MNCIS Uniform Court Practice (UCP)

	Summary Information

	UCP Number:
116
	Approved by the MNCIS Steering Committee 3/11/04

	UCP Description: 
MNCIS case correspondence address and party correspondence address 
	Line of Business:
All

	Urgency
 
	Status: H

	Contact:

Nancy Crandall

	Business Issue

	MNCIS is a statewide system that allows counties to share party records created by other counties. Sharing a party record means that a party’s ‘current known address’ or ‘correspondence address’ may be changed by any authorized statewide user.  

The only method to ensure that another user does not update an address is to ‘lock’ an address to a party.

	Examples

	John Doe is a defendant on two criminal cases – one in Hennepin County and one in Carver County. Carver County changes the street address based on information received in their county. This changes the street address as it appears in the Hennepin County case as well, that is unless Hennepin county has locked their case with a ‘case correspondence address.’

	Research Conducted

	MNCIS testing revealed the effects when updates are made to the party. An address which is added to the party is assumed to be the ‘current known address’ and ‘party correspondence address.’

	Options Considered

	

	Recommended Process Change

	The ‘case correspondence address’ may be assigned at local discretion from documentation received for filing.

‘Party correspondence address’ and ‘current known address’ should be changed only when the court is presented with proof of address, i.e. a recent cancelled and delivered USPS mail item or recent DVS issued State ID or DL, in court statements, etc. (These addresses are changed when a new address is added and saved with these indicators checked.)

	Rationale

	It is important to maintain the integrity of the party record while encouraging re-using an existing, matching party.

	Impact Within Judicial Branch

	

	Impact On Other Agencies

	

	Communication Strategy 

	This UCP should be discussed in training that discusses the party record. Users must know the impact of updates that they make to the party correspondence record.

	Additional Information
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