MNCIS Uniform Court Practice (UCP)

	Summary Information

	UCP Number:  16
	 

	UCP Description:  

The words “Court Administrator” will be used in lieu of an actual court administrator’s signature on outgoing notices and documents.
	Line of Business:  

All

	Urgency:  

Medium.   Resolution is desired to complete proof of concept preparation.
	Status:  

Approved by MNCIS Steering Committee on 4/19/02 for POC.  Final Approval by MNCIS Steering Committee 8-14-03

	Contact:

Nancy Harms

	Description of Process Change

	The court administrator’s (or deputy) signature will be replaced by the typed words “Court Administrator” on outgoing notices and documents, such as notices for hearing and Clerk’s Notice of Filing.   This does not apply to judgments or any other legal documents requiring certification, authentification or a notarized signature.  Courts may choose to use court deputy initials for identification purposes.

	Rationale

	The use of the typed reference in lieu of an actual signature will significantly speed the process of generating notices and will eliminate the need for any human intervention on most standard notices. Will be of benefit when notices can be sent electronically.

	Business Intention(s)

	1. Improve effectiveness and efficiency of case flow management

2. Improve efficiency, convenience, certainty and service to those impacted by court’s case management

3. Improve management and administration of the courts (i.e. records mgmt, appropriate access to documents & reduce time searching for documents)

4. Improve ease of use & support of the court’s operational & information system (i.e. improve ease of information entry, update and query)

	Benefit(s)

	The benefit of this change will be increased speed in processing and increased efficiency of the court administrator.

	Impact Within Judicial Branch

	Limited, if any, impact within the judicial branch.

	Other Agencies Impacted

	Limited, if any, impact among other agencies.

	Implementation Plan

	This practice will be recognized as a “best practice”.

	Additional Information
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