MNCIS Uniform Court Practice (UCP)

	Summary Information

	UCP Number:   30
	 

	UCP Description:
Determine procedure for the handling of charges that are not in the MNCIS Offense Table.
	Line of Business:
 Criminal, Traffic & Juvenile

	Urgency:   High
	Status:  7-9-03 Not a UCP – Training Issue

	Contact:  Nancy Crandall

	Business Issue

	Court users entering charges into the system must have a strategy to deal with statute numbers provided on the charging instrument that are not in the MNCIS Offense Table.

	Recommended Process Change

	Add “pending valid charge” to the offense table.  A report including all cases with the “pending valid charge” offense code will be run routinely as a reminder to follow-up on these cases.

	Examples

	1. Repealed statute

2. Incomplete statute

3. New statute

	Research Conducted

	Discussions with SCAO staff working on the State Statute Table.

	Options Considered

	1. Reject the filing of the complaint or citation until a valid statute is cited

2. Allow the case to be added with a temporary charge until the correct statute can be obtained.

· The court user will select the charge of “pending valid charge” from the offense table and change the default description of “pending valid charge” to match the description on the charging instrument so that the correct description will appear on the case and court calendar pending resolution of the correct statute number.  

	Rationale

	In order for the workflow of the court to continue it is necessary for the clerk to be able to add criminal and traffic cases even if there appears to be an invalid statute cited or if the statute cited does not currently exist in the offense table.  By using the “pending valid charge” it will allow the case to be immediately processed in MNCIS and the issue can be resolved later.

	Impact Within Judicial Branch

	Court staff will be required to follow up on these cases and obtain the correct statute number(s) in a timely manner.   A report will routinely be run to identify the cases that have been added with a “pending valid charge” offense code.  

	Impact On Other Agencies

	Prosecutor Office’s will be contacted in order to resolve any discrepancies.  

	Guideline Evaluation (Required for B and C Level Changes Only)

	1. Improve effectiveness and efficiency of case flow management

2. Improve management and administration of the courts

3. Improve ease of use & support of the court’s operational & information system



	Additional Information 

	A review process has been developed for adding new or missing statutes to the offense table.  Because we are using the State Statute Table as the source for the offense table in MNCIS (minus local ordinances), there must be a process to review and approve any new statutes that are added to the statute table.  This process has been developed in collaboration with Sentencing Guidelines.  

	Implementation Plan

	Incorporated into user training and documentation. 
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