MNCIS Uniform Court Practice (UCP)

	Summary Information

	UCP Number:  153
	

	UCP Description:
Judge Maintenance (GJudge)
	Line of Business:
All

	Urgency:
High
	Status:
Approved by Business Architect 11/14/02

	Contact:

Nancy Crandall

	Business Issue

	Since MNCIS/Odyssey will be relying on Judicial Officer information stored in the Judge Maintenance Program there needs to be a standard way of making sure this information is being kept up to date.

	Recommended Process Change

	A standard form will be used by all district and counties for reporting:       

1. Appointment of new judicial officer

2. Retirement of judicial officer

3. Death of judicial officer
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Re-activation of retired judicial officer

	Research Conducted

	Discussed with State Court Administration and Integration Team

	Options Considered

	· Make no changes to the current practice and receive data indiscriminately

· Require a form be completed will all of the necessary data.

	Rationale

	Will prevent court staff from mistakenly schedule a hearing with a judicial officer:

· Who has not yet started serving their appointment

· Who is in a retired (inactive) status

· Who is deceased

	Impact Within Judicial Branch

	More accurate information on a judicial officers service status.

	Impact On Other Agencies

	None

	Communication Strategy 

	Pass the form and procedures on to the District Coordinators for implementation in their district.

	Implementation Plan

	Quick hit.  Could be implemented across the state immediately.
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Judicial Officer ID Number Form




		Adding a New Judicial Officer



		Name:


Last:                First:                  Middle:                   Suffix:       





		Chambers Address:


Line 1:         

Line 2:         

            City:                                                       Zip:             

            County:                                     District:             Phone #:       



		Mailing Address:   (if different from Chambers Address)


Line 1:         

Line 2:         

             City:                                                       Zip:             



		Judge Type:


              FORMDROPDOWN 




		Effective Date:

      Appointment Date:                Start Date:       







		Inactivating a Judge



		Name:            


             

		ID Number:           



		Inactive Date:            



		Reason:      FORMDROPDOWN 
  







		Re-activating a Judge



		Name:            


             

		ID Number:           



		Date:       


       Reactivate Start:             


       Reactivate End:       

		Reason:             





		Requestor:         

		Date:          



		Approved By:         

		Date:          





Adding/Inactivating/Reactivating:


1. County to complete form and send  to District Coordinator       2.    Information will be entered into gJudge by Shirley


11/14/2002




