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QRG - Registering the Firm Administrator Account

Access the eFile and eServe website and start the registration

1. Go to https://minnesota.tylertech.cloud/ofsweb

& O A o https://minnesota.tylertech.cloud/ofsweb

2. Click Register.

Court Information

‘Welcome to Minnesota HTML 5 eFiling Site

February 6, 2017: A new document filing option is available in the M
filers in specific court locations (see below) to file proposed order doct
PDF version. This change is a result of the electronic enhancements thi
Branch to move toward a fully clectronic case file.

Please note: Word documents submitted through the eFS system must

Actions

sign In Register

@ Before registering a firm, check to ensure an account has not been created. If the firm account

has been created, ask the firm administrator to send an invite to join the firm. For more
information, see QRG: Registering from an Email Invitation on the

eFile and eServe Training tab on www.mncourts.gov/efile. The firm account is not always a law

firm and may be an agency using the eFS system.
3. Enter the required information:
e First and Last Name

e Email Address and Password
e Security Question and Answer

4. Click Next.

User Information » Fim Information » Terms and Conditions » Complete

First Name Middle  LastName

Notareainame Notareainame

Email Address Password

Notareslemai@gmailcom

Security Question

\What is your dogs name?

Security Answer
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QRG - Registering the Firm Administrator Account

Select the correct registration option and enter the contact information

1. Select the radio button to Register for a Firm Account.
2. Enter the required information:

e  Firm Name

e  Address

e  City, State, and Zip Code
e  Phone Number

3. The check box to Require administrator approval of new user registration is checked by default.

4. Click Next.

User Information » Firm Information » Terms and Conditions «~ Complete

Registration Options

Register for a Firm Account Register for a SeltRepresented Account

Perfect for. Pertect for
- Attomeys -Pro Se Filers
- Firms with muhiple filers - Process Servers
- Solo Attomey Practitioners - Landlords / Tenants

Before you regis
firm has air

ter for a Firm Ac count, please check with y
dy been created, please ask your firm adminis!

account has not already been created. If your
you ta join the firm

Fimm Information

Firm Name
Fictitious Firm Name

Country
United States of America

Address Line 1

122 Notarealaddress

Cry Stats.
Notreal Winnesota

Zip Code Phone Number
5110 JRSS——

Require admgnval of new user registration

Accept terms and conditions for the Odyssey eFile & eServe system

1. Read the Odyssey File & Serve Usage Agreement.

Odyuney File & Serve Usage Agreement
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QRG - Registering the Firm Administrator Account

2. Click I Agree - Create My Account.

A register complete message will appear
with the Firm Name and Email Address listed.

User Information » Finm Information » Terms and Conditions » Complete
. -
Odyssey File & Serve Usage Agreement
‘Welcome to the online services of Tyler Technologies for the Judicial Branch of the State of Minnesota. Please read this Agreement carefully.
It governs Your access to and use of the Odyssey File & Serve application through the Tyler Technalogies Internet Site. Your use of the Tyler
Technalogies Site and/or other Tyler products is conditionsd upen Yaur scceptance of this Azresment. By clicking on the 'l Accept” buttan,
You are agreeing to be legally bound by all of the terms and conditions of this Agreement. If You are acting as an employee, You sgree that
this Agreement will bind Your employer and that You are authorized to do so. As used in this Agreement, “You" or "Your” includes You and
Your employer.
Section
1. Definitions Section
2. License; Restrictions on Use Section
3. Access to the Tyler Internet Site Section
4. Limitations on Use Section
© Representztions =nd Warranties
6. Fee Schedule Section
7. Proprietary Rights Section
8. Disclaimers and Limitations Section
9. Your Warranties and Indemnification Section
10. Limitations of Liability Section
11. Arbitration Section
12 Miscellaneous
‘Section 1. Definitions
The following terms have the following meanings in this Agresmant
"Authorized User” mezns sny of Your emplayses, sgents, independent contractars or i wha 2gres to be bound by the terms and
conditions of this Agreement and who 2re authorized or otherwiss designated or parmittad by You to access and use the Tyler Services
pursuant to the License. Staff of the Minnescta Judicial Branch are authorized users under separate agreement with Tyler and this
gre= shall not be i e to Mi Judicial Branch staff
"E-Dacument” refers to any document ar discrete compilation of text 2nd/or graphical information in slectranic form suitable for submission
inta the Odyssey File & Serve program
-
Previous | Agree - Create My Account

Complete the registration

1. Open the email account provided during registration.
2. Locate and open the email from

efilingmail@tylerhost.net.

- 2 conversations have been moved to t
Gmail ~ - & More -
Q Py 2 S
Inbox (4)
Starred no-reply
Sent Mail ply no-reply

- y@tylel ne
Drafts no-reply@tylerhost.net
eply

Minnesot  agq ig contacts  Emails
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3. Click Activate Account. A pop-up window stating the account has been activated will appear. If
missing, check the junk or spam folder for the email.

= MINNESOTA
AL yUDICIAL BRANCH

This was aut tically generated. Do not reply to this e-mail.
A new user has been rze Please click on the link below to activate vol
Activate Account

If you need technical assistance. please call 1-800-297-3377.

Minnesota Judicial Branch Disclaimer: This is an official government communication
and any attachments are intended solely for the individual or agency to which they are

nublic infarmatinon_Dinonnt di thic amail and anw attach nnlase wnn an

@ To invite a firm member to register with the firm, see QRG: Inviting an Individual to Register
with the Firm on the eFile and eServe Training tab on www.mncourts.gov/efile

4. Log into eFS. The Filer Dashboard will prompt you to add a Payment Account and Add an Attorney.

If you are an out of state tribal attorney representing Indian tribes in Juvenile protection
matters, click the x in the upper right corner of the Add an Attorney reminder pop up to skip this
step.

MINNESOTA I

JUDICIAL BRANCH G
REMINDER!

You need to add an Attorney!

Click below for guidance.
Filer Dashboard

ubmit filings after you complete the followin

My Filing Activity New Filing
Accepted
Returned
Drafts
Served
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