser and need to be attached to an application
record.

3.5. Audit Trails

Due to the sensitive and critical nature of the BLE data, most
changes to data in the system should be tracked. Each table should
track who created and last modified the record and when. Person
and Application records should track all details about changes made.
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AIS V1.0
SOFTWARE REQUIREMENTS SPECIFICATION

4. Component Diagram

Following is the Component Diagram for the AIS v1.0 System. This diagram
shows the various components involved in the system and their interactions. All
systems/components involved with AIS data are included in this diagram.

AlS Usar Desktop

i alsexe § Secanning Sottware

RDBN.S Server

AIS /1D

RDBMS

5. UseCases

The Use Cases below describe most of the functions that the system must
perform. The developer must develop additional use cases as needed to
replicate all current functionality in the Bl and Access systems currently in use
at BLE. Each use case is intended to describe in sufficient detail each
individual process/function/feature the system should perform or the user
should be allowed to perform.

The Use Cases describe the Purpose, Pre-Conditions, Post-Conditions,
Business Rules, and Steps involved for each process. The Use Cases
provide detail of each feature for development of the new application. After
development is complete, the Use Cases can also be used to validate and
test the application.

Page 5



AlIS V1.0
SOFTWARE REQUIREMENTS SPECIFICATION

Phase | Use Cases

The functionality outlined in the use cases contained with this section, have been
identified to be rolled out as Phase | of the application. Section 5.2 outlines the
functionality that has been identified to be rolled out as Phase Il of the
application.

Use Case — Edit Application

Primary Actor: AIS User

Use Case Purpose:
This document describes the process of editing an existing application.

The Use Case begins when:
1. Updates to the application have been identified.

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to edit applications
3. The application must exist in the system.

Business Rules:

1. The Application Screen will contain the appropriate controls for data entry
of the following application sections:

Section 1 (required)

Section 2 (

Section 3

Section 4 (yes/no portion only)

Section 5 (yes/no portion only)

Section 6 (yes/no portion only)

Section 8

Section 9

Section 10

Section 11

k. Section 12

2. All other sections will be viewed by viewing the scanned image of the
complete application and attachments. Note: Application may be scanned
during the Enter Application Use Case.

3. AIS must track the user that edited the application and date/time that the
record was saved.

4. A Change History should be included for the application and give the user
a visual hint if the data has been changed from what was on the original
application.

T T@The a0 T
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5.

AIS should validate status combinations to ensure they are valid.

Primary Pathway:

1.

Select the “Edit Application” option on the Application Maintenance Screen
for the desired Application.

Narrative Flow of events:
Primary Path:

1.

2.

3.

The user will perform the Application Search use case to find the
Application to be edited.

If the Application doesn't exist, the user will perform the “Enter Application”
use case to create a new application.

With the desired Application displayed in the Application Maintenance
screen, the user will select the “Edit Application” option for the desired
Application

The Application Maintenance screen will be displayed in Edit mode

The user will edit the modified information
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SOFTWARE REQUIREMENTS SPECIFICATION

Use Case — Edit Person

Primary Actor: AIS User

Use Case Purpose:
This document describes the process of editing person information. This process
will be performed when a person’s information changes.

The Use Case begins when:
1. The user selects the “Edit Person” option from the Person Menu

Pre-Condition(s):
1. User must be logged into the system
2. User must have Edit rights to the Person Maintenance Screen.
3. User must perform the Person Search use case to find the Person to edit.

Post-Condition(s):
1. Person data must be stored to the appropriate tables.

Business Rules:
1. The following Fields are required:

Prefix

First Name

Last Name

DOB

Address 1

f. Address 2

2. If the Person Entry is only for Alpha File info, only the First and Last
Names are required. The Rule # should be set to Alpha.

3. AIS will store a history of Addresses for the Person. When the address
changes, a new Address should be added for the Person.

a. Each Address will have an “Active” date on which the Address will
be used. Only the address with the latest date that is not in the
future should be used as the current address.

b. A comment field should be provided to allow the user to enter the
source of the address change.

4. AIS must track the user that entered the Person and date/time that the
record was saved.

5. Certain manually entered changes that affect the person’s eligibility
requirements must be verified by a second user to confirm the changes.

®oo o

Primary Pathway:
1. User Receives a change to a Person’s information
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Narrative Flow of events:
Primary Path:
User Selects “Edit Person” from the Person Menu
The Person Search Screen is displayed
The user performs the Person Search Use Case
The Person is displayed in the Person Maintenance Screen
‘The user updates the desired information
The user saves the Person
AIS validates the fields
All Required Fields
a. Valid data formats/values
a. The data is saved to the database

NN =
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Use Case — Enter/Edit Scores

Primary Actor: AIS User

Use Case Purpose:
This document describes the process of manually entering and editing scores.

The Use Case begins when:

1.

The exam scoring is completed

Pre-Condition(s):

1.
2.

User must be logged into the system
User must have Admin rights to the system

Business Rules:

1.
2.

Users must be asked to verify that they want to change a score.
An Audit Trail with a reason code must be stored for any changes to
scores.

Primary Pathway:

1.

User Selects “Enter Exam Scores” from the Maintenance menu

Narrative Flow of events:
Primary Path:

1.
2.
3.

4,
5. The user enters a reason code describing why the change was made

User selects the “Enter Exam Scores” from the Maintenance menu
The user selects the Exam date, Examinee #, and Grader

The screen displays the list of questions and scores for the selected
examinee and grader

The user enters/edits the score as needed

(edits only).
If it is a new score, the user will simply add a record to the list of scores.
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Use Case — Enter Application

Primary Actor: AIS User

Use Case Purpose:
This document describes the process of entering a new application for a Person.

The Use Case begins when:
1. The Application has been received.

Pre-Condition(s):

1.

The Person must be entered into the system.

Business Rules:

1.

For those applications that must be keyed into the system, rather than
downloaded, an image of the application must be scanned in and attached
to the application. The date the application and appropriate fee amount
are received in the office is accepted as the “Application Date.”
The Application Screen will contain the appropriate controls for data entry
of the following application sections:
Section 1 (required)
Section 2
Section 3
Section 4 (yes/no portion only)
Section 5 (yes/no portion only)
Section 6 (yes/no portion only)
Section 8
Section 9
Section 10
Section 11

k. Section 12
All other sections will be viewed by viewing the scanned image of the
complete application. ,
If an application needs to be returned to the person for failure to include
critical components of application, the user will enter the data for section 1
of the application, and check the flag for “Returned” on the application
maintenance screen and select a reason code indicating why it was
returned

a. When the person resubmits the application, the user will uncheck

the “Returned” flag and complete the entry of the application
information.

AIS must track the user that entered the application and date/time that the
record was saved.
When a new application is created, the Accommodation status will be set
to “New” if a special accommodation is requested.

T TaQThe a0 T
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Primary Pathway:

1.

Select the “New Application” option on the Person Maintenance Screen

Narrative Flow of events:
Primary Path:

1.

o ok

The user will perform the Person Search use case to match the Person
submitting the application to be entered with previous persons known to
BLE.

If the Person doesn’t exist, the user will perform the “Enter Applicant” use
case to create a new person.

With the desired Person displayed in the Person Maintenance screen, the
user will select the “New Application” option

The Application Maintenance screen will be displayed in Add mode

The user will enter all of the required information

The user will select one of the following: manual entry of the application
data, including scanning and attaching the documents; download the on-
line application information which will populate the appropriate fields; or
the “Scan Application” option to scan an image of the application. (Note:
This scanning operation will not “read” any data from the application. This
is merely to keep an electronic copy of the application for future
viewing/printing)
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Use Case — Enter Application Deficiencies

Primary Actor: AIS User

Use Case Purpose:

This document describes the process of entering Application Deficiencies. Many
times when an application is received, some required items are missing. Once
an application is entered, an AIS user will inspect the entire application and
associated documents and note the items that are missing

The Use Case begins when:
1. An application is received, but is missing some information.

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to edit applications
3. The application must exist in the system.

Business Rules:
1. The user will select the appropriate deficiencies.
2. The user will view the application on the screen or in hard copy to detect
the deficiencies.
3. AIS must track the user that edited the application and date/time that the
record was saved.
4. Each Deficiency will be listed in a drop down box and will have the
following Fields
Deficiency Type (required at time of entry)
Date Entered (defaulted at time of entry)
Due Date (defaulted based on deficiency type)
Date Notice Sent (set when the deficiency letter is sent)
Date Received (entered by user when the item was received)

©oao o

Primary Pathway:
1. Select the “Edit Application” option on the Application Maintenance Screen
for the desired Application, then select the “Deficiencies” tab.
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Narrative Flow of events:
Primary Path:
1. The user will perform the Person Search use case to find the Person for
the application to be entered.
2. If the Person doesn't exist, the user will perform the “Enter Person” use
case to create a new Person.
3. With the desired Person displayed in the Person Maintenance screen, the
user will select the “Edit Application” option for the desired Application
4. The Application Maintenance screen will be displayed in Edit mode
5. The user will enter all application deficiencies directly into a grid of
deficiencies by checking the box next to the appropriate item and entering
any required notes. :
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Use Case — Enter Correspondence

Primary Actor: AlIS User

Use Case Purpose:
This document describes the process of entering correspondence for each
Application

The Use Case begins when:
1. A BLE employee corresponds with a person about their application.

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to edit applications
3. The application must exist in the system.

Business Rules: ,
1. Each Application could have zero, one, or many correspondence records.
2. Each record will have the following fields:

User

Date

Type of Correspondence (letter, email, phone, etc)

Comments

ltem Sent (store a copy of the letter sent, not intended for manually

entered correspondence)

3. Whenever a letter is sent from the system, a record will be inserted into
the correspondence table automatically with a copy of the letter sent.

PooTe

Primary Pathway:
1. Select the “Edit Application” option on the Application Maintenance Screen
for the desired Application, and then select the “Correspondence” tab.

Narrative Flow of events:
Primary Path:
1. The user will perform the Application Search use case to find the
Application for the correspondence to be entered.
2. With the desired Applicant displayed in the Applicant Maintenance screen,
the user will select the “Edit Application” option for the desired Application
3. The Application Maintenance screen will be displayed in Edit mode
4. The user will enter the correspondence directly into a grid of
correspondence
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Use Case — Enter/Edit Receipt

Primary Actor: AIS User

Use Case Purpose:
This document describes the process of entering a new or editing and existing
receipt for payment of application and other fees.

The Use Case begins when:
1. The user selects the “Enter Receipt” option from the Accounting menu

Pre-Condition(s):
1. User must be logged into the system
2. User must have Add rights to the Receipts Screen.
3. The person information must be entered into the system before the receipt
is entered.

Post-Condition(s):
1. Receipt data must be stored.

Business Rules:
1. The following Fields are required:
a. Person’s Name
b. Fees
i. Fee Type (Application, Laptop, etc)(allow multiple)
i. Rule# and fee type
iii. Amount Levied (System fills in based on Rule humber and
fee type)
iv. Amount Received (Defaulted to Amount Levied)
Payment Type (Check, EFT)
Check # (if paid by check)
EFT Tracking # (if paid by EFT)
Date Received
A person can pay a fee with a check or Electronic Funds Transfer (EFT)
If the amount is less than the total fee amount, the application will be
returned and no receipt issued.
4. If the amount paid is more than the fee amount, the system should ask the
user to generate a refund.
5. AIS must track the user that entered the receipt and date/time that the
record was saved.
6 A person must be able to have multiple receipts.
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Primary Pathway:
1. User Receives a payment

Alternate Pathways:
1. User Receives a payment

Narrative Flow of events:
Primary Path:
User receives a payment for a fee
User Selects “New Receipt” from the Accounting menu
The Receipt Entry screen is displayed in New mode
The user selects the person from a person drop-down menu (name, ssn,
dob)
The user selects (1 or many) fees for the receipt.
. The user enters the payment amount received
7. AIS validates the fields
a. All Required Fields
b. Valid data formats/values
8. The data is saved to the database

PON=
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Alternate Path:
1. User needs to edit a receipt
2. User Selects “Edit Receipt” from the Accounting menu
3. The Receipt Search screen is displayed
4. The user selects the date range to view receipts for
5. The user selects the receipt to edit
6. The selected receipt is displayed in the Recelpt Entry screen
7. The user edits the receipt
8. AIS validates the fields

a. All Required Fields
b. Valid data formats/values
9. The data is saved to the database as “edited receipt.”
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Use Case — Enter/Edit Refund

Primary Actor: AIS User

Use Case Purpose:

This document describes the process of entering a new refund of payment of
application and other fees.

The Use Case begins when:
1. An applicant overpaid a fee or requests and is entitled to a refund.

Pre-Condition(s):
1. User must be logged into the system
2. User must have Add rights to the Receipts Screen.

3. The person information must be entered into the system before the receipt
is entered.

Post-Condition(s):
1. Refund data must be stored and the Print Refund use case completed.

Business Rules:
1. The following Fields are required:
Applicant Name
Application date
Address
SSN
Refunded Fees (1 or many)
i. Fee Type (Application, Laptop, Withdrawn, etc)
ii. Amount Refunded
iii. Reason Code
2. AIS must track the user that entered the refund and date/time that the
record was saved.

PQOo0T®

Primary Pathway:
1. The Person overpaid their fees, withdrew, or is unqualified.

Alternate Pathways:
1. User Receives a payment refund request
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Narrative Flow of events:
Primary Path:
1. User receives a payment that is greater than their fee amount
2. The user completes the Enter Receipt use case and selects yes when AlS
prompts to generate a refund on the overage.
3. The Refund Entry screen is displayed in New mode
a. The Application and Amount should be pre-populated from the
receipt.
4. AIS validates the fields
a. All Required Fields
b. Valid data formats/values
5. The data is saved to the database 4
6. The user performs the Print Refund Receipt use case

Alternate Path:
The user receives a payment refund request
The user selects the “Enter Refund” option in the accounting menu
The Refund Entry screen is displayed in New mode
The user selects the person from a person drop-down menu (name, ssn,
dob)
The user selects (1 or many) fees for the refund.
The user enters the amount refunded
AlS validates the fields
a. All Required Fields
b. Valid data formats/values
8. The data is saved to the database
9. The user performs the Print Refund Receipt use case

APON=
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Use Case — Enter Essay Question Topics

Primary Actor: AlS User

Use Case Purpose:

This document describes the process of entering the subject covered by each of
the essay exam questions. This is a system maintenance task completed
immediately after the exam, but before grades are entered.

The Use Case begins when:
1. The exam is completed

Pre-Condition(s):
1. User must be logged into the system
2. User must have Admin rights to the system

Business Rules:
1. There are currently 6 essay questions plus the MPT and MBE exams in
this portion of the Bar; both of these numbers may change in the future.

Primary Pathway:
1. User Selects “Enter Exam Questions” from the Maintenance menu

Narrative Flow of events:

Primary Path:
1. User selects the “Enter Exam Questions” from the Maintenance menu
2. The screen displays a list of the 6 Exam Questions
3. The user will enter the topics for the current exam.
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Use Case — Enter/Edit Graders

Primary Actor: AIS User

Use Case Purpose:
This document describes the process of entering graders for an exam.

The Use Case begins when:

1.

The exam is completed

Pre-Condition(s):

1.
2.

User must be logged into the system
User must have Admin rights to the system

Business Rules:

1.

2.

3.

There are currently 21 graders for each exam; this number may increase
in the future.

This list of graders is used to distribute the examinees on the Score Entry
Forms.

AlS should store what Question number the grader is grading for this
exam.

Primary Pathway:

1.

User Selects “Enter Exam Graders” from the Maintenance menu

Narrative Flow of events:
Primary Path:

PN =

User selects the “Enter Exam Graders” from the Maintenance menu
The user selects the Exam date

The screen displays the list of graders for the selected exam

The user adds/edits/deletes grader names, addresses, and phone
numbers as needed
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Use Case — Enter Notes

Primary Actor: AIS User

Use Case Purpose:
This document describes the process of entering notes for each Application

The Use Case begins when:
1. An additional piece of information is gathered about an application

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to edit applications
3. The application must exist in the system.

Business Rules:
1. Each Application could have zero, one, or many notes.

Primary Pathway:
1. Select the “Edit Application” option on the Person Maintenance Screen for
the desired Application, and then select the “Correspondence / Notes” tab.

Narrative Flow of events:
Primary Path: :

1. The user will perform the Person Search use case to find the Person for

the application to be entered.

2. If the Person doesn't exist, the user will perform the “Enter Person” use

case to create a new person. '

3. With the desired Person displayed in the Person Maintenance screen, the
user will select the “Edit Application” option for the desired Application
The Application Maintenance screen will be displayed in Edit mode
The user will enter the note directly into a grid of correspondence / notes.

o b
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Use Case — Enter Person

Primary Actor:

Use Case Purpose:
This document describes the process of manually entering a new person. This
process will be performed for applications, and for Alpha file entries.

The Use Case begins when:
1. The user selects the “New Person” option from the Person Menu

Pre-Condition(s):
1. User must be logged into the system
2. User must have Add rights to the Person Maintenance Screen.
3. User should perform a Person Search before entering a new person to
ensure they don’t already exist in the system.

Post-Condition(s):
1. New Person data must be stored to the appropriate tables.

Business Rules:
1. The following Fields are required (if available):
Prefix
First Name
Last Name
SSN
DOB
Address 1
Address 2
Rule #

i. Exam Date (If Rule 6; default to current exam)

2. If the New Entry is only for Alpha File info, only the First and Last Names
are required. The Status should be set to Alpha.

3. AIS will store a history of Addresses for the Person. When the address
changes, a new Address should be added for the Person.

a. Each Address will have an “Active” date on which the Address will
be used. Only the address with the latest date that is not in the
future should be used as the current address.

4. AIS must track the user that entered the Person and date/time that the
record was saved.
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Primary Pathway:
1. User Receives an Application

Alternate Pathways:

1. User Receives information related to a person that hasn't submitted an
application yet.

Narrative Flow of events:
Primary Path:
User Selects “New Person” from the Person Menu
The Person Maintenance Screen is displayed in New mode
The user enters all of the required information.
The user saves the Person
AIS validates the fields
a. All Required Fields
b. Valid data formats/values
6. The data is saved to the database

OoORhWON=
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Use Case — Enter Special Accommodations

Primary Actor: AIS User

Use Case Purpose:

This document describes the process of entering Special Accommodations. For
medical and other reasons, some applicants are granted special
accommodations when taking the exam.

The Use Case begins when:
1. An applicant requests a special accommodation

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to edit applications
3. The application must exist in the system.

Business Rules:
1. AIS must track the user that edited the application and date/time that the
record was saved.
2. When a new application is created, the Accommodation status will be set
to “New” if a special accommodation is requested.

Primary Pathway:
1. Select the “Edit Application” option on the Application Maintenance Screen
for the desired Application, and then select the “Accommodations” tab.

Narrative Flow of events:
Primary Path:

1. The user will perform the Application Search use case to find the
Application for the special accommodation to be entered.

2. With the desired Application displayed in the Application Maintenance
screen, the user will select the “Edit Application” option for the desired
Application. '

3. The Application Maintenance screen will be displayed in Edit mode.

4. The user will enter all information for the special accommodations. See
attached screen shot.
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Use Case — Enter/View References

Primary Actor: AlS User

Use Case Purpose:

This document describes the process of entering references for each application.
With each application, persons include Attorney and Character references.

Some of these references are then sent a Character Questlonnalre (CQ) to
gather more information about the person.

The Use Case begins when:
1. A person submits and application

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to edit applications
3. The application must exist in the system.

Business Rules:
1. Each Application will have many references
2. Each reference should be identified as an Attorney, 3™ Party, or Character
reference

Primary Pathway:
1. Select the “Edit Application” option on the Application Maintenance Screen
for the desired Application, and then select the “References” tab.

Narrative Flow of events:
Prlmary Path:
1. The user will perform the Application Search use case to find the
Application for the reference to be entered.
2. With the desired Application displayed in the Application Maintenance
screen, the user will select the “Edit Application” option.
3. The Application Maintenance screen will be displayed in Edit mode
4. The user will enter the references directly into a grid of references.
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Use Case — Export Data

Pﬁmary Actor: AIS User

Use Case Purpose:
This document describes the process of exporting data from AIS. Some external
groups receive data from BLE

The Use Case begins when:
1. BLE sends data to an external source.

Business Rules:
1. All export files will be in the ASCII format
2. It can be assumed that all file layouts will be different, but they will all be a
standard file structure (delimited or fixed width).

Primary Pathway:
1. User selects “Export Data” from the Maintenance Menu

Narrative Flow of events:
Primary Path:
1. User clicks the Export Data menu option
2. User selects which type of data to export.
3. A Save File dialog will allow the user to specify the filename for the
exported file.
4. AIS will process the file the data

Data Exports:

1. Calligraphy Diskette
a. List of names for wall certificates
2. Send Data to Law School Admission Council
3. Send Data to NCBE
4. Other
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Use Case — Import Application

Primary Actor:

Use Case Purpose:

This document describes the process of importing a new Application. Applicants
may complete an electronic application form but must also submit signature
pages and payment on printed and signed hard copy. The electronic application
data will come from the National Conference of Bar Examiners (NCBE). NCBE
produces an online application that is shared by many states.

The Use Case begins when:
1. A new Application is received.

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to import applications

Post-Condition(s):
1. All applications should be saved into the database

Business Rules:

1. AIS will import all of the available data from the electronic file.

2. The user will scan a copy of the original paper application into AlS for
future reference.

3. When the application is imported, AlS should search the Person table to
see if that Person already exists. The search should perform a
progressive search to increase accuracy.

First search by Last Name
If multiple exist, then search by First and Last Name
If multiple exist, then search by First and Last Name, and DOB
If multiple exist, then search by First and Last Name, DOB, and
SSN.
Once search criteria returns zero results, display the results of the
previous search criteria to the user and allow them to either select
one found, or create a new person.
The data from Section 8 will be stored in the Employment History table
The data from Section 9 will be stored in the References table with
Type=Attorney
6. The data from Section 10 will be stored in the References table with
Type=Character
7. If the applicant selected multiple rule numbers on the application, AlS will
create one application record for each rule number.
a. If one of the rule numbers is for a temporary license and one is for
a permanent license, then only one application will be created.

op o
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8.

i. The temporary rule # will be stored in the Temporary Rule #
field of the application record.
The layout and data requested on the application will change over time.

AIS must support importing of multiple different application versions.

Primary Pathway:

1.

User receives applications

Narrative Flow of events:
Primary Path: '

1.
2.

oo

User will open the Import Application Screen

User will enter the Application Number to import (this number will be
printed on the hard-copy received with the check). The application
number will also be encoded in a barcode and could be scanned with a
barcode scanner to speed input.

The user will click the import button.

AIS will import the appropriate application from the NCBE.

a. The application will connect electronically to NCBE to download the
data for the selected application.

b. The exact details of the communication and file layout can be
customized to AlS, but the overall concept is similar to XML Web
Services. All data is encrypted with SSL and uses a Username and
Password to authenticate the application.

AIS will perform the search outlined above

The user will either select an existing person or create a new one for this
application

All appropriate data outlined above will be imported into the application.

Page 29



AIS V1.0
SOFTWARE REQUIREMENTS SPECIFICATION

Use Case — Import Data

Primary Actor: AIS User

Use Case Purpose:
This document describes the process of importing data into AIS. Numerous
external groups send data to BLE

The Use Case begins when:
1. BLE receives the data from an external source.

Pre-Condition(s):
1. The file must be in the expected format.

Business Rules:

1. All import files will be in the ASCII format

2. It can be assumed that all file layouts will be different, but they will all be a
standard file structure (delimited or fixed width).

3. An edit list must be provided for any imported data that does not match to
an application.

4. Data from the import will be linked to data in AlIS by Name, Previous
Names, and SSN (where available), DOB.

Primary Pathway:
1. User selects “Import Data” from the Maintenance Menu

Narrative Flow of events:

Primary Path:

User clicks the Import Data menu option

User selects which type of data to import.

An Open File dialog will allow the user to navigate to the file to import.
AIS will process the data in the file.

Upon completion of the import, a report will be displayed to show any data
that appeared in the file that could not be linked to an applicant in AIS.

abrON=

Data Imports:

MBE Scores from ACT

MPRE Scores

Cross Reference data from NCBE

Law School Admission Council Data
Certificates of Graduation from Law Schools

SUEa S
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Use Case — Import Index Card Data

Primary Actor: AIS User

Use Case Purpose:

The previous archive system used by BLE was an index card system. BLE has
since had all of the index cards scanned electronically. An Excel file contains
each attorney’s name and an image of the index card. This use case is a one-
time import of that data and images.

The Use Case begins when:
1. Deployment of AIS

Pre-Condition(s):
1. The file must be in the expected format.

Business Rules:
1. The file will be in Excel
2. The Name will be imported into AlS and the card image will be attached
as a document.

Primary Pathway:
1. none

Narrative Flow of events:
Primary Path: ’
1. This is a one-time import that will be performed during deployment
preparations.
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Use Case — Maintain Master Addresses

Primary Actor: AIS User

Use Case Purpose:

This document describes the process of maintaining Master Addresses in AlS.
Master addresses are addresses for entities that BLE works with including: police
departments, schools, government offices, etc.

The Use Case begins when:
1. User Selects “Maintain Master Addresses” from the Maintenance menu

Pre-Condition(s):
1. User must be logged into the system
2. User must have Admin rights to the system

Primary Pathway:
1. User Selects “Maintain Master Addresses” from the Maintenance menu

Narrative Flow of events:

Primary Path:

User selects the “Maintain Master Address” from the Maintenance menu
A list of the Master Addresses is maintained

The user will select the address to modify or select the Add New option
Desired changes are made

User saves the data.
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Use Case — Merge Persons

Primary Actor:

Use Case Purpose:

This document describes the process of merging two person objects. If the user
entering the applications does not search to see if the person exists, there is a
possibility of duplication. This use case outlines the ability merge two persons
into one.

The Use Case begins when:
1. The user selects the “Merge Persons” option from the Maintenance Menu

Pre-Condition(s):
1. User must be logged into the system
2. User must have Admin Rights.

Business Rules:
1. The user will select which record of the person to keep
2. All Applications filed for all persons being merged will be moved to the
person to keep.
3. No person data will be modified.
4. An audit record must be stored documenting that a merge occurred.

Primary Pathway:
1. User discovers a duplicate person

Narrative Flow of events:

Primary Path:

User Selects “Merge Persons” from the Maintenance Menu

The Merge Persons screen is displayed.

The user selects the Persons to merge, and the Person to Keep.

All applications for the Person to merge will be moved to the Person to
Keep.

The Person to merge will be sent to archive file .
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Use Case — Person Search

Primary Actor:

Use Case Purpose:

This document describes the process of searching for a Person. With this Use
Case, it is important to differentiate between a Person and an Application. Each
Person will exist in the database once, but a given Person could have multiple
applications, even under different rules.

The Use Case begins when:
1. The user selects “Person Search” from the Persons Menu

Pre-Condition(s):
1. The user must be logged into the application
2. The user must have rights to view Persons.

Post-Condition(s): .
1. The selected Person will be displayed in the Person Maintenance screen
in “View” mode.

Business Rules:

1. User must enter at least one search criterion

2. AIS will search the Persons and return all Persons that match the entered
criteria.

3. Users will have the option to search using “Begins With” or “Contains”
options for each search field.

4. Search should only bring back non-closed Persons unless the user has
specified to include closed Persons.

a. A closed person is defined as a person with no non-closed
applications.

5. Search Options should include a “Sounds-Like” option for the user to
select if they want to include similar sounding names.

6. The First and Last Name searches should also search the applicant’s
previous names.

7. Any Rule # searches should include the Rule # and Temporary Rule #
fields.

Primary Pathway:
1. User selects “Person Search” from the Persons Menu

Alternate Pathways:
1. User selects the Person Search button from the Persons Screen
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Exception Pathways:
1. User closes the form
2. User doesn't enter any criteria

Narrative Flow of events:
Primary Path:
1. User clicks the Person Search menu option
2. The Person Search screen is opened
3. The user selects the type of search to perform for each field they enter

a.
b.

Begins With
Contains

4. The user enters one or many criteria

AT T T@MO o0 T

Person ID
First Name
Middle Name
Last Name
City

SSN

DOB

Rule #

Exam Date
C&F Status
Exam Status
Person Status

5. The.user clicks the search button
6. The application returns a list of the matching Persons
7. If the desired Person is in the list

a.
b.

C.
d.
e.

User Selects the Person
User clicks the View button
a. The user should have an option to go directly to the current
application for the selected user.
The Person maintenance screen is opened
The application closes the Person search screen automatically
The application should remember the last search criteria and fill this
in automatically each time the user opens the form

8. If the Person was not in the list

a.

The user refines their criteria and searches again

Page 35



AlS V1.0
SOFTWARE REQUIREMENTS SPECIFICATION

Alternate Path 1:

1. The same process occurs as the primary pathway, except the user
accesses the Screen from the Person Maintenance Screen.

Exception Path 1:
1. Application notifies the user that they must enter at least one criterion

Exception Path 2:

1. The application closes the window and takes them back to the main
window or the screen they were on previously

Page 36




AlS V1.0
SOFTWARE REQUIREMENTS SPECIFICATION

Use Case — Print Buck Sheet

Primary Actor: AIS User

Use Case Purpose:

This document describes the process of printing the Buck Sheet. In the current
process, the Buck Sheet is the primary vehicle of information about a C&F
investigation. This report will summarize important data about the person and
current applications to aid in the transition between systems.

The Use Case begins when:

1.

The user selects the “Print Buck Sheet” option from the Application
Maintenance Screen.

Pre-Condition(s):

1.
2.

User must be logged into the system
User must have rights to print Buck Sheets.

Business Rules:

1.

2.

3.

The following Information will be printed:

Name

Application Date

Exam Date (if rule 6) or Rule number for other rules
Special Accommodations

Deficiencies

Notes

. Class

User should have the option to include all Correspondence on the Buck
Sheet Printout. This is similar to the current C&F Listing Report.
A preview option should be provided. - :

@mpooTo

Primary Pathway:

1,

User enters selects the “Print Buck Sheet” option from the Application
Maintenance screen

Narrative Flow of events:
Primary Path:

1.
2.

3.

User will perform the Person Search use case to find the desired person.
After they select the person, the user will select the appropriate
Application.

With the desired application displayed in the Application Maintenance
window, the user will select the “Print Buck Sheet” option

The Buck Sheet will be displayed in Print Preview mode

The user will have the option to view or print the Buck Sheet.
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Use Case — Print Receipt

Primary Actor: AIS User

Use Case Purpose:

This document describes the process of printing a receipt for payment of
application and other fees.

The Use Case begins when:
1. The user selects the “Print Receipt” option from the Receipt Entry screen.

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to print receipts.

Post-Condition(s):
1. Receipt must be successfully printed

Business Rules:
1. The receipt will print on letter size paper

Primary Pathway:
1. User enters a receipt

Narrative Flow of events:
Primary Path: :
1. User completes the Enter Receipt use case.
2. User selects the “Print Receipt” option on the Enter Receipt screen
3. The application will print the receipt to a laser printer on letter sized paper.
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Use Case — Print Refund Report

Primary Actor: AIS User

Use Case Purpose:
This document describes the process of printing the refund report. This report is
sent to the Finance department for processing and sending the refunds.

The Use Case begins when:
1. User enters all of the refunds processed on the current day

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to view this report

Business Rules:
1. The report will show all refunds for a user entered date range
2. The report will display the following fields

Person Name

Address

SSN

Refund Type

Amount

©ao T

Primary Pathway:
1. The user selects the “Refund Report” option from the Accounting menu

Narrative Flow of events:

Primary Path:

User completes the entry of all refunds for the current day

User selects the “Refund Report” option from the accounting menu
User enters the desired date range (likely only today)

The report displays all refunds that were entered during that date range
User selects the print option to print the report.

The report is sent to the Finance department for processing.
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Use Case — Print Deposit Report

Primary Actor: AIS User

Use Case Purpose:

This document describes the process of printing the deposit report. This report is
used to reconcile the payments received to the deposit to be sent to the Judicial
Finance Center. The report is sent along with the deposit to describe what the
deposit consists of.

The Use Case begins when:
1. User enters all of the payments received on the current day

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to view this report

Business Rules:
1. The report will show all receipts for a user entered date range
2. The report will display the following fields

Fee Type

Amount

Date Received

RSRC code

Receipt Number

Pooow

Primary Pathway:
1. The user selects the “Deposit Report” option from the Accounting menu

Narrative Flow of events:

Primary Path:

User completes the entry of all payments for the current day

User selects the “Deposit Report” option from the accounting menu
User enters the desired date range (likely only today)

The report displays all receipts that were entered during that date range
User selects the print option to print the report.
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Use Case — Print Reports

Primary Actor: AlS User

Use Case Purpose:

This document describes the process of printing reports for the system. This is a
broad use case that covers the printing of most of the reports in the system.
Some specific reports are outlined in their own use cases.

The Use Case begins when:
1. The user selects the report to print from the Reports menu

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to print the selected report.

Comments:

1. In the reports list below, Parameters are items selected or entered by the
user when they run the report. Filters are permanent data filters that are
built into the report.

2. The list below is not a comprehensive list of reports. This is meant to give
a good sampling of the types of reports in the system. It should be
assumed that an additional 15 to 20 reports above and beyond those
listed below will be needed when the system is developed. The primary
uses for the additional reports will be for statistics and management
usage.

Primary Pathway:
1. User selects a report to print

Narrative Flow of events:
Primary Path:
1. User select the report to print from the Reports menu
2. User enters the required criteria
3. The report is displayed in Print Preview mode
4. The user prints either the entire report or a selected set of pages
5. The user closes the report

Reports:

1. Missing Information Report
a. Parameters
i. Rule#
1. Exam Date (if Rule 6) (default to current)
i. Class
b. Filters
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i. Missing one or many items listed below
ii. Status = Open
c. Comments
i. Shows a list of applications that are missing required
information in their applications. Including:
MPRE Score
Photo ID
Fitness Date
Deans Letter
Law School Application
6. Conferral of Degree
ii. Group by Application
iii. Landscape
2. No Conferral of Degree Report
a. Parameters
i. Exam Date (default to current)
b. Filters
ii. No Conferral of Degree
iii. Status = Open
c. Comments
i. Shows a list of persons and the law school they attended
that do not have a Conferral of Degree Certificate in the
system.
ii. One Line per person
iii. Group by Law School
1. Show Law School Name and Phone #
iv. Portrait
v. See Exhibit 1
3. Special Accommodations Report
a. Parameters
i. Exam Date (default to current)
b. Filters
i. Special Accommodation Requested
ii. Special Accommodation Granted
1. May include other statuses as needed.
iii. Status = Open
c. Comments
i Shows a list of applications that have requested and those
that have been granted a special accommodation.
ii. One Line per application
iii. Portrait
iv. See Exhibit 2
4. Admission Cards Report
a. Parameters
i. Exam Date (default to current)
b. Filters

o=
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i. Photo ID and Conferral of degree received
ii. Status = Open
c. Comments
i. Prints one card for each person attending the exam.
ii. Card contains Name, Address, City, State, and Zip. |
iii. Printed using 3x5 card
iv. A Small barcode should be included that contains the
internal Application ID for future option of scanning for card
validity at the exam.
v. See Exhibit 3
5. Unqualified for Exam Report
a. Parameters
i. Exam Date (default to current)
b. Filters
i. Rule 6 — Current Exam
ii. Everyone not on Qualified for Exam report
c. Comments :
i. Shows a list of persons that are not qualified to take the
exam.
ii. One Line per person
iii. Portrait
iv. See Exhibit 4
6. Qualified for Exam Report
a. Parameters
i. Exam Date (default to current)
b. Filters
i. Status = Open
ii. Conferral of Degree and Photo ID Received
ii. Rule 6 — Current Exam
c. Comments
i. Shows a list of persons who are eligible to sit for the exam.
ii. One Line per person
ii. Portrait
iv. See Exhibit 5
7. Sign-In Sheet Report
a. Parameters
i. Exam Date (default to current)
ii. # of Registrars
b. Comments
i. Lists the persons names in alphabetical order by Last Name
with a two blanks on the right for a signature for each day of
the exam days
ii. Divide the pages by the number of registrars so each
registrar has a similar number of people
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iv.
V.
vi.

1. Print a Banner sheet for each registrar listing the
portion of the alphabet that each has. Used for
posting as a sign in front of the registrar at the desk.

Use same list of applicants from the Qualified for Exam
Report

One Line per person

Portrait

See Exhibit 6

8. Applicant List Report
a. Parameters

Exam Date (default to current)

b. Comments

i.
ii.
iii.
iv.

Displays all persons for the selected Exam Date
One Line per person

Landscape

See Exhibit 7

9. Exam Repeaters Report
a. Parameters

Exam Date (default to current)

b. Comments

i

ii.
iii.
iv.

V.
vi

Shows a list of persons that have taken the exam at least

once before.

Groups the list by Law School and displays the number of
previous attempts

This is calculated by counting the number of other Rule 6

examinations completed for this person.

One Line per person

Portrait

See Exhibit 8

10. Calligraphe.rs Report
a. Parameters

b. Filters

Exam Date (default to current)
Ceremony Date
See Exhibit

Status = Open

¢c. Comments

i.
i.
iii.
iv.
V.

Shows a list of persons who sat for the exam.
One Line per person

Double Spaced

Portrait

See Exhibit 9

11.Report of Examination
a. Parameters

b. Filters

Exam Date (default to current)
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i. Every Application with an exam score
c. Comments
i. Shows a list of examinees, their score for each question, the
raw and scaled scores for the essay and MBE, and their total
score.
ii. Need option for whether or not to include examinee names
iii. One Line per examinee
iv. Portrait
v. See Exhibit 10
12. Examinee Standing Report
a. Parameters
i. Exam Date (default to current)
b. Comments
i. Shows a list of examinees and the following information for
each examinee:
1. Total Exam Score
2. Total Exam Rank
3. Raw Essay Score
4. Scaled Essay Score
5. Scaled MBE Score
ii. One Line per examinee
iii. Portrait
iv. See Exhibit 11
13. Successful Examinee Numbers Report
a. Parameters
i. Exam Date (default to current)
b. Comments
i. Shows a list of examinee numbers that achieve a passing
score. -
ii. Multiple Examinee Numbers per line
iii. Portrait
iv. See Exhibit 12
14.Successful Report
a. Parameters
i. Exam Date (default to current)
b. Comments
i. Shows a list of persons information for those that have
passed the exam
Person ID
Exam #
Name
Address
MPRE
Fitness Date
. Law School
ii. One Examinee per line

NooswN
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iii. Portrait
iv. See Exhibit 13
15. Unsuccessful Report
a. Parameters
i. Exam Date (default to current)
b. Comments
i. Shows a list of examinee information for those that did not
pass the exam
Person ID
Exam #
Name
Address
MPRE
Fitness Date
. Law School
ii. One Examinee per line
iii. Portrait
iv. See Exhibit 14
16. Disparity Report
a. Parameters
i. Exam Date (default to current)
b. Comments
i. Shows a matrix of examinees and exam questions where the
question scores varied by two or more points, but the scores
were not consecutive. For Example: 1,2,3 is not a disparity,
but 1,2,4 is.
1. Examinee #
2. Question
3. Grader#
4. Score
ii. One Examinee/Grader Score per line
iii. Portrait
iv. See Exhibit 15
17.Essay Averages Report
a. Parameters
i. Exam Date (default to current)
b. Comments
i. Shows a list of exam question scores for questions that were
re-graded.
ii. Including the following information
1. Examinee Name
2. Exam #
3. Question
a. Original Score
b. Regrade 1
c. Regrade 2

NogOhWN=
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d. Average
4. Essay Total
5. MBE Total
6. Exam Total
iii. Landscape
iv. See Exhibit 16
18.Law School Report
a. Parameters
i. Exam Date (default to current)
b. Comments
i. Shows a list of examinees and their range (Low, Medium,
High) and the result (Pass/Fail)
ii. Grouped By Law School
ii. Fields:
Examinee Name
Question Range (L,M,H)
Essay Total Range
MBE Range
Exam Result (P/F)
6. Repeat #
iv. One Examinee per line
v. Portrait
vi. See Exhibit 17
19. Law School Statistics Report
a. Parameters
i. Exam Date (default to current)
b. Comments
i. Shows a list of Law Schools and their statistics
ii. Minnesota Schools are group together at the top, all others
are alphabetical below.
iii. Fields:
1. Law School Name
2. First Timers
a. # of Examinees
b. # Passed
c. # Failed
3. Repeaters
a. # of Examinees
b. # Passed
c. # Failed
4. % Passed
5. % Failed
iv. One Law School per line
v. Portrait
vi. See Exhibit 18
20.Recommended Report

arON=
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a. Parameters
i. Exam Date (default to current)
b. Filter
i. Rule6
ii. Status = Open
iii. Passed Exam
iv. Fitness Date filled in
v. Passing MPRE Score
c. Comments
i. Shows a list of persons who are recommended for
admittance
Journal #
Exam #
Name
Address
MPRE
Fitness Date
Fitness Class
Graduation Certificate (Y/N)
ii. Only shows those that have met all requirements
iii. Only Persons whose entire process is finished should be
included on the report.
iv. Two lines per person
v. Landscape
vi. See Exhibit 19
21.Unrecommended Report
a. Parameters
i. Exam Date (default to current)
b. Filter
i. All examinees not on the recommended report.
c. Comments
i. Shows a list of persons who are not recommended for
admittance
Journal #
Exam #
Name
Address
MPRE
Fitness Date
Fitness Class
Graduation Certificate (Y/N)
Exam Result (P/F)
ii. Persons who did not appear on the Recommended report
should appear here
iii. Only persons whose entire process is finished should be
included on the report.

PN oS LN
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iv. Two lines per person
v. Landscape
vi. See Exhibit 20
22.Recommended Report for Supreme Court
a. Parameters
i. Exam Date (default to current)
b. Comments
i. Shows a list of persons who are recommended for
admittance
1. Name
2. Address
ii. Only shows those that have met all requirements
iii. Only Applicants whose entire process is finished should be
included on the report.
iv. Landscape
23.Admission Ceremony List Report
a. Parameters
i. Admission Ceremony Date (default to current)
ii. Prompt for Number of Registrars
b. Comments
i. Shows a list of persons who are attending the entered
Admission Ceremony
1. Name
2. Blank line to the right of name for Phonetic Spelling of
Name
3. Grouped by Attorney Registration Fee due
4. Used by Director to read names at the ceremony
ii. Only persons whose entire process is finished should be
included on the report.
iii. Breakdown the pages by the number of registrars so each
registrar has a similar number of people
1. Print a Banner sheet for each registrar listing the
portion of the alphabet that they have. Used for
posting as a sign in front of the registrar at the desk.
2. Also breakdown by MARS fee schedule so each

registrar only has one fee amount to collect.
iv. Portrait

24. Admission Ceremony Program Report
a. Parameters
i. Admission Ceremony Date (default to current)
b. Comments :
i. Shows a list of persons who are attending the entered
Admission Ceremony
1. Name

ii. Printed on %z sheet paper to be inserted into Ceremony
Program
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iii. Only persons whose entire process is finished should be
included on the report.
25, Print Recommended Labels
a. Parameters
i. Admission Ceremony Date (default to current)
b. Comments
i. Print labels used on packets handed out at the Admission
Ceremony
1. Name
2. Address
ii. Only Applicants whose entire process is finished should be
included on the report.
ii. Label
26.Print Oaths
a. Parameters
' i. Admission Ceremony Date (default to current)
b. Comments
i. Print Oath/New Attorney Registration Form.
1. Name
2. Address
3. Attorney Registration Fee due
4. Scannable form used by MARS to update attorney
information.
ii. Only persons whose entire process is finished should be
included on the report.
iii. Portrait
27.Journal Report
a. Parameters
i. Exam Date (default to current)
b. Comments
i. Report that shows the applications in the current journal
numbers.
1. Name
ii. Only Applications whose status is closed, and they haven’t
appeared on a journal report yet should be included.
iii. Portrait
28.Memo to Clerk of Appellate Court Report
a. Parameters
i. Admission Ceremony Date (default to current)
b. Comments
i. Report that shows who were admitted.
1. Name
ii. Only persons who were admitted since the last time this
report was run.
iii. Portrait
29. Overdue Deficiencies Report
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a. Parameters
i. Rule # or All
1. Exam Date (if Rule 6)
b. Comments -
i. Report that shows any deficiencies that are overdue
1. Application Name
2. Deficiency Type
3. Date Entered
4. Due Date
ii. Portrait
30.Rule Summary Report
a. Parameters
i. Rule #
b. Comments
i. This report will show a list of person’s names that applied for
the selected Rule #. Used primarily for Rules 8, 9, 10, & 11.
ii. Portrait
31.Monthly Admittance Report
a. Parameters
i. Month
b. Comments
i. This report will show a list of person’s names that were
admitted in the specified Month.
ii. This is used to produce the wall certificates.
iii. Portrait
32.Laptop Usage Report
a. Parameters
i. Exam Date
b. Comments
i. This report will be show the list of persons who are signed
up to use a Laptop for the exam.
ii. Portrait
33.Grader Assignment Report
a. Parameters
i. Exam Date
ii. Grader - optional
b. Comments
i. This report will show all examinee numbers assigned to a
grader for grading.
ii. The fields should be:
1. Grader
2. Question Number
3. Examinee Number
iii. Portrait
34.Alpha File Audit Report
a. Parameters
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i. Rule#
ii. Exam Date
b. Comments
i. This report will show all entries in the alpha file that have a
match (or “sounds-like” match) in the main applicant file.
ii. This will ensure that all appropriate alpha file info is attached
to the applicants.
jiii. Portrait
35. Examination Statistics Report
a. Parameters
i. Exam Date
b. Comments
i. This report will show detailed statistics for the specified

exam. Please see the appendix for a sample report.
ii. Portrait

iii. See Exhibit 24
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Use Case — Print Score Entry Forms

Primary Actor: AlS User

Use Case Purpose:

This document describes the process of printing the score entry forms that
graders will use to mark examinee scores. Currently there are 21 graders who
grade questions of a randomly selected subset of the examinees. At present,
each question is graded by 3 graders. This process should randomly assign the
examinee numbers to a grader. After assigning the examinees to a grader, a
Score Entry form will be printed with the Grader, Question number, and an entry
box to enter the score (0-7) for the examinee.

This use case will also be used to print Score entry forms for Re-grades. Each
exam that achieved a failing score is re-graded.

The Use Case begins when:
1. The user selects the “Print Score Entry Forms” option from the Scoring
menu.

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to print Score Entry Forms.

Business Rules:
1. The Scoring Entry Forms will be scannable forms that will allow fast
scanning of the examinee scores.
2. Scores can range in value from 0 to 7
3. The Score Entry forms will only display the Examinee numbers assigned
to that grader during the “Distribute Exam Books” use case.

Primary Pathway:
1. User enters selects the “Print Score Entry Forms” option from the Scoring
menu

Alternate Pathways:
1. User enters selects the “Print Re-grade Score Entry Forms” option from
the Scoring menu
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Narrative Flow of events:
Primary Path:

1.
2.
3. AIS will print a scannable form for score entry

4.

User enters selects the “Print Score Entry Forms” option from the Scoring
menu ‘
AIS will prompt for the number of Examinees to grade

a. A barcode will be printed with the Grader and Question # in it.
b. The examinee number will contain 2 boxes next to it, one for the
temporary raw score and one for the final raw score.
c. NOTE: This form will not need to be scannable for Phase |. The
scanning requirement is not needed until Phase Il.
The application will print the form to a laser printer on letter sized paper.

Alternate Path:

1.

2.
3.

User selects the “Print Re-grade Score Entry Forms” option from the
Scoring menu
AIS will prompt for the Exam Date
AIS will automatically pull all examinees that did not get a passing score
on the exam, and in addition it will randomly pull 3% of all passing exams.
The application will then assign the questions to the next grader.
a. Grader 1 examinees are assigned to Grader 2
b. Grader 2 examinees are assigned to Grader 3
c. Grader 3 examinees are assigned to Grader 1
d. NOTE: The actual number of graders may vary from exam to exam.
AlS will print a scannable form for score entry
a. A barcode will be printed with the Grader and Question # in it
b. The examinee number will contain 2 boxes next to it, one for the
temporary raw score and one for the final raw score.
c. NOTE: This form will not need to be scannable for Phase I. The
scanning requirement is not needed until Phase II.
The application will print the form to a laser printer on letter sized paper.
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Use Case — Print Special Accommodation Instructions

Primary Actor: AIS User

Use Case Purpose:

This document describes the process of printing the Special Accommodations
Instructions. When a special accommodation is granted, this usually requires a
special set of instructions to be given to that person.

The Use Case begins when:
1. The user selects the “Print Special Accommodation Instructions” option
from the Maintenance Menu.

Pre-Condition(s):
1. User must be logged into the system

Business Rules:
1. The exam instructions are typically 20+ pages.

Primary Pathway:
1. User enters selects the “Print Special Accommodation Instructions” option
from the Maintenance Menu

Narrative Flow of events:
Primary Path:
1. The user will select “Print Special Accommodation Instructions” from the
Maintenance Menu
2. The system will print out the instructions for each application that has
special accommodations that require special instructions.
3. The user should have the option to modify the instructions after the
system generates them. ,
4. The user will print them out.
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Use Case — Review for C&F Signoff

Primary Actor: AIS User

Use Case Purpose:
This document describes the process of reviewing applications that are complete
or nearing completion, but they have not yet been marked as completed.

The Use Case begins when:
1. An application meets all requirements

Pre-Condition(s):
1. User must be logged into the system

Business Rules:

1. An application will appear on this list when it meets the following criteria:
a. All Deficiencies are received and reviewed
b. All Action ltems are completed and reviewed
c. Only 1 or2 are outstanding
d. The application has not yet been reviewed for completion

2. The user will then review all aspects of the application and enter more

action items, or mark the application as completed.
3. Only the BLE Director, or C&F Director can complete this use case.

Primary Pathway:
1. Select the “Review Completed Applications” from the Applications Menu

Narrative Flow of events:
Primary Path:
1. The Review Completed Applications Screen will be displayed
2. A user can select an application and click the view button to display that
application.
3. Once the user has reviewed it and is satisfied with it, they will mark it as
completed, and it will be removed from the list.
a. The application should prompt: “This is the final review, are you
sure you want to mark this application as completed?”
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Use Case — Review Documents

Primary Actor: AlS User

Use Case Purpose:
This document describes the process of reviewing documents that have been
scanned into the system.

The Use Case begins when:
1. A Document is scanned into the system.

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to view documents

Business Rules:
1. All documents must be reviewed.

Primary Pathway:
1. Select the “Review Documents” menu option in the C&F Menu

Narrative Flow of events:
Primary Path:
1. The Review Document screen is displayed with the users last filter options
2. Users can filter by the following options:
a. Date Scanned
b. Document Type
3. A grid with all received documents is displayed
a. Document Type
b. Date Scanned
c. Scanned By
The user will select a document and click the view button
An image of the entire document is displayed for the user to view or print
The user will click on the Complete button to mark the document as
reviewed.
7. The user can also reassign a document to another user.
a. This will put a task in the chron log for that user with high priority.

oG h
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Use Case — Scale Scores

Primary Actor: AIS User

Use Case Purpose:

This document describes the process of scaling the essay exam scores once the
initial scores have been entered. This process calculates the essay scaled score
for each examinee based on the standard deviation scaling using the MBE score
range for this examinee group.

The Use Case begins when:
1. The initial exam scoring is completed

Pre-Condition(s):
1. User must be logged into the system
2. User must have Admin rights to the system

Business Rules:
1. The exam scores are scaled based on the following algorithm
a. Standard Deviation
2. After the scores are scaled and scaled scores added:
a. Exam Status is set to Passed or Failed

Primary Pathway:
1. User Selects “Scale Exam Scores” from the Maintenance menu

Narrative Flow of events:

Primary Path:

User selects the “Scale Exam Scores” from the Maintenance menu

The user selects the Exam date

AIS prompts the user to ensure they want to scale the scores

The Scores are scaled according to the algorithm outlined above

The scaled scores are stored for each examinee/question along with the
entered score

b wN =

Explanation on how the total scales score is calculated.

The MBE examination constitutes 50% of the total examination score; the essays
constitute 37.5%; and the performance test constitutes 12.5%. To calculate the
total scaled score, the raw scores for the essays and MPT are added together.
Minnesota examinees’ raw essay and MPT scores are then scaled to the
distribution of the Minnesota MBE scores. The MBE scores are scaled by A.C.T.
(based upon national results) using a statistical method called the standard
deviation method. This process uses the average (mean) essay score and
measures how far scores spread out from the mean (standard deviation). It
converts the essay scores so that the average and spread of the essay and MPT
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scores are equal to the average and spread of the MBE scores. Once the essay
and MPT scores and MBE scores are placed on the same scale, they are added
together to equal total scaled scores upon which the pass-fail decision is made.
A total scaled score equal to or greater than 260 is a passing score.

EXAMPLE
This is an example of how the standard deviation method is used to convert raw
essay scores to scaled essay scores. The Minnesota Bar Examination is made up
of two parts: the MBE, which has a maximum raw score and a maximum-scaled
score of 200, and the essay and MPT part, which has a maximum raw score of 56
(derived from six 7-point questions and one 14-point question (the MPT)).

Assume that for a particular examination the mean score and standard deviation
are as follows:

the mean raw essay and MPT score is 31.85 (out of 56 possible raw points)
and

the standard deviation of the raw essay and MPT scores is 5.95

and

the mean scaled MBE score is 138.39 (out of 200 possible points)

and
the standard deviation of the scaled MBE scores is 16.34.

Pat (an examinee) achieves a raw essay and MPT score of 35 on this exam and a
scaled MBE score of 136.0. To convert Pat’s raw essay and MPT score to Pat’s
scaled essay and MPT score, the difference between Pat’s raw essay and MPT
score and the mean raw essay and MPT score (35 — 31.85) is divided by the
standard deviation of the raw essay and MPT scores (5.95). This equals .529,
which is multiplied by the standard deviation of the scaled MBE scores (16.34).
This total (8.64) is added to the mean scaled MBE score (138.39) and gives Pat a
scaled essay and MPT score of 147.03.

Pat’s scaled essay and MPT score of 147.03 is then added to Pat’s scaled MBE
score of 136 for a total scaled score of 283.03 (which is rounded to 283).
Because a minimum total scaled score of 260 is required to pass the Minnesota
bar examination, Pat passes the bar examination.
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Use Case — Scan Alpha File Info

Primary Actor:

Use Case Purpose:

This document describes the process of scanning in new Alpha file information.
Periodically information will be received by BLE for persons that have not yet
submitted an Application. This data is collectively referred to as the “Alpha File”.

When this information comes in, a user will create a Person Record with a Rule
of “Alpha”. They will then use the scanning software to scan an image of the
information submitted.

The Use Case begins when:
1. Information is received for a person that hasn’t submitted an application.

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to scan information

Post-Condition(s):
1. An image of the information should be stored to an image file and
attached to the Person record.

Business Rules:
1. The user will search for an existing Person
2. If no person exists, the user will enter the name of the person with a Rule
of “Alpha”.
3. With this user displayed in the Person Maintenance screen, the user will
use the scanning software to scan in the information and attach it to the
person.

Primary Pathway:
1. User receives information for persons that have not yet submitted an
application.

Narrative Flow of events:
Primary Path:
1. The user will search for an existing Person
2. If no person exists, the user will enter the name of the person with a
Status of “Alpha”.
3. With this user displayed in the Person Maintenance screen, the user will
perform the “Scan Other Info” use case
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Use Case — Scan Application Amendment Form

Primary Actor:

- Use Case Purpose:

This document describes the process of scanning the Application Amendment
Form. When an applicant needs to make a change to their application, they will
submit a completed Amendment Form. This form will be scanned into AlS and
update their application. The data from the form will be manually updated in AIS
and an image of the form will be stored in the documents area of the application.

The Use Case begins when:
1. An Application Amendment Form is submitted to BLE

Pre-Condition(s):
1. User must be logged into the system
2. The application must exist in the system

Business Rules:
1. An image of the entire form should be attached to the Application.
2. A 2-sided self-feeding scanner will be used to scan the form
3. The user will manually update the application from the amendment form.

Primary Pathway:
- 1. User receives application amendments

Narrative Flow of events:
Primary Path:
1. User will search for the Application
2. User will make appropriate modifications
3. User will scan the amendment form using the Scan Document use case.
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Use Case — Scan CQ Response

Primary Actor:

Use Case Purpose:

This document describes the process of scanning the Character Questionnaire
(CQ) Responses. Each CQ will have the Application and Reference IDs
encoded into a barcode to allow easy and automatic linking of the response to
the Application and Reference.

The Use Case begins when:
1. A CQ response is returned to BLE

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to scan CQ Responses
3. The application and reference must exist in the system and have a
pending CQ.

Business Rules:

1. The Scanning software should “read” the barcode that has the Application

ID and Reference ID encode in it
a. This barcode will be used to link the response to the appropriate
reference

2. The scanning software should “read” the section that contains the two
additional references at the bottom of the 2™ page and store these to the
references table
An image of the entire CQ should be attached to the Application.
The system will allow scanning of multiple CQ responses in one batch
A 2-sided self-feeding scanner will be used to scan the responses
Appropriate character recognition software will be used
A user will monitor the scanning process and will correct any scanning
uncertainties as they occur

NO O kW

Primary Pathway:
1. User receives applications
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Narrative Flow of events:
Primary Path:

1.
2.

3.

User will use scanning software to scan in the

Scanning software will “read” appropriate data from the CQ and store it to
the database for the Application on the response.

The scanning software should also store an image of the entire CQ and
attach it to the Application Record

Users will monitor the process to correct any uncertainties the scanning
software encounters.

AIS will prompt the user if they reviewed the CQ. If yes, then mark all
scanned as reviewed.
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Use Case — Send Acknowledgement Letters

Primary Actor: AIS User

Use Case Purpose:

This document describes the process of sending Acknowledgement Letters. This
letter basically notifies the person their application has been received and
processed. A second Proof Letter will be sent to help verify the accuracy of the
data entered into AlS. This second letter will show the person all critical data as
it appears in AlS. They will be instructed to notify BLE of any errors. This
eliminates the need for the current manual proofing process.

The Use Case begins when:
1. All application information has been entered.

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to send letters

Business Rules:
1. Critical information will be printed on the acknowledgement letter to ask
the person to double check their mformatlon is correct. This includes:
a. First, Middle, Last Name
b. Address, City, State, Zip
2. The remaining critical information will be included on the Proof Letter.
SSN
DOB
Law School
MPRE Score
JD Degree Date
Previous Application Dates
g. Request to use laptop
3. Letter will be printed for each application entered during the specified date
range that hasn’t been sent a letter.
4. User should have the option to only print a range to allow them to only
print a subset of the letters
5. If the application asked for Laptop, a section should be inserted with
information about Laptop usage
6. The 1% page should print on BLE letterhead, the rest on plain paper.
7. This letter is typically 2-3 pages long.
8. There is a different letter for each rule.

"m0 a0 o

Primary Pathway:
1. User prints the Acknowledgement letter
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Narrative Flow of events:
Primary Path:

1.

2.
3. AIS will display a print preview screen of the letter for all applications

User selects the “Print Acknowledgement Letters” option from the
Application Menu

AIS prompts the user for a date range and rule #

received during the specified date range that haven't been sent an
acknowledgement letter.

The user prints the letters

Each letter will have the applicants name/address printed on it fo allow the
use of a windowed envelope.

Prompt User if Printed OK and update printed flag.
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Use Case — Send Character Questionnaires

Primary Actor: AIS User

Use Case Purpose:

This document describes the process of sending Character Questionnaires (CQ).
CQ’s are sent to references submitted by the person and other references as
determined by the C&F Director. The recipients complete the form and send it
back to BLE.

The Use Case begins when:
A reference flagged to send a CQ in the Investigation Plan.
Pre-Condition(s):

1. User must be logged into the system

2. User must have rights to send letters

Business Rules:

1. A CQ s printed for each reference flagged

2. The process is run to include all attorneys in the system that have pending
CQ’s.

3. User should have the option to only print a page range to allow them to
only print a subset of the letters

4. A barcode should be printed that includes the Application ID and
Reference ID to allow for easy scanning and linking of the data

5. If a CQ response is not received within 30 days, a second CQ will be sent.
30-days later a third request is sent if not yet received.

6. A copy of the Authorization and Release form scanned with the application
must be sent with each CQ.

7. This process should run as a batch and print all CQ’s for all attorneys that
are pending, unless the user specifies a specific attorney or CQ to print.

8. Automatically print C&F Directors signature on the letter.

Primary Pathway:
1. User selects “Print CQ’s” from the Reports menu

Narrative Flow of events:
Primary Path:
1. The user selects the “Print CQ’s” option from the Reports Menu
2. AlS prompts for which iteration (1%, 2", or 3) to print for.
3. AIS generates a scannable CQ form for each reference that is flagged to
receive a CQ, but hasn’t received one yet.
4. |fthe user selected the 2™ or 3™ iteration, the reference will receive a CQ
if the previous one has not been received in 30 days.
5. The user prints the letters
6. Each letter will have the references address printed on it to allow the use
of a windowed envelope.
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Use Case — Send Deans Letters

Primary Actor: | AIS User

Use Case Purpose:

This document describes the process of sending Deans Letters. The Dean’s
letters are sent to all out of state law schools that have person’s applying for
admission in Minnesota. BLE has existing agreements with Minnesota Law
Schools to get the needed information automatically.

The Use Case begins when:
1. A person attended an out of Minnesota Law School applies.

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to send letters

Business Rules:

1. Letter will be printed for each application entered during the specified date
range where the person attended an out of Minnesota Law School that
hasn’t been sent a letter.

2. User should have the option to only print a range to allow them to only
print a subset of the letters]

3. Letter is sent to the Law School

4. Must Attach a copy of the Authorization and Release form

5. If a Law School Application has not been received yet, include a section in
the letter requesting it.

6. There are two different variations of the report based on Rule #.

Primary Pathway:
1. User prints the Acknowledgement letter

Narrative Flow of events:
Primary Path:

2. User selects the “Print Deans Letters” option from the Applicants Menu

3. AIS prompts the user for a date range or a school name.

4. AIS displays a print preview screen of the letter for all applications
received during the specified date range that haven’t been sent an deans
letter and have an out of Minnesota Law School specified.

The user prints the letters
Each letter will have the schools address printed on it to allow the use of a
windowed envelope.

2
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Use Case — Send Outstanding Item Letters

Primary Actor: AIS User

Use Case Purpose:

This document describes the process of sending outstanding item letters. The
deficiency letter will become an all-inclusive letter notifying the person of any
areas where their application is deficient. This will include CQ’s, Application
Deficiencies, etc.

These letters will be sent in periodic batches. Each month, the person will get a
letter notifying them of any deficiencies that are entered to-date, until all have
been met. When this process is run, it will send deficiency letters for all active
persons who have applications with deficiencies, and they have not received a
deficiency letter for 30 days.

The Use Case begins when:
1. All application information has been entered and processed.

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to send letters

Business Rules:

1. Letter will be printed for each application that has outstanding items.

2. User should have the option to only print a range to allow them to only

print a subset of the letters

3. Numerous Sections of the letter will be displayed or hidden based on the
application’s deficiencies.
The 1% page should print on BLE letterhead, the rest on plain paper.
This letter is typically 2-3 pages long.
Some confidential or sensitive items will only appear on this letter
(Chemical Dependency Eval, Psychological Eval, etc)

oo

Primary Pathway:
1. User prints the Outstanding ltem letter

Narrative Flow of events:
Primary Path:
1. User selects the “Print Outstanding Item Letters” option from the
Application Menu
2. AIS displays a print preview screen of the letter.
3. The user prints the letters
4. Each letter will have the person’s name/address printed on it to allow the
use of a windowed envelope.
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Use Case — Send Letters

Primary Actor: AIS User

Use Case Purpose:

This document describes the process of sending letters to persons. This is a
broad use case that covers the printing/sending of most of the letters in the
system. Some specific letters are outlined in their own use cases.

The Use Case begins when:
1. The user selects the letter to print from the Reports menu

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to print the selected letter.

Business Rules:
1. A copy of the applicant's letter must be stored with the application for
future reference.

Primary Pathway:
1. User selects a letter to send (sending to multiple applicants)

Alternate Pathways:
1. User selects a letter to send from the applicant maintenance screen
(single applicant)

Narrative Flow of events:

Primary Path:

User selects the letter to print from the letters menu

User enters the required criteria

The letter is displayed in Print Preview mode

The user can modify the letter as needed.

The user prints either the entire letter or a selected set of pages

Once the letter is printed, a copy of the letter must be attached to each
application that it was sent to for future viewing/printing

7. The user closes the letter

2 o ol M

Alternative Path:
1. User performs the Edit Application use case
2. User selects the letter to print from the application maintenance form.
a. Data from the application currently open in the application
maintenance form should automatically be pulled into the letter.
3. User enters the required criteria
4. The letter is displayed in Print Preview mode
5. The user can modify the letter as needed.
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6. The user prints either the entire letter or a selected set of pages

7. Once the letter is printed, a copy of the letter must be attached to each
application that it was sent to for future viewing/printing

8. The user closes the letter

Letters:

1. Exam Deficiency Letter
a. Parameters
i. Exam Date (default to current)
b. Comments
i. Shows a list of persons that are missing required contents of
their application including: Graduation Certificate and Photo
ID or other item.
ii. One Page per person
iii. Address info should be placed to allow for usage of a
windowed envelope.
iv. Portrait
2. Exam Instruction Letters
a. Parameters
i. Exam Date (default to current)
b. Comments
i. Letter informing the person they are permitted to sit for the
exam, and gives them all needed instructions including
dates, times, map, etc.
ii. Notifies those without an MPRE score they need to submit it
iii. Portrait
3. Failed Exam Letters
a. Parameters
i. Exam Date (default to current)
b. Comments '
i. Letter informing the person they failed the exam.
ii. Portrait
4. Recommended Letters
a. Parameters
i. Exam Date (default to current)
b. Comments
i. Letter informing the person they passed the exam (if rule 6)
and they have been recommended.
ii. Portrait
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5. Unrecommended Letters
a. Parameters
i. Exam Date (default to current)
b. Comments
i. Letter informing the person they have not been
recommended (even though they passed the exam).
ii. Letter should tell person why they were not recommended
iii. Portrait
6. Delinquent CQ Letters
a. Parameters
i. None
b. Comments
i. Letter informing the person we have not yet received a CQ
response from one of their references after 2 attempts.
ii. Letter should be printed once for each person and list all
references that have not returned the CQ after 2 attempts.
iii. Portrait
7. Adverse Determination Letters
a. Parameters
i. Application ID
b. Comments
i. Letter informing the person that an Adverse Determination
has been made with regards to fithess for their application.
ii. This letter is sent on an individual basis.
iii. Portrait
8. Pre-Hearing Letters
a. Parameters
i. Application ID
b. Comments
i. Letter informing the person about the pre-hearing
conference regarding their Adverse Determination.
ii. This letter is sent on an individual basis.
ii. Portrait
9. Formal Hearing Letters
a. Parameters
i. Application ID
b. Comments
i. Letter informing the person about the Formal Hearing
regarding their Adverse Determination.
ii. This letter is sent on an individual basis.
iii. Portrait
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10. Special Accommodation Letters
a. Parameters
i. Exam Date
b. Comments
i. Letter informing the person about the status or outcome of
their request for a special accommodation. This may include
Confirmation, Modification, or Denial.
ii. This letter is sent on an individual basis.
iii. Portrait
11. ExamSoft Confirmation
a. Parameters
i. Exam Date
b. Comments
i. Letter confirming the applicants acceptance to use ExamSoft
ii. This letter will be sent in batches
iii. Portrait
12. ExamSoft Instructions
a. Parameters
i. Exam Date
b. Comments
i. Letter providing instructions on how to use ExamSoft
ii. This letter will be sent in batches
iii. Portrait
13.Other Letters
a. Parameters
i. Application ID
1. Letter is printed for the current Application.
b. Comments
i. Currently there are approximately 100 to 150 various letters
that are sent to persons. These are sent for various reasons
and are customized to each situation.
ii. For these letters, the user will only use the Alternative path
listed above.
iii. Only Name and Address information will be pulled from the
database.
iv. Address info should be placed to allow for usage of a
windowed envelope.
v. Portrait
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Use Case — Set Current Exam Date

Primary Actor: AIS Administrator

Use Case Purpose:
This document describes the process of setting the current exam date. This date
will be used to default the Exam date for all Rule 6 applications.

Business Rules:
1. All Rule 6 applications will default their exam date to the date set here.

Primary Pathway:
1. User selects the “Set Current Exam Date” menu option

Narrative Flow of events:
Primary Path:
1. User selects the “Set Current Exam Date” menu option under the
maintenance menu
The Set Current Exam Date form opens with the current Exam date.
The user modifies the date as needed
The user clicks the Save button to save the date.
The Date is stored to the database and used as the new default.

abhowN
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Use Case — View CQ Response

Primary Actor: AIS User

Use Case Purpose:
This document describes the process of viewing a CQ Response after it has
been scanned into the system.

The Use Case begins when:
1. A CQ Response is scanned into the system.

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to view

Business Rules:
1. User can either view the CQ received by a specific reference, or edit a list
of all received.
2. Once a CQ has been reviewed, the Date Reviewed and Reviewed By
fields should be populated.

Primary Pathway: »
1. Select the “Review CQ’s” menu option in the C&F Menu

Alternate Pathways:
1. Select the “View CQ” option on the Application Maintenance Screen,
References Tab.

Narrative Flow of events:
Primary Path:
1. The Review screen is displayed with the users last filter options
2. Users can filter by the following options:
a. Date Received
b. Date Reviewed
3. A grid with all received is displayed
4. The user will select a CQ and click the view button
5. An image of the entire CQ is displayed for the user to view or print

Alternate Path:

The user performs the Edit Application Use Case

On the references tab, the user selects the desired reference

The user clicks the view CQ Response button for that reference
An image of the entire CQ is displayed for the user to view or print

o=
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5.1.42. Use Case — View/Edit Chronological Work
Log

Primary Actor: AIS User

Use Case Purpose:

This document describes the process of viewing and editing the Chronological
Work Log. This work log is a list of all tasks that need to be performed in the
system. It is based on the tasks entered in the “Enter Required Follow-Up” use
case and document follow-up entered for newly scanned items. User should also
be able to enter general tasks as needed.

The Use Case begins when:
1. An task is identified

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to view the work log

Business Rules:
1. The work log will allow the user to filter by the following fields:

Date Due

Assigned User

Current User

Rule #

Class

f. Status (completed, in-progress, not started)
2. The user will select the item they are going to work on
a. Their username will be stored in the Current User field

3. That item will be removed from the list so other users don’t perform the
same task

4. Upon completion of the task, the user will mark the task as completed and
the date/time will be stored with the task.

5. Users should be able to enter new tasks for any user

6. Each Task will have the following Fields

Applicant Name (required at time of entry)

Task Description

Date Entered (defaulted at time of entry)

Due Date (defaulted based on follow-up type)

Date Out (set when user selects the task)

Assigned User

Current User

Date Completed

7. Users should see their tasks first in the list then sorted chronologically with
the oldest items first.

8. When a Schedule Task on the Litigation Tab comes due for a person, it
should appear as a High Priority item in the Work Log.

©oo o
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Primary Pathway:
1. Select the “Work Log” menu option in the C&F Menu

Alternate Pathways: _
1. Select the “Work Log” option on the Application Maintenance Screen

Narrative Flow of events:

Primary Path:

The Work Log screen is displayed with the users last filter options

A grid with all tasks meeting the users criteria are displayed

The user will select a task and click the Start button

The users username is stored in the Current User field and the task is
removed from other users lists

AIS will display the appropriate screen/tab needed to complete that task.
When the task is complete, the user will mark the task as completed.

PON=
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Alternate Path:

1. The Work Log screen is displayed with the Work Log items for the
displayed application

2. A grid with all tasks for the current application is displayed.

3. The user will select a task and click the Start button

4. The users username is stored in the Current User field and the task is
removed from other users lists

5. When the task is complete, the user will mark the task as completed.
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5.1.43. Use Case — View Scanned Document

Primary Actor: AIS User

Use Case Purpose:
This document describes the process of viewing a document after it has been
scanned into the system.

The Use Case begins when:
1. A Document is scanned into the system.

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to view documents

Primary Pathway:
1. Select the documents tab from the Application Maintenance Screen.

Narrative Flow of events:
Primary Path:
1. The Documents tab of the Application Maintenance Screen will display a
list of documents for the current application.
2. The user will select the document to view
3. The user will click the “View Document” button to view the document
4. The document will be opened in a window for the user to view.
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5.1.44. Use Case - View Receipt

Primary Actor: AIS User

Use Case Purpose:
This document describes the process of viewing a receipt for payment of
application and other fees.

The Use Case begins when:
1. The user selects the “View Receipts” option from the Accounting menu

Pre-Condition(s):
1. User must be logged into the system
2. User must have Add rights to the Receipts Screen.
3. The receipt must have been entered into the system.

Primary Pathway:
1. User Selects the “View Receipts” option from the accounting menu

Alternate Pathways:
1. User selects the “View Receipts” option from the Attorney Maintenance
Screen.

Narrative Flow of events:
Primary Path:
1. User selects the “View Receipts” option from the Accounting Menu
2. The Receipt Search screen is displayed
3. The user searches for a receipt based on the following fields:
a. Date
b. Person’'s Name
c. Amount
4. The user selects the receipt to view
5. The receipt is opened in the Receipt screen
6. The user can view, modify, or print the receipt as needed.

Alternate Path:

1. User selects the “View Receipts” option from the Person Maintenance
Screen

2. The Receipt Search screen is displayed showing only the receipts for the
selected person.

3. The user selects the receipt to view

4. The receipt is opened in the Receipt screen

5. The user can view, modify, or print the receipt as needed.
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5.1.45. Use Case — View Refund

Primary Actor: AIS User

Use Case Purpose:
This document describes the process of viewing a refund for payment of
application and other fees.

The Use Case begins when:
1. The user selects the “View Refunds” option from the Accounting menu

Pre-Condition(s):
1. User must be logged into the system
2. User must have Add rights to the Receipts Screen.
3. The refund must have been entered into the system.

Primary Pathway:
1. User Selects the “View Refunds” option from the accounting menu

Alternate Pathways:
1. User selects the “View Refunds” option from the Person Maintenance
Screen.

Narrative Flow of events:
Primary Path:
1. User selects the “View Refunds” option from the Accounting Menu
2. The Refund Search screen is displayed
3. The user searches for a refund based on the following fields:
a. Date
b. Person’s Name
c. Amount
4. The user selects the refund to view
5. The refund is opened in the Refund screen
6. The user can view, modify, or print the refund as needed.

Alternate Path:

1. User selects the “View Refunds” option from the Person Maintenance
Screen

2. The Refund Search screen is displayed showing only the refunds for the
selected person.

3. The user selects the refund to view

4. The refund is opened in the Refund screen

5. The user can view, modify, or print the refund as needed.
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Phase Il Use Cases

The functionality outlined in the use cases contained with this section have been
identified to be rolled out as part of Phase Il of the application. Although the
functionality will not be rolled out until Phase Il, consideration must be given
during Phase | to ensure smooth integration of the functionality within the two
identified phases.

5.21. Use Case — Archive Alpha File

Primary Actor: AlIS User

Use Case Purpose:
After a period of time the data in the Alpha File should be archived.

The Use Case begins when:
1. Data in the Alpha File needs to be archived.

Pre-Condition(s):
2. User must have admin rights.

Business Rules:
1. Only data older than the entered age should be archived
2. The data should not be deleted, merely archived.

Primary Pathway:
1. User selects “Archive Alpha File” from the maintenance menu.

Narrative Flow of events:

Primary Path:
2. User selects “Archive Alpha File” from the maintenance menu.
3. The user enters the desired age of data to archive (usually 2 years)
4. All data older than the specified age is archived.
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5.2.2. Use Case ~ Distribute Exam Books

Primary Actor: AIS User

Use Case Purpose:

This document describes the process of distributing the exam books to the
graders. Each examinee completes their answer to each question within a
separate answer book. These books are then evenly distributed to the graders.
There are 3 graders for each question, so each grader grades 1/3 of the
examinees for a given question.

The Use Case begins when:
1. The exam is complete

Pre-Condition(s):
1. User must be logged into the system

Business Rules: '
1. A barcode will be printed on the exam booklet covers.
a. This barcode will include the examinee number and question
number.
2. The system should evenly distribute the exam books among the graders
3. The system must keep track of what examinee/question is given to each
grader.
4. This process must be fast to ensure timely processing of the books.
5. This process must also accommodate re-grades.
a. Assign the book to the next appropriate grader if it failed
b. Tell the user if the book passed or failed.
c. Select random passing books within the topic to include with the
failed books.
6. The number of graders may change from exam to exam, but generally
there are 3 graders per question.

Primary Pathway:
1. The user selects the “Distribute Exam Books” option from the Exam menu

Narrative Flow of events:
Primary Path:
1. User will scan the barcode on the front of the exam book.
2. The system will tell the user what grader should get the exam
a. The books should be randomly but evenly distributed to the
graders.
3. The system will store what grader that examinee/question was assigned
to.
4. The user will scan the next barcode and repeat the process.
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5.2.3. Use Case — Enter Investigation Plan

Primary Actor: C&F Director

Use Case Purpose:

This document describes the process of entering the investigation plan for
Character and Fitness (C&F) evaluation. The C&F Director will evaluate each
application and select what follow-up needs to be performed for each person.

The Use Case begins when:
1. An application is received, but additional follow-up is desired.

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to edit applications
3. The application must exist in the system.

Business Rules:
1. The user will select the desired follow-up from a drop down list.
2. The user will view the application on the screen to determine the follow-
up.
3. AIS must track the user that edited the application and date/time that the
record was saved.
4. Each Follow-Up item will have the following Fields

Follow-up Type (required at time of entry)

Date Entered (defaulted at time of entry)

Due Date (defaulted based on follow-up type)

Date Request Sent (set when the follow-up letter is sent)

Request Sent By (set when the follow-up letter is sent)

Date Received (entered by user when the item was received)

Received By (set when the item was received)

5 A Grld with Issue ltems will be provided to allow the C&F Director to
specify which categories this application fits in. The system will
automatically default a pre-defined set of follow-up items for each class
selected. An application could have zero, one, or many categories.

6. The C&F Categories are as follows:

@0 o0 T

Academic misconduct — Undergraduate
Academic misconduct - Graduate
Criminal

Felony Criminal

Substance Abuse

Financial — Debts
Financial — Judgments
Financial - Liens

Tax issues - Federal
Tax issues - State
Civil litigation

XTI TQ™M0 20T
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7.

8.

0.

Employment Termination (involuntary)
. Substance abuse

Mental health

Child support

Contempt of court

Professional misconduct
The user should be allowed to modify the list of default follow-up items as
needed.
In addition to the follow-up, the C&F Director will also assign the users
class: Ia, I, II, lll, MISC, RANDOM
C&F Director will also select which references should be sent a CQ.

2TvoOoB33"

10. C&F Director should have the ability to assign and revoke the C&F Status

and change it back to “In Progress”

11. C&F Director should be allowed to give “Contingent Fitness”. This is

Fitness Approval that is contingent on completion of deficiencies. The
system should automatically assign the Fithess Date once the last
deficiency is complete.

Primary Pathway:

1.

Select the “Edit Application” option on the Person Maintenance Screen for
the desired Application, then select the “Investigation Plan” tab.

Narrative Flow of events:
Primary Path:

1.

2.

o0h

The user will perform the Person Search use case to find the Person for
the application to be entered.

If the Person doesn't exist, the user will perform the “Enter Person” use
case to create a new person.

With the desired Person displayed in the Person Maintenance screen, the
user will select the “Edit Application” option for the desired Application
The Application Maintenance screen will be displayed in Edit mode

The user will select the appropriate categories from a drop down list.
The application will populate the Required Follow-Up with the default
follow-up for the selected categories.

The user will enter all Required Follow-Up directly into a grid of follow-up
by selecting the appropriate item from a drop down list.

The user will select which references to send to.
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5.2.4. Use Case — Enter State Records Barcode Number

Primary Actor: AIS User

Use Case Purpose:

When an application file is sent to State Records, it is assigned a Barcode
Number. This number applies to multiple application files, and is used to retrieve
a file in the future

The Use Case begins when:
1. Afile is sent to State Records

Business Rules:
1. One barcode number could apply to multiple applicant files.

Primary Pathway:
1. User selects “Enter State Records Barcode Number” from the
maintenance menu.

Narrative Flow of events:
Primary Path:
1. A report from State Records is received listing the barcode number for
each application file.
2. The user enters the Barcode Number and Application File on the “State
Records Barcode Number Maintenance Screen”.
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5.2.5. Use Case — Receive Date Admitted From MARS

Primary Actor: AlIS User

Use Case Purpose:

This document describes the process of receiving the date admitted from the
Minnesota Attorney Registration System (MARS). After a person is
recommended, their data is sent to MARS. Once an attorney is fully admitted in
MARS, MARS will send their date admitted back to AlS.

The Use Case begins when:
1. An applicant is admitted.

Business Rules:
1. Integration Broker is supported by the MN Supreme Court IT Department
2. Integration Broker supports numerous communication methods including
XML Web Services.
3. The following info will be received from MARS:
a. Applicant # (used for MARS to send the Date Admitted back to AlS)
b. Date Admitted (MM/dd/yyyy)

Primary Pathway:
1. A person is admitted

Narrative Flow of events:

Primary Path:

An person is admitted

MARS will communicate the change to Integration Broker

Integration Broker will communicate the change to AIS

AIS will update the Date Admitted for that person.

An acknowledgement will be sent to Integration Broker signifying success
or failure.

oORhON=
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5.2.6. Use Case — Scan Bar Exam Card

Use Case Purpose:

This document describes the process of scanning in the exam cards. When a
person arrives at the Bar exam, they are given a small exam card with a number
on it. They Print and sign their name on the card and keep the stub of the card.
BLE then uses the number and name from the card to link exam scores to the
Person. The exam scores are kept completely separate from the Person
information until after all grading is complete and final.

The Use Case begins when:
1. A Person fills out the Exam card at the Bar exam
2. The exam scoring is complete and final.

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to scan bar exam cards
3. The Person must exist in the system and have an open application.

Post-Condition(s):
1. The Exam Number must be updated in the Application record for that
Person.

Business Rules:

1. The Scanning software should “read” the Person’s name and Examinee

Number from the card
a. The Examinee number can be printed as a barcode if heeded

2. The application will use the Examinee Name read from the card to find the
appropriate person, and it will update the examinee in the open Rule 6
application for that person.

3. Animage of the entire card should be scanned and attached to the
application for future viewing/printing.

4. The Scanning software should use ICR to “read” the handwritten name
and store the appropriate data in the tables.

5. A 2-sided self-feeding scanner will be used to scan the cards

6. Appropriate character recognition software will be used

7. A user will monitor the scanning process and will correct any scanning
uncertainties as they occur

Primary Pathway:
1. User receives applications
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Narrative Flow of events:
Primary Path:

2. User will use scanning software to scan in the exam cards

3. Scanning software will “read” appropriate data from the exam card and
store it to the database for the Person on the card.

4. If the system is unable to find a person for the card, the user must
manually update the Examinee number for that Person. (This may occur if
the applicant name is different or misspelled)

5. The scanning software should also store an image of the entire card and
attach it to the Application Record

6. Users will monitor the process to correct any uncertainties the scanning
software encounters.

Page 87



AlIS V1.0
SOFTWARE REQUIREMENTS SPECIFICATION

5.2.7. Use Case — Scan Grades

Primary Actor:

Use Case Purpose:

This document describes the process of scanning the grades from the Essay and
MPT exams. Each grader is assigned a subset of the examinees to grade a set
of questions for. There are currently 21 graders, 3 graders are assigned to grade
each question, so each grader will grade 1/3 of the examinees on their selected
guestion.

The Use Case begins when:
1. Grading is completed.

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to scan scores

Post-Condition(s):
1. All applications should be saved into the database

Business Rules:
1. The Scanning software should “read” the Grader, Question number,
Examinee #, Score, and Raw score from the Score Entry Form.
2. The Scanning software should use ICR to “read” the handwritten Score
Entry Forms and store the appropriate data in the tables.
A 2-sided self-feeding scanner will be used to scan the forms
Appropriate character recognition software will be used
A user will monitor the scanning process and will correct any scanning
uncertainties as they occur
6. The scanning process should be the same for re-grades.
7. All original and re-grade scores should be stored.
8. If a successful person is selected for the random re-grade, the re-grade
must not affect their original score, but the re-grade should be stored to
allow for future analysis of the data.

ko

Primary Pathway:
1. User receives score entry forms
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Narrative Flow of events:
Primary Path:
1. User will use scanning software to scan in the Score Entry Forms
2. Scanning software will “read” appropriate data from the form and store it to
the database
3. If the scores are for re-grades, AlS will track these separately from the
original scores.
4. Users will monitor the process to correct any uncertainties the scanning
software encounters.
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5.2.8. Use Case — Scan Other Info

Primary Actor:

Use Case Purpose:

This document describes the process of scanning documents into the AIS
system. The documents covered by this use case include all documents that are
not produced by AlS as scannable forms. This may include: Certificates of
Graduation, letters, C&F Request responses, and any other document MBLE
may receive for an application and/or person.

The Use Case begins when:
1. A document is received

Pre-Condition(s):
1. User must be logged into the system
2. User must have rights to scan documents

Post-Condition(s):
1. An electronic image of the scanned document should be stored and
attached to the Application and/or Person.

Business Rules:

1. AIS will store an electronic image of the entire scanned document and
attach it to the selected application and/or person.

2. A 2-sided self-feeding scanner will be used to scan the statements

3. When a Certificate of Graduation or Photo ID is scanned, the appropriate
status should be updated.

4. When a document is received, it should update the date received in the
deficiencies for any document type that is listed as a deficiency.

Primary Pathway:
1. User receives a document

Alternate Pathways:
1. User receives a batch of documents
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Narrative Flow of events:
Primary Path:

1.
2.

3.

User will use AlS to scan in the document
User will perform the Application and/or Person Search use case to find
the desired application and/or person.
After they select the Applicant and/or Person, the user will select the
appropriate Application to attach the document to.
With the desired application displayed in the Application Maintenance
window, the user will select the documents tab.
The user will click the “Scan new document” option.
AIS will display the Scan New Document Screen which contains the
following fields
a. Document Type
b. To Be Reviewed By (drop down of users in the system)
i. A record should be stored in the Chronological Work Log for
the review.
ii. User should have the option to review the doc when they
scan it.
The user will click the Scan button to scan the document .
AIS will name the image file with a unique key and store it to the network.
The Document Record will be saved to the database.

Alternate Path:

RN =

User will open the Scan Documents maintenance screen

The user will select the Application and/or Person and Document Type.
The user will scan the document.

AIS will automatically assign any dates and mark the document for review.
The user will repeat the process for the next document.
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5.2.9. Use Case — Send Data to MARS

Primary Actor: AIS User

Use Case Purpose: _

This document describes the process of sending new attorney recommendations
and rescinding attorney recommendations to the Minnesota Attorney Registration
System (MARS). When a new attorney is recommended, the information must
be sent through Integration Broker to the MARS system. If a recommendation
expires or needs to be rescinded, AlS will send this to MARS through Integration
Broker as well.

The Use Case begins when:
1. An applicant is recommended, or a recommendation is rescinded.

Business Rules:
1. Integration Broker is supported by the MN Supreme Court IT Department
2. Integration Broker supports numerous communication methods including
XML Web Services.
3. The following info will be sent to MARS:
Applicant # (used for MARS to send the Date Admitted back to AlS)
Prefix
First Name
Middle Name
Last Name
Full Address
Phone #
Rule #
Date Recommended
Recommendation Expiration Date

T Tame 0T

Primary Pathway:
1. A person is recommended

Alternate Pathways:
1. A recommendation is rescinded

Narrative Flow of events:

Primary Path:

A person is recommended

AIS will communicate the recommendation to Integration Broker
Integration Broker will handle communication with MARS.

An acknowledgement will be sent by Integration Broker signifying success
or failure.

hoN =
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Alternate Path:

A person’s recommendation is rescinded

AIS will communicate the change to Integration Broker
Integration Broker will handle communication with MARS.

An acknowledgement will be sent by Integration Broker signifying success
or failure.

PON=
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5.2.10. Use Case — Print Reports

Primary Actor: AIS User

Use Case Purpose:

This document describes the process of printing reports for the system. Thisis a
broad use case that covers the printing of most of the reports in the system.
Some specific reports are outlined in their own use cases.

The Use Case begins when:
2. The user selects the report to print from the Reports menu

Pre-Condition(s):
3. User must be logged into the system
4. User must have rights to print the selected report.

Comments:

3. In the reports list below, Parameters are items selected or entered by the
user when they run the report. Filters are permanent data filters that are
built into the report.

4. The list below is not a comprehensive list of reports. This is meant to give
a good sampling of the types of reports in the system. It should be
assumed that an additional 10-15 reports above and beyond those listed
below will be needed when the system is developed. The primary uses for
the additional reports will be for statistics and management usage.

Primary Pathway:
2. User selects a report to print

Narrative Flow of events:
Primary Path:
6. User select the report to print from the Reports menu
7. User enters the required criteria
8. The report is displayed in Print Preview mode
9. The user prints either the entire report or a selected set of pages
10.The user closes the report

Reports:

36. Conditional Admittance Report
a. Parameters
i. None
b. Comments
i. Report that shows any persons that are currently under
Conditional Admittance
1. Person’s Name
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2. Date of Conditional Admittance
3. Terms of Conditional Admittance
4. Conditional Admittance Schedule
ii. Portrait
37.Aging Report / Applicant Summary
a. Parameters
i. Rule # or All
1. Exam Date (if Rule 6)
ii. Type (Litigation, 1-year from Application Date, etc)
b. Comments
i. Report that shows the person summary for all currently open
C&F Investigations
Person Name
Application Received
Previous MN Exams
Law School
C&F Issue Summary
Action Items Completed
Action ltems Remaining
Summary of Correspondence
. Next Actions
ii. Portrait
iii. Group by Class
iv. Overall statistics will also be displayed to show # of open
investigations, # closed, # of CQs out, etc.
38.Tickler Report
a. Parameters
i. None
b. Comments
i. A list of Reminder items that require follow up. (Admissions,
MPRE Score, Foreign Legal Consultants, etc)
1. Applicant Name
2. Expiration Date
ii. Portrait
39.Mail Poll Summary Report
a. Parameters
i. Rule#
b. Filters
i. C&F Complete
ii. Status = Open
c. Comments
i. Report that shows all persons for the specified Rule # that
are ready to be presented to the board.
1. Persons Name
2. Date Application Received
3. States of Admission and Year

©CoNOORON =
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4. Practice/Employment History
5. MPRE (yes/no)
ii. This report will have a slightly varied layout and fields
depending on the rule number.

iii. Display Applicant Summary with Instructions to board
members

iv. Portrait

40.Board Poll Summary Report
a. Parameters
i. Rule#
b. Comments
i. Report that shows all persons for the specified Rule # that
are ready to be presented to the board.
1. Persons Name
2. Date Application Received
3. States of Admission and Year
4. Practice/Employment History
5. MPRE (yes/no)

ii. This report will have a slightly varied layout and fields
depending on the rule number.

iii. Should include ability to do a supplemental version to be
included at board meetings. This will include any people
who were not on the report at its last running.

iv. Portrait

v. See Exhibit 21

41.Board Recommendations Report
a. Parameters
i. Rule #
b. Comments
i. Report that shows any persons that are recommended for
admittance for the specified Rule #
1. Persons Name
2. Rule #

ii. This report will have a slightly varied layout and fields
depending on the rule number.

iii. This report is used as a cover letter to the Board Poll
Summary Report and will be run in conjunction with that
report.

iv. Portrait

v. See Exhibit 22

42.Litigation Tracking Report
a. Parameters
i. None
b. Comments

i. This report will be show a list of all persons currently in

Litigation.
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ii. The fields are:
Person’s Name
BLE Attorney
Adverse Determination Date
Req Hearing Date
File to Attorney General Date
Pre Hearing Date/Time
Formal Hearing Date/Time
Record Closed Date
. Decision Issued Date
10.Appeal Filed Date
11.Response Filed Date
12.Comments
ii. Portrait
43. C&F Statistics Report
a. Parameters
i. Date Range
b. Comments
i. This report will be display statistics for C&F Investigations for
the specified Date Range
ii. This includes:
1. Summary for each C&F Category
2. Formal Hearings
3. Withdrawn Applications
4. Denials
iii. Portrait
iv. See Exhibit 23

©COoNOOR®N =
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6. Preliminary Screen Examples

The following screen shots are preliminary examples of what the screens may
look like. They are not intended as complete definitions of what the application
screens will look like. The application developer will work with AIS users to
define the final screen layouts/contents.

6.1. Person Search Screen Shot

Person ID; Begins With .«
Flrst Name: Contains

i Rule #: Equals Y iV

Middle Name:  : Sounds Like [« - i o

Last N R iz Exam Date: Equals v iV

ame: ke v i

sl C&F Status: ; Equals ~

Clty. Begins With ¥ Exam Status; Equals

(et H V.3

SSN: Equals ; o ) 5 Eq l i

- S GRS ¢ s ls .

Bos: @Equals v v erson Status: © Equa o~
Applicant 1D Last Nama First Name City Rule # Status
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6.2. Person Maintenance Screen Shot

Person 1D;

Person Info

Name: | Doe, John Abert

| Swws:

In Progress

Prefix:

Last Name:
First Name:
Hiddie Name:

Day Phone:
Evening Phone:
Date of Bith:
SShe

Low School:
JD pate:

<

Jotn

Albert

651-555-1212 |
551-555-1212 |
11/23/1965 v:

444-13-3498 ]

University of MN

61371595

'l-)n qurﬁii

- Frevious Nomes -

Name

John Aibert Staith

MPRE Scores
Plilitary Servies:

- Diivers License

Orivars License @; | 8-655-356-604-850

States MN

T, Wi, CA, NY

revious States:,

Address 1

Address 2

Address 3

Address 4

Adive Date

<1 1234 Henry St

Appt 234

St Paut, N 55433

05/0172008

Created 8y:
Date Croated:

Last Modified By:  { Tern Gucrtin
Last Modified Datar

073172005

b
1

Person 1 i 123451 Name:  |Dog, John Albert f Stalus:
"
; AppEcations |
Applizations
Ruie ¢ Date Received Sates Qutcome Date Completed Admiited
Edit 16 -~ Exam 04/25/2005 In Progress
£k il 74 ~ Years of Practice | 81723/2004 Clased Insuffident Years 01)23/2005 0172372005 01)23/2005

Date Created;

{b772b/2005 1112 KA}

{
1

i
wd
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6.3. Application Maintenance — Application Info Tab - Screen Shot

Rule &1 |6- Exam Date; | 07/05 |

Applicant 1D: | 123451 Mame: | Dos, John Albert i Swtes: |In Progress
i 1

Tnwestigation Plan” | “Accomodations | Oocuments  Conrespondence || Litigation |

Application Info | Educabion™! Employment I Referances " Deficioncies

Status

Rule #: 6-Exam v Dot [0705 | Piority: [ Hghiommaijiow - In Progress
Teanp Rule 5: fione Pate Recommended: | 0770172005
Graduation Cart: | VesyFovediiio Date Admitted: 0770512008 Appilication Status: | Returned
Photo 1D Yes/Na Expitation Date | /A - CBE Status: InPrograss v,
Laplop: YesfNoWaittist v {-Revokei | Exam Status; Passed
Law School App: Litigation Status: Appealad

Actomodation Statust Grantzd

Rosson Closed: | Admitted

Authority Name Dale of Application Date of Bar Exam Disposition | Dale of Admission Conditionat

State of Wisconsin 06/01/2001 0712772001 NA ]

Created 8y: Carrie Noble Last Modified By: | Terri Guertin
Dale Created: 0712872005 11:12 AM Last Modified Date: | 07/31/2005 2:12 PM
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6.4. Application Maintenance — Education Tab - Screen Shot

Application 1D;

Applicant 1D:

Name: {Boa, John Albert

] Staws: [InProgress wi fule#: (6-Bam i bate: [07405 |

Fapplication Info | Education | Employment | References ¥ Deficiencies jon Plan 1| Ao Il Documients © Corvesg Wiigation |
- Education
Type School Name Address Attend From Attend To Degree Type Cegree Date
Law University of Minnesota 1234 Washington Ave, Minneapolis, (N $5101 072711985 06/01/1950 I 0610171990
Qther | University of Mi a, IT | 1234 i Ave, Mi polis, MN 5101 0970141980 0670171984 8S 06/01/1984

Created By: §CBME Roble Last Modified 8y | Terri Guertin
Date Created: 07728/2005 11:12 AM Last Modified Date: ; 07/3172005 2:12 PH
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6.5. Application Maintenance — Employment Tab - Screen Shot

Application 1D: Applicant 10; 12335 ] Name: { oo, John Abert { status: |In Progress Rule #: {6-Exam ! Dale: !07105 i

75210 i

I"application Ynfo | Edutation | Employment | References : Deficienties

tor; Plan - Accomodations | Documents | Correspoadence |- Litigation |

- Employment

Type Conmpany Hame From To
taw | Target Corporation 07/27/1985 0570171930
Other | McDonalds 49/0171980 0670171984

- T01/05/1985
CTde, o Resan
Compsny Name: | Targt Corporation

v 11236 12" Ave N

oI Minncapalis, MN 55123
/ “ 1o I Save Smith
Daytime Phone #: | 651-555.2345
‘ Reasonfcr Loaving:| Bottor Offer

o {0s723719%0

Primary sponsor of large policy rewriting project.

Created By: Carrie Noble Last Modified By: | Terr Guertin
Date Created: 07/25/2005 13312 A Last Modified Date: | 0773172005 2:12 PM
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6.6. Application Maintenance — References Tab - Screen Shot

Application £D; -

51 Name: | Doe, Joho Albert

| Status: |In Progress v

fule # {6 - EBam Date: | 07/05 |

5 Application Info ¥ Education i Employ | References | Deficencics 1 Investigation Plan © Accomodations |- Documents: Correspondence |- Litigation ]
~ References
Type Name City ‘Years Known
Attorney | Jene Smith Woodbury 12
Character | Stave tanson Chitago 5

Name:
Address

Jane Smith

1234 12" Ave 8

" dty; State 2ip

1 Woodbury, MN 55125

iytinie Phone 43

651-555-2345

: ‘ Sené(é@

. Created By

1 Carrie Noble

Date Created:

07/28/20035 11:12 AWM

Last Modified Date:

Terri Guertin
0743372005 2:12 PM
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6.7. Application Maintenance — Deficiencies Tab - Screen Shot

Application 1Dz [ | Mames (566 ohn Albert ? swles: [InProgress a) Ruie#: i6-Bam i~ Datet [07705 |
i Application Info 1| Edutation . Employment | | o i Plan' § Ac R iR I titigation'|
. Dalici
Deficiency Comiments DueDays | NoticeSent | Accepted

Sign and Date Page Page 2 30 05/06/2005 | 0571572005
Photo 10 Not Cear 15 05/04/2005
No Certificd Copy of Application from other State | IAWI; GG
Section G: Exam Ansviers 30

Created By: { Carrie Nobfe i Last Modified By: 171 Guertin i

Date Created: 107/2872005 13:12 AM & Last Modified Date:

Page 104




AlIS V1.0

SOFTWARE REQUIREMENTS SPECIFICATION

6.8. Application Maintenance - Investigation Plan Tab - Screen Shot

Application 10 | Stotust |InProgress v Rule#: |6-Exam
{"Appiication Tnfo { Education | Employment || Reforances  Deficioncies | Investigation Plan | accomoedations  Documents - Corespandence . Lidgation |
CBF Qass:
. References . - G&F Issue lsms
solect all:  {Attorney [ Character ] Emplover ) H
Type Name Send (Q Htem Date Doscription LCategory
Anomey Jang Smith [k 408 12/1512603 Bankrupicy Tax Issues » Federal
Charagor Stove Hanson ] 412 1162601 Late Tax Payments | Financial Judgements
Employer McDonaids v
v
- Action liems
High Priorlty Type Notes Date Entered Due Days Request Sent Sent By Date Received Received 8y
[ ] DL Check B 05/23/2005 30 05/23/2005 Carol 0611312005 Lynn
] DL Check vilwi 0512372005 05723/200% Carol
| %] RS Tax Release .| Federal 05/23/2005
Created By: Carrie Noble Last Modified By: | Temi Guertin
Date Created: 07/28£2005 11:12 A Last Modified Dater ; 07/31/2005 2:12 PM
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6.9. Application Maintenance — Accommodations Tab - Screen Shot

Agplcation ID: " 15345 T Name: | Doe, John Atbert i Staws: [InProgress vl Rulnd#: [6-Bxam i Dater {0705 |
{"Application Tnfo | Education f Employment | Referonces ; Oefigencies |f- Investigation Plan | Accomodations | Documents: || Comespondence | Litigation';
- Regucested: Adaitional 3 hirs Dactor: (Pagchologist 1
Reom Type: Private Granted; Additional 90 minutes Reviewed By: Dr Brovm
Cisabifity Type: Lzamning Description: ADHD Approved By: Or Brovm
Actormodation Status: § Granted with Madilication Lacation; Gaitier Plaza, Room 234
- Bessions
Exam Proctor Amive Examinee Arrive | Instruction Start £xam Start Exam End Titlke
MPT T 7:15am T 7:20am 1 7:25am T 7:30m T12:30pm MPT AM Session
MPT T 1:15pm T $:20pm T 1:28pm T 1:30pm T 4:30pm MFT P Session
Essay W 2:15m W 7:20am W 7:2%am W 7:30am W 12:30pm Essay Q 1,23
Comments Instructions
Additional 80 minutes % You will have an addilional 90 minules (o take the exam. You vaill be given
Breaks every 30 minutes | breaks every 30 minutes, up to a total of 50 minutes of breaks.
Up to 60 minutes of totat breaks s
]
i
Created By: {Carrie obi Last Modfified By: | Tam Guertin
Cate Created: 072872005 11:12 AW ¢ Last Modified Data: | 07/3172005 2:12 PM
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6.10. Application Maintenance — Documents Tab - Screen Shot

Application 10; 789101  Applicant 1D; | 1245 ] Name: 1 Doe, John Albert i Statuss llangras i Rule g (6-Bxam  wi Daler (0705 ¢
["Application Tnfo (- Education 7 Employment | ‘References | Deflenties | Investigation Plan - A d | o i Comespondence | Litigation |
- Deficlencies
Document Date d Revieved Reviewed By Comment Assign To
Graduation Certificate ] 05104/2005 05/10/2005 Carol Eax Copy
Photo ID A1 0570972008 C&F Grogp
©® 05£06/2005 James J Smith 3im Newes
(\ﬁew Document I [ Stan Document ]
Created By: Carrie Noble Last Modified By: | Teni Guertin
Date Cregted: 07{28/2005 11:12 AN Last Modified Dater 0773172005 2:12 PM
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6.11. Application Maintenance — Correspondence Tab - Screen Shot

Aopicaion 10 |7 FBEI0]|  Applicantan: {13345 nama: | Goo, Joha Alert | sutus: [InProgress vi Ruled: (6-Bam ! pate: [07/05 |
FRciten o | Eaucaion | Eiopment | Reforens | © Fivostgaton in | Y Dotumonts | Camcspondence. | Uigsion |
- f3Ciresp oz | Notes
Ttem Date Docureed By Comments
Daficlency Letber Wl 05/04/2005  |tynn
Phane Call 0570472005 | Carot Answened Question about grad cest and distussed other.,
[ele 05/06£20D5 Carol Seat o Jane Doe
Note 051102005 | Jim This is 3 note.
Ttem; Phone Call i
Date Occurrid: 01/05/1985 '3/ View Associated Docurment
By: Carl
Copments: Arsvered Question sbout grad cert and Siscussed cther concemns about thelr application. "
=
Created By: Carrie Nobiz H Last Modified By: | Terni Guertin
Date Crested: 07/28/2005 11:12 A | Last Modified Dete: {07/31/2005 212PM |
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6.12. Application Maintenance — Litigation Tab - Screen Shot

Date: |07/05 ;

Application 1D:
i Application tnfo || &d 1 Employ i Ref i ion Plan
Litigation Status: Appealed Pre-Hearing: 06/23/2004 11:30 AN
Adveise Determinations; 05/23/200% Formal Heating: 06725/2004 12:00 PM
BLE Atorney: Brown, John A Decislon Issued: 06/25£2004
Heaning: 05/0372004 Appeal Fited 06425/2004
e to Aty General: | 06/15/2004
Comments Next Steps
Comments about Litigation Here, Ready for upcoming Heasing

-~ Gondilonal Admiltance ik

Date Task
™ el
12172006 Orig Test Conditional Admittance Terms:
12/23{2006 Drug Test - -
112007 Proof of CIvid Support Payments Only used if Litigation Stats = “Conditional Admitiance’
Created 8y: Carrie Noble Last Modified By:  : Temi Guertin
Date Created: 07/28/2005 11:12 AM Last Modified Date: § 07/3172005 2212 PM
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6.13. Application Processing Screen Shot

Application D;

Rule #;
Lic. In Other 5t

- C&E Issua HEmS e

Priority:TNarmalﬁ v

Item Date Description

Category

408 1271512003 |Bankeiptcy

ﬁna ﬁciél Judgements

412 01716/2001 {Late Tax Payments

Tax Issues - Federal

- Deficiencies

Deflciency

Note

£

1 Application not signed andfor notarized

Sign and Date Page

Page 2

Incomplete Narrative for Question

JEE

w—

AR Forms Not Sigaed

No AR Forms Submitted

Submit Passport Styfe Photo

Photo 10 Not Signed

Photo 1D Not Clear

Submit 2 Alfidavits

Affidavits ovier 2 years old

Affidavit Not Original

Affidavit Not Notarized

No Cerlified Copy of Application from other state

No Gert, of Admission from other state

1A; WI;

No Cart of Good Standing from other stale

No Cert of Disciplinary Charges from other stete

Section 2: Education Incomplele

Section 3: Apps Lo an bar incomplete

KO 000 & R0A0 0K OO0 |

Section 6: Exam Answers

Print Deficiency Letter
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AlIS V1.0
SOFTWARE REQUIREMENTS SPECIFICATION

6.14. Chronological Work Log Screen Shot

Filtar
Applicanti Doe, John A e = { Take /PutBack | [ Attach Document |
Assignod To: Class: o [ Viev: Application ] [ Tomplete ]
Current Usen:
e Date: Yask Status: Vi [::::]
Sefect Appficant Rule || Ciass] Priortly Description Dale Enteredd | Dote Due Assigned To Curent User | Date Completed
Doe, John A [ 1 | [ joLneck-biN 05/23/2005 | D6/O1/2005 Carol
Doe, John A [ 1| O jorcex-w 05)23/2005 | 0B/0472505
Doe, John A 6 1| DO} Review €Q - Numerous Yes answers. | 0570672005 | 0570672005 Jimi Newes
Do, John A [ | IRS Tax Release - Federal 052372005

3 Cunentiser |

 DueDsle: 1772872005

' Task Status:-

Select

{Date Entered [Data D

Aé;igﬁed To - {Cunent User - {Dale tbmpleied 1

|

Applicant - ' |Rule-[Class |Pﬁority |Task
| ]

! i
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APPENDIX IV-A: EXHIBITS 1.—-24

EXHIBIT 1
MINNESOTA STATE BOARD OF LAW EXAMINERS

utgre29 NO GRADUATION CERTIFICATE 75 sour

APPLICANT # SURNAME GIVEN NAME LAW SCHOOL STATUS
527 B | W
507 1 U
684 3 U
120 130 W
232 130 W
228 149 W
604 255 U
521 273 U

Number Listed §

P. 112




EXHIBIT 2

cLo MINNESOTA STATE BOARD OF LAW EXAMINERS

23.4pr-99 SPECIAL ACCOMMODATIONS REPORT 7/98 i
APPLICANT # SURNAME - GIVEN NAME STATUS SPECACCOM TYPIST

130 , CRESERES P No Yes
320 T K , P No Yes
605 o P No Yes
682 , Tell o ’ A Yes No

569 b T TR P No Yes
145 i RN e P No Yes'
187 Ao P No Yes
334 8 P No Yes
151 e 5 P No . Yes
193 S P No Yes
667 e F Yes No

530 By ] c Yes No

] oo P No Yes
26 ) P No Yes
104 AR P Yes No

300, D i P No Yes
707 N F No Yes
549 Do P Yes No

285 Grgmiiin P No Yes
539 Brigsigyd» P No Yes
506 TR P No Yes
110 DS P Yes No

33 ) P No “Yes
467 Kaerens P No Yes
451 M SR P Yes No

629 K ghigininats P No Yes
470 Mg P No Yes
35 JoliiatR, P Yes No -
690 RegEER W Yes Yes
66 RugmenEy F No Ves,
316 ColiiRennm F Yes No

Number of Applicants needing Special Accommodations: 31

P. 113
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EXHIBIT 3

i
:
[
y i
3
FI
PR
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Yo
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T
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.l
Lo
N
i
1
H
i
H
H
. -
1
3
i
3
i
i

Z%m Vv 4IVLS VIOSHNNIN

VO NOISSINGVY

ppred ALY

ADMISSION CARD

TA STATE BAR EXAMINATION

July 24 and 25, 2007

MINNESO
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EXHIBIT 4

S

MINNESOTA STATE BOARD OF LAW EXAMINERS
UNQUALIFIED FOR EXAMINATION 7 g

23-Apr-99

1

APPLICANT# SURNAME

GIVEN NAME

STAT (/G ID MPRE FITNESS -

635
604
471 Bv_
252
400 -

75
521
188
646
663
684
527
530
426
675

© 170
551
228
507
652
120
232
689
690
128

Number of Unqualified Applicants: 25

Im Igd Fizi

1L

n
i

W

U
W
W
W
W
U

W
W
W
U

W
c

W
W
W
w
W
U

W
W
W
W
W
W

Y
N
Y
Y
Y
Y
N
Y
Y
Y
N
N
Y
Y
Y
Y
Y
N
N
Y
N
N
Y
Y
Y

No.

Yes-

Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes

Yes.

Yes

Yes:

Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes
Yes

119
91

15

81
121
123
114
105

61
66

91
121
109
105

117
89

99

6/13/9%

5/12/98

6/5/98
7/14/98

6/8/98

6/26/9%

6/9/938

6/26/98
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EXHIBIT 5

s MINNESOTA STATE BOARD OF LAW EXAMINERS

23-4pr-99 QUALIFIED FOR EXAMINATION 7 g8F ;
APPLICANT # SURNAME GIVEN NAME /¢ 1D MPRE FITNESS
246 Y  Yes 101 8/14/98
457 Y  Yes 88 6/18/98
37 Y Yes 114 6/18/98
458 Y  Yes 109 6/18/98
318 Y  Yes 136 517198
176 Y  Yes 101 7113/98
150 Y Yes 113 8/17/58
319 Y Yes 115 511198
177 Y  Yes 112 8/31/98
131 Y  Yes 125 8/17/98
132 Y  Yes 110 8/17/98
38 Y  Yes 105 5/26/98
320 Y Yes 100 517/98
133 Y  Yes 87 8/17/98
59 ¥  Yes 112 717198
321 Y Yes 121 517198
134 Y  Yes 105 8/17/98
322 Y  Yes 110 5/15/98
517 Y  Yes 85 6/9/9%
67 Y Yes 95 711198
68 Y  Yes 117 7/17/98
459 Y Yes 106 6/18/98
323 Y  Yes 119 5/15/98
39 Y  Yes 87 4/28/98
133 Y Yes 114 8/17/98
545 Y  Yes 109 6/5/98
324 Y Yes 137 5/15/98
40 Y Yes - 117 4/28/98
136 Y Yes 112 8/17/98
638 Y Yes
325 Y  Yes 119 5/15/98
16 Y  Yes 92 4/28/98
137 Y Yes 119 8/17/98
129 Y  Yes 129 8/17/98
326 Y Yes 110 7114198
41 Y  Yes 119 4/29/98
138 Y  Yes 97 8/17/98
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EXHIBIT7

. &L JISITINVOIIddV

M

mmmﬂZHE@ MV 40 @EV0od TLVEIS VIOSANNIA

86/Ll/8 A 18 d ¢ A A £ 8/S 96 ‘a €EL
ge/lis X 001 d T Xk X T  86/5 ¥SE ﬁa 0
i gewzs A S0 4 T A Xk £ 86/5 8bb ‘<

go/L1/s X oL 4 T X A 6z ge/S 6F 'ﬁ zel

geL/s X stk d 7 A A 1 85 v51 IS. 1£1

A 611 0O T N N s 86/ .E 09

W 8e/ie/8 A oI d Z X A I 86/S S¥E . LLt
gL A STL d t 5 K T 885 ¥ 61E
YA 86/T T N F . A X 95 IS SE9

L6/T E A 68 v ¥ A X E VIS peo

ge/L/s K €Il d T X i 1L se/s 181 o€l

gL A WL d T X i € 86/s 6 oLl
sgc X o1 4 T A X T 8a/s €8l 8¢
g6/81/9 X 601 4 T AL X 1 .Be/S 78S 134

Wogenys A L d T A X T 86/5 ¥ LE
86/819 A 88 d ¢ A A E 86/§ 96¢ .& LSy
msepls A ol 4T X X T 86/S BEE .& 174
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EXHIBIT 8

MINNESOTA STATE BOARD OF LAW EXAMINERS

REPEATERS LIST 789
23-Apr-99

SCHOOL SURNAME GIVEN NAME PREV.APPS  DATE

STATUS

E 2 2/98
Da

=

2117

2/98
2 /98
2 /98
2./98
2 /98
2 /98
2/98
2 /98

2798
2/98
2/98

2/98
2198
7197
2/98

2./98
2 /98
7197
2798
2197
2/98
2198
2./98
2./98
2 195
2/98
2 /98
2198
2,98

.UzNwHNHMNHHHHm&m*ruuwwwmw»—-»—-m-hw;—aumn—nw

2/98

2798

2/97 .

o< B

"rl'ﬁ"d“d"ﬂ"d"ﬂ"ﬂ"d’:l"ﬂé*d"ﬂ*ﬁ*ﬂp"ﬂ’dﬁ"ﬂ?‘d*ﬁ'é’ﬁ’ﬁ*ﬂ’ﬁfﬂ‘d'ﬁ*ﬁ
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EXHIBIT 9

bl MINNESOTA STATE BOARD OF LAW EXAMINERS
CALLIGRAPHER'S LIST '
10/f5/90 Page I
sty =
s A AT

I. S N WHEN YOU SELECT THIS REPORT, A
SMALL WINDOW WILL APPEAR AND
ASKFOR: :
Enter Ceremony Date:

[ I

P. 120



| EXHIBIT 10A
“HINNESOTA STAIE BUARD OF LAW EXAMINERS

REPORT 'OF EXAMINATION -

;v EXAN DATE 02/05 ' PAGE 1
APPLICANT’S NAME EXAM  *emawe-=-=se QUESTION ==e=s=wess=--= MPT/ESSAY** ---MBE--- EXAM NUM
, No. WT 2 3 & 5 6 7 RAW SCALE RAW SCALE TOTAL REP
Ah-, Ka— 89 4 6 & & 3 3 & 32 133.8 100 119.6 253.4 1
2 3 4 4 2 2 & 23 111.9 231.5
5 &4 4 4 3 4 4 33 136.2 255.8
0% 3 6 5 & 5 4 5 35 141.0 137 152.7 293.7 O
7 4 3 3 1 3 6 3 27 121.6 111 129.7 251.3 9
4 3 2 4 2 2 2 23 11.9 261.6
2 2 3 4 & 2 2 21 107.0 236.7
ws 4 1 2 1 1 2 1 16 94.9 96 115.1 211.0 0O
& 2 & 1 2 2 2 21 107.0 223.1
2 1 3 3 2 2 3 18 99.7 215.8
M1 6 1 & 2 2 3 3 27 121.6 110 128.8 250.4 1
4 1 4 2 1 2 & 22 109.4 238.2
4 1 4 3 1 3 & 24 114.3 343.1
50 3 4 & 3 4 & 5 30 128.9 115 133.4 262.3 ©
. 66 3 7 4 3 3 3 6 32 133.8 106 i25.1 258.9 3
& 4 3 & 3 4 3 & 29 126.5 251.6
3 5 &4 2 3 & 5 29 126.5 1.6
0z 3 2 4 1 4 22 109.4 110 128.8 238.2 1

2 1 & 5 3 4 1 22 109.4 238.2
3 3 3 4 3 2 3 24 114.3 243.1
12 2 2 & & & 5 5 28 124.0 132 14B.S 2725 O
51 5 6 & 7T T 7T 4 45 165.4 137 152.7 318.1 0O
119 7 5 5 § 4 3 & 40 153.2 139 154.4 307.6 O
608 6 3 5 5 4 6 3 38 148.3 123 140.6 268.9 0
"s 7 4 6 & & 3 6 41 155.6 145 159.2 314.8 @
3% 6 3 5 4 3 1 3 31 131.3 136 151.9 283.2 O
o6 & 5 4 4 3 4 4 32 133.8 17 135.2 26%.0 O
* WPT questioh is weighted at 2 times othér essay questions.
+x Total raw score includes MPT raw score doubled.
area of content for questions
HPT 2 Givil Procedure 3 Taxation 4 Ethics/Prof Respon

5 Criminal Procedure 6 Contracts 7 Real Property

P. 121



EXHIBIT 10B

WINNESOTA STATE BOARD OF LAW EXAMINERS

mzn‘
wl REPORT OF EXRMINATION
L. EXAM DATE 02705 PAGE 1
APPLICANT’S NAME | EXAM  %mme=es=-ce QUESTION -----=--eoe- ~- HMPT/ESSAY** ~--MBE-~- EXAM NUM
NO. MPT 2 3 4 5 6 7 RAW SCALE RAW SCALE TOTAL REP
001 4 4 6 7 4 4 4 37 145.9 135 151.0 296.9 0
002 4 -] 7 6 5 7 ] 45 165.4 130 146.8 312.2 0
003 2 5 4 4 5 2 5 29 126.5 127 144.1 270.6 2
004 5 & 5 4 6 & 5 38 148.‘3 158 169.2 317.5 0O
005 1 3 4 1 7 6 & 27 121.6 124 141.5 263.1 0
nas 5 3 5 5 5 £ 3 35 143.5 141 156.0 299.5 O
007 4 6 5 3 3 & 7 36 143.5 147 160.B 304.3 0
gos 6 3 5 5 & 6 3 38 148.3 123 140.6 288.9 O
a9 5 7 5 4 5 & 5 40 153.2 121 138.8 292.0 ©
o104 & 7 6 & 5 1 37 145.9 127 144.1 2%0.0 O
i oM 4 T 5 4 5 4 & 39 150.8 137 152.7 303.5 0
012 7 2 1 &4 5 4 4 38 148.3 108 126.9 275.2 O
03 3 2 4 5 2 & 3 28 124.0 116 134.3 258.3 O
2 2 4 3 & 5 5 27 121.6 255.9
3 2 3 4 3 4 & 26 119.2 253.5
M6 1 3 &k 3 & 6 2 24 1163 121 138.8 253.1 10
1 4 3 3 2 & 3 21 107.0 245.8
1 4 3 2 3 3 4 21 107.0 245.8
815 7 4 & 3 & 4 5 3% 150.8 89 110.0 260.8 1
916 5 6 5 4 & 5 6 40 153.2 155 166.9 320.1 O
017 3 6 2] 6 5 5 5 39 150.8 147 160.8 311.6 O
018 3 3 4 & 7T 4 & 32 133.8 123 140.6 274.4 O
019 3 7 4 4 4 4 4 33 136.2 117 135.2 271.4 @
* MPT guestion is weighted at 2 times other &ssay fquestions.
*% Total raw store includes MPT rad score doubled.
area of content for questions
WPT 2 tivil Procedure 3 Taxation - 4 Ethics/Prof Respon

5 Criminal Procedure & Contracts 7 Real Property

P. 122



EXHIBIT 11

EXAM DATE‘III'

APPLICANT EXAM

NUMBER NUMBER

000
0oo
0o
ooe
0oo

oon

pog
000
Qo0
0o0
000
000
0oo
000

0ng-

oo
000
000
600
100
000
ooo
Joo
ooo
000
000
oo
600
000
000
009
000
000
000
000
0od
000
060
00D
050
nog
000
000
o0
60D
000
ano
0o
000

161
571,
254
199
210
564
120
406
068
497
049
075
214
306
282
008
074
557
413
243
339
519
567
706
041
173
182
265
JA-14
602
472
615
551
579
625
055
313
091
094
295
367
439
&80
092
123
465
596
205
241

TOTAL
EXAM
SCORE

261
352
350
348
347
347
345
345
264
344
32
362
340
240
239
338
338
338
338
37
- 337
336
236
336
335
335
335
335
-, 335
335
334
334
333
333
333
332
332
331
33
331
31
330
330
329
329
329
329
328
328

EXAMINEE STAHDING REPORT

TOTAL
EXAM
RANK

Do vwNSNWMUm S W -

RAW
ESSAY
SCORE

46.0
45.0
41.0
42.0
42.0
55,0

41.0

42.0
41.0
41.0
41.0
37.0
41.0
41.0
43.0
38.0

40.0 -

46.0
40.0
44.0
38.0°
38.0
42.0.
43.0
39.0
42.0
42.0
39.0
37.0
1.0
39.0
41.0
41.0
39.0
38.0
44,0
40.0
£1.0
37.0
40.0
39.0
35.0
41.0
5.0
40,0
37.0
4.0
36.0
356.0

SRR
MIRNESOTA STATE BOARD OF LAW EXAMINERS

SCALED

ESSAY .

SCORE

181"
177
176
173
173
177
170
173
170
170
170
161
170
170
174
162
167
181
167
175,
162
162
173
174
165
173
173
165
161
170
165
170
170
165
162
175
167
170
161

167

165
155
170.
155
167
14
170
158
158

page 1

SCALED
MBE
SCORE

180
175°
180
175
174
170
178
172
174
174
17e
181
170
170
165
176
m
157
171
162
175
174
163
162

T 170
162

162
170
i74
165
169
164
163
168
171
ETs
165
181 -
170
164
166
175
160
17%
162
168
159
170
170

P. 123
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EXHIBIT 13

MINNESOTA STATE BOARD OF LAW EXAMINERS

SUGCESSFUL: REPORT I.I
page 1
EXAMN DATE“ ,

APPLICANT NAME ADDRESS MPRE FITNESS LAY,
EXAN # : SCHaoL

. o y 8/2o/EER 193

1422

040 Fargd, N ND 58104

1128 Y &/ 300 19
306 Minneapolis,

1129 Y 9716 R 3
540

oy12 Y R B
288 MmN 55403

1557 Y s/1CEER,, 106
661 _ Minneapolis, MM 55403

1423 Y o/ 102
724 Des Moines, 1A 50312

1009 Y 9/16,“ 2
357 §t. Paul, MM 55116

1542 . N 167
464 Bleomington, My 55437

1202 Y TN 2
159 st, Raul, MK 55116

1063 : Y 8/20Ti 3
310 - ouluth, MM 55807

1363 Y 5/25 % z
683 MM 55404

1203 1 712/ z
537

0952 Y st i 1
122

1064 Y 6/ S 1
095 MN 55417

1008 Y 5710 R 3
326 MN 55416

0831 Y SRRy
352

Minneapotis, MN 55403

P. 125



EXHIBIT 14

EXAM DATE SENREEA

APPLIEANT
EXAH

S

1093
366

1201
304

1364
017

C 13
377

1458
101

1295
09T

528
151

1489
029

916
536

0955
189

1067
=28

0858
419

1544
533

1014
501

1498
350

1499
547

wr

NAME

=

w
o

"

w

ot
o
II‘IIII'

w
Q

f

Cin

m

pat
-ty

-

-l

i

[
£

¢

=

2
o

g

<

g

3
=]

m

el

f23

MINNESOTA STATE BOARD OF LAW EXAMINERS

UNSUCCESSFUL REPORT

ADDRESS

UM 5517

Brooklyn, Y 11216

" OWatonnia, N 55060

$t. Paul, Ml 55106
Bloomington, MN 55438

"M 55812

Mi¥ 55113

Roseville,

Ashby, HN 56309
Hoorhead, HN- 56561

Shakopee, BN 55379
N 55105

'St. Pau

Eagan, N 55122

Horthfield, MM 55057

1eanlisi MN 55419

Falcon Héights, MM 55113

Hinneapolis, MH 55414

MPRE

FITHESS

8/27196A

LAY
SCHOOL.

193

P. 126



EXHIBIT 15A

e

Ty
PRy
Tk
iy’

.-.-.—.-—.-—--——--—--.-.----.._—..._—_.u—-——....—.-s-—..-..--.-.-..—-———-——»-_—---..—-—-_.-

023
033
041
047
052
058
062
064
065
066

062

HWRN NEW
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O @ 3
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0 o
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QUESTION NUMBER

10 4
11 2
12 4

15
13
14

15
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14
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13
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17 4
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EXHIBIT 158

DATE

DISPARITY REPORT

N EXAM DATE_ page 2

EXAM QUESTION NUMBER
NUMBER  MPT 2 3 4 5 6 7
076 15 6 19 5
13 3 20 5
14 5 21 3
077 34 14 4
14 15 2
26 13 4
078 26 7 3 14 4
3 4 8 3 15 2
13 91 13 2
079 ‘ 10 4
11 2
12 4
080 32
14
2 4
083 € 3
4 4
51
089 34 56
12 6 3
25 4 4
094 6 5 771 156 18 4
4 6 8 1 132 16 4
52 9 4 143 171
095 46 17 2
51 18 4
6 4 16 2
098" 6 6
44
5 2
106 10 2 16 6
11 2 17 4
12 4 18 4
110 5 7 12 3
& 4 10 1
4 7 11 3
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EXHIBIT 15C

RSO BT R R B TR B AT

EXAM
NUMBER  MPT
111 26
34
14
114 4
5
6
116
117 2 4
3 4
12
118 8
4
. 5
o 120 15
25
33
122 25
33
13
124
128
131
143 4
5
6
144 11
2 3
3 3

wWwoa o

W o 0

W

DISPARITY REPORT

QUESTICN NUMBER

12

10
i1

11
12
10

B WD

13
14
15

14
15
13

15
13

14

13
14
15

13
14
15

&6
6
4

BN

& W,

s,

18 6
16 2
17 2

17 4
18 .2
16 4

21
19
20

20
21
19

20
21
19

2%
19
20

20
21

N b Ul =W

W s

o < tn
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EXHIBIT 15D

EXAM
NUMBER
148 2 4 12 1
3 4 - 10 1
12 11 3
149 6 2 14 3
4 4 i5 1
153 2 6 4 4 21 4
3 4 5 2 19 3
14 6 2 20 6
158 6 4
4 2
51
166 : 14 3
15 1
13 3
168 5 2
6 1
4 5
170 45 73 17 1
55 8 1 i8 4
6 3 9 3 16 2
172 11 8 1
23 9 3
33 71
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EXHIBIT 15E

, . - DATE
- ; ' DISPARITY REPORT
.. -exam DATE RS page 5

QUESTION NUMBER

MPT 2 3 4 5 6 7
15 24 7 7 . 16 9 12
DISPARITIES
6)
)
7 ) MPT
)
2)
5
16-) Question #2 - Civil Procedure
9
Oc
4 ) Question #3 ~ Taxation
37
2

%
)
)
)
)
)
)
)
)
4.) Question #4 - Ethics & Prof. .Responsibiiity
S |
|
)
)
)
)
)

3

3 ) Question #5 - CriminalProcedure

T

3
eyl 17 1) Question #6 - Contracts

18

S

Ra- 20 4 % Question #7 - Real Property
U ¢

P. 131



EXHIBIT 15F
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EXHIBIT 15G
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EXHIBIT 16H

isparity by Grader

February 288D

MPT - Question #3
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EXHIBIT 151

' February ” Disparity by Grader
Question #4 - Question #7

ik

Disparities
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EXHIBIT 16

MINNESOTA STATE BOARD OF LAW EXAMINERS

=

Page 1
- ESSAY AVERAGES REPORT
i
< EXAM DATE uz{II'
APPLICANT' S EXRR 3 et QUESTION wwm--=wsowanss  MPD/ESSAY$* - -MBE-~
NRME NO. Y T B e Doty LI RAW SCALE  SCALE
0y OR 4 6 4 4 3 3 4 32 133,8  118.6
Rl 2 3 4 4 2 z 4 23 111.9-  115.6
R2 B g 4 4 3 4 q 13 136.2 119.6
AVG 3.67 4.33 4 q 2.67 3 4 1} 127.3  119.6
117 OR 4 3 3 1 3 ¢ 3 27 121.6  129.7
. Rl & 3 2 4 2 2 2 23 111.9  129.7
R2 2 2 3 4 4 2 2 21 107. 128.7
AVG 3.33 2.67 2.67 3 3 3.33 2.33 ] 133.5  129.7
148 OR 4 1 2 1 i 2 1 16 94.9  116.1
R1 4 2 4 ;1 2 2 2 21 107. 116.1
- 1 3 3 z 2 3 18 9.7  116,1
AVG 3.33 1.33 3 1.67 1.67 2 2 o 100.8 116,12
111 OR 6 1 4 2 2 A 27 121.6  128.8
RL 4 1 4 2 i 2 4 22 109.4 128.8
R2 4 1 4 3 3 3 4 z4 i14.3  128.8
AVG 4.67 1 4 2,33 1.33 2.67 3.67 0 118.1  12H.E
Vg4 OR 2 7 4 3 3 3 & az  133.8  125.1
. X1 4 3 4 3 4 3 4 28 126.5 125.1
R2 3 5 4 z 3 4 5 25 126.5 125.1
AVEZ 3.33 5 g 2.67 3.33 3.33 § ¢ a28.9 138.1
023 OR 3 2 2 4 1 4 3 22 109.4 iz28.8
RL 2 1 3 5 3 4. 1 22 109.4 128.8
, R2 3 3 3 4 3 2 3 2q 114.3  128.8
' AUG 2.67 2 3 2.33 2.33 3.33 2.33 0 111, 128.8
131 OR 6 4 5 3 & 4 x 32 133.8 113.4
R1L 5 1 5 3 4 _ 4 2 29 126.5  113.4
R2 § 2 5 [3 4 4 1 30 128.% 1134
AVG 5.33 1.33 5 3.33 4.67 & 1.33 0 129.7  113.4
122 OR 5 2 2 2 6 5B 3 v 128.9  119.6
R1 3 1 2 2 3 4 4 22 208.4  119.6
R2 3 2 1 3 4 4 4 24 114.3  118.6
AVG 3.67 L.67 1.67 2.33 4.33 4.33 3.67 0 117.5  118.6

* MPT question is weighted at 2 times other essdy quescidns.

+% Total raw score includes MPT raw score doubled.,
area of content for guestions

MET 2 ¢ivid Procedure
Ut g criminsl Procedure . § Contracts

3 Taxatlon .
7 Real Property

4 EBthics/Pruf Respon

253.4
231.5
285.8
246.9

251.3
241.6
236.7
243.2

211.

223.1
215.8
216.6

256.4
238.2
243.1°
243.9

258.9
251.6
251.6
254,

238.2
238.2
243.1
238.8

247.2
239.9
242.3
243.1

248.5
228,

233.9
237.2
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EXHIBIT 17 '

MINNESOTA STATE BOARD OF LAW EXAMINERS ;
. <R
. APPLICANT REPORT BY LAW SCHODL
EXAM DATE oﬁ . U. OF MINNESOTA PAGE 1
APPLICANTS NAME : , * cemmcocss QUESTION -=-ms=se=ses=o WPT/ESSAY  MBE  EXAM NUM
WwT 2 3 & 5 6 7 TOTAL  TOTAL  RESULT REP
M H B M H H M ] H P 0
H # M H® N n H i H P 0
B ® B M KB H N H it P 0
# H H M H B H H M P a
L H W M B H H M ] P o
H H H B H H ® H | P 0
M M M B M K M M (i PO
W H M M M M H B H P 0
t M ¥ B n L | M L " P 2
W % ® K W K H H ] P 0
. Grade key # = MID-RANGE _ Result key P = PASSED
- L = LOWER THAN MID-RANGE F = FAILED

H = HIGHER THAN MID-RANGE
* WPT question is weighted at 2 times other éssay questions.

‘Area of content for questions:  HPY 2 Civil Procedure 3 Texation
4 Ethics/Prof Respon 5 Criminat Procedure . 6 Contracts 7 Real Property
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E EXHIBIT 18

RINNESOTA STATE BOARD OF LAW EXAMINERS

LAY SCHOOL STATISTICS

EXAH DATE 07- PAGE 1

FIRST TIMERS ’ REPEATERS PERCENTAGES
SCHOOL SAT PASS FAIL SAT PASS FAIL % PASS % FAIL
{1. OF HINNESOTA 174 170 4 4 3 1 97.19 2.81
WILL1AM MITCHELL 176 152 4 26 15 11 82.67 17.33
HAMLINE UNIVERSITY 132 115 17 13 4 9 B82.07 17.93
ik MINN. SCHOOLS **% 482 437 45 43 2 21 B7.43 12.57
,U. ‘OF ARIZONA . 1 1 0 0 0 a 100.00 0.00
U, OF CA-BOALT HALL-BERK. 2 2 o o 0 0 100.00 0.0d
U. OF PACIFIC - McGEORGE 1 0 1 9 ] 0 0.00° 100.00
PEPPERDINE U. 1 1 0 0 0 0 100.00 0.00
U. OF DENVER 2 2 0 o 4 0 100.00 0.00
YALE U, 2 2 D ' 0 0 a 100.00 0.00:
AMERICAN U, - D.C. . 2 2 ] o o 0 1b0.00 0.00
. GATHQL;L;. U. = D.Ca 2 1 1 0 o 0 50.00 50.00
GEORGETOWR U. - D.C. 5 5 ¢ 0 0 ‘ i} 100.00 6.00
", GEGRGE WASHINGTON U. | 2 2 | 0 0 0 0 100.00 0.00
.auor_wt u. 2 2 0 0 ] 0 100.00 0.00. ’
U. OF cm-cmn 4 4 0 0 o - 0 | 160.00 0.00:
' DEPAUL U. o -2 2 a 0 o 0 100.00 © 0.00
U. OF IL, = -cmlpmn‘ 4 4 0 a ‘ G 0 100.00 0.00
11T CHICAGD - KENT 1 1 0 . 0 a 0 100.00 0.00
LOYOLA U. - CHECAGO ' 4 3 1 0 U] 0 75.00 25.00
NORTHWESTERN U. . ‘5 5 9 0 0 0 100.00 0.00
HORTHERM ILLINDIS U, 2 2 0o ' 0 0 ] 100.00 .00

U. OF HOTRE DAME 2 2 0 <0 0 0 100.00 0.00
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MINNESOTA STATE BOARD OF LAW EXAMINERS

RECOMMENDED REPORT

2

JOURNAL EXAM#

ADDRESS

‘MPRE  FITNESS CLASS GRAD CERT

39823

30824

39825

39826

30827

39828

39829

39832

39833

338

296

582

183

229

181

441

245

ey

_m_Fzm»:mexa MN

MN

55129

55416

MN. 55403

55033
55364
55060
55349

55416

101

38

114

109

136

101

113

115

112

61 LIgiHX3




EXHIBIT 20
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EXHIBIT 21A

2o

i Con
X JPN:cam:mij 7
¥ 6125
Ié bpsivb.doc
; “’iﬁﬂl’f&ﬁ’*’
f Date Application Received: April 29

Date of Applicable Exam: Jul
! Score: 149
I
b State(s) of Admission and Year:
g
i*l -
B Mlssoun Of s
b

%k k ko ok ok E

MPRE: X 88 Yes No

Character & Fitness Administrator's Recommendation:

R EETEE E R R

Board Member's Decision: Yes No

Board Member's Signature:

Other:l
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R S

pon

b TP TIR Ame e 2 A

JPN:zcam:mij

..... e

6/1 4

EXHIBIT21B ~

oy 2

NAME: o R

Date Application Received: January 6,-

State(s) of Admission and Year Indiana 11“
' oc NG

PRACTICE/EMPLOYMENT HISTORY:

204 - Present Associate

“Minneapols, MN—
(Does not courit toward Rule 7A)

(25 mos.)

11/00 - Associgte

ashington, LC
(13 mos.)

11/99 - Law Clerk .

Law Clerk

Indianapolis, IN '

(12 mos.)
TOTAL: 70 months
MPRE: X 92 Yes i No

Character & Fithess Administrator’s Recommendation: /IYY\

IZE XX R R R A S S

Board Member’s Decision: Yes. No

Board Member's Signature:

Other:
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CEEERI T

e

EXHIBIT 21C
oy

bpsiva.doc

Date Application Received:__March 30-
State(s) of Admission and Year, lowa _

PRACTIGE/EMPLOYMENT HISTORY:

@4 to Present

7 ounsel

(39 mos.)
oonutan

"Des NoINes,
(14 mos.)

TOTAL: 60 months

MPRE: Yes X No

Character & Fitness Administrator's Recommendation: /Y,WV .

sk ERITRERTREREE

Board Member’s Decision: Yes No

Board Member’s Signature:

Other:

P. 143
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EXHIBIT 22A

MLJ
Board Poll.Rule 10

RULE 10 RECOMMENDATIONS

JUNE 24,-BOARD OF LAW EXAMINERS’ MEETING

- Bie

P. 144



E EXHIBIT 22B

MLJ
Board Poll Rule 10

RULE 10 RECOMMENDATIONS
SUPPLEMENTAL AGENDA

JUNE 24,.BOARD OF LAW EXAMINERS’ MEETING

AJER. o8B (No MPRE)

P. 145



. E EXHIBIT 22C

MLl
5/1
supagnda.doc

RULE 7 RECOMMENDATIONS

JUNE 24, _BOARD OF LAW EXAMINERS’ MEETING
SUPPLEMENTAL AGENDA

P. 146
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S PR,

E EXHIBIT 22D

MLJ
Board Poll Summary Rule 7

RULE 7 RECOMMENDATIONS

JUNE 24, -BOARD OF LAW EXAMINERS’ MEETING

P. 147




E EXHIBIT 23A

Appearances

January 23,
recommend;

issued to recommend.

3/1.@ BLE voted fo
312 — Determination

/5@ Gnformal with JPN)

TOTAL" 2

TOTAL: 10

Exam Date

7]

7!

TOTAL: 2

P. 148




EXHIBIT 23B

;"- = SRR T 1y P WE.:.]E‘-\'{[
.

EXam Date

2/

sl

2" credit conference)

TOTAL: 12

within time required under Rule 7B
519888 Adverse reissued 9/1 5/@
28 Adverse issued
I Adverse issued

P. 149




EXHIBIT 23C

Date'of Formal Hearing
A, /e March 19, Zw(Determmatlon issued to

September 26, 280 (Determination
issued to recommend on 9/348

Jate gp!lcaimn W'thdrawn/Ctrcumstance

QIZH — Advised application withdrawn

(applicapt advised that she did not want to sit
ﬂxam — has applied for admission in

for
MO where she has accepted employment)
Application voluntarily withdrawn.

o/27%88 — Applicarit voluntarlly withdrevs
application; Advised in 10/ letter. to.
applicarnit that application has been withdrawn
(employment in another state).

Reapplication filed | 12/ — Applicant. voluntarily withdrew
application; Advised in 12/14g§g letter fo
applicant that BLE has withdrawn  his
applicaion. Advised 2BEBMN bar exam score
is considered stale.

TOTAL: 3
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EXHIBIT 23D

------

apphcnt sent 4/21}
5/14“ - Recons:eratmn Request —- BLE

1 Wenial due to i fy—-» letter to
applicant sent 4/27 :
exanm. Recommended for Rule 10 license

Rule 7A, however, may quahfy for Rule 10
House Counsel License - Apphcant
advised m fetter dated 10/ :

B BLE determined ineligible under
Rule A, however, may qualify for Rule 10
House C‘ounsel chense — Applicant

ule 7A - on!y 13 months of
practice — other time spent in MN.

TOTAL: 7
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E EXHIBIT 23E

Action

31 — BLE denied request for
additional refund of application fee — Letter
to applicant on March 24, 4

5/1dgE8 — Option for Postponement &
Reconsideration issued {o applicant
(financial). Reconsideration at November
208 BLE meeting. 11/12§f — BLE
recommended admission

Applied 10888 1/178
only 57 months of practice, 1/3180 —
Denial letter to applicant, 5/6fRg— BLE
determiried to continiue formal hearing and

allow her to supplemen’c bar apphcatxen for

d.eny no app.e..al.f led by apphc.ant

P. 152



EXHIBIT 24A

Statistics for theg

& Examination

Percent
Successful Applicants
*Combined MBE and Scaled Essay/MPT Scores of 260 or 119 69.19%
greater
Unsuccessful Applicants 53 30.81%
*Combined MBE and Scaled Essay/MPT scores of 260 or less ’

3 172

Total Number of Applicants Tested

o

Mean MBE Scaled Score for Applicants Testing in

Titoras

Minnesota 137.34
Mean MBE Scaled Score for the Total Population (National) 137.66
Range of MBE Scaled Scores for Applicants Testing in Minnesota 103 —-170
Range of MBE Scaled Scores for the Total Population (National) 77— 183
Minimum Successful MBE Scaled Score in Minnesota ) 110
Maximum Successful MBE Scaled Score in Minnesota 170
Minimum Unsuccessful MBE Scaled Score in Minnesota 103
Maximum Unsuccessful MBE Scaled Score in Minnesota 144

Mean Essay/MPT Scaled Score 137.96
Minimum Successful Essay/MPT Scaled Score 122
Maximum Successful Essay/MPT Scaled Score 178
Minimum Unsuccessful Essay/MPT Scaled Score 107
Maximum Unsuccessful Essay/MPT Scaled Score 146

15
Successfu Unsuccessful Total Pass Rate
15t Attempt 94 16 110 85.45%
2" Attempt 19 15 34 55.88%
3" Attempt 5 8 13 38.46%
4+ Attempts 1 14 15 6.67%
Total 119 53 172 69.19
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EXHIBIT 24B

v

d

Rates

NGO O O INUEATIX =AWOLIIOOIS L
School Successful | Unsuccessful | Total | Pass Rate
University of Minnesota 10 0 10 100.00%
William Mitchell 44 19 63 69.84%
Hamline University 20 15 35 57.14%
University of St. Thomas 4 4 8 50.00%

Attempts | Successful | Unsuccessful | Total Rate
1st 15 5 20 | 75.00%
o . . ond 5 4 9 55.56%
Hamline University ‘ 3 0 5 ) 0.00%
4" or More 0 4 4 0.00%
1st 9 0 9 |100.00%
o . 2nd 0 0 0
University of Minnesota 3 0 0 1 100.00%
4™ or More 0 0 0
1st 32 8 40 | 80.00%
- . 2nd 7 1 8 87.50%
William Mitchell 31 p) 2 6 66.67%
4™ or More 1 8 9 11.11%
it 0 0 0
S 2nd 4 4 8 50.00%
University of St. Thomas 31 0 0 0
4™ or More 0 0 0

y

Law School Comparison (In-State and Out-of-State)
Examinees Percent' of Total
Applicants
Minnesota Law School Graduates 116 67.44%
Out-of-State Law School Graduates 56 32.56%
Total 172 100%
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Appendix B: Rule 6 — Admission By Examination

P. 155



Appendix C: Rule 7A — Admission on Years of Practice
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Appendix D: Rule 7B — Admission on MBE Score

i s

o e
Appllcatlg‘gxﬁil d
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Appendix F: Rule 9 — Admission By Temporary House Counsel License

No

Yes

P. 1589



Appendix G: Rule 10 —~ Admission By House Counsel License

P. 160



Appendix H: Rule 11 — License for Foreign Consultants
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Appendix IV-]

GLOSSARY OF TERMS

Minnesota Board of Law Examiners (BLE)
180 East 5" Street, Suite 950
St. Paul, MN 55101
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GLOSSARY OF TERMS & ABBREVIATIONS

Admission Ceremony .... Semiannual ceremonial session of the Minnesota
Supreme Court during which recent successful
examinees in compliance with all BLE requirements
are admitted to the Bar of Minnesota after publicly
taking the oath of attorney, signing the oath form and
paying their initial lawyer registration fee. Monthly
admission ceremonies are conducted to admit
successful applicants who did not attend semi-annual
session.

Admission in Absentia .. Examinees may be admitted without attending an
admission ceremony. BLE sends the oath to the
Lawyer Registration office which is then sent to the
recommended candidate who arranges to have a
judge administer the oath to him/her. Candidate
sends the signed oath back to Lawyer Registration
Office along with his/her registration fee. The
admission is complete when the Chief Justice signs
the oath and when Lawyer Registration enters the
data.

Alpha File.....ccoviininnininccns Information concerning a potential bar applicant that
may be relevant to the character and fitness
investigation that is received in the BLE office and
kept alphabetically and moved to the application file
when the person applies for admission. .

ABA ... American Bar Association. National professional
association of lawyers that is recognized by the US
Dept of Education and by the Minnesota Supreme
Court as having authority to accredit law schools.

7Y 05 [ American College Testing
Sub contractor of NCBE: source of test score
information for MPRE & MBE examinations.

AA... Application Analyst
An employee of the BLE office responsible for
reviewing and accepting applications, applicant data,
data from 3™ parties; also provides customer service
to applicants and inputs information into BLE
databases.

Applicant......ccvn. A person whose application has been accepted under
one of the BLE application rules.
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Application Sections..... Numbered sections of the Minnesota Bar Application
form.

Bar Application.............. An 18-page sworn, signed and notarized
questionnaire that is completed by each applicant to
the Minnesota bar; source of initial information about
an applicant.

2] I Board of Law Examiners
A Board of the Supreme Court that investigates
applicants, administers the bar exam and
recommends applicants to become members of the
bar of Minnesota.

Carry-Over ........ccouunnnnnns Permission granted to applicants so that an
application fee paid at a given time may be carried-
over to a future application. See Rule 12J of the BLE
Rules.

C&F.mans Character & Fitness
Department within BLE that conducts a background
investigation on each applicant; gathers information
upon which a decision to certify the applicant’s good
character and fitness for admission to the bar is made.

Class....cccorrrmmrrrcnssssssensnnas System of classifying character and fitness issues
disclosed on the application or discovered in the
investigation; applicants’ files are designated Class IA
(most severe problems), Class |, Class I, Class lil,
Class “Miscellaneous”, or Class “Random”.
Designation of a class results in certain types of
investigation, in addition to standard investigation and
verification..

CLE...erensns Continuing Legal Education
A Board of the Supreme Court co-located with BLE;
CLE tracks legal education attended by attorneys
after admission to the bar.

Closed Application........ An application that is no longer in process because
the applicant withdrew, failed the bar exam, the Board
issued an adverse determination denying admission
for lack of good character or lack of eligibility, or other
reasons. Once a file is closed, an applicant must refile
and pay the application fee in order to have an active
application.

Conferral Of Degree....... Action taken by ABA approved law school indicating
that a person has completed a course of study, has
paid all fees, and is qualified to be graduated at the
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law school's next graduation ceremony. Essential to
qualify for admission to the bar.

O Character Questionnaire
Questionnaire inquiring about good character traits
and employment history sent by BLE office to
employers and character references listed on bar
application form.

Dean’s Letter —-NMIN law schools
Letter received from Minnesota law schools
(University of Minnesota School of Law, Hamline
University Law School, William Mitchell College of
Law, and the University of St. Thomas Law School)
stating that the student met the “conferral of degree”
requirements or will do so within 120 days following
the examination for which the applicant has applied.
See Rule 4 D. The letter also has information on the
students character and fithess during law school.

Dean’s Letter —out of state law school:
Same as local law school letter except sent from BLE
to applicant’s law school requesting information and
return it to BLE.

Dean’s Letter Rule 7 Applications:
Requests same information as out-of-state law school
Dean’s letter; also verifies graduation date.

Deficiencies .......c...ccue.... Documents required but not submitted with the
application; applicant permitted to submit deficiencies
after application is accepted by BLE.

Disparity......c.ccococvnnnnnen Essay grades on the 7 point (raw) scale that are 2 or
more points apart submitted by 2nd or 3rd graders
assigned to grade an essay answer; sequential
grades (2,3,4) are not considered to be disparities.

DMV ....cooiiirisseesennnnnsennnenes Department of Motor Vehicles in Minnesota or other
states..
Essay Exam .......cccccceenes One of seven essay qUestions comprising 50% of the

Minnesota bar exam score; includes the MPT and 6
other essay questions.

ExamSoft ........cceivirncenns Blocking software used by examinees who take the

essay portion of the exam using laptop computers;
requires pre-registration with software vendor.
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Fithess Date...........ccnenee The date on which the Character & Fitness
Administrator or Director approves the applicant’s
good character & fitness, clearing the way for
admission, if all other requirements are met; an
essential requirement for admission.

From Diploma to License A BLE-published brochure describing many of BLE’s
processes for testing, grading, and listing
prerequisites for admission.

Index Card...................... Historical card file record of Minnesota bar applicants
since early 1920’s. Includes applicant’s full name,
test (or application) month & year, and pass/fail
information, Journal number, Rule #, MPRE score,
recommended date, admission date, law school # and
name, month & year of JD degree, admission in other
states. As of 2008, all card file information has been
converted to electronic format and is searchable using
Alchemy ™ and Excel. :

Journal Report............... Report of sequential numbering system used to track
and archive closed application files.

Law School......cccevmuume.. One of 198 law schools in the US that are accredited
by the American Bar Association; schools are added
to and deleted from this list.

LSAC ..oeeeeeeicrnnnnmsennns Law School Admission Council
National entity that administers the LSAT exam and
with a signed release, will transmit data to BLE
concerning irregularities in an applicant's LSAT exam.
Lists of BLE records are transmitted periodically on
disk to LSAC to cross check for test administration
irregularities.

57 - . Law School Admission Test
Exam taken by applicants prior to admission to law
school.

MARS......mmeeeeennnnnees Minnesota Attorney Registration System

Master database of licensed Minnesota attorneys;
source of annual invoices for Lawyer registration Fee;
tracks demographic and other professional
information concerning MN attorneys and judges.
Maintained by the Lawyer Registration office, headed
by the Clerk of the Appellate Courts, a department of
the Minnesota Supreme Court. BLE hands off
admission information to MARS.

11| = 2, Multistate Bar Exam
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400-question nationally produced standardized
multiple choice exam that constitutes 50% of total
Minnesota bar exam score.

MBLE.......ccc v Minnesota Board of Law Examiners. Same as BLE.

MPRE........ooccccemrmmrnnccsanns Multistate Professional Responsibility Exam
50-question multiple choice test administered by ACT
(not by BLE). MPRE scores are received by BLE from
ACT by disk. A passing score of 85 is a requirement
for admission to the Minnesota bar. NOT combined
with Minnesota bar exam score.

1| 2 S Multistate Performance Test
A 90 minute essay question that is drafted by the
National Conference of Bar Examiners, purchased by
BLE and combined with MN’s 6 essay questions to
constitute the essay portion of the MN Bar Exam. At
this time, the MPT question constitutes 12.5% of the
total exam score in MN. The MPT is combined with
scores for the other essay question and scaled to the
MBE.

NCBE....eeimreereneneee National Conference of Bar Examiners
National organization of bar examiners that drafts and
sells the MBE, MPT and MPRE questions and
provides other products and services related to bar
admissions.

(0 71 1 1 [ An Oath of Admission sworn to and signed by a new
attorney and also signed by the Chief Justice of the
Minnesota Supreme Court.

Open Application........... An application for admission to the bar of an applicant
who is still being investigated, tested, or whose
qualifications have not yet been verified; an
application that is not closed.

Raw Score.......ccoounvnennes Essay score of 1 through 7 assigned by graders to
individual essays as part of the grading process for the
Minnesota Bar exam; raw scores are converted to
scaled scores; scaled scores are combined with MBE
scaled score to determine the final exam score.

Recommended .............. The Board of Law Examiners “recommends” to the
Supreme Court of Minnesota that the court admit to
the MN bar those persons who have successfully
completed the bar examination and/or have completed
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all requirements; recommended applicants are ready
to take the oath of admission.

Regrade....................... Process by which all 7 essays are regraded for those
examinees whose total exam score is less than 259.5.
Essays are regraded a second time if first regrade did
not result in a successful score.

Repeater.......cccccecmmeneennns Applicant who has taken the Minnesota bar exam in
the past, was unsuccessful and has applied to take
the exam again.

Rules ....ccommiimsinvsmsnsnensnes The Minnesota Rules for Admission to the Bar are the
rules by which the Board carries out its bar admission
authority. The Rules are adopted by the Minnesota
Supreme Court, and are not changed or modified
except by order of the Supreme Court. The Rules
define the admission requirements for each type of
application. See Rules below.

Rule 6 ...eeeereiireicanennnncnens Applicant type who sits for the Minnesota Bar exam
and if successful, and compliant with other
requirements, is recommended to the Minnesota
Supreme Court to be admitted as an attorney.

Rule 7A......oiireeneenes Attorney applicant who is admitted in another state
and who seeks admission in Minnesota based on his
years of practice in another state.

Rule 7B.....ooiieeieiiiirernnnnnne Attorney applicant who has taken a bar exam in
another state in the past 24 months, achieved a
scaled score of 145 or higher on the MBE portion of
that state’s exam, transferred that score to Minnesota
and if all character and fitness issues are resolved will
be admitted in Minnesota without sitting for or passing
the Minnesota Bar Exam.

Rule 8 .....evvviininnnenanns Attorney applicant who seeks admission by temporary
license for the purpose of working for a legal services
program in Minnesota. Minnesota license is valid for
15 months, affording the Rule 8 lawyer to qualify for
full admission either by taking the exam or applying
based on years of practice..

Rule 9...reeieeeecennes Attorney applicant who seeks a temporary house
counsel license for the purpose of working solely for a
corporate employer or business entity. License is
valid for 12 months.

Page 168



Rule 10 ..oecvirereeerrmnirsanenes

Rule 11 ...oeevireeeccrevninennnns

Scaled Score......cccceenrrnes

Status Codes (Exam) ....

Attorney applicant who seeks admission as house
counsel license. This is a permanent license so long
as the attorney practices solely as house counsel for a
single corporate employer.

Foreign Legal Consultant (FLC)

Applicant who is licensed to practice law in a foreign
country who is not eligible for a Minnesota license
(usually because his law school degree is not ABA-
accredited) but who seeks a license to advise in
Minnesota on the law of the home country. License is
renewable every 24 months.

Process by which raw essays scores are converted
from a 7 point scale to a 200 point scale, equivalent to
the 200 point scale of the MBE. Also, process by
which the MBE raw scores are converted by ACT to
ensure that MBE test difficulty does not vary from
administration to administration.

Codes that describe Rule 6 (Examination) open
applications and include the following:

P = Passed the Exam

F = Failed the Exam

W = Withdrawn from the exam

A = Absent or did not appear for the exam

U = Unqualified — did not provide required
documentation to sit for the exam (usually did not
graduate in time to sit)

D = Denied — Applicant was denied permission to sit
for the exam

C = Carryover — transferred fee to next bar exam

T = Transfer — Transferred fee to Rule 7A or 7B

E = Expired or passed away

X = Abandoned — Left the exam without completing all
sessions; exam is not graded.

O = Open

Subsequent Ceremony . A monthly ceremony held at the Supreme Court

Successful Applicant....

Unrecommended

courtroom to swear in those persons who could either
not attend the admission ceremony following their
successful bar exam; or for those persons that are
being sworn in under other non-exam rules.

One who achieves a score of 259.5 or higher on a
combination of the essay and MBE portions of the

_ Minnesota Bar Exam.

Person who has scored a passing score on the
Minnesota bar exam but has not been recommended
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for admission because of a deficiency of some kind in
the application.

Unsuccessful Applicant One who fails the bar exam.

Withdrawal.......ccccevevenes Process by which an applicant is permitted to
withdraw his/her application before the Board denies
the application either for character and fitness
reasons or because he/she failed the bar exam; also,
an applicant is deemed by the Board to have
withdrawn his/her application when applicant fails to
comply with the Board’s requests for information.
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APPENDIX IV-K: APPLICATION FORM
Rev. 08/07 MINNESOTA STATE BOARD OF LAW EXAMINERS

Galtier Plaza
380 Jackson Street, Suite 201
Saint Paul, Minnesota 55101

APPLICATION
For Admission to the Bar of Minnesota

‘When completing the application you must: Your application must be:

read the Minnesota Rules for Admission to the Bar o typewritten, signed and notarized;

(Rules) — available with the application packetoron e filed in the office of the Board with the items
the web site of the Minnesota State Board of Law required by the Rules; '

Examiners; o complete — provide answers for all questions and
complete answers on the form provided - use leave no questions blank.

separate sheets of paper only if necessary;

keep a copy of your completed application for future

reference.

Once you submit this application, you are under a continuing obligation to inform the Board, in writing, of any
changes to your answers on this application. This obligation will continue until you are admitted to the practice of law
in Minnesota, or until your application is withdrawn or denied by the Minnesota Supreme Court.

Your answers and all the information submitted or gathered in connection with your application are confidential and will
not be released except as provided in Rule 14 of the Rules for Admission to the Bar.

1.00

1.01

1.02

1.03
1.04
1.05

1.06
1.07

1.08

Applying for Admission:

[0 By Examination (Date ),Rule 6 ] Temporary License In-House Counsel, Rule 9
[] Without Examination by Years of Practice, Rule 7A [C] House Counsel License, Rule 10

[] Without Examination by MBE Score, Rule 7B [[] Foreign Legal Consultant, Rule 11

] Temfforary License Legal Services, Rule 8

Full Name: |

Mr./Ms.  Last Name First Name Middle Name

Mailing address and day and evening telephone numbers:

L - Il
Street Address )
l | 1 ]
City State Zip Code
Day Telephone | | Evening Telephone | |
Date of Birth l |
Soc. Security No. [ 1
Current Driver License: | | L |
(Driver License #) (State of Issuance)
Previous driver license(s) held | ) |
List state(s) where held)
I graduated/expect to graduate from | ] 1aw school on: | ]
(law school) (date)

If you have ever been known by any other names, list all names, dates of use, and circumstances:

it
~d
N



2.00 EDUCATION

List all Law Schools attended and provide information requested below. Attach additional pages as necessary.
2.01 Law School: | | l

Name Address
Dates of Attendance: l |
From To
Degree: | | |
Type Date Received or Expected
2.02  Law School: r | J
Name Address
Dates of Attendance: | l |
From To
Degree: [ | ‘
Type Date Received or Expected

A CERTIFICATE OF GRADUATION MUST BE FORWARDED FROM YOUR LAW SCHOOL AND MUST
BE RECEIVED IN THE OFFICE OF THE MINNESOTA BOARD OF LAW EXAMINERS AT LEAST 30 DAYS
PRIOR TO THE DATE OF THE BAR EXAMINATION. This certificate must state that you have graduated. or have
fulfilled all requirements for graduation and will be oraduated within 120 days of the date of the Minnesota Bar
Examination you plan to take.

College or university other than law study:

2.03  School: | | ]
Name Address
Dates of Attendance: | l ‘
From To
Degree: | ‘ |
Type Date Received or Expected
2.04  School: | ' | ]
Name Address
Dates of Attendance: | | 1
From To
Degree: | | |
Type Date Received or Expected
2.05  School: r | J
Name Address
Dates of Attendance: | | I
From To
Degree: | | I
Type Date Received or Expected
2
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3.00

APPLICATIONS TO ANY BAR

You must complete the information requested below if you have:

e applied previously for admission to the Bar of Minnesota;
e applied previously for admission to any other state or foreign jurisdiction;
e taken a bar exam in any other state or jurisdiction;

e pre-registered for a bar exam in any other state or jurisdiction.

If you have never applied in any jurisdiction, please write “NOT APPLICABLE” in the space below:

Name of Licensing or Date of Date of Bar Date of Is Admission
Examining Authority ~ Application Examination Disposition Admission Conditional?
(If Applicable) (If Applicable) Yes/No

1

3.01

Attach copies of each application filed in other jurisdictions including_unsuccessful applications and
applications which are pending, withdrawn or denied. (Do not include copies of previous applications filed in
Minnesota.) If conditionally admitted, attach a copy of the conditional admission documentation.

This application must be accompanied by the following additional documents from each jurisdiction in which you
have ever been licensed or admitted to practice law. You should include state courts, District of Columbia Court
of Appeals and foreign jurisdictions. You should not include Federal District Court admissions:

s a certified copy of your original application for admission in each jurisdiction;
o a2 certification from each jurisdiction verifying your admission;

e a certification from the proper authority in each other jurisdiction indicating that you are in good
standing;

e a certificate from each jurisdiction stating that there are no pending charges of misconduct against

you. (This may or may not be included in the certificate of good standing. You may have to contact
the agency responsible for attorney discipline in your jurisdiction to obtain this document.)

If you are unable to comply, you must request a waiver of the requirement in a cover letter accompanying your
application, stating with specificity why the documents cannot be provided. Include any verifying documentation
from the relevant jurisdiction.

Have you taken the Multistate Professional Responsibility Exam (MPRE) ? Dj::l_l:—]j
Date of exam: | | Location: | ' |

Yes No

Rule 4A(5) states that applicants must submit a MPRE score report showing a scaled score of 85 or
higher. If you have not already done so, you must request that an MPRE score report be sent to the
Minnesota State Board of Law Examiners. Contact: NCBE. MPRE Records Dept., P.O. Box 451,
Towa City, IA 52243, (319) 337-1304.
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4.00 APPLICANT INFORMATION
Information for the Character and Fitness Investigation

Truthful Disclosures

Your application is a sworn statement filed with the Board, an agency of the Minnesota Supreme Court. The failure to
disclose an act or event can be more significant, and may lead to more serious consequences, than the act or event itself.

Failure to provide truthful answers, or failure to inform the Board of any changes to your answers, may result in denial of
admission to practice law.

Explaining “YES” Answers

You must explain each “YES” answer by providing a complete narrative statement describing the incident or
circumstances. The statement must include names and addresses of courts, counsel of record, authorities holding the
record of the matter, creditors, physicians, and any other person or authority referred to in your statement. For each
“YES” answer you must obtain and attach the appropriate documentation requested by the question. Attach these

additional pages at the end of the application. If official documentation is not available, a letter of verification from the
appropriate agency or attorney of record is required.

Explaining Rehabilitation Efforts
If applicable, your statement explaining a “YES” answer should also include a description of any rehabilitative steps you
have taken and/or positive social contributions you have made in your occupation, community, or civic service since the

occurrence of the conduct. Please refer to Rule 5A and Rule 5B(4) for the Board’s Essential Eligibility Requirements and
the factors it considers when assessing prior conduct.

Conditional Admission

Under Rule 16, the Board may conditionally admit an applicant whose record raises serious questions about character and
fitness but who presently appears to have a commitment to rehabilitation and the ability to meet the Board’s Essential
Eligibility Requirements for the practice of law found in Rule 5A.

Confidentiality

Tnformation disclosed on the bar application is confidential under Rule 14, subject to certain exceptions. The Board will

not release your confidential application information to current or prospective employers without your written
authorization.

4,01 Have you gver been charged with, arrested for, pleaded guilty to, or been convicted of a felony or
gross misdemeanor or the equivalent? If yes, please explain. Attach copies of records relativeto  Yes  No
the incident(s), including police reports and court records. YOU MUST DISCLOSE THIS [ M
REQUESTED INFORMATION EVEN IF THE CHARGES WERE DISMISSED OR YOU
WERE ACQUITTED, THE CONVICTION WAS STAYED OR VACATED, THE RECORD

SEALED OR EXPUNGED, OR YOU WERE TOLD YOU NEED NOT DISCLOSE THIS
INFORMATION.

4.02 Have you ever been charged with, or arrested for, the violation of any law, including traffic laws?
(Exclude felonies, gross misdemeanors, and paid parking violations.) If yes, please explain each ~ Yes No
incident, including speeding violations. With the exception of records for speeding violations, l 1
attach copies of police reports and court records for each incident. YOU MUST DISCLOSE
THIS REQUESTED INFORMATION EVEN IF THE CHARGES WERE DISMISSED OR
YOU WERE ACQUITTED, THE CONVICTION WAS STAYED OR VACATED, THE

RECORD SEALED OR EXPUNGED, OR YOU WERE TOLD YOU NEED NOT DISCLOSE
THIS INFORMATION. '

4.03 Has your driver’s license ever been canceled, suspended, or revoked for any reason? If yes, Yes No
please explain and attach copies of records relative to the incident(s). l 1
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4.04

4.05

4.06

4.07

4.08

4.09

4.10

4.11

4.12

4.13

4.14

4.15

Have you individually, or as an officer or director of a corporation, as a member of a partnership,
or as a fiduciary of a trust ever been accused of or charged with civil fraud, criminal fraud,
misconduct, or dishonorable conduct in any legal, administrative, or military proceeding? If yes,
please explain and attach copies of records relative to the incident(s).

Have you ever been a party to any legal proceeding? This includes any civil, criminal,
administrative, family law or domestic abuse proceeding, or arbitration. If yes, please explain
and attach copies of records relative to the matter(s).

Have you ever been a witness in any legal proceeding? This includes any civil, criminal,
administrative, family law or domestic abuse proceeding, or arbitration. If yes, please explain
and attach copies of records relative to the matters. If your witness appearances were part of
your employment obligations, summarize the type of testimony you provided.

As an officer or director of a corporation, as a member of a partnership, or as a fiduciary of a
trust, have you gver been a party to or a witness in any legal proceeding? This includes any civil,
criminal, administrative, family law or domestic abuse proceeding, or arbitration. If yes, please
explain and attach copies of records relative to the circumstances.

Have you ever been found in contempt by any court, tribunal, or legislative body? If yes, please
explain and attach copies of records relative to the incident(s).

Have you ever failed to comply with any court order directed against you, including child support

and other family law orders? If yes, please explain and attach copies of records relative to the
incident(s).

Have you ever been ordered by a court to pay or otherwise agreed to pay child support? If yes,
please explain and provide copies of relevant documents, including court orders, and provide the

name, current mailing address, and telephone number of the payee or the office receiving your
payments.

Have you ever been ordered by a court to pay or otherwise agreed to pay spousal maintenance or
alimony? If yes, please explain and provide legible copies of relevant documents, including
court orders, and provide the name, mailing address, and telephone number of the payee or the
office receiving your payments.

Have you gver been discharged or terminated from employment for any reason? If yes, please
explain, including the date(s) of the discharge or termination and the name and address of the
employer(s).

Have you ever been suspended, disciplined, reprimanded from employment, or permitted to
resign in lieu of termination, for any act of misconduct? If yes, please explain.

Have you ever been requested (formally or informally) to resign from or terminate any
employment? If yes, please explain.

Have you ever been denied an employment-related or occupational license or bond? If yes,
please explain.

5

Yes No
O o
Yes No
O O
Yes No
O O
Yes No

Yes No
O o
Yes No
O o
Yes “No
O O
Yes No

Yes No

Yes No

Yes No

Yes No
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4.16

4.17

4.18

4.19

4.20

421

4.22

4.23

424

Has a report of misconduct or irregularity or a written charge of alleged misconduct or
irregularity ever been issued against you by the Law School Admission Council in connection
with the admission process to law school? The admission process includes but is not limited to:
application for admission to law school; application to take the LSAT; the taking of the LSAT;
submission of information for LSDAS (Law School Data Assembly Service); reporting of LSAT
score; and transfer from one law school to another. If yes, please explain and include copies of
all documents relative to the matter(s).

Have you ever been placed on probation, disciplined, dropped, suspended, requested to
discontinue your studies, allowed to discontinue your studies in lieu of discipline, or expelled
from a post-secondary school, college, university, or law school for academic or non-academic
reasons? If yes, please explain and attach copies of records relative to the matter(s).

Have allegations, complaints, or charges, (formal or informal) ever been made against you during
your enrollment in a post-secondary school, college, university, or law school alleging academic
or personal misconduct, including plagiarism? If yes, please explain and attach copies of records
relative to the incident(s). You must disclose any allegations, complaints, or charges even if
no disciplinary action was taken or if you were told that no permanent record would be
made of the incident or allegation or if you were told that your record would be expunged.

Have you ever been warned, placed on probation, disciplined, dropped, suspended, requested to
discontinue your studies, allowed to discontinue your studies in lieu of discipline, or expelled by
any educational institution for the use of any drug, including alcohol? If yes, please explain.

Do you have any debts which are 120 days or more past due? If yes, please explain and state the
creditors’ names, addresses, amount past due, length of time past due, and the nature and status
of payment arrangements. If you are currently making payments on these debts, submit
documentation of payments made in the past 12 months.

Have you ever failed to file any local, state or federal tax return, or failed to pay any taxes due
including employers® withholding taxes, or entered into any repayment agreement with a taxing
authority? If yes, please explain.

Have any liens ever been filed against you? If yes, please explain and include the location(s) of
the court(s) holding records.

Do you have now, or have you ever had any student loans in default, or student loans alleged to
have been in default? If yes, please explain and include the dates of default, your efforts to avoid
default, and your efforts to bring the loan(s) current. Include the following information for each
student loan ever in default or alleged to be in default:

a. Original lender's name and address
b. Servicer’s name and address

¢. Account number

d. Date incurred

e. Balance

f.

Status, i.e., paid, current, deferred, in default.

Are there any unsatisfied judgments against you? If yes, please explain and attach copies of
court records.

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

Yes

No
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4.25

4.26

4.277

428

4.29

4.30

431

Have you ever filed a voluntary petition for relief under the U.S. Bankruptcy Code or been the
subjéct of an involuntary petition? If yes, please specify the U.S. Bankruptey Court in which the
petition was filed, the chapter under which it was filed, and the case number. Please describe the
circumstances leading to the petition for bankruptcy relief and answer the questions below:

Were allegations of fraud or misappropriation of funds raised?

Were adversary proceedings instituted?

Were any of your debts determined to be nondischargeable?

Has a bankruptcy court ever converted your Chapter 7 case to a Chapter 13 case?
Has a bankruptcy court ever dismissed your bankruptcy case for cause?

Were you ever denied a discharge or was your discharge ever revoked?

. Have you ever been convicted of a bankruptcy crime?

Attach copies of bankruptcy petitions, schedules, motions, objections, docket history and orders
of discharge.

@rhe e TR

Have you ever held a license, other than as an attorney, the issuance of which required proof of
good character (e.g., certified public accountant, teacher, real estate broker, law enforcement
officer)? If yes, please explain and give the name(s) and address(es) of the licensing authority
and your current standing with respect to the license(s).

Have any charges or complaints ever been filed, or are any charges or complaints presently
pending concerning your conduct as an attorney, as a member of any other profession, or as a
holder of a public office? If yes, please explain and give the name(s) and address(es) of the

agency holding the record(s), the date(s) of the charges/complaints, and the disposition(s) of the
matter(s).

Have you gver been disciplined, suspended, reprimanded, censured, or disbarred as an attorney,

- as a member of any other profession, or as a holder of a public office? If yes, please explain and

give the name(s) and address(es) of the agency holding the record(s), the date(s) of the
incident(s) and the disposition(s) of the matter(s). .

Have you ever been sanctioned in a legal matter or have you gver been disqualified from

participating in any legal matter? If yes, please explain and list the case name(s) and number(s)
and the name of the court(s).

Have you ever failed to fulfill the obligations of a professional license, including but not limited

to maintaining records of accounts, complying with continuing education, or paying required.

fees? If yes, please explain and give the name(s) and address(es) of the agency holding the
record(s), the date(s) of the incident(s), and the disposition(s) of the matter(s).

Have you ever filed an application for a professional, occupational, or business license or
certificate that was denied, that was withdrawn by you after questions about your character or
qualifications arose, or that otherwise was unfavorably acted upon by the licensing authority? If
yes, please explain and describe the circumstances irrespective of any advice from any source
(including legal counsel) that such information need not be disclosed.

Yes No
O O
0 O
O O
O L
0 O
0 L
O L
T
Yes No
O O
~ Yes No

Yes No
0 O
Yes No
4 O
Yes No

Yes No
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Purpose of Questions

The following questions address mental health and chemical dependency matters. The Board asks these questions
because of its responsibility to protect the public by determining the current fitness of an applicant to practice law. The
Board regularly recommends licensing of applicants who have sought treatment for mental health and chemical
dependency issues. The Board strongly encourages applicants who have mental health and chemical dependency issues

to seek treatment. The Board views mental health and chemical dependency treatment as a positive factor in evaluating
an application.

In answering the questions below you need not report situational counseling such as stress, victim, or grief counseling.

Applicant’s Burden

You bear the burden of demonstrating that you possess the qualifications necessary to practice law. Your response to a
question may include information as to why, in your opinion or that of your treatment provider, your condition will not

affect your ability to practice law in a competent and professional manner. Please refer to Rule 5A and Rule 5B(4) for
additional information. ' '

Conditional Admission

Under Rule 16, the Board may conditionally admit an applicant whose record raises serious guestions about character and
fitness but who presently appears to have a commitment to rehabilitation and the ability to meet the Board’s Essential
Eligibility Requirements for the practice of law found in Rule 5A.

Confidentiality

Information disclosed on the bar application is confidential under Rule 14, subject to certain exceptions. The Board will

not release your confidential application information to current or prospective employers without your written
authorization.

432 Have you ever raised the issue of consumption of drugs or alcohol, or the issue of a mental,
emotional, or behavioral disorder or condition, or the issue of compulsive gambling as a defense, Yes  No
in mitigation, or as an explanation for your actions in any administrative or judicial proceedingor [ ] I
investigation? This includes, but is not limited to any proceeding or investigation by an
educational institution, employer, government agency, professional organization, or licensing
authority. If yes, please explain and attach copies of records relative to the matter(s).

433  Since the age of eighteen, have you ever been declared legally incompetent, been placed under
conservatorship or guardianship, been involuntarily hospitalized, or been placed under an Yes  No
involuntary hold? If yes, please explain and attach copies of court documents. O MO

434 Have you ever been diagnosed with and/or received treatment for pedophilia, exhibitionism, Yes No
voyeurism, kleptomania, pyromania, or compulsive gambling? If yes, please explain. M 1

435 Do you have, or have you had, any condition including, but not limited to the following:
a) alcohol, drug or chemical abuse or dependency condition; Yes No
b) mental, emotional, or behavioral illness or condition; 1 ]
c¢) compulsive gambling condition;
that impairs or, within the last two years, has impaired your ability to meet the Essential

Eligibility Requirements for the practice of law listed in Rule 5A of the Rules for Admission to
the Bar? If yes, please explain.
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436 If your answer to Question 4.35 is yes, is the condition that impairs or has impaired your ability to Yes No
meet the Essential Eligibility Requirements for the practice of law listed in Rule 5A reduced or [] O
ameliorated because you have had treatment, are receiving ongoing treatment, are taking
medication, or are participating in a support program (such as Alcoholics Anonymous),
counseling, or therapy? If yes, please explain. If not applicable, answer “N/A.”

For purposes of Questions 4.37, 4.38, 4.39 and 4.40 the word “professional” includes a physician, psychiatriét,
psychologist, psychiatric mental health clinical nurse specialist, psychiatric mental health nurse practitioner,
marriage and family therapist, social worker, mental health counselor, or licensed alcohol and drug counselor.

437 Within the past two years, have you continued to use drugs or alcohol after a professional advised Yes No
you to discontinue use? If yes, please explain. O O

438 Within the past two years, have you continued to gamble after a professional advised you to Yes No
discontinue gambling? If yes, please explain. O O

439 Within the past two years, have you discontinued treatment or medication for a condition that at

any time impaired your ability to meet the Essential Eligibility Requirements for the practice of Yes No
law listed in Rule 5A? O [

440 Within the past two years, have you otherwise failed to comply with professional
recommendations that treatment or medication was necessary to avoid negatively affecting your Yes No

ability to meet the Essential Eligibility Requirements for the practice of law listed in Rule 5A? If O 1
yes, please explain.

441 Notwithstanding the answers to Questions 4.01 through 4.40, are there any other incidents or Yes No

circumstances that may relate to your character and fitness for admission to the bar? If yes, please O O
explain.

442 Tf you answered “yes” to any of the above questions, have you provided an explanation and Yes No
attached supplemental records as required? O O

I swear or affirm that the answers to questions 4.01 through 4.42 and supplemental statements are complete,
true and correct. I have not altered the wording of any question.

Date: Signature of Applicant:
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500 BAREXAM ACCOMMODATIONS ‘
Applicants completing an application for Admission on Motion do not need to complete 5.01, 5.02 & 6.00.

501 Do you have a medical or physical condition for which you request a testing accommodation
at the bar examination? If yes, you ‘must complete the necessary forms listed below and
submit them along with your application on or before the filing deadline. Aftach necessary = Yes No

documentation. (The testing accommodation forms are included in the packet or are on the O M
Board’s web site.)

e Form A: Reasonable Testing Accommodations Questionnaire
Form B: Disability Documentation
Form B-LD: Supplemental Documentation for Learning Disabilities
(Complete this form only if request is for a learning disability other than
AD/HD.)

e Form B-AD/HD: Supplemental Documentation for AD/HD. (Complete this

" form only if request is for a disability of AD/HD.)
o Form C: Law School Statement Regarding Testing Accommodations

Granted
5.02 Do you intend to use your laptop computer to write the MPT and Essay portion of the bar Yes No
examination? O Ll

(Please note: You must complete the laptop registration form and send in the correct fee for
your name to be placed on the computer list. Simply checking the “yes” box does not

reserve a place for you to use your laptop on the bar exam. Please refer the SofTest Laptop
computer instruction for more information.)

6.00 USE OF EXAM ANSWERS

1 authorize the Minnesota Board of Law Examiners to reproduce and publish my essay ~ Yes No
answers for the benefit of future examinees. | 1

(If yes, sign & date)

Date Signature of Applicant

700 APPLICANT STATEMENT - All Applicants must complete this.
Provide a handwriting sample by copying the following paragraph into the space provided below.

This is a continuing application. 1 will submit additional documents, records
or information if my situation changes or if I am requested to do so. I
recognize that this obligation continues until such time as I become a member
of the Bar of Minnesota or until I withdraw my application.

Date Signature of Applicant

10
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8.00

EMPLOYMENT HISTORY

Legal Employment. In chronological order, make a complete statement of the general character of your practice
of law since first being admitted to practice in any jurisdiction. Include temporary or part-time work. Account

for all periods of unemployment. You must complete your answers on this form—attach additional sheets
only if necessary..

8.01 | |
Dates of Employment Title
| ’ | Was this position: Fullime [ Parttime []
Name of Firm/Company Paid 1 Vvolunteer [
" | Were you: Solo [0 Parimer O
Street Address Shareholder []  Associate [
L |
City State Zip Code
I I ‘ |
Immediate Supervisor Daytime Telephone
I 3 — |
Nature and extent of your duties and/or practice™
I I , |
Reason for Leaving, Date Employment Ceased
8.02 | ' |
Dates of Employment Title
[ | Was this position: Full-ime [ ] Parttime [
Name of Firm/Company Paid [0 Voluteer [
[ | Were you: Solo [0 parmer (M|
Street Address Shareholder [  Associate [
| i
City State Zip Code
l l I
Immediate Supervisor Daytime Telephone

l : |

Nature and extent of your duties and/or practice

l | i

Reason for Leaving Date Employment Ceased
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Legal Employment (Continued)

8.03 |
Dates of Employment ' Title
| | Was this position: Full-time [ Parttime [
Name of Firm/Company : Paid [ vVolnteer [
| | Were you: Solo 1  Partner (]
Street Address Shareholder []  Associate [
I |
City : State Zip Code
I ' I
Immediate Supervisor Daytime Telephone
|
Nature and extent of your duties and/or practice
I l
Reason for Leaving Date Employment Ceased
8.04 | _
Dates of Employment . ‘Title
| | Was this position: Fulltime [] Parttime []
Name of Firm/Company Paid [0 Volmteer [}
| | Were you: Solo [ Parner O
Street Address ) Shareholder [1  Associate [
l |
City State Zip Code
l l
Tmmediate Supervisor ~ Daytime Telephone
l
Nature and extent of your duties and/or practice
| l
Reason for Leaving Date Employment Ceased
8.05 |
Dates of Employment : : Title
| | Was this position: Full-time [ ] Parttime []
Name of Firm/Company Paid 1 vVolnteer [
[ | Were you: Solo [1  Partner 1
Street Address Shareholder [ 1  Associate  []
| |
City State Zip Code
I l
Immediate Supervisor Daytime Telephone
Nature and extent of your duties and/or practice
I l
Reason for Leaving Date Employment Ceased

12

P. 183




Other Employment. Chronologically list any other employment in the past 10 years, including temporary and
part-time work, self-employment, or military service. Account for all periods of unemployment. You must
complete your answers on this form—attach additional sheets only if necessary.

8.06 |
Dates of Employment Title
| | Was this position: Fulltime [ Parttime [
Name of Firm/Company Paid [0 Volunteer []
l ‘ |
Street Address
l
City State Zip Code
I |
Immediate Supervisor Daytime Telephone
l
Nature and extent of your duties and/or practice
L l
Reason for Leaving Date Employment Ceased
8.07 |
Dates of Employment Title
| | Was this position: Fulltime [] Parttime [
Name of Firm/Company Paid [0 Volunteer []
I |
Street Address
I
City State Zip Code
I |
Immediate Supervisor Daytime Telephone
|
Nature and extent of your duties and/or practice
| l
Reason for Leaving, Date Emplovment Ceased
8.08 |
Dates of Employment Title
| | Was this position: Full-ime [ Parttime [
Name of Firm/Company Paid [0 Volunteer []
I |
Street Address
I
City State Zip Code
| I
Immediate Supervisor Daytime Telephone

l

Nature and extent of your duties and/or practice

| 1

Reason for Leaving Date Employment Ceased
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Other Employment (Continued)

8.09 |

Dates of Employment Title

| | Was this position: Fulltime [ ] Parttime []
Name of Firm/Company Paid 1 Voluteer [

|

Street Address

l |
City State Zip Code

I

Immediate Supervisor Daytime Telephone

I
Nature and extent of your duties and/or practice

L l

Reason for Leaving Date Employment Ceased
8.10 |
Dates of Employment Title
| | Was this position: Fulltime [] Parttime [
Name of Firm/Company Paid 1 Voluteer [1
L |
Street Address
l i
City State Zip Code
L I
Tmmediate Supervisor Daytime Telephone

Nature and extent of your duties and/or practice

I |

Reason for Leaving Date Employment Ceased

14
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9.00 ATTORNEY REFERENCES

To be completed only by attorneys admitted in another jurisdiction for more than 6 months.

List names and addresses of five attorneys in each locality where you have practiced who can provide information
about your practice. Do not list your supervising attorney if you listed him/her in the employment section.
You must complete your answers on this form—attach additional sheets only if necessary.

Name
Mailing address
City, State, Zip

Day Phone
Years Known

Name

Mailing address
City, State., Zip

Day Phone
Years Known

Name
Mailing address
City, State, Zip

Day Phone
Years Known

Name
Mailing address
City, State, Zip

Day Phone
Years Known

Name
Mailing address
City, State, Zip

Day Phone
Years Known

15

P. 186



10.00 CHARACTER REFERENCES (To be completed by all applicants.)

List as character references 5 persons who have known you at least 3 years.

Do not list:

your current or former employers or supervisors;

your relatives (by blood or marriage);

your law school professors;

anyone who executed an affidavit in support of your application;

individuals attending your law school during your period of enrollment; or

anyone you listed as an attorney reference in Section 9.00, if you were required to complete that section.

e e TF

~ You must complete your answers on this form—attach additional sheets only if necessary.

NO MORE THAN THREE REFERENCES MAY BE CURRENT LAW PARTNERS OR ASSOCIATES.

Name

Mailing Address

City. State, Zip

Day Phone

Occupatfion

Nature & Length of Acquaintance

Name

Mailing Address

City, State, Zip

Day Phone

Occupation

Nature & Length of Acquaintance

Name

Mailing Address

City. State, Zip

Day Phone

Occupation

Nature & Length of Acquaintance

Name

Mailing Address

City, State, Zip

Day Phone

Occupation

Nature & Length of Acquaintance

Name

Mailing Address

City, State, Zip

Day Phone

Occupation

Nature & Length of Acquaintance
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THE FOLLOWING SECTIONS MUST BE COMPLETED BY ALL APPLICANTS

AN O VY Ny D, R A N ) e e e R

11.00 RESIDENCE HISTORY

List every residence (both school and home) that you have had during the last 10 years. You must complete your
answers on this form—attach additional sheets only if necessary.

From To
City & State Street Number Zip Code (Mo. & Yr.) Mo. & Yr.)
12.00 MILITARY SERVICE
Have you ever been in the military service? | Yes| | | No[] |

If you are or have been in the military service, state the branch of service, the dates of service, date and type of discharge
received, if applicable, and your serial number. Attach a copy of your DD214.

13.00 APPLICANT’S OBLIGATION

I will inform the Minnesota Board of Law Examiners in writing of any changes or additions to answers which I have
made on this application. I understand that this obligation shall continue until I am admitted to the practice of law in
Minnesota, or until such time as my application is withdrawn or denied by the Minnesota Supreme Court.

I swear or affirm that the answers and statements on this application are complete, true and correct. I have not altered the
wording on any question. Iacknowledge that any false, misleading or evasive response on the foregoing application may
be grounds for the Board to deny my application for admission to the Minnesota Bar. I further acknowledge that I am

aware that false or misleading answers discovered subsequent to my admission to the Minnesota Bar, may result in
revocation of my license to practice law in Minnesota.

I certify that my purpose in taking the Minnesota Bar Examination is for admission only. I further certify that I will not -
disclose the content of the Multistate Bar Exam (MBE) with any individual, organization or agency.

Under penalties of perjury, I declare that I have read the foregoing application and that the statements are true and
complete.

I swear or affirm that I have read the Rules for Admission to the Bar.

Dated: Signature of Applicant

Subscribed and sworn to before me this day of : ,20

Notary Public NOTARY
SEAL

State of County of

My Commission expires

17
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rev. 8/07 AUTHORIZATION AND RELEASE OF INFORMATION AND RECORDS
AND CONSENT TO DISCLOSURE OF SOCIAL SECURITY NUMBER

Authorization and Release

1, , born on

Name Date of Birth

at

City of Birth State of Birth Country of Birth

an applicant for admission to the Bar of Minnesota, hereby authorize, release, and consent to the following:

T hereby AUTHORIZE all persons, institutions and entities having knowledge or records pertaining to me, including creditors and
consumer credit reporting services, to release to the Minnesota State Board of Law Examiners (MBLE), its representatives,
employees, and agents, any information, records or consumer credit reports requested by the MBLE in furtherance of the character and
fitness investigation. 1 hereby AUTHORIZE the MBLE to RELEASE to my law school(s) my name and summary data, including
pass/fail data, regarding my performance on the Minnesota Bar Exam. I hereby AUTHORIZE the MBLE to release all information
provided by this application, and all other information received by the MBLE and believed by it to have a bearing upon my character
and fitness to practice law, including the fact that I may have been admitted conditionally, to any investigatory or regulatory body or
agency having jurisdiction over admission to the bar or the discipline of lawyers. I hereby RELEASE AND DISCHARGE the MBLE
and any person, institution, or entity furnishing information pursuant to this release from any and all liability of every nature and kind
arising out of the furnishing of information or inspection of records or documents related to my application to the bar.

For Veterans Only: Authorization for Release of Military Records :
I hereby REQUEST and AUTHORIZE the Department of the (Army, Navy, Air Force, Coast Guard) to release to the
MBLE, the record of each period of my service therein, and to furnish the character of service rendered for each period.

Consent to Disclosure of Social Security Number

I hereby acknowledge and understand that pursuant to the Federal Privacy Act of 1974 and the Tax Reform Act of 1976, disclosure of
my Social Security number for State tax administration purposes is mandatory and that Minnesota Statutes § 270.72(4) authorizes the
MBLE to report the Social Security number of each applicant seeking admission to the Minnesota bar to the Minnesota Commissioner
of Revenue (Commissioner) so that the Commissioner may make a determination of failure to fulfill tax return or payment obligations.
I hereby acknowledge and understand that disclosure of my Social Security number for the purpose of expediting completion of the
character and fitness investigation required by the Rules for Admission to the Bar (Rules) is voluntary. Disclosure of my Social
Security number for this purpose helps the Board and its employees and agents, including the National Conference of Bar Examiners
(NCBE), avoid errors of identity that may cause problems and delay in admission to the Minnesota bar or the bar of other
jurisdictions. Declining to authorize the disclosure of my Social Security pumber for character and fitness investigation purposes may
delay the MBLE’s review of my application for admission to the Minnesota bar and will prevent the transfer of my Multistate Bar
Examination scores to another state. The MBLE will treat my Social Security number as confidential information pursuant to Rule 14.

I hereby CONSENT to the use of my Social Security number for purposes of the character and fitness investigation and AUTHORIZE
the MBLE, its employees, and its agents to disclose my Social Security number to the NCBE and any person, agency, and entity
having control of any documents, records, or other information, including credit records, pertaining to me. Ihereby AUTHORIZE the
MBLE, its employees, and its agents to disclose my Social Security number to the NCBE’s national cross-reference database of
applicant information, accessible by bar admission authorities in other jurisdictions. ‘

Signature of Applicant Date

State of

1 Ss

S
County of
On this day of ,20 , before me personally appeared to me known as the
person described herein, and who executed, the foregoing instrument, and acknowledged that (s)he executed same as his/her free act and deed.

Notary Public
NOTARY SEAL State of County of

My Commission expires

Seal or stamp must be affixed to each original.

18
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AFFIDAVIT
(Refer to Rule 4C(4)

(This is a sample form. Affidavits may also be provided in letter form. Rule 4C(4) of the Rules for Admission fo the Bar
suggests the content for affidavits.)

STATE OF )
)SS
COUNTY OF )
PRINT FULL NAME SIGNATURE
Sworn to and subscribed before me this day of ,20
Notary Seal
Notary Public
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AFFIDAVIT
(Refer to Rule 4C(4)

(This is a sample form. Affidavits may also be provided in letter form. Rule 4C(4) of the Rules for Admission to the Bar
suggests the content for affidavits.)

STATE OF )
)SS
COUNTY OF )
PRINT FULL NAME SIGNATURE
Sworn to and subscribed before me this day of » 20
Notary Seal
Notary Public
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