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Filing an  

Administrative (Certiorari) Appeal  

at the Minnesota Court of Appeals 
w>qSd;xD. 

w>yXqSX(uGD>bsD.w>uG>u'guhRw>pH.nD.)tw>ywH 

ouGH>un; zJ rH.eH.pdx.w> ywHouGH>un;uGD>bsD. 

 

This packet is provided as a general guide to the process of appealing from a final decision by an 

administrative-law judge, an agency, a government body (other than a court), or certain other 

decisions that must be appealed by a petition for a writ of certiorari.  The appeal must be from a 

final decision.  Certain types of administrative decisions must be appealed to the district court 

before they can be appealed to the Court of Appeals.  The process for appealing to the district court 

is not covered by this packet.  
w>*h>w>usdRvHmbd.zdtHRb.w>[h.vDR'f w>eJ.usJwcgb.C;w>tusdRtusJvXuywHouGH>un;xD.w>pH.nD.cDzsd w>yXw>qSX 

oJp;pH.nD.uGD>< u&XcX.p;< y'd.rd>yS> (vXwrh.uGD>bsD.)< rhwrh> w>pH.nD.t*kRt*Rwz. vX tvd.td.vX w>uywHouGH> 

un;xD.0JcDzsduGD>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD.vXtb.w>qXwJmtDR0HRvHoh.wz.M.vDRI w>ywHouGH>un; 

w>wcgtHR ub.rh>0JvX w>pH.nD.vXtb.w>qXwJmtDR0HRvHM.vDRIw>pH.nD.tuvkmweDReDRub.w> ywHouGH> un;ql 

uD>&h.uGD>bsD.ttd.qd wcsK;vXt0Joh.ywHouGH>un;xD.w>ql w>ywHouGH>un;uGD>bsD.ttd.uoh t*D>M.vDRI w>rRtusdR 

tusJ vXtb.xGJ'D; w>ywHouGH>un;w>ql uD>&h.uGD>bsD.M. wy.CkmvXw>*h>w>usdRvHmbd.zdtHRb.I  

 

This packet also does not cover unemployment appeals.  If you are filing an appeal from an 

unemployment-benefits decision, please refer to the specific unemployment-appeal instructions 

and forms, which are available at  

http://www.mncourts.gov/CourtOfAppeals/COAHelpTopics.aspx#tab06COAUnemploymentAppeal. 

w>*h>w>usdRvHmbd.zdtHRwy.Ckm'D; w>zH;w>rRwtd. tw>ywHouGH>un;b.. erh>qSd;xD.w>ywHouGH>un;vXtb.C;'D; w>zH; 

w>rRwtd. w>rRbsK;tw>pH.nD.tCd< 0Ho;plR uG> oCJRw>zH;w>rRwtd.tw>ywHouGH>un;tw>eJ.usJ'D; vHmuDG.'d vDRqD wz. 

wuh><AvXe'd;M>tDRohzJ 

http://www.mncourts.gov/CourtOfAppeals/COAHelpTopics.aspx#tab06COAUnemploymentAppeal. 
 

These instructions explain the steps to start an administrative (certiorari) appeal and answer 

common questions, but are not a full guide to the law. 
w>eJ.usJwz.tHR wJe>yX>usdRusJtywD>oh.wz.vXw>up;xD.w>yXqSX(uGD>bsD.w>uG>u'guhRw>pH.nD.)w>ywHouGH>un;'D; 

vXupH;  qX  w>oHuG>nDEk>oh.wz.t*D>vDR< b.q.wrh>0Jw>eJ.usJtvXtyJSRoJp;w>bsXb.M.vDRI 

 

 

 

 

 

 

http://www.mncourts.gov/CourtOfAppeals/COAHelpTopics.aspx#tab06COAUnemploymentAppeal
http://www.mncourts.gov/CourtOfAppeals/COAHelpTopics.aspx#tab06COAUnemploymentAppeal
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Please read this entire packet carefully.  If you do not understand any of the steps or do not know 

if these forms are right for your situation, you should speak with an attorney for legal advice. Court 

employees are able to give general information about court rules and procedures, but they cannot 

give legal advice. 

0Ho;plRz;b.w>*h>w>usdRvHmbd.zdcJvXmtHRvDRwH>vDRqJ;M.wuh>. erh>we>yX>usdRusJtywD>oh.wz.rhwrh> erh>woh.ngvX 

vHmuDG.'d  oh. wz.tHR-uX;0Jb.0JvXew>td.o;tCd< e-uX;uwdRw>'D;eyD>&DvXu[h.eR oJp;w>[h.ul.M.vDR. uGD>bsD.ySRrRw>zd 

oh.wz.   [h.eRw>*h>w>usdRnDEk>vXtb.C;uGD>bsD.tw>od.w>oD'D; tusdRtusJoh.wz.oh< b.q. [h.eRoJp;w>[h.ul. 

wohb.M.vDR. 

 

 

This packet includes/ w>*h>w>usdRvHmbd.zdtHR y.Ckm0J: 

 

 Step-by-Step Instructions for Filing a Certiorari Appeal 
usdRusJtywD>b.ywD>w>eJ.usJvXtb.C;'D;w>qSd;xD.w>ywHouGH>un;vXuGD>bsD.xDuuG>u'guhRw>pH.nD. 

 Form: Petition for Writ of Certiorari 
vHmuDG.'d=w>ywHouGH>un;vXuGD>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD.  

 Form: Statement of the Case 
vHmuDG.'d= w>rl;w>&>t*h>w>ymzsg 

 Form: Writ of Certiorari 
vHmuDG.'d=uGD>bsD.xDtuvk>vXuuG>u'guhRw>pH.nD. 

 Form: Certificate of Service of the Petition for Writ of Certiorari on the 

Agency 
vHmuGD.'d=vHmtk.o;vXqSX[h.w>ywHouGH>un;b.C;uGD>bsD.xDtw>uvk>vXuuG>u'guhR  

u&XcX.p;tw>pH.nD. 

 Form: Certificate of Service by Mail of the Petition, Unsigned Writ, 

Statement of the Case, and Administrative Law Judge or Agency 

Decision 
vHmuDG.'d= vHmtk.o;vXqSX[h.w>ywHouGH>un;< uGD>bsD.xDtw>uvk>vXuuG>u'guhR w>pH.nD.vX   twb. 

w>qJ;vDRtrHR'H;< w>rl;w>&>t*h>w>ymzsg<  w>yXqSXpH.nD.uGD>rhwrh>u&XcX.p; tw>pH.nD. cDzsd vHmy&X 

 Form: Certificate of Service by Mail of the Issued Writ of Certiorari 
vHmuGD.'d= vHmtk.o;vXqSX[h. uGD>bsD.xDtw>uvk>qJ;vDRrHRvXuuG>u'guhRw>w>pH.nD.cDzsdvHmy&X 

 Form: Certificate of Service by Mail of Brief 
vHmuGD.'d= vHmtk.o;vXqSX[h.uGD>bsD.vHmymzsgcDzsdvHmy&X 

 
 

 

 

 

 

For Additional Assistance/w>rRpXRqD.xGJqlngt*D>: 

Additional helpful materials, including example briefs, can be found on the Minnesota State Law 

Library website (https://mn.gov/law-library/).  
w>rRpXRqD.xGJw>tyD;tvDy.Ckm'D;vHmzk.udmw>ymzsgt'doh.wz.b.w>CkM>tDRohzJrH.eH.pdx.uD>pJ.oJp;vHm&d'X;ySm,JRoM 

(https://mn.gov/law-library/). 
 

https://mn.gov/law-library/
https://mn.gov/law-library/
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The State Law Library also hosts an Appeals Self-Help Clinic (https://mn.gov/law-

library/services/clinics/appealsclinic.jsp) where you can get brief free legal advice about your case 

from a volunteer attorney or get help filling out forms.  The Appeals Self-Help Clinic is on the 

third Thursday of the month from 1:30-4:30 p.m.  It is a walk-in clinic, so no appointments are 

taken.  For more information about the Appeals Self-Help Clinic, call (651) 297-7651. 
rH.eH.pdx.uD>pJ.oJp;vHm&d'X;u&Xu&dxD.ph>uD;w>rRpXRvDRuhReD>up>to;w>ywHouGH>un;w>[h.ul.t'X; 

(https://mn.gov/law-library/services/clinics/appealsclinic.jsp) zJerRM>w>[h.ul.tzk.udmuvDohvX yD>&Drkmo;rRuvD 

w>oh.wz.ttd.'D;'d;M>w>rRpXRb.C;w>xXEkmvHmuGD.'doh.wz.M.vDR. w>rRpXRvDRuhReD>up>to; w>ywHouGH>un; 

w>[h.ul.t'X;tHR td;xD.to;zJrk>vGH>eHRvXvgoXEGHwEGHtylRtwD>zJ [gcD 1:30-4:30 M.vDR. w>[h.ul.t'X;tHR evJR EkmvDRvX 

tylRohtCdtvD>wtd.vXeu[H;w>oh.qXz;uwD>vXuxH.vdmo;b.. erh>tJ.'d;oh.ngtgxD.b.C; w>rRpXRvDRuhR eD>up> 

to; w>ywHouGH>un;w>[h.ul.t'X;M.<Aud;b. A (651) 297-7651. 

 

 

 

 

Important Information about Administrative (Certiorari) Appeals 
w>*h>w>usdRt&h'd.vXtb.xGJ'D;w>yXqSX(uGD>bsD.w>uG>u'guhRw>pH.nD.) 

w>ywHouGH>un;wz. 

 

 

 

Certain Decisions Must Be Appealed by a Petition for Writ of Certiorari 
w>pH.nD.qXwJmweDReDRub.w>ywHouGH>un;xD.tDRcDzsd uGD>bsD.xDtw>uvk>vXuuG>u'guhR  w>pH.nD. 

 

Certain types of final decisions must be appealed by a petition for writ of certiorari.  Certiorari 

appeals use different procedures than appeals from district court decisions.  The types of decisions 

that must be appealed by writ of certiorari include: (1) decisions following a contested-case 

hearing under the Administrative Procedures Act (Minnesota Statutes chapter 14), (2) 

unemployment-benefits decisions, (3) workers’ compensation appeals, (4) tax court appeals, and 

(5) quasi-judicial decisions by a state agency, a local government body, or the University of 

Minnesota.   
w>pH.nD.qXwJmtuvkmweDReDRub.w>ywHouGH>un;xD.tDRcDzsduGD>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD.AM.vDRIw>y

wHouGH>un; vXuGD>bsD.xDuuG>u'guhRw>pH.nD.oh.wz.ub.pl;ugw>rRtusdRtuGmvXtvDRqDM>'H; w>ywHouGH>un; 

vXuD>&h.uGD>bsD.tw>pH.nD.qXwJmM.vDRI w>pH.nD.qXwJmtuvkmoh.wz.vXw>ub.ywHouGH>un;tDRcDzsd uGD>bsD.xD 

tw>uvk> vXuuG>u'guhRw>pH.nD.Ay.Ckm 0J (1)w>pH.nD.qXwJmvXtydmxGJxD.w>pH.nD.'due.w>vXw>yXqSXw>rRusdRuGm 

tw>od.w>oDvX (rH.eH.pdx.oJp;tqX'd.14) < (2) w>zH;w>rRwtd.tw>rRbsK;w>pH.nD.oh.wz.< (3) ySRrRw>zd w>[h.phtD.vd; < 

(4) w>tcdtoGJuGD>bsD.w>ywHouGH>un;wz.< 'D; (5) w>pH.nD.qXwJmcDzsduD>pJ.<  vD>u0DRy'd.< rhwrh> rH.eH.pdx.tzF.pdrdR 

oh.wz.M.vDRI 

 

 

 

 

 
 

https://mn.gov/law-library/services/clinics/appealsclinic.jsp
https://mn.gov/law-library/services/clinics/appealsclinic.jsp
https://mn.gov/law-library/services/clinics/appealsclinic.jsp
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This packet does not cover tax court appeals and workers compensation appeals, which are 

appealed directly to the Minnesota Supreme Court.   
w>*h>w>usdRvHmbd.zdtHRwy.Ckm'D;w>tcdtoGJ< 'D;ySRrRw>zdw>[h.phtD.vd;tw>ywHouGH>un;oh.wz.vX tb.xGJwbsDCD'D; 

rH.eH.pdx. uGD>bsD.txDuwX> M.b.I 

 

This packet does not cover unemployment appeals.  If you are filing an appeal from an 

unemployment-benefits decision, please refer to the specific unemployment-appeal instructions 

and forms, which are available at      
http://www.mncourts.gov/CourtOfAppeals/COAHelpTopics.aspx#tab06COAUnemploymentAppeal.   

w>*h>w>usdRvHmbd.zdtHRwy.Ckm'D; w>zH;w>rRwtd. tw>ywHouGH>un;b.. erh>qSd;xD.w>ywHouGH>un;vXtb.C;'D; 

w>zH;w>rRwtd. w>rRbsK;tw>pH.nD.M.< 0Ho;plR uG>oCJRw>zH;w>rRwtd.tw>ywHouGH>un;tw>eJ.usJ'D; vHmuGD.'dvDRqD 

wz.<AvXe'd;M>tDRohzJ 

http://www.mncourts.gov/CourtOfAppeals/COAHelpTopics.aspx#tab06COAUnemploymentAppeal.   
 

 

Court of Appeals Opinions are Available to the Public 
uGD>bsD.w>ywHouGH>un;tw>qXwJmw>xH.oh.wz.w>uymzsgtDRqlursX>trJmng 

 

Once your appeal is decided, the Court of Appeals will issue a written decision, called an 

“opinion,” which will describe your case and the reasons for the court’s decision.  The opinion 

will be available to the public on the Minnesota Judicial Branch’s website. After an opinion 

is filed, it cannot be removed from the Internet. This means that anyone who searches for your 

name on the Internet may be able to find and read the opinion, which will include information 

about the reason you were fired. 
zJew>ywHouGH>un;w>tHRb.w>qXwJmtDR0HRwbsDCD<  w>ywHouGH>un;uGD>bsD.uxk;xD.w>qXwJmvXtb.w>uGJ;tDR 'D;b. 

w>ud;tDR “w>xH.<”vXtuGJ;zsgew>trl;t&> t*h>'D;w>*h>vdmbDSvdmvX uGD>bsD.tw>qXwJmM.vDR. w>qXwJmw>xH.tHR ub.w> 

ymzsgtDRqlursX>trJmngzJ rH.eH.pdx.pH.nD.uGD>ySm,JRoMM.vDR. w>xH.tHRrh>b.w>  qSXxD.tDR0HRtvD>cHM.  b.w>xk;uGHmtDR 

vXthxX.eJ;tylRwohvXRb.M.vDR. tcDynDM. ySRw*Rv>v>vXtCkerHRvX thxX.eJ;tylRb.oh.oh.uxH.'D; z;b.ew>xH. 

wcgtHR vXuy.Ckmw>upD.vXtb.xGJw>*h>vdmbDSvdmvXeb.w>xk;xD.vXw>rRtylRM.vDR. 

 

Laws that Apply to your Appeal/oJp;w>bsXvXb.C;'D;ew>ywHouGH>un; 

 
Your appeal is governed by the Minnesota Rules of Civil Appellate Procedure, the Special Rules 

of Practice for the Minnesota Court of Appeals, and the Minnesota Statutes.  Minnesota Statutes 

chapter 14 and chapter 606 apply specifically to many administrative appeals.  
ew>ywHouGH>un;M. b.w>yXqSXcDzsdrH.eH.pdx.ursX>tw>ywHouGH>un;tusdRtusJ(Minnesota Rules of Civil Appellate 

Procedure)<w>od.w>oDw>bsXtw>rR vXtvDRqDvXrH.eH.pdx.w>ywHouGH>un;uGD>bsD.t*D>( the Special Rules of Practice 

for the Minnesota Court of Appeals,)< 'D;rH.eH.pdx.oJp;M.vDR. Minnesota Statutes chapter 14 'D;Achapter 606 
b.xGJvDRqD0J'D; w>yXqSXtw>ywHouGH>un;w>tgr;M.vDRI 

 

 

 

 

 

 

http://www.mncourts.gov/CourtOfAppeals/COAHelpTopics.aspx#tab06COAUnemploymentAppeal
http://www.mncourts.gov/CourtOfAppeals/COAHelpTopics.aspx#tab06COAUnemploymentAppeal
https://www.revisor.mn.gov/court_rules/ap/
http://www.mncourts.gov/mncourtsgov/media/Appellate/Court%20of%20Appeals/Special_Rules_of_Practice_COA.pdf
http://www.mncourts.gov/mncourtsgov/media/Appellate/Court%20of%20Appeals/Special_Rules_of_Practice_COA.pdf
https://www.revisor.mn.gov/statutes/cite/14
https://www.revisor.mn.gov/statutes/cite/14
https://www.revisor.mn.gov/statutes/cite/606
https://www.revisor.mn.gov/court_rules/ap/
https://www.revisor.mn.gov/court_rules/ap/
http://www.mncourts.gov/mncourtsgov/media/Appellate/Court%20of%20Appeals/Special_Rules_of_Practice_COA.pdf
http://www.mncourts.gov/mncourtsgov/media/Appellate/Court%20of%20Appeals/Special_Rules_of_Practice_COA.pdf
https://www.revisor.mn.gov/statutes/cite/14
https://www.revisor.mn.gov/statutes/cite/606
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This packet includes simplified instructions, but you should read the rules and statutes yourself for 

more information.  If you are representing yourself, you are responsible for researching court 

rules, case law, and statutes that govern your case.   
w>*h>w>usdRvHmbd.zdtHRy.Ckm w>eJ.usJvXtb.w>rRnDuhRtDR< b.q.e-uX;z;w>od.w>oDw>bsXoJp;vXeeD>up>'.0J vXe 

uM>tgxD.w>*h>w>usdR t*D>M.vDR. erh>qXxX.cX.p;vXeeD>up>'.0JtCd< urh>erl'gvXeuCkoh.ngb.C;uGD>bsD. tw> od. w> 

oD< w>rl;w>&>w>bsX< 'D;oJp;oh.wz.vXtb.xGJew>trl;t&>M.vDR. 

 

You can find the rules, case law, and statutes at the Minnesota State Law Library (Room G25, 

Minnesota Judicial Center, 25 Rev. Dr. Martin Luther King Jr. Blvd., St. Paul, MN 55155, or call 

651-297-7651), and at public libraries.  You can also find the rules at the Minnesota Judicial 

Branch website (http://www.mncourts.gov/About-The-Courts/SupremeCourt/CourtRules.aspx).  
eCkxH.M>w>od.w>oD<Aw>rl;t&>oJp;< 'D;oJp;oh.wz.ohzJrH.eH.pdx.uD>pJ.oJp;tvHm&d'X;A(Room G25, Minnesota 

Judicial Center, 25 Rev. Dr. Martin Luther King Jr. Blvd., St. Paul, MN 55155< rhwrh> ud;A 651-297-7651)< 'D; 

zJursX>vHm&d'X;oh.wz.M.ohvDR.eCkM>w>od.w>oDw>bsXoh.wz.ohph>uD;zJrH.eH.pdx.w>pH.nD.yDwhySm,JRoM 

(http://www.mncourts.gov/About-The-Courts/SupremeCourt/CourtRules.aspx).  

 

Filing Fees/w>qSd;xD.w>tbl;tvJwz. 
 

In an administrative (certiorari) appeal, the relator (the person filing the appeal) must pay a $550 

filing fee to the Clerk of the Appellate Courts.  If you cannot afford your filing fee, you can ask the 

administrative decision-maker to waive the filing fee for the appeal.  An order waiving the filing 

fee is sometimes referred to as an order granting permission to proceed “in forma pauperis 

(IFP).” See Minn. R. Civ. App. P. 103.01, subd. 1; 109. 
vXw>yXqSX(uGD>bsD.w>uG>u'guhRw>pH.nD.)w>ywHouGH>un;tylRM.< ySRvdmuGD>(ySRvXqSd;xD.w>ywHouGH>un;) ub.[h. 

tbl; tvJ   $550 ql uGD>bsD.xDw>ywHouGH>un;p&h0JR'X;ttd.vDR. e[h.w>tbl;tvJrh>wM>M.< eChxD. w>yXqSX ySRqXwJm w>zd 

vXupl;uGHmw>bl;w>vJvXw>qSd;xD.w>ywHouGH>un;ohM.vDR. w>uvk>vXupl;uGHmw>ywHouGH>un;tbl;tvJtHR wbsDwcD. 

b. w>ud; tDRvX  w>uvk>w>[h.cGJ;vXuvJRqlng    “in forma pauperis (IFP).” uG>AMinn. R. Civ. App. P. 103.01, subd. 1; 

109. 
 

To get an order waiving the filing fee for the appeal, you must request it from the administrative 

decision-maker.  Your request can also ask the administrative decision-maker to waive the cost of 

preparing a transcript for your appeal.  If the decision-maker denies your request to waive the filing 

fee for the appeal, you may then file a motion with the Court of Appeals to review the decision-

maker’s denial of your request.  

'fod;euM>w>pl;uGHmw>bl;w>vJvXw>qSd;xD.w>ywHouGH>un;t*D>< eub.ChxD.vX w>yXqSXySRqXwJmw>zdttd.M.vDR. ew> 

ChxD.ySRyXqSXqXwJmw>zdvXupl;uGHmph>uD;w>tbl;tvJvXtuwJmuwDRw>uGJ;eD.uGJ;CgvXw>ywHouGH>un;w>t*D>ohM.vDRI 
ySRyXqSXqXwJmw>zdrh>orXew>ChxD.M.< euGJ;ChxD.qlw>ywHouGH>un;uGD>bsD.vX uuG>u'guhR ySRyXqSXqXwJmw> tw>orX 

ew>ChxD.ohM.vDRI 

 

 

 

 

 

 

 

http://www.mncourts.gov/About-The-Courts/SupremeCourt/CourtRules.aspx
http://www.mncourts.gov/About-The-Courts/SupremeCourt/CourtRules.aspx
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/103/#103.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/109/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/103/#103.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/109/
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Contact the administrative decision-maker to ask for instructions to request waiver of your filing 

fee on appeal.  The Minnesota Judicial Branch website provides forms and instructions for 

requesting waiver of the filing fee in appeals from district court decisions (forms available here: 

http://www.mncourts.gov/GetForms.aspx?c=19&p=70).   You may be able to modify these forms 

to make your fee-waiver request to the administrative decision-maker.  
qJ;usd; oHuG>ySRyXqSXqXwJmw>zdvX u[h.eRw>eJ.usJb.C;w>pl;uGHmw>tbl;tvJvXw>qSd;xD.w>ywHouGH>un;w>wuh>I zJrH. 

eH.pd x.pH.nD.uGD>ySm,JRoM[h.eDRvDRvHmuGD.'d'D; w>eJ.usJwz.vXeuChcGJ;w>pl;uGHmw>tbl;tvJvXuqSd;xD. w>ywH ouGHm 

un;oh.wz.vXuD>&h.uGD>bsD.tw>pH.nD.oh.wz.M.vDR(vHmuGD.'doh.wz.b.w>'d;M>tDRohzJ= 

http://www.mncourts.gov/GetForms.aspx?c=19&p=70).eqDwvJ0JvHmuGD.'doh.wz.uoh0J'fod;uGJ;ChxD.w>pl;uGHm w>tbl; 

tvJ qlySRyXqSXqXwJmw>ttd.t*D>M.vDRI 

 

 

 

Important Information about your Appeal 
w>*h>w>usdRt&h'd.vXtb.xGJ'D;ew>ywHouGH>un; 

 

  
Your Forms Must be Filled Out in English 

w>ub.rRySJRvHmuGD.'dtHRvXtJuvH;usdm 

 

The forms in the attached packet are worded in both English and the translated language.  But your 

answers on the form must be provided in English.  If you are unable to fill out your forms in 

English yourself, you will need to arrange for someone to assist you to word your answers in 

English.  

vHmuGD.'doh.wz.vXw>*h>w>usdRvHmbd.zdtHRb.w>uGJ;tDRvXtJuvH;usdm'D;usdmvXtb.w>uGJ;usdmxHuhRtDRM.vDR. b.q. 

ew>pH;qXvX vHmuGD.'dtHRub.rh>0JvXtJuvH;usdm. erRySJRvHmuGD.'dtHRvXtJuvH;usdmvXeeD>up>rh>wb.tCd<  eub.&J.usJR 

w> 'D; ySRw*R vXurRpXRrRySJRw>pH;qXoh.wz.vXtJuvH;usdmM.vDR. 

 

 

 

Your Brief Must be Written in English/ew>ymzsgzkmudmub.w>uGJ;tDRvXtJuvH;usdm 
 

A major part of your appeal is your brief, which is where you will make your legal arguments 

supporting the outcome you are seeking in your appeal.  Your brief will likely require some legal 

research into the statutes and case law that apply to your appeal.  The brief must be written in 

English.  If you are unable to write your brief in English yourself, you will need to arrange for 

someone to assist you researching and writing your brief in English.   
w>t&h'd.wcgvXew>ywHouGH>un;xD.w>M.rh>0J euGD>bsD.tvHmymzsg vXeuwJzsgeoJp;w>*h>vdmbSDvdmwz.vXtqD.xGJ 

w>tpXvX eCkxH.vd.b.tDRvX ew>ywHouGH>un;w>wbsDtHR M.vDR. euGD>bsD.vHmymzsgtHR b.oh.oh.uvd. w>CkxH. oh. 

ngql oJp;< 'D;w>trl;t&>w>od.w>oDvXtb.xGJ'D; ew>ywHouGH>un;M.vDR. uGD>bsD.tvHmymzsgtHR ub.w>uGJ; tDRvX tJuvH; 

usdmvDR. erRySJRvHmuGD.'dtHRvXtJuvH;usdmvXeeD>up>rh>wb.tCd<  eub.&J.usJRw>'D;ySRw*R vXurRpXRrRySJR w>pH;qXoh. 

wz. vXtJuvH;usdmM.vDR. 

 
 

http://www.mncourts.gov/GetForms.aspx?c=19&p=70
http://www.mncourts.gov/GetForms.aspx?c=19&p=70
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Step-by-Step Instructions for Filing an 

Administrative (Certiorari) Appeal 
usdRusJtywD>b.ywD>w>eJ.usJvXtb.C;'D;w>qSd;xD.w>ywHouGH>un;vX 

uGD>bsD.xDuuG>u'guhRw>pH.nD. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

  

 

 

 

 

 

 

 

Step 1: Calculate Your Appeal Deadline 
ywD> A1 A=A*H>'G;ew>ywHouGH>un;tw>oh.qXz;uwD> 

 

The deadline for filing an administrative (certiorari) appeal varies depending on the type of 

decision being appealed.  You may need to research which statute governs the type of decision 

you seek to appeal:  
w>qSd;xD.w>ywHouGH>un;vXuGD>bsD.xDuuG>u'guhRw>pH.nD.tw>oh.qXz;uwD>ttd.vDRqDvXt'd;oMRxD.to;vX 

w>pH.nD.qXwJmtuvkmvXb.w>ywHouGH>un;xD.to;M.vDRI b.oh.oh.eub.CkxH.oh.ng oJp;zJvJ.wcg tpdurDR 

td.vX  w>pH.nD.vXetJ.'d;ywHouGH>un;:  
 

 If you are appealing a decision under Minnesota Statutes chapter 14, your appeal must be 

filed no more than 30 days after the final decision.  To meet this deadline, you must file 

and serve your Petition for Writ of Certiorari by the date you calculate below.  See Steps 

2 & 3 for information about the Petition for Writ of Certiorari.  
erh>ywHouGH>un;w>pH.nD.vXrH.eH.pdx.oJp;tqX'd.14 tzDvmM.< ew>ywHouGH>un;tHRub. w>qSd;xD. 

vXtoD30twD>ylRzJw>pH.nDqXwJm0HRtvD>cHM.vDRI 'fod;ewpJRcHw>oh.qXz;uwD>t*D>< eub.qSd;xD.'D;qSX[h. 

ew>ywHouGH>un;vXuGD>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD. 'frk.eHRvXe*H>'G;vXvm tod;M.vDRI uG>b.ywD> 

2 'D; 3 vXeuoh.nge>yX>tgxD.b.C; w>ywHouGH>un;vXuGD>bsD.xDtw>uvk>vX uuG>u'guhR  w>pH.nD.wuh>I 

 

 If you are appealing a decision under Minnesota Statutes chapter 606, your appeal must be 

filed no more than 60 days after getting notice of a decision. To meet this deadline, the 

signed (“issued”) Writ of Certiorari must be served by the date you calculate below.  See 

Step 6 for information about the signed Writ of Certiorari.  
erh>ywHouGH>un;w>qXwJmpH.nD.vXrH.eH.pdx.oJp;tqX'd. 606 tzDvmM.< ew>ywHouGH>un;tHR ub.w> 

qSd;xD.vXtoD 60 twD>ylRzJe'd;M>b.w>pH.nD.qXwJm0HR tvD>cHM.vDRI 'fod;ewpJRcHw>oh.qXz;uwD>tHR t*D>< uGD>bsD. 

xDtw>uvk>qJ;vDRrHRvXuuG>u'guhRw>pH.nD.M.  ub.w>[h.xD.tDR'frk.eHRvXe*H>'G;vXvmtod;vDRI uG>b.ywD>6 

'fod;eue>yX>tgxD.b.C; uGD>bsD.xDtw>uvk>qJ;vDRrHRvX uuG>u'guhRw>pH.nD.M.wuh>I 

 

☐ Determine the statute that governs your appeal, the number of days you have to appeal the 

decision, and the date that starts the period to appeal: _____________________________ 
qXwJmoJp;vXtpdurDRtd.vXew>ywHouGH>un;< rk>eHRwz.vXttd.vXeuywHouGH>un;w>t*D><  'D;rk>eHRqXuwD>vX 

eub.p;xD.w>ywHouGH>un; :  
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General Instructions for Calculating Court of Appeals Deadlines 
w>eJ.usJnDEk>rRto;vXeu*H>'G;uGD>bsD.tw>ywHouGH>un;tw>oh.qXz;uwD>wz. 

 

 Do not count the day of the event that starts the time period (for example, the date 

the decision was mailed to you).  Instead, start counting the next day.  
*H>'G;Ckmrk>eHRvXw>p;xD.rRto;w*hR(t'd< rk>eHRvXw>pH.nD.tHRb.w>qSXCDRqleR)I vXtvD>< p;xD.'G;vX 

rk>eHRvX tu[JI) 

 Continue counting calendar days.  Do not skip weekends or legal holidays. 

*H>u'D;vHmeH.vHmvgrk>eHRqlngoh.wz.. vJRuymuGHmEGHtuwX>rhwrh>eHRobVwz.w*hRI 

 If the last day of the period falls on a Saturday, Sunday, or legal holiday, then the 

deadline is the next business day.  For the purpose of calculating deadlines, legal 

holidays for the appellate courts are: 
w>qXuwD>vXub.p;xD.rh>vDRb.vXrk>bl.<rk>cD.xH;eHR<eHRobVwz.tCd<w>oh.qXz;uwD>urh>0Jw>zH; 

w>rRtrk>teHRvXu[JM.vDR. vXw>u*H>'G;w>oh.qXz;uwD>oh.wz.t*D><  w>ywHouGH>un;uGD>bsD. teHR 

obV wz.'fvXvmtod;vDR= 

o New Year’s Day (January 1);  

eH.xD.oD(vg,elRtg&H. 1 oD );  

o Martin Luther King, Jr.’s birthday (the third Monday in January); 

r.wh.vl.o.uhuFLeH.,.eHRtd.zsJ. (vg,ElRtg&H.rk>q.oXoDwoD); 

o Presidents’ Day (the third Monday in February); 

uD>cd.trk>eHR (vgzh.-bLRtg&HRrk>q.oXoDwoD); 

o Memorial Day (the last Monday in May); 

w>oh.eD.xD.trk>eHR(vgrhRrk>q.vXcHuwX>woD);  

o Independence Day (July 4);  

w>obVtrk>eHR( vg,lRvH4oD); 

o Labor Day (the first Monday in September); 

ySRrRw>zdtrk>eHRA(vgpJ;ywhbX.rk>q.tqduwX>woD); 

o Columbus Day (the second Monday in October), even though the appellate 

courts are open on Columbus Day; 
ud.v.y;trk>eHR(vgtD;uxdbX.rk>q.cHoDwoD)< ySRywHouGH>un;w>uGD>bsD. td;xD.to;vX 

rk>eHRtHRA'.vJm); 

o Veterans’ Day (November 11); 

ok;vD>vHRtrk>eHRA(vged.0hbX.11oD); 

o Thanksgiving Day (the fourth Thursday in November); 

w>pH;bsK;pH;zSd.trk>eHR(vged.0hbX.rk>vhR{dRvGH>oDwoD); 

o The Friday after Thanksgiving; and 
o w>pH;bsK;pH;zSd.trk>eHR0HRrk>zDz;< 'D; 

Christmas Day (December 25). 

c&Hmtd.zsJ.teHR(vg'H.pJbX. 25oD). 
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☐ The deadline for starting my appeal is______________________________.  
w>oh.qXz;uwD>vXw>up;xD.w>ywHouGH>un;rh>0J 

 

Note: The Court of Appeals cannot extend the deadline for appeal.  If you do not meet this 

deadline, your appeal will be dismissed.    
wd>eD.=w>ywHouGH>un;uGD>bsD.rR,HmxD.w>oh.qXz;uwD>vXw>ywHouGH>un;wohb.I erh>pJRcHw>oh.qXz;uwD>M.< 

ew>ywH  ouGH>un;w> tHRub.w>rRvDRr>M.vDRI 

 

Step 2: Fill out the Petition for Writ of Certiorari,  

Statement of the Case, and Writ of Certiorari  

and obtain a copy of the decision you are appealing 
ywD> 2A=ArRySJR w>ywHouGH>un;uDG>bsD.xD tw>uvk>vX uuG>u'guhRw>pH.nD.<A 

w>rl;w>&>t*h>w>ymzsg<A'D;Aw>uvk>vXuuG>u'guhRw>pH.nD.A'D;A 

rRM>vHmuGJ;'dvXw>pH.nD.vXeywHouGH>un; 

 

 

☐ Fill out the Petition for Writ of Certiorari, which tells the court that you want to appeal. 
rRySJRAw>ywHouGH>un;vuGD>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD.AvXtwJzsguGD>bsD.vXetJ.'d;ywHouGH>un;w> 

M.wuh>I 

 

☐ Fill out the Statement of the Case, which should briefly summarize the reasons you think the 

decision you are appealing from was incorrect. You do not need to make detailed arguments 

in the Statement of the Case, because you will make detailed arguments later in your Brief.  

Do not attach any additional documents to your Statement of the Case.   
 rRySJRAw>rl;w>&>t*h>w>ymzsg<AvX-uX;ymzsgAw>usX>wH>zk.udmzdAvXw>*h>rEkRtCdAeqdurd.vXA tw>pH.nD.vXeywHxD. 

tHRA ur.0JM.vDRIA tvd. wtd.vXeuymzsgew>*h>vdmbSDvdmcJvXmcJqhvXA w>rl;w>&>t*h>w>ymzsg<A rh>vXeuymzsgew>*h>vdm 

bSDvdmcJvXmcJqhvXeAuGD>bsD.vHmymzsgAtylRtCdM.vDRIAwb.bs;pJCkmAvHmwDvHmrDoh.wz.t*kRt*RqlAeAw>rl;w>&>t*h>

w>ymzsgAb.I 

 

Some questions on the Statement of the Case may require you to complete some basic legal 

research about your appeal before you can complete them.  Detailed instructions for 

completing this form are available at  
http://mncourts.gov/CourtOfAppeals.aspx#Tab08Resources. 
w>oHuG>weDRvXw>rl;w>&>w>*h>tw>ymzsgylRb.oh.oh.uvd.b.0JvXeCkxH.oh.ngtgxD.oJp;w>bsXwz.wcsK;vXepH;

qXtDRM.vDRIw>eJ.usJvDRwH>vDRqJ;vXtb.xGJ'D;w>rRySJRvHmuGD.'dtHRe'd;M>ohzJ  

http://mncourts.gov/CourtOfAppeals.aspx#Tab08Resources. 
 

☐ Fill out the Writ of Certiorari (except for the signature line and date for the Clerk of the 

Appellate Courts). The Writ of Certiorari notifies the respondents that you have filed your 

appeal and orders the respondents to provide certain records.  The Clerk of the Appellate Courts 

will sign the Writ of Certiorari after you file it and will return it to you (see step 7 for more 

information about the signed Writ of Certiorari).   
      rRySJRA  Aw>uvk>vXuuG>u'guhRw>pH.nD.A (ymwh>w>qJ;vDRrHR'D;rk>eHRtvD>vXuGD>bsD.xDw>ywHouGH>un;p&h0JR'X;t*D>) 

wuh>Iw>uvk>vXuuG>u'guhRw>pH.nD.A'k;oh.ngySRwl>uGD>wz.vXA eqSd;xD.w>ywHouGH>un;'D; w>uvk> wz. vXA 

ySRwl>uGD>wz.A'fod;u[h.xD.w>rReD.rRCgoh.wz.vDRIAuGD>bsD.xDw>ywHouGH>un;p&h0JR'X;AuqJ;vDRrHRvXA w>uvk>vX 

http://mncourts.gov/CourtOfAppeals.aspx#Tab08Resources
http://mncourts.gov/CourtOfAppeals.aspx#Tab08Resources
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uuG>u'guhRw>pH.nD.AzJeqSd;xD.tDR0HR'D;w>u[h.u'guhReRA(uG>AywD>A7AvXuM>b.w>*h>w>usdRtgxD.b.C;A w>uvk> 

vXuuG>u'guhRw>pH.nD.AvXb.w>qJ;vDRrHRM.vDR)I 

 

The party who files the appeal is called the “relator.”  The other parties are called the 

“respondents.”  
ySRwzkvXqSd;xD.w>ywHouGH>un;tHRb.w>ud;tDRvX “ySRvdmuGD>”M.vDRI ySRt*Rtzkwz.M.w>ud;tDRvXA?ySRwl>uGD>wz.”A 

M.vDRI 

 

Fill in all of the blanks on the forms (except for the signature line and date for the Clerk of the 

Appellate Courts).  If you do not fill out all of the blanks, the Clerk of the Appellate Courts may 

have to return the forms to you, and it may cause you to miss your deadline to appeal. 

rRyJSRw>vD>vDR[dcJvXmvXvHmuGD.'dA(ymwh>w>qJ;vDRrHR'D;rk>eHRtvD>vXuGD>bsD.xDw>ywHouGH>un;p&h0JR'X;t*D>)tylRwuh>. erh> 
wrRySJR w>vD>vDR[dcJvXmM.< AuGD>bsD.xDw>ywHouGH>un;p&h0JR'X;A b.oh.oh.u[h.u'guhRevHmuGD.'dqletd.< 'D;A b.oh. oh. 

ew> ywHouGH>un;w>oh.qXz;uwD>upJRcHuGHmvDR. 

 

☐ Obtain a copy of the decision you are appealing. If you do not have a copy of the decision, you 

can contact the agency or government body that made the decision, and request an additional 

copy. You will need to file a copy of the decision along with your Petition for Writ of 

Certiorari.  Minn. R. Civ. App. P. 115.03, subd. 1.    
rRM>w>pH.nD.qXwJmvHmuGJ;'dvXeuywHouGH>un;xD.wuh>I erh>wtd.'D;w>pH.nD.qXwJmvHmuGJ;'dM.< eqJ;usd;u&XcX.p; 

rhwrh> y'd.rd>yS>vXtrRw>pH.nD.< 'D;ChxD.vHmuGJ;'dtoDwcgohvDRI euvd.wD.xD.w>pH.nD.qXwJmvHm uGJ;'dCkm'D;A 

w>ywHouGH>un;xD.w>vX uGD>bsD.xDtw>uvk>vXw>uuG>u'guhR w>pH.nD.  Minn. R. Civ. App. P. 115.03, 

subd. 1. t*D>vDRI   

  

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/
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Step 3: File the Petition for Writ of Certiorari, 

Statement of the Case, Writ of Certiorari, and copy of the decision 

ywD> A3A= AqSd;xD. w>ywHouGH>un;uDG>bsD.xD tw>uvk>vX 

uuG>u'guhRw>pH.nD.<Aw>rl;w>&>t*h>w>ymzsg<Aw>uvk>vXuuG>u'guhRw>pH.nD.A'D;Aw>pH.nDtvHmuGJ;'d 

  

“Filing” means submitting or delivering documents to the Office of the Clerk of the Appellate 

Courts.  Filing the Petition for Writ of Certiorari is how you tell the Court of Appeals that you are 

starting an appeal. 
“qSd;xD.” tcDynDrh>0J w>[h.xD.Arhwrh>AqSX0JAvHmwDvHmrDoh.wz.qlA uGD>bsD.xDw>ywHouGH>un;p&h0JR'X;AM.vDRI qSd;xD.A  

w>ywHouGH>un;uDG>bsD.xD tw>uvk>vX uuG>u'guhRw>pH.nD.AtHRrh>usJvXewJw>ywHouGH>un;uGD>bsD.vX ep;xD.w> 

ywHouGH> un;M.vDRI 

 

☐  Choose your method of filing (see instructions below). 

CkxXew>usdRusJvX euqSd;xD.w>A (uG>w>eJ.usJ vX tzDvm). 

 

General Instructions for “Filing”/w>eJ.usJvXtnDEk>b.C;'D;A?qSd;xD.”  

 

Parties without an attorney may file documents by any of the following three methods: 
ySRtzkvXAtwtd.'D;yD>&Dwz.AqSd;xD.vHmwDvHmrDcDzsdw>rRtusJA3Acg'fvXvmtod;M.vDR:  

 

(1) By hand-delivering them to the Clerk of the Appellate Courts during business hours  

 (8:00 a.m. to 4:30 p.m. weekdays). 
cDzsdAySReD>up>tw>pdmqSXAqluGD>bsD.xDw>ywHouGH>un;p&h0JR'X;AzJw>zH;w>rRe.&H.tqXuwD> 

(*DR A8Ae.&H. = wkR=[gcDA4;30 Aw>zH;w>rRtrk>eHR).  

 

(2) By mailing the documents to the Clerk of the Appellate Courts, addressed to:  
cDzsdAvHmy&XAtw>pdmqSXql uGD>bsD.xDw>ywHouGH>un;p&h0JR'X;<AvD>td.qd;xH;vX=: 

 

Clerk of the Appellate Courts 

305 Minnesota Judicial Center 

25 Rev. Dr. Martin Luther King Jr. Blvd. 

St. Paul, MN 55155 
 

For filing by postal mail, a document will be considered filed “on time” if it is 

deposited in the U.S. Mail by the deadline with correct postage and the correct address, 

even though the Clerk of the Appellate Courts will not receive the document on the 

day you deposit it in the mail.  
vXw>qdS;xD.cDzsdvHmy&Xt*D><AvHmwDvHmrDvXtb.wXfqSXtDRwkRql U.S vHmy&XtpkylR zJw>oh.qXz;uwD> trk>eHR  

Ckm'D;w>qSXvHmtbl;tvJ'D;w>td.vD>qd;xH;vXtb.M.A b.w>ymyeD.tDR'fvHmwDvHmrDtHRb. w>qSd;xD.vX 

A?tb.qXb.uwD>”< AuGD>bsD.xDw>ywHouGH>un;p&h0JR'X;A rh>w'd;M>vHmwDvHmrDvXArk>eHRvXA eqSXvX vHmy&X 

tylR '.vJmM.vDRI 

 

(3) By submitting them electronically through the appellate courts’ e-filing system, E-

MACS.  Parties who do not have an attorney are not required to use E-MACS, but they 

are allowed to do so. But, once you choose to file in E-MACS, you must continue 
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using it for filing. You may not go back to filing by hand-delivery or mail. (Note: All 

attorneys are required to use E-MACS and cannot file documents by mail or by 

hand-delivery to the Clerk of the Appellate Courts.)  
[h.xD.w>vXvDrh.AcDzsdAySRywHouGH>un;uGD>bsD.tvDrh.qSd;xD.tusdRtusJ<AE-MACS M.vDRI ySRtzkoh. wz. 

vX wtd.'D;yD>&Dwz.tvd.wtd.vXupl;ug E-MACS b.< b.q.w>[h.tcGJ;vXupl;ug0JvDR. b.q.erh>Ck 

xXvX euvDrh.=qSd;xD.w> cDzsd  E-MACS wbsDCDM.<Aeub. AvDrh.=qSd;xD. w>*h> qlng 'ftHRA =Ae CkxX usdRusJ 

vXe uqSd;xD.vXcHvXAySReD>up>Arhwrh>AvHmy&XAwohb.A(wd>eD.A=AyD>&DcJvXmub.pl;ugAE- MACS 'D;  qSd;xD. 

vHmwDvHmrDcDzsdvHmy&Xrhwrh> cDzsdySReD>up>qluGD>bsD.xDw>ywHouGH>un;p&h0JR'X;M.vDRI) 

 

For information about electronic filing and to submit documents electronically,                                      

go to the Clerk of the Appellate Courts’ webpage (www.mncourts.gov/Clerk-of-Appellate-

Courts.aspx#tab05AppellateeFiling). For additional instructions on filing, see Minn. R. Civ. 

App. P. 125.01. The Clerk’s Office cannot accept filings by fax or email. 
vXeuoh.nge>yX>tgxD.w>qSd;xD.'D;[h.xD.vHmwDvHmrDcDzsdvDrh.t*D>< vJRql AuGD>bsD.xDw>ywHouGH>un;p&h0JR'X; 

tySR,JRubsH;A(www.mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab05AppellateeFiling). vXu'd;M>tgxD. 

w>eJ.usJb.C;w>qSd;xD.w>*h>t*D>< uG>A Minn. R. Civ. App. P. 125.01. ySRywHouGH>un; p&huGD>bsD. wwl>vdm w>qSd; 

xD.cDzsdpJ;uGJ;'dqSXvHm rhwrh> tHrh(v)b.M.vDRI 

 

☐  If you are filing your documents by hand-delivery or by mail, make a copy for yourself, a 

copy for each of the respondents, and a copy for the agency decision-maker, of each of the 

following documents: (1) Petition for Writ of Certiorari, (2) Statement of the Case, (3) Writ of 

Certiorari, and (4) a copy of the decision you are appealing.   
erh>qSd;xD.evHmwDvHmrDcDzsdySReD>up>rhwrh>cDzsdvHmy&XM.< ArRM>vHmuGJ;'dwbh.vXe*D><Awbh.vXySRwl>uGD>w>wz.w*Rpkmpkm<A 

'D;wbh.vXAu&XcX.p;ySRqXwJmw><AvXvHmwDvHmrDvXvmwz.tHR= (1)w>ywHouGH>un;vXuGD>bsD.xDtw>uvk>vX uuG> u'g 

uhRw>pH.nD. < (2)w>rl;w>&>t*h>w>ymzsg< (3)uGD>bsD>xDtw>uvk>uuG>u'guhRw>pH.nD.< A'D; (4)w>pH.nD.wz. tvHmuGJ;'d 

vXeuywHouGH>un;xD.AM.vDRI 

 

☐ Keep one copy of each document for your records and file the original of each with the Clerk 

of the Appellate Courts, or file electronically.   
ymCmvHmuGJ;'dwcgpkmpkmvXew>rReD.rRCgt*D> A'D;qSd;xD.vHmwDvHmrDvXttd.qd qluGD>bsD.xDw>ywHouGH>un;p&h0JR'X;ttd. 

rhwrh>qSd;xD.tDRcDzsdvDrh.M.wuh>I 

http://www.mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab05AppellateeFiling
http://www.mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab05AppellateeFiling
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.01
http://www.mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab05AppellateeFiling
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.01


 

 

Revised 11/27/19    uG>u'guhRzJA11§27§19 13 

Step 4: Serve the documents on respondents 
ywD>A4A=AqSXvHmwDvHmrDwz.qlySRwl>uGD>oh.wz.ttd. 

 

Any time you submit a document to the Clerk of the Appellate Courts for filing, a copy must also 

be provided to all other parties at or before the time of filing. This is called “service.”  
zJeqSXvHmwDvHmrDqluGD>bsD.xDw>ywHouGH>un;p&h0JR'X;vXuqSd;xD.w>t*D>tcgwbsDv>v>< eub.[h.xD.ph>uD; vHmuGJ;'d 

wcgql ySR*R tzkoh.wz.zJ Arhwrh>AwcsK;w>qSd;xD.w>tqXuwD>tcgM.vDR. w>tHRud;o;vX “w>qSX[h.” M.vDR. 

 

You must also file proof that you have served the document (“proof of service”) with the Clerk of 

the Appellate Courts.  Instructions for proof of service are at Step 5.   

eub.qSd;xD.w>tk.o;vXeqSXvHmwDvHmrD(“w>tk.o;vXw>qSX[h.”)Aql uGD>bsD.xDw>ywHouGH>un;p&h0JR'X;ttd.vDR. 
w>eJ.usJb.xGJ w>tk.o;vXw>qSX[h.Atd.0JzJywD>A5AM.vDRI 

 

Important: If you are appealing a decision under Minnesota Statutes chapter 14, you must 

file the Petition for Writ of Certiorari and serve it on the respondents by the deadline you 

calculated in Step 1, or your appeal will be dismissed.  Minn. Stat. § 14.64 also requires you 

to serve a copy of the Petition for Writ of Certiorari on the agency.   

t&h'd.- erh>ywHouGH>un;w>pH.nD.vXrH.eH.pdx.oJp;tqX'd.14tzDvmM.< tvd.td.vXeuqSd;xD. w>ywHouGH>un; 

vXuGD>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD.<'D;eub.qSX[h.vHmwDvHmrDoh.wz.qlySRwl>uGD>ttd.wcsK; w>oh.qXz; 

uwD> vXe*H>'G;zJvgpJ;ywhbX.1oD< rhwrh>ew>ywHouGH>un;tHRub.w>rRvDRr>M.vDR.w>bsX Minn. Stat. § 14.64  
ph>uD;vd.0JvXeuqSX[h.w>ywHouGH>un;vXuGD>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD.tw>uGJ;'dqlu&XcX.p; ttd. vDRI 

 

If you are appealing a decision under Minnesota Statutes chapter 606, you must accomplish 

this step, and you must also receive the signed (“issued”) Writ of Certiorari and serve it on 

the respondents by the deadline you calculated in Step 1, or your appeal will be dismissed.  

See Step 6 for more information about the signed (“issued”) Writ of Certiorari.   
erh>ywHouGH>un;w>pH.nD.qXwJmvXrH.eH.pdx.oJp;tqX'd.606tzDvmM.< eub.rRvXySJRywD>wcgtHR<'D;eub.'d;M>ph>uD; 

(w>xk;xD.)uGD>bsD.xDtw>uvk>qJ;vDRrHRvXuuG>u'guhRw>pH.nD.<'D;[h.qSXtDRqlySRwl>uGD>ttd.wcsK;w>oh.qXz;uwD>vXe

*H>'G;zJ vgpJ;ywhbX.1oD< rhwrh> ew>ywHouGH>un;ub.w>rRvDRr>M.vDR. uG>b.ywD>6'feuoh.nge>yX>tgxD.w>*h>b.xGJ 

(w>xk;xD.)uGD>bsD.xD tw>uvk>qJ;vDRrHRvXuuG>u'guhRw>pH.nD.. 
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General Instructions for “Service” 
w>eJ.usJvXtnDEk>vXA  “w>qSX[h.” t*D>  

 

There are multiple methods to accomplish service:  
w>rRtusdRtusJvXuqSX[h.w>td.0JtgrHRvDR= 

 

1) Electronically through E-MACS, at the time you are e-filing your documents, if the 

person you are serving is registered for electronic service through E-MACS.   
rRvXySJRew>qSX[h.cDzsdvDrh. E-MACS< zJeqdS;xD.vHmwDvHmrDvXvDrh.tcg< ySRw*RvXeub.pdm[h.w>tHR 

rh>xXEkmvDRtrHRcDzsd    AE-MACSAM.vDRI 
 

2) By mail, by depositing the documents, correctly addressed, in the U.S. Mail, with 

adequate first-class postage.  You may serve documents by mail yourself.   
cDzsdvHmy&X<cDzsdeymEkmvDRevHmwDvHmrDwz.<AvXttd.Ckm'D;vD>td.qd;xH;tb.<'D;w>qSXvHmtbl;tvJ 

vXvXySJRySJRql  U.S.vHmy&XM.vDRI epdmqSXvHmwDvHmrDwz.qlvHmy&XvXeeD>up>'.0JohM.vDRI 

 

3) By certified mail, by requesting and paying for this service at a post office.  You may 

serve documents by certified mail yourself.   
cDzsdvHmy&XvXtb.w>ymyeD.< cDzsdeChxD.'D;[h.w>tbl;tvJvXw>qSX[h.t*D>zJvHmy&X0JR'X;M.vDRI epdmqSX 

vHmwDvHmrD wz.qlvHmy&XvXtb.w>ymyeD.tDRvXeeD>up>'.0JohvDRI 

 

4) In person, by having another person hand-deliver the documents.  The person who 

delivers the documents must be 18 years or older and not a party to the appeal. You can 

not serve documents in person yourself, someone else must do it for you.  
cDzsdySReD>up><cDzsderXySRt*RvXuqSX[h.M>eRvHmwDvHmrDwz.vDRI ySRw*RvXqSX[h.vHmwDvHmrDwz.to;eH. ub. 

td. 0JA18eH.rhwrh>A tgM>'H; 18eH.vDR. eqSX[h.vHmwDvHmrDvXeeD>up.'.0Jwohb.. ySRt*R ub.rR M>eRvXe*D>vDR. 

 

5) Other method, if the person consents to another method of service, such as email or 

fax.   
w>rRtusdRtusJt*R<ySR'd;M>w>rh>[h.tcGJ;vXw>updmqSXcDzsdw>rRtusdRtusJt*R<'fod; tHrh(v)rhwrh>  pJ;uGJ;'d qSX 

vHmI  

 

If a party has an attorney, you must serve the attorney rather than the party.  If a party does not 

have an attorney, serve that party directly.  For additional instructions on service, see Minn. R. 

Civ. App. P. 125.02 and 125.03.   
ySRwzkrh>td.'D;yD>&DM.< eub.qSX[h.w>qlyD>&Dttd.vXySRwzktvD>vDRI ySRwzktyD>&Drh>wtd.b.M.< qSX[h.qlySRwzkttd. 

wbsDCDI vXeu'd;M>tgxD.w>eJ.usJb.xGJw>qSX[h.w>t*D>< uG>AMinn. R. Civ. App. P. 125.02 and 125.03.   

 

 

 

 

 

 

 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.02
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☐ If you are filing your appeal under Chapter 14 of the Minnesota Statutes, decide how you will 

serve your Petition for Writ of Certiorari on the agency decision-maker.  Minn. Stat. § 14.64 

requires you to serve your Petition for Writ of Certiorari on the agency either in person or by 

certified mail.   
erh>qdS;xD.ew>ywHouGH>un;vXrH.eH.pdx.oJp;tqX'd.14tzDvmM.< qXwJmvXeuqSX[h.e w>ywHouGH>un;vXuGD>bsD.xD 

tw>uvk>vXuuG>u'guhRw>pH.nD.qlu&XcX.p;pH.nD.uGD>oh.wz.ttd.'fvJ.M.wuh>I w>bsX Minn. Stat. § 14.64pH;0JvX 

eub.qSX[h.e w>ywHouGH>un;vXuGD>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD. qlu&XcX.p;td. cDzsdySReD>up> rhwrh>cDzsd vHm 

y&XvXb.w>ymyeD.M.vDRI  

 

☐ If you are filing your appeal under Chapter 14 of the Minnesota Statutes, serve the agency with 

a copy of the Petition for Writ of Certiorari. 
  erh>qSd;xD.ew>ywHouGH>un;vXrH.eH.pdx.tw>bsXtqX'd.14tzDvmM.< [h.vDRCkmph>uD; w>ywHouGH>un;vX uGD>bsD. 

xD   tw>uvk>vXuuG>u'guhRw>pH.nD.AtvHmuGJ;'dqlu&XcX.p;ttd.M.wuh>I 

 

☐ Choose your method of service on respondents.  For simplicity, this packet assumes you will 

serve all respondents   (excluding the agency in an appeal under Minnesota Statutes chapter 14) 

by mail.  You could choose another method of service, but the Certificate of Service form in this 

packet would need to be modified to reflect the method of service you actually use.      

CkxXw>rRtusdRtusJvXeuqSX[h.w>qlySRwl>uGD>ttd.wuh>. vXue>yX>nDt*D><  Aw>*h>w>usdRvHmbd.zdtHRAw>w,m0JvX 

euqSX[h.w>qlySR wl>uGD>ud;*R'J;(ymwh>u&XcX.p;vXub.w>ywHouGH>un;vXrH.eH.pdx.oJp;tqX'd.14tzDvm) cDzsd 

vHmy&XM.vDRI eCkxX w>rRusdRusJt*Roh< b.q.vHmtk.o;w>qSX[h.w>AtvHmuDG.'dvX w>*h>w>usdRvHmbd.zd wcgtHR 

ub.w>rRqDwvJto;'fod;uymzsgw>qSX[h.tusdRtusJvXeol0JteD>uD>M.vDRI 

 

☐ Serve the respondent(s) with a copy of (1) Petition for Writ of Certiorari, (2) Statement of the 

Case, (3) unsigned copy of the Writ of Certiorari, and (4) a copy of the decision you are 

appealing. 
 qSX[h.ySRwl>uGD>(wz.)vHmuGJ;'dwcgpkmpkmvX(1)w>ywHouGH>un;vXuDG>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD.< 

(2)w>rl;w>&>t*h>w>ymzsg< (3)uGD>bsD.xDtw>uvk>vuuG>u'guhRw>pH.nD.vXtqJ;vDRrHRw0HR'H;<'D; (4)w>pH.nD.vX 

euywH  ouGH>un;AM.wuh>I 

  



 

 

Revised 11/27/19    uG>u'guhRzJA11§27§19 16 

Step 5: If you served any documents in person, by mail, by certified mail, or 

other non-electronic method: 

Fill out and file the Certificate of Service 
ywD>5=erh>qSX[h.vHmwDvHmrDwz.vXySReD>up><cDzsdvHmy&X<vHmy&XvXw>ymyeD.< 

rhwrh>w>rRtusdRtusJt*RvXw>wpl;ugvDrh.= 

rRySJR'D;qSd;xD.vHmtk.o;w>qSX[h.w> 

 

 

Every document submitted to the Clerk of the Appellate Courts for filing must be accompanied 

by proof that the document was served on the other parties to the appeal.  This is called “proof of 

service.” If you file and serve a document electronically, E-MACS automatically provides “proof 

of service” for that document, so documents served electronically do not require a separate form 

showing proof of service. However, if you serve a document by mail or in person, you must fill 

out and file a form (called an “Affidavit of Service” or “Certificate of Service”) to prove that you 

served the document.   
vHmwDvHmrDwcgpkmpkmvXtb.w>qSXqluGD>bsD.xDw>ywHouGH>un;p&h0JR'X;vXw>uywHouGH>un;w>t*D>oh.wz.ub.y. 

Ckm'D;w>tk.o;vXvHmwDvHmrDoh.wz.tHRb.w>qSX[h.tDRqlySRtzkt*Roh.wz.vXtb.xGJ'D;w>ywHouGH>un;w>*h>tHRM.

vDR. w>tHRySRud;tDRvX “w>tk.o;w>qSX[h.w>”M.vDRI erh>qSd;xD.vHmwDvHmrD oh.wz.cDzsdvDrh.M.<  E-MACSu[h.xD. 

“w>tk.o;w>qSX[h.w>”'.w>vDRI vXw>M.tCd<vHmwDvHmrDvXtb.w>qSX[h.cDzsdvDrh.M.tvD>wtd.vXvXuymzsgxD. 

w>tk.o;tqSX[h.w>vDRvDRqDqDvXRb.. b.q.erh>pdm[h.vHmwDvHmrDcDzsdvHmy&Xrhwrh>vXySReD>up><eub.rRyJSR'D; qSX[h. 

vHmuGD.'d(w>ud;tDRvX?vHmqd.vDRo;”rhwrh>?vHmtk.o;w>qSX[h.w>”)'fod;ueJ.zsgw>trh>twDvXeqSX[h. vHmwD vHmrD0HR vH 

M.vDR. 
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General Instructions for “Proof of Service” 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Any time you serve papers in person, by postal 

mail, or by another delivery method (with the 

consent of the recipient), you must file a separate 

form showing proof of service.   

 

Usually, proof of service is (1) a notarized Affidavit of 

Service or (2) a Certificate of Service.  The difference 

between an Affidavit of Service and a Certificate of 

Service is that a Certificate of Service does not need 

to be signed in front of a notary.  

 

You may file one Certificate of Service (or Affidavit 

of Service) listing multiple documents if you serve 

those documents on the same date and on the same 

parties.   

 

For additional instructions on proof of service, see 

Minn. R. Civ. App. P. 125.04. 

 

Did you serve all 

of your documents 

on all parties 

electronically using 

E-MACS?  

No  

Yes 

No separate proof of 

service is required,  

because the Clerk of 

the Appellate Courts 

will receive proof 

(from E-MACS 

itself) that you have 

served each 

document 

electronically. 

Skip to Step 6 

on page 21 

If you served any documents  

by mail or other non-electronic method,  

follow the checklist on the next page  

to submit proof of service for those documents. 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.04


 

 

Revised 11/27/19    uG>u'guhRzJA11§27§19 18 

 

 

 
w>eJ.usJnDEk>vX “w>tk.o;vXqSX[h.w>0HR”

zJeqSX[h.vHmwDvHmrDwz.cDzsdySReD>up><cDzsdvHmy&X< rhwrh> cDzsd w>rR 

tusdRtusJt*R('d;M>b.ysJcGJ;vXySRu'd;M>b.w>zd)<eub.ywHxD. 

vHmuDG.'dvDRqDvXteJ.zsgew>tk.o;vXeqSX[h.w>0HRM.vDR. 
nDEk>M.<w>tk.o;vXw>qSX[h.wh>0HRtd.0J (1)vHmqd.vDRo;w>qSX[h. 

w>AvXyD>&Dtk.uDR0J rhwrh> (2)w>tk.o;w>qSX[h. w>AM.vDRI w>vDR 

qDvX vHmqd.vDRo;w>qSX[h.w>A'D;Aw>tk.o;w>qSX[h.w>A tbX. 

pXRtHRrh>0J w>tk.o;vXqSX[h.w>AtHR wb.w>qJ;vDRrHRvXAyD>&D 

trJmng b.M.vDRI 

eqSd;xD.Aw>tk.o;w>qSX[h.w>A(rhwrh>vHmqd.vDRo;w>qSX[h.w>) 

wcgvXy.CkmuGJ;&J.vDR vHmwDvHmrDtgbh.ohAzJvXerh>qSX[h. vHmwDvHm 

rDwz. tHR qlySRtzkwz.vXt'H;od;vX rk>eHRweHRCDM.vDRI 
vXeu>M>b.tgxD.w>eJ.usJb.xGJw>tk.o;qSX[h.w>t*D><   

uG >AMinn. R. Civ. App. P. 125.04 
 

 

wrh> 

rh> 

eqSX[h.vHmwDvHmrDcJvXm

qlySRtzkcJvXmcDzsdw>pl;ug 

AvDrh.AE-MACS {gI 

wvd.w>tk.o;w>qSX 

[h.w>vDRqD< 

rh>vXAuGD>bsD.xDw>ywHouGH>

un;p&h0JR'X;Au'd;M>w>tk.

o;A (vXA E-MACS 
'.0J)vXeqSX vHmwD vHmrD 

wbh. pkmpkmvXvDrh.M.vDRI 

 

vJRuymqlywD>A6< 

AvHmubsH;yRA21 

 

erh>qSX[h.vHmwDvHmrDwz.cDzsdvHmy&Xrhwrh>w>rR 

tusdRtusJvX wrh>vDrh.M.< 

ydmxGJb.p&hvXub.uG>xHvXvHmubsH;yRvXtu[J 

'fod;eu[h.xD.w>tk.o;vXqSX[h.w>vXAvHmwDvHmrDoh.wz.

cJvXmuoht*D>M.vDRI 

 
 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.04
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☐ The person who served the documents on respondents by mail must complete and sign the 

form titled Relator’s Certificate of Service by Mail of the Petition, Unsigned Writ,   

Statement of the Case, and Decision. 
ySRvXqSX[h.vHmwDvHmrDqlySRwl>uGD>ttd.cDzsdvHmy&Xub.rRySJR'D;qJ;vDRtrHRvXvHmuDG.'dvXtcd.wDrh>  ySRvdmuGD> 

tvHmtk. o;vXtqSX[h.w>ywHouGH>un;<uGD>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD. vXqJ;vDRrHRw0HR'H;< 

w>rl;w>&>t*h> tw>y m zsg< A'D;  tw>pH.nD.qXwJmAM.vDRI 

 

☐ The person who served the documents on the agency must complete and sign the form titled 

Relator’s Certificate of Service of the Petition for Writ of Certiorari, Unsigned Writ, 

Statement of the Case, and Decision on the Agency.   
ySRvXqSX[h.vHmwDvHmrDqlu&XcX.p;ttd.cDzsdvHmy&Xub.rRySJR'D;qJ;vDRtrHRvXvHmuDG.'dvXtcd.wDrh>  ySRvdmuGD> tvHmtk. 

o;vXtqSX[h.w>ywHouGH>un;<uGD>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD. vXqJ;vDRrHRw0HR'H;< w>rl;w>&> t*h> 

tw>y m  zsg< A'D;  tw>pH.nD.qXwJmvXu&XcX.p;tzDcd.AM.vDRI 

 

The Certificate of Service must include, from top to bottom: 
vHmtk.o;w>qSX[h.w>AtHRub.y.Ckm<Ap;xD.cd.xH;wkRvXvXm= 

1) The parties’ names and case file number; 

ySRtzkoh.wz.trHR<'D;w>trl;t&>eD.*H>; 

2) County where the form was signed; 

[D.u0DRvXvHmuGD.'dtHRb.w>qJ;vDRtrHR; 

3) The name of the person who served the documents; 

ySRvXtqSX[h.vHmwDvHmrDwz.trHR; 

4) The titles of the documents that were served (on the forms included with this 

packet, the titles of the document are already filled in); 
vHmwDvHmrDtcd.wDoh.wz.vXtb.w>qSX[h. (vHmuDG.'doh.wz.vXty.CkmvXw>*h>w>usdR 

vHmbd. zd tHR<  vHmwDvHmrDtcd.wDoh.wz.vXtb.w>rRySJRtDR0HR vHoh.wz.); 

5) The date the documents were served; 

rk>eHRvXvHmwDvHmrDoh.wz.tb.w>qSX[h.; 

6) The names of the parties who were served and the addresses to which the 

documents were mailed or delivered to those parties; 
ySRtzkoh.wz.vXtb.w>[h.vHmwDvHmrDtrHR'D;tw>td.vD>qd;xH;vXvHmwz.tub.w>y&Xrh

wrh>qSXtDR; 

7) The signature of the person who served the documents, the date the form was 

signed, and the county and state where the form was signed. 
ySRvXtqSXvHmwDvHmrDw*Rtw>qJ;vDRrHR< rk>eHRvXvHmuGD.'db.w>qJ;vDRrHR< 'D;[D.u0DR'D; uD>pJ.  

vXvHm uGD.'dtHRb.w>qJ;vDRrHRI 
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Note: You will need different Certificate of Service forms at different steps in the 

process. Do not fill out or file all of the Certificate of Service forms at the same 

time.   

wd>eD.- euvd.b. vHmtk.o;w>qSX[h.w> tvHmuGD.'dvDRqDoh.wz. zJtywD>vXtvDRqDvdmto;vX w> tusdR 

tusJ wcgtHRtylRM.vDR. wb.rRySJRrhwrh>qSd;xD. vHmtk.o;w>qSX[h.w>AvHmuDG.'doh.wz.cJvXm wbsDCDw*hRI  

 

If any of your documents were served in person, the person who served the 

documents in person must be the one to fill out and sign the Certificate of Service, 

because you cannot serve documents in person yourself.   
evHmwDvHmrDoh.wz.rh>b.w>qSXtDRcDzsdySReD>up>M.< ySRvXtqSX[h.w>tHRub.rRySJRqJ;vDRrHRvX vHmtk.o; 

w>qSX  [h.w><  AcDzsdvXeqSXvHmoh.wz.tHRvXeeD>up>'.0JwohtCdvDR. 

 

☐ File the signed Certificate of Service with the Clerk of the Appellate Courts.    
qSd;xD.vHmtk.o;w>qSX[h.w>AvXtb.w>qJ;vDRrHRqluGD>bsD.xDw>ywHouGH>un;p&h0JR'X;ttd.I 

    

 If you used E-MACS to electronically file your Petition for Writ of Certiorari, Writ of 

Certiorari, Statement of the Case, and decision, you will also file your Certificate of 

Service electronically using E-MACS (even if you served your documents by mail or 

in person).  The Certificate of Service must be uploaded as a separate PDF or Word 

document – do not combine with one of your other documents into a single PDF or 

Word document. 
erh>pl;ug  AE-MACS vXuqSd;xD.Aew>ywHouGH>un;uDG>bsD.xD tw>uvk>vX uuG>u'guhRw>pH.nD.<A 

w>uvk>vX uuG>u'guhRw>pH.nD.<A'D;Aw>rl;w>&>t*h>w>ymzsgAM.< Aeub.qSd;xD.eAvHmtk.o;qSX[h.w>A 

cDzsdw>pl;ug AE-MACS ph>uD; M.vDRI (erh>qSX[h. vHmwDvHmrD wz. cDzsdvHmy&X rhwrh>cDzsdySReD>up> '.vJmM.vDR). 
vHmtk.o;qSX [h.w>AtHR   ub.w>wD.xD.tDRql thxX.eJ; tzDcd. 'fAPDF rhwrh>  Word vHmwDvHmrD vXAttd. vDR 

qD'.0J= wb.y.Ckm AvHmtk.o;qSX [h. w> A 'D;A vHmwDvHmrD vX w'fod;vdmto;wz. ql   APDF rhwrh> AWord   
wcg{dRb.)I 

 

 If you filed your Petition for Writ of Certiorari, Writ of Certiorari, Statement of the 

Case, and decision by hand delivery or by mail, you may also file your Certificate of 

Service by hand delivery or by mail.   
erh>qSd;xD. A w>ywHouGH>un;uDG>bsD.xD tw>uvk>vX uuG>u'guhRw>pH.nD.<A w>uvk>vX uuG>u'guhRw> 

pH.nD.<A'D;Aw>rl;w>&>t*h>w>ymzsgAcDzsdySReD> up>tw>qSX rhwrh>cDzsdvHmy&XM.< Aeub.qSd;xD. eAvHmtk. o; 

w>qSX[h.w>AcDzs dySR eD>up> tw>qSXA rhwrh>AcD zsdvHmy&Xph>uD;vDRI 

 

 See Step 3 on page 11 for additional instructions on how to file documents. 

uG>AywD>A3AvXvHmubsH; yRA11A'fod;euM>tgxD.w>eJ.usJb.C;w>qSd;xD.vHmwDvHmrDoh.wz.'fvJ.M.vDR. 
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Step 6: Serve the signed Writ of Certiorari and file proof of service 
ywD>A6A= AqSX uGD>bsD.xDtw>uvk>vXw>uuG>u'guhRw>pH.nD.vX b.w>qJ;vDRrHRA'D;AqSd;xD.w>tk. 

o;vXw>qSX[h.w>0HR 

 

 

The Office of the Clerk of the Appellate Courts will distribute the signed (“issued”) Writ of 

Certiorari soon after you file it.  If you filed your appeal by mail, the issued Writ of Certiorari 

will be mailed back to you.  If you filed your appeal in person, the Clerk of the Appellate Courts 

may be able to provide you with the issued Writ of Certiorari at the time you file your other 

paperwork; if not, it will be mailed to you.  If you filed your appeal electronically through E-

MACS, the issued Writ of Certiorari will be returned to you electronically.   
uGD>bsD.xDw>ywHouGH>un;w>p&h0JR'X;Au[h.eDRvDR uGD>bsD.xDtw>uvk>vXw>uuG>u'guhRw>pH.nD.A vXw>qJ;vDRrHR0HR 

A(?w>[h.vDR0HR”)AzJeqSd;xD.w>0HRw,HmwrD>b.M.vDRI erh>qSd;xD.ew>ywHouGH>un;cDzsdvHmy&XM.< uGD>bsD.xDtw>uvk> 

vXw>uuG>u'guhRw>pH.nD. vXb.w>[h.vDR0HRtHRAub.w>qSXuhRqletd.cDzsdvHmy&XvDR. erh>qSd;xD. ew>ywHouGH>un; 

cDzsdeeD>up>M.<AuGD>bsD.xDw>ywHouGH>un;p&h0JR'X;Ab.oh.oh.[h.vDReRAuGD>bsD.xDtw>uvk> vXw>uuG>u'guhR w>pH. nD.  

vXb.w>[h.vDR0HRAzJtqXuwD>vXAeqSd;xD.evHmt*kRt*Rtcg;Arhwrh>b.M.<Aw>uqSXM>eRcDzsdvHmy&XM.vDR. erh>qSd; xD.A 

ew>ywHouGH> un;vXvDrh.cDzsd   E-MAGSAM.<AuGD>bsD.xDtw>uvk> vXw>uuG>u'guhR w>pH. nD.  AvXb.w> [h. 

vDR0HRtHRAub.w>qSXuhRu'guhRqletd.vXvDrh.M.vDRI 

 

No matter how you receive the “issued” Writ of Certiorari, you must serve a copy on all of the 

other parties to the appeal, including the agency decision-maker, because the Clerk of the Appellate 

Courts only sends a copy of the issued Writ of Certiorari to the party who initiated the appeal.   
e'd;M>b.AAuGD>bsD.xDtw>uvk>vXw>uuG>u'guhRw>pH.nD.  AvX”b.w>[h.vDR0HR”tHRA'fvJ.*hR'fvJ.*hR< eub. qSXvHm uGJ;'d 

wcg pkmpkmqlySRwzkwz.ttd. vXtb.xGJ'D;w>ywHouGH>un;<Ay.Ckm'D;u&XcX.p;ySRpH.nD.wJmw><Arh>vX uGD>bsD.xDw>ywH 

ouGH>un;w>p&h0JR'X;AqSXvHmuGJ;'dvXA AAuGD>bsD.xDtw>uvk> vXw>uuG>u'guhRw>pH.nD.  AvXb.w>[h.vDR0HR tHRqlA ySRwzk 

vX tp;xD.w>ywHouGH>un;w>wzk{dRM.vDRI 

 

☐ Receive the issued Writ of Certiorari from the Clerk of the Appellate Courts. 
'd;M>b. AAuGD>bsD.xDtw>uvk>vXw>uuG>u'guhRw>pH.nD.  AvXb.w>[h.vDR0HRtHRAvXAuGD>bsD.xDw>ywHouGH> un;w> 

p& h0JR'X;AM.wuh>I 

 

☐ Make two copies of the issued Writ of Certiorari.  Keep the original for your  

records.  
rRtgxD.AAuGD>bsD.xDtw>uvk>vXw>uuG>u'guhRw>pH.nD.  AvXb.w>[h.vDR0HRtHRAtvHmuGJ;'dcHbh.wuh>IAymCmA vHm 

tcD.xH;A vXew>uGJ;eD.uGJ;Cgt*D>M.wuh>I 

 

☐ Serve a copy on the respondent(s) and the agency decision-maker (see Step 4 above for 

instructions on how to serve documents).   
    qSXAw>uGJ;'dwcgAvXAySRwl>uGD>A(oh.wz.)Arhwrh>Au&XcX.p;AySRpH.nD.wJmw>A(uG>AywD>A4AvXtzDcd.A'fod;eue>yX>tgxD. 

w>eJ.usJ b.C;w>ub.qSXvHmoh.wz.'fvJ.M.wuh>I) 
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☐ The person who served the issued Writ of Certiorari must fill out and sign the form titled 

Certificate of Service by Mail of Issued Writ of Certiorari.  This is proof of service for the 

issued Writ of Certiorari.  See Step 5 above for instructions about filling out the Certificate of 

Service.   
     ySRw*RvXqSXAuGD>bsD.xDtw>uvk>vXw>uuG>u'guhRw>pH.nD.  AvXb.w>[h.vDR0HRtHRAub.rRySJRA 'D;AqJ;vDRrHRvXA vHm 

uGD.'dvXAtcd.wDrh>0JAvHmtk.o;vXw>qSX[h.wh>A uGD>bsD.xDtw>uvk>vXw>uuG>u'guhRw>pH.nD.  vXb.w>[h.vDR0HRA 

cDzsdvHmy&XAM.vDRI Aw>tHRrh>0Jw>tk.o;vXAw>qSX[h.w>0HRvX uGD>bsD.xDtw>uvk>vXw>uuG>u'guhRw>pH.nD.  AvXb. 

w>[h.vDR0HRAt*D>M.vDRIAuG>AywD>A5AvXtzDcd.AvXue>yX>tgxD.w>eJ.usJb.C;w>rRySJRAvHmtk.o;vXw>qSX[h.w>0HRA 

M.wuh>I 

 

☐ File the Certificate of Service of the issued Writ of Certiorari with the Clerk of Appellate 

Courts (see Step 3 above for instructions on how to file documents).  This must be filed within 

7 days of when the issued Writ of Certiorari was served on the respondent(s).  See Minn. R. 

Civ. App. P. 115.03, subd. 4. 
      qdS;xD. AvHmtk.o;vXw>qSX[h.w>0HRAvXAAuGD>bsD.xDtw>uvk>vXw>uuG>u'guhRw>pH.nD.  AvXb.w>[h.vDR0HRtHRAql 

uGD>bsD.xDw>ywHouGH>un;w>p&h0JR'X;A(uG>AywD>A3AvXtzDcd.AvXue>yX>tgxD.w>eJ.usJb.C;Aub.qSd;xD.vHmwDvHmrD

wz.'fvJ.t*h>)AM.wuh>IAw>ub.qSd;xD.vXA7AoDtwD>ylRzJAuGD>bsD.xDtw>uvk>vXw>uuG>u'guhRw>pH.nD.  

vXb.w>[h.vDR0HRtHRAb.w>qSXqlAySRwl>uGD>A(oh.wz.)AM.vDRIAuG>AMinn. R. Civ. App. P. 115.03, subd. 4. 

 

 

Note: The next step (ordering the Transcript) must be completed within 10 days of filing the 

Writ of Certiorari.  Read the next step right away to determine whether you need to order a 

transcript in your appeal.   

wd>eD.- w>ywD>qlngwcg (w>rRvdmvHmuGJ;eD.uGJ;Cg) ub.w>rRySJRtDRvXtoDA10AtwD>ylRzJw>qSd;xD. uGD>bsD.xD tw>uvk> 

vXw>uuG>u'guhRw>pH.nD.   AM.vDRIAz;AywD>qlngwcgwbsDCDA'fod;euoh.ngqXwJmAvXrh>tvd.td.vXA eub.rRvdmA w>uGJ; 

eD. uGJ; CgAvXew>ywHouGH>un;tylRM.vDR. 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/#115.03
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/#115.03
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/#115.03
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Step 7: Order your Transcript (optional) 

within 10 days of filing the Writ of Certiorari 
ywD>A7A=Aw>rRvdmvHmuGJ;eD.uGJ;CgA(vXw>CkxXtDRoh)AvXtoDA10AtwD>ylRzJw>qSd;xD. 

w>ywHouGH>un;b.C;  uGD>bsD.xDtw>uGJ;vXw>uuG>u'guhRw>pH.nD. 

 

 

 

General Information about the “Record”/w>*h>w>usdRvXtnDEk>b.C; “w>rReD.rRCg” 
 

In addition to the parties’ briefs, the “record” is the only information that the Court of Appeals 

considers in an appeal.  The record is the evidence used in the hearing before the administrative-

law judge, agency, or other government body, so it may also be called the “evidentiary record.”  

If you asked for a new hearing in your request for reconsideration, the record also includes any 

new evidence accepted at that hearing. The record should include all of the information and 

documents that were used to make the decision you are appealing.  The evidence in the record 

is the only evidence that the Court of Appeals typically looks at in an appeal. 
ySRtzkoh.wz.tuGD>bsD.vHmymzsgoh.wz.trJmng<A?w>rReD.rRCg”Arh>w>*h>w>usdRxJwrHR{dRvXAw>ywHouGH>un;uGD>bsD.

uG>xHqdurd.vXAw>ywHouGH>un;tylRM.vDRIAw>rReD.rRCgtHRrh>0Jw>tk.uDRo;wcgvX tb.w>pl;ugzJ w>pH.nD.'due. 

w>vXySRyXqSXw>oJp;pH.nD.uGD><Au&XcX.p;< rhwrh>Ay'd.rd>yS>t*kRt*Roh.wz.trJmng<AvXw>tHRtCdb.w>ud;tDRvX  “w> 

tk.o;tw>rReD.rRCg”M.vDRI erh>ChxD.w>pH.nD.'due.toDvXw>uqdurd.xHuhRM>eRt*D>M.<Aw>rReD.rRCg y.Ckm 

ph>uD;w>tk.uDRo;toDoh.wz.vXw>wl>vdmtDRvXAw>pH.nD.'due>w>tcgM.vDRI w>rReD.rRCg-uX;y.Ckm w>*h>w>usdR'D; 

vHmwDvHmrDcJvXmvXb.w>pl;ugtDRzJw>rRw>pH.nD.qXwJmwcgvXeywHouGH>un;M.vDR.  w>tk.uDRo;vXw>rReD.rRCg 

tylR   oh.wz. rh>'. w>tk.uDRo; xJwrHRvXySRywHouGH>un;uGD>bsD. nDEk>uG>zJw>ywHouGH>un;w> tqXuwD>M.vDR. 
 

The record might also include a transcript of the hearing(s) before the administrative-law judge 

or agency decision-maker.  A transcript is a typed copy of what all of the witnesses, parties, 

and the judge said at your hearing.   
w>rReD.rRCgtHRAb.oh.oh.y.Ckmph>uD;Aw>uGJ;eD.uGJ;CgAvXw>pH.nD.'due.w>vXAySRyXqSXw>oJp;pH.nD.uGD>Arhwrh>Au&X

cX.p;ySRqXwJm w>AtrJmngM.vDR. w>uGJ;eD.uGJ;CgArh>vHmuGJ;'dvXtuGJ;eD.rRCgw>uwdRcJvXmvX tb.w>pH;wh>tDR vXySRtk. 

to; wz.<  AySRtzkwz.<A 'D;pH.nD.uGD>zJw>pH.nD.'due.w>tcgM.vDR. 

 

The agency or government body that made the decision you are appealing must serve all parties 

with an itemized list of the contents of the record, so all parties know what documents and 

evidence can be considered on appeal.  If you request a transcript, that itemized list will be 

served within 14 days after the transcript is delivered.  If you do not request a transcript, the 

itemized list will be served within 30 days after you served your Petition for Writ of Certiorari   

See Minn. R. Civ. App. P. 115.04, subd. 3.  The itemized list starts the time for you to prepare 

your brief.  See Step 8 for information about the deadline for your brief.   
u&XcX.p;Arhwrh>Ay'd.wzkvXtqXwJmwh>w>pH.nD.vXeywHouGH>un;xD.tHR ub.[h.vDR w>rReD.rRCgtcd.wD w>uGJ;eD. 

p&DAqlySRtzkcJvXm< vXw>M.tCd ySRtzkcJvXmuoh.ngb.C;vHmwDvHmrD'D;w>tk.uDRo;rEkRoh.wz.vX tb.w> qdurd. 

xHvXw>ywHouGH>un;tHRM.vDR.  erh>ChxD.Aw>uGJ;eD.uGJ;CgAM.<Aw>uGJ;eD.p&DA tHRub.w>[h.vDR tDRvXA14AoD twD>ylRzJ 

w>uGJ;eD.uGJ;CgtHRb.w>qSXtDR0HRtvD>cHM.vDR. erh>wChxD.Aw>uGJ;eD.uGJ;CgAM.< w>uGJ;eD.p&DAtHR ub.w>[h. vDR 

tDRvXtoDA30AtwD>ylRAzJeqSXAe w>ywHouGH>un;vXuGD>bsD.xDtw>uGJ;vX uuG>u'guhRw>pH.nD.A 0HRtvD>cHM. vDR. 
uG>AMinn. R. Civ. App. P. 115.04, subd. 3.  w>uGJ;eD.p&DAtHRp;xD.w>qXuwD>vXe*D> 'fod; uuwJmuwDR euGD> 

bsD.vHmymzsgM.vDRIAuG>AywD>A8AvXw>*h>w>usdRb.C;w>oh.qXz;uwD>vXAeuGD>bsD.vHmymzsgM.wuh>I 

 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/#115.04
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/#115.04


 

 

Revised 11/27/19    uG>u'guhRzJA11§27§19 24 

 

Do I need a transcript for my appeal?/rh>,vd.b.vHmuGJ;eD.uGJ;CgvX,w>ywHouGH>un;tHRt*D>{gI 

 

If a hearing was held in your case, you can order a transcript of the hearing from the agency or 

government body that held the hearing.  If you want the Court of Appeals to consider what was 

said at the hearing as part of the record in your appeal, you will need a transcript of each hearing 

you want the Court of Appeals to consider.  
w>pH.nD.'due.w>rh>td.vXew>rl;w>&>M.< erRvdmAw>pH.nD.'due.Atw>uGJ;eD.uGJ;CgAvX u&XcX.p;Arhwrh> y'd.rd>yS>A 

vXtrRw>pH.nD.'due.w>ttd.ohM.vDR. erh>tJ.'d;vXw>ywHouGH>un;uGD>bsD.uqdrd.xHu'guhRw>wrHRrHRvX tb.w> 

pH;wh>0HRzJw>pH.nD.'due.w>vXng vXuy.CkmvXw>rReD.rRCgvXeuywHouGH>un;tylRM.< euvd.b.0J w>pH.nD. 

'due. w> tw>uGJ;eD.uGJ;CgAwcgpkmpkmvXAetJ.'d;w>ywHouGH>un;uGD>bsD.uqdurd.xHuhRvXe*D>M.vDR. 

 

The transcript must be ordered within 14 days after the Clerk of the Appellate Courts signs and 

issues the Writ of Certiorari.  See Minn. R. Civ. App. Proc. 115.04, subd. 2, and Step 6 above.  

A transcript is not automatically prepared unless it is requested.   
w>uGJ;eD.uGJ;CgtHRub.w>rRvdmtDRvXtoDA14AtwD>ylRAzJuGD>bsD.xDw>ywHouGH>un;p&h0JR'X; qJ;vDRrHR'D;A [h.vDR 

w>uvk>vX AuGD>bsD.xDtw>uvk>vXuuG>u'guhRw>pH.nD.A0HRtvD>cHM.vDRIAuG>AMinn. R. Civ. App. Proc. 

115.04<At'hA2<A'D;AywD>A6AvXzsgvXx;M.wuh>IAw>uGJ;eD.uGJ;CgAtHRrhwrh>vXtb.w>ChxD.b.M.<Aw>wuwJmuwDRtDR

b.. 
 

The agency or government body may charge a fee for preparing the transcript.  If you can’t 

afford the transcript-preparation fees, you can request that the administrative decision-maker 

waive your transcript-preparation fees.  See page 5 for instructions on requesting waiver of fees 

in your appeal, including transcript-preparation fees.   
u&XcX.p;Arhwrh>Ay'd.rd>yS>tHRAb.oh.oh.Au[H;M>w>tbl;tvJvXw>uwJmuwDRAvHmuGJ;eD.uGJ;CgAtHRAtCdvDRIAe[h.w>

uwJmuwDR=vHmuGJ;eD.uGJ;Cgtbl;tvJrh>wM>b.M.<AeChxD.vXAySRyXqSXw>oJp;ySRqXwJmw>vXAupl;uGHmew>uwJmuwDR

=vHmuGJ;eD.uGJ;Cgtbl;tvJohM.vDRIAuG>AvHmubsH;yRA5AvXw>eJ.usJvXtChxD.0Jw>upl;uGHmtbl;tvJvXAew>ywHouGH>

un;xD.w>tylR<Ay.CkmAw>uwJmuwDR=vHmuGJ;eD.uGJ;Cgtbl;tvJM.vDRI 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/#115.04
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/#115.04
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/#115.04
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☐ Decide whether you need a transcript of a hearing before the administrative law judge or 

agency decision-maker.   
rRw>qXwJmvXrh>euvd.b.Aw>pH.nD.'due.tvHmuGJ;eD.uGJ;CgAzJySRyXqSXw>oJp;pH.nD.uGD>Arhwrh>Au&XcX.p;ySRqX 

wJmw>trJmnmM.{gM.wuh>I 

 

 

 

 

  

 

 

 

 

 

 

 

☐ For each hearing you are requesting a transcript of, gather this information:  
      vXw>pH.nD.'due.wcgpkmpkmvXeChxD.w>uGJ;eD.uGJ;Cgt*D><  xXzSd.w>*h>w>usdRoh.wz.tHR= 

 

(1) Case file number for your case/ew>rl;w>&>teD.*H>:_________________  

(2) Names of the parties/ySRtzkoh.wz.trHR: __________________________________ 

(3) Date of the hearing(s)/w>pH.nD.'due.A(oh.wz.)Atrk>eHR:_______________________ 

(4) Name of judge or decision-maker at the hearing(s)/pH.nD.uGD> rhwrh>A ySRpH.nD.qXwJm 

w>AtrHRAzJw>pH.nD.'due.A(oh.wz.)AtylR:_______________________ 

 

You will need to provide this information when you request the transcript.  
eub.[h.xD.w>*h>w>usdRoh.wz.tHRAzJeChxD.w>uGJ;eD.uGJ;CgtcgM.vDRI 

 

☐ Call the agency or government body where your hearing took place for instructions on how 

to request a transcript.  
ud;Au&XcX.p;Arhwrh>Ay'd.rd>yS>AzJw>pH.nD.'due.w>uJxD.to;vXuoh.ngAw>eJ.usJvXAub.ChxD.Aw>uGJ;eD.uGJ;

Cg'fvJ.t*h>M.wuh>IA 

 

☐ Follow the agency or government body’s instructions to request a transcript.  
ydmxGJu&XcX.p; Arhwrh>Ay'd.rd>yS>tw>eJ.usJb.C;w>ChxD.vHmuGJ;eD.uGJ;CgM.wuh>I 

 

☐ Pay the fee for the transcript.  After you submit your transcript request, the person who is 

responsible for preparing your transcript will contact you and will provide you with an 

estimated cost to prepare the transcript and the estimated date when the transcript will be 

complete. Payment must be made before the transcript is prepared.  If you are unable to 

afford the transcript fee, call the agency or government body and request instructions for 

having the transcript fee waived.  
[h.w>tbl;tvJvXw>uGJ;eD.uGJ;Cgt*D>M.wuh>IAzJe[h.vDRAew>ChxD.w>uGJ;eD.uGJ;Cg0HRM.<AySRb.rlb.'gvXA 
uwJmuwDRw>uGJ;eD.uGJ;CguqJ;usd;eR'D; wJzsgeRw>tbl;tvJvXw>uwJmuwDRw> uGJ;eD.uGJ;CgA'D;rk>eHRvX w>uGJ;eD. 

uGJ;Cgu0HR0JM.vDRIA w>tbl;tvJub.[h.vDR0JAwcsK;vXw>uwJmuwDRp;xD.0JM.vDRI e[h.w>uGJ;eD.uGJ;Cg tbl; 

If you decide you do NOT need a 

transcript for your appeal, skip to Step 

8 on page 27 
erh>qXwJmvXewvd.b. vHmuGJ;eD.uGJ;CgvX 

ew>ywHouGH>un;tHRt*D>M.< 

vJRuymuGHmqlywD>A8AvXAvHmubsH;A27 

  

If you DO need a transcript, follow the 

checklist on the next page. 
 

erh>vd.b.vHmuGJ;eD.uGJ;CgM.<  

ydmxGJp&hvXub.uG>xHzJvHmubsH;vX t[JtylReh. 

wuh> 
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tvJrh>wM>M.<A ud;u&XcX.p;Arhwrh> Ay'd.rd>yS>A'D;ChxD.w>eJ.usJb.C;usdRusJvXA upl;uGHmw>tbl;tvJvXA w>uGJ;eD. 

uGJ; CgAt*D>M.wuh>I 

 

☐ Provide the names and contact information for the other parties involved with the appeal to 

the person responsible for preparing your transcript, so that they can provide the other 

parties with copies of the transcript.  It is the responsibility of the relator (appealing party) 

to order copies of any transcript being prepared for appeal for all the other parties to the 

appeal.  
[h.xD.ySRtzkt*RvXAtb.xGJ'D;w>ywHouGH>un;oh.wz.AtrHRto.'D;tw>qJ;usd;t*h>tusdRAqlySRb.rlb.'g vX 

uuwJmuwDRM>eRw>uGJ;eD.uGJ;Cg<AvXw>M.tCd  At0Joh.[h.vDRw>uGJ;eD.uGJ;CgtvHmuGJ;'dqlySRtzkt*Ruoht*D>M. 

vDRIAw>tHRrh>0JySRvdmuGD>A(ySRtzkvXywHouGH>un;xD.w>)Atrlt'gvXAurRvdmw>uGJ;eD.uGJ;CgvHmuGJ;'dwrHRv>v>vXA

b.w>uwJmuwDRvXAw>ywHouGH>un;t*D>vXAySRtzkcJvXmt*D>vXw>ywHouGH>un;tylRM.vDRI 

 

The person responsible for preparing your transcript will fill out a Transcript Certificate, which 

lets the Court of Appeals know that you have requested the transcript and will pay the court 

reporter.  See Minn. R. Civ. App. P. 110.02, 115.04.  After you pay the person responsible for 

preparing your transcript, they will prepare the transcript and provide it to you and the other parties 

electronically or by mail.  The person preparing your transcript will also file a copy of the transcript 

with the agency or government body that held the hearing, and will file a Transcript Delivery 

Certificate with the Clerk of the Appellate Courts verifying that the transcript was filed with the 

agency or government body.  The Clerk of the Appellate Courts will receive the transcript as part 

of the record from the agency or government body.  
ySRb.rlb.'gvXuwJmuwDRew>uGJ;eD.uGJ;CgurRyJSRM>eRAw>uGJ;eD.uGJ;CgtvHmtk.o;< AvX t'k;oh.ng w>ywHouGH> un; 

uGD>bsD. vX eChxD.w>uGJ;eD.uGJ;CgA'D;AvXeu[h.tbl;tvJqluGD>bsD.tySRymzsgw>M.vDR. uG> Minn. R. Civ. App. P. 110.02, 

115.04.  e[h.w>tbl;tvJqlySRb.rlb.'gvXAuwJmuwDRew>uGJ;eD.uGJ;Cgrh>0HRM.<  t0Joh.u uwJmuwDRM>eR w>uGJ;eD. 

uGJ;CgA'D;A[h.vDReR'D;ySRtzkt*RcDzsdvDrh.Arhwrh>AvHmy&XM.vDR. ySRvXtuwJmuwDRew>uGJ;eD.uGJ;CguqSd;xD.ph>uD; vHmuGJ;'dA 

qlu&X  cX.p;Arhwrh> Ay'd.rd>yS>AvXusJRw>pH.nD.'due.w>< A'D;uqSd;xD.Aw>qSXw>uGJ;eD.uGJ;CgtvHmtk.o;A'D; uGD>bsD.xDw>ywH 

ouGH>un;w>p&h0JR'X;A'fod;urR*X>rRusXR0JvXw>uGJ;eD.uGJ;CgtHRAtb.w>qSd;xD.qlAu&XcX.p;Arhwrh> y'd.rd>yS>ttd. 0HRvHM. 

vDR. uGD>bsD.xDw>ywHouGH>un;p&h0JR'X;A u'd;M> w>uGJ;eD.uGJ;Cg'fw>rReD.rRCg wcgvXu&XcX.p;A rhwrh>A y'd.rd>yS>M.vDRI 
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Step 8: Calculate the Deadline for your Brief 
ywD> A8A=Aw>*H>'G;w>oh.qXz;uwD>vXeAuGD>bsD.vHmymzsgAt*D> 

 

 

Your written argument on appeal is called a “brief.” As the relator (appealing party), you must 

file a brief, or your appeal will be dismissed.  See Minn. R. Civ. App. P. 142.02.  

ew>uGJ;*h>vdmbSDvdmvXew>ywHouGH>un;tHRw>ud;tDRvX “uGD>bsD.vHmymzsg” AM.vDR. 'fySRvdmuGD>A(ySRywHouGH> un;xD.w> 

tzk)Atod;< eub.qSd;xD.AuGD>bsD.vHmymzsg<Arhwrh>Aew>ywHouGH>un;tHRAub.w>qduwD>uGHmM.vDRIAuG>A Minn. R. Civ. 

App. P. 142.02. 
 

The deadline for your brief depends on when you were served with an itemized list of the contents 

of the record.  See step 7 for general information about “the record.”  
w>oh.qXz;uwD>vXe AuGD>bsD.vHmymzsgAtHR'd;oMRxD.to;vXAw>[h.vDReRA w>rReD.rRCgtcd.wD w>uGJ;eD.p&D M. vDRIAuG>A 

ywD>A7A vXw>*h>w>usdRvXtnDEk>b.C;A?w>rReD.rRCg”AM.wuh>I 

 

The agency or government body that made the decision you are appealing must serve all parties 

with an itemized list of the contents of the record, so all parties know what documents and 

evidence can be considered on appeal.  If you request a transcript, that itemized list will be 

served within 14 days after the transcript is delivered.  If you do not request a transcript, the 

itemized list will be served within 30 days after you served your Petition for Writ of Certiorari   

See Minn. R. Civ. App. P. 115.04, subd. 3.   
u&XcX.p;Arhwrh>Ay'd.wzkvXtqXwJmwh>w>pH.nD.vXeywHouGH>un;xD.tHR ub.[h.vDR w>rReD.rRCgtcd.wD w>uGJ; 

eD.p&DAqlySRtzkcJvXm< vXw>M.tCd ySRtzkcJvXmuoh.ngb.C;vHmwDvHmrD'D;w>tk.uDRo;rEkRoh.wz.vX tb.w> 

qdurd.xHvXw>ywHouGH>un;tHRM.vDR. erh>ChxD.Aw>uGJ;eD.uGJ;CgAM.<Aw>uGJ;eD.p&DA tHRub.w>[h.vDR tDRvXA14AoD 

twD>ylRzJ w>uGJ;eD.uGJ;CgtHRb.w>qSXtDR0HRtvD>cHM.vDR. erh>wChxD.Aw>uGJ;eD.uGJ;CgAM.< w>uGJ;eD.p&DtHR ub.w>[h. 

vDR tDRvXtoD 30AtwD>ylRAzJeqSXAe w>ywHouGH>un;vXuGD>bsD.xDtw>uGJ;vX uuG>u'guhRw>pH.nD.A 0HRtvD>cHM. vDR. 
uG>AMinn. R. Civ. App. P. 115.04, subd. 3.   
 

Your brief is due 30 calendar days after the agency or government body who made the decision 

serves you with the itemized list of the contents of the record.  If the itemized list is served by 

mail, then your brief is due 30 calendar days plus 3 business days after the date that the itemized 

list was mailed to you. The brief must be filed and served by the deadline. See Minn. R. Civ. App. 

P. 115.04, subd. 4.   
eAuGD>bsD.vHmymzsgAtHRw>ub.qSXxD.vXAvHmeH.vHmvg toDA30AtwD>ylRAzJu&XcX.p;Arhwrh>Ay'd.tzkvXtqXwJm ew>pH.nD. 

vXAtqSX  w>rR eD.rRCgtcd.wD w>uGJ;eD.p&DAqletd.vDRI w>uGJ;eD.p&D tHRrh>b.w>[h.vDRcDzsdvHmy&XM.< AeuGD>bsD.vHmymzsgtHR 

w>ub.qSXxD.vXvHmeH.vHmvg 30AoDtwD>ylRAymzSd.w>zH;w>rRw>rk>eHRA3AoDAzJrk>eHRvXw>uGJ;eD.p&DAtHRb.w>qSXy&XCDRqle 

td.0HRtvD>cHM.vDRIA uGD>bsD.vHmymzsgtHRA w>ub.qSd;xD.'D; qSXxD.zJw>oh.qXz;uwD>b.0JtcgM.vDRIAuG>AMinn. R. Civ. 

App. P. 115.04, subd. 4. 

 

See Step 1 for specific instructions for calculating deadlines.   
uG>AywD>A1AvXw>eJ.usJvDRwH>vDRqJ;b.C;w>*H>'G;w>oh.qXz;uwD>M.wuh>I 

 

 

 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/142/#142.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/142/#142.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/142/#142.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/#115.04
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/#115.04
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/#115.04
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/#115.04
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/#115.04
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/115/#115.04
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☐  The itemized list of the contents of the record was served or mailed to me on_____________. 
w>rReD.rRCgtcd.wD w>uGJ;eD.p&DAb.w>qSXArhwrh>Ay&XCDRql,td.vX  

       

        

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

☐  The deadline for my brief isA _______________________.  
w>oh.qXz;uwD>vXA,uGD>bsD.vHmymzsgrh> 

 

  

+30 calendar days if served 

electronically 
ymzdS.tgxD.AvHmeH.vHmvgA30AoDArh>qSX0J

'D;vDrh. 

 

or +30 calendar days +3 

business days if served by mail 
rhwrh> ymzSd.tgxD.AvHmeH.vHmvgA 

30AoDAšAw>zH;w>rRrk>eHRA3AoDrh>qSX0J'D; 

vHmy&X 
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Step 9: Prepare your Brief 
ywD>  A9A=A uwJmuwDReuGD>bsD.vHmymzsg 

 

 

You have three options for the format of your brief:  
etd.'D;w>CkxXA3AcgAvXAeAuGD>bsD.vHmymzsgAtuh>t*DR= 
 

1) Formal Brief: A formal brief includes a table of contents, a statement of the legal issues, 

a statement of the case and the facts, an argument, a conclusion, and an addendum. See 

Minn. R. Civ. App. P. 128.02. A formal brief must be bound in a specific way, and can’t 

just be stapled. A list of approved binding methods under Minn. R. Civ. App. P. 132.01 is 

available at http://mncourts.gov/Clerk-of-Appellate-Courts.aspx# 

ApprovedBriefBindingMethods. 
uGD>bsD.vHmymzsgvXtydmxGJw>bsXA=AuGD>bsD.vHmymzsgvXtydmxGJw>bsXAy.CkmAw>*h>cd.wDwz.<AoJp;w>*h>uDw>ymzsg<A

w>rl;w>&>t*h>w>ymzsgA'D;Aw>*h>w>usdRwz.<Aw>*h>vdmbSDvdm<Aw>*h>usX>wH><A'D;AvHmbs;pJydmxGJtcHwbh.M.vDRIAuG> 

Minn. R. Civ. App. P. 128.02. AuGD>bsD.vHmymzsgvXtydmxGJw>bsXtHRA ub.pXwH>CmvXusJvDRqD<A 'D;AxJw>  

q;pJ bl; p;cdwcg{dRwohb.IAusdRusJvXtb.w>wl>vdmtDRvXw>upXwH>w>tHRw>uGJ;&J.vDRtDRzJAMinn. R. Civ. 

App. P. 132.01 tzDvmA'D;Aw>'d;M>tDRohzJAhttp://mncourts.gov/Clerk-of-Appellate-Courts.aspx# 

ApprovedBriefBindingMethods. 
 

2) Informal Brief: If the court gives permission to file an informal brief, it may be simply 

stapled instead of bound. It must include a written argument and addendum. See Minn. R. 

Civ. App. P. 128.01, subd. 1. To receive permission to file an informal brief, you would 

need to file a motion requesting permission. See page 32 for more information about 

motions.   
uGD>bsD.vHmymzsgvXtwydmxGJw>bsXA = AuGD>bsD.rh>[h.tcGJ;vXAuqSd;xD.uGD>bsD.vHmymzsgvXtwydmxGJw>bsXM.< xJ'. 

w>q;pJbl;p;cdtHRoh0JvXAw>pXwH>w>tvD>M.vDRIAub.y.CkmAw>*h>vdmbSDvdmvXb.w>uGJ;vDRtDRA'D;AvHmbs;pJydmxGJ

tcHwbh.M.vDRIAuG>AMinn. R. Civ. App. P. 128.01, subd. 1. 'fod;uM>b.w>tcGJ;vXuqSd;xD.uGD>bsD. vHmymzsg vX 

wydm xGJ w>bsXM.<Aw>uvd.b.vXeuqSd;xD.w>qSXEkmvXw>ChxD. tcGJ;M.vDRIAuG>AvHmubsH;yRA32A 'fod;uM>tg xD. 

w>*h>w>usdRb.C;Aw>qSXEkmwz.M.wuh>I 

 

3) Memorandum of Law and Short Letter Argument: If you submitted a written 

Memorandum of Law during your administrative or agency proceeding, you may file that 

Memorandum as your brief, along with a short letter argument that addresses the decision. 

This may be stapled and must include an addendum. See Minn. R. Civ. App. P. 128.01, 

subd. 2. If this is the type of brief you wish to file, you must have selected this option on 

the Statement of the Case.   
oJp;w>vdmbXvdmuGD>tw>uGJ;eD.'D;w>*h>vdmbSDvdmtvHmy&Xzk.udm = erh>[h.xD.AoJp;tw>vdmbXvdmuGD>tw>uGJ;eD. 

vXAb.w>uGJ;vDRtDRzJew>yXw>qSXArhwrh>AcX.p;rRw>qlngtusdRtusJtcgM.<AeqSd;xD.Aw>vdmbXvdmuGD>tw>uGJ;eD.

'feuGD>bsD.vHmymzsgtod;oh<ACkm'D;w>*h>vdmbSDvdmtvHmy&Xzk.udmvXAtwJzsgxD.w>pH.nD.qXwJmM.vDRIAw>tHRw>q;

pJbl;tDRohA'D;Aub.y.CkmAvHmbs;pJydmxGJtcHwbh.vDRIAuG>AMinn. R. Civ. App. P. 128.01, subd. 

2.w>tHRrhrh>AuGD>bsD.vHmymzsgvXetJ.'d;qSd;xD.M.<Aeub.CkxXAw>CkxXwcgtHRvXAw>rl;w>&>t*h>w>ymzsgAvDRI 

 

 

 

 

 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/132/#132.01
http://mncourts.gov/Clerk-of-Appellate-Courts.aspx# ApprovedBriefBindingMethods
http://mncourts.gov/Clerk-of-Appellate-Courts.aspx# ApprovedBriefBindingMethods
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/132/#132.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/132/#132.01
http://mncourts.gov/Clerk-of-Appellate-Courts.aspx# ApprovedBriefBindingMethods
http://mncourts.gov/Clerk-of-Appellate-Courts.aspx# ApprovedBriefBindingMethods
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
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☐ Choose the format for your brief (formal, informal with permission from the court, or  

memorandum of law with short letter argument)  
CkxX AeAuGD>bsD.vHmymzsgAtuh>t*DR A(ydmxGJw>bsX<AwydmxGJw>bsX'D;uGD>bsD.[h.tcGJ;<Arhwrh>A oJp;w>vdmbXvdmuGD>tw>uGJ; 

eD. 'D;w>*h>vdmbSDvdmtvHmy&Xzk.udm) 

 

☐ Write your brief. The Minnesota State Law Library website has helpful information about 

writing briefs and example briefs you can read (http://mncourts.libguides.com/appeals/briefs).  
uGJ;e uGD>bsD.vHmymzsgIArH.eH.pdx.uD>pJ.oJp;tvHm&d'X;tySm,JRoMtd.0J'D;w>*h>w>usdRvXtbsK;tzSd.td.0Jb.C;A w>uGJ; 

uGD>bsD.vHmymzsg wz.A 'D;AuGD>bsD.vHmymzsgt'dwz.vXez;tDRohA (http://mncourts.libguides.com/appeals/briefs). 

 

☐ Prepare the addendum to your brief. No matter what type of brief you file, your brief must 

include an addendum that contains a copy of the decision that you are appealing.  
 uwJmuwDRw>bs;pJydmxGJwbh.vXA e AuGD>bsD.vHmymzsgAt*D>wuh>IAeqSd;xD.AAuGD>bsD.vHmymzsgAtuvkm'fvJ.'fvJ.*hR<A e 

uGD>bsD.  vHmymzsgAub.y.CkmAvHmbs;pJydmxGJwbh.vXAty.Ckmw>pH.nD.qXwJmw>uGJ;'dvXeywHouGH>un;xD.M.vDRI 

 

The addendum may also include documents from the record before the agency or government 

body, if there are specific parts of the record that you want to point out to the Court of Appeals.  

However, you cannot include any new evidence that was not presented to the 

administrative law judge or other decision-maker. If you choose to include additional 

documents from the record, the page limit is 50 pages and your addendum should include a 

table of contents. See Minn. R. Civ. App. P. 130.02 for additional instructions about the 

addendum. 
w>bs;pJydmxGJtHRAb.oh.oh.Ay.Ckmph>uD;'D;vHmwDvHmrDwz.vXAw>rReD.rRCgvXAu&XcX.p;Arhwrh>Ay'd.wzktrJmng<A zJe 

rh>tJ.'d;eJ.zsgw>*h>vDRqDweDRvXw>rReD.rRCgtylRqlAw>ywHouGH>un;uGD>bsD.M.vDRIAb.q.oemuh<AexXEkmvDRw>tk.

uDRo;toDvXAw>wymzsgxD.wh>tDRqlAoJp;ySRyXqSXw>pH.nD.uGD>Arhwrh>AySRrRw>pH.nD.qXwJmt*RAwohb.I Aerh>CkxX vX 

uxXEkmtgxD.vHmwDvHmrDwz.vXAw>rReD.rRCgM.<A vHmubsH;ymvXw>ymyeD.ymvXexXEkmttg uwX>ohrh>A50 ubsH;'D;A 

ew>bs;pJydmxGJ-uX;y.CkmAw>*h>cd.wDoh.wz.M.vDRIAuG>AMinn. R. Civ. App. P. 130.02 vXuoh.ngtgxD. 

w>eJ.usJb.C;vHmbs;pJydmxGJM.vDRI 

 

  

http://mncourts.libguides.com/appeals/briefs
http://mncourts.libguides.com/appeals/briefs
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/130/#130.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/130/#130.02


 

 

Revised 11/27/19    uG>u'guhRzJA11§27§19 31 

 

Step 10: File and Serve Paper Copies of your Brief 

ywD> A10A=AqSd;xD.A'D;AqSXxD.AeuGD>bsD.vHmymzsg AvHmp;cdw>uGJ;'dwz. 

 

 

Even if you e-file and e-serve your brief using the appellate courts’ E-MACS system, you will 

need to file and serve paper copies of your brief. See Minn. R. Civ. App. P. 131.03.  
erh>ywHxD.eAuGD>bsD.vHmymzsgAcDzsdvDrh.=w>qSd;xD.A'D;AvDrh.=w>qSXxD.AcDzsdw>pl;ug0JAw>ywHouGH>un;w>vXuGD>bsD.xD'fod;u

uG>u'guhRw>pH.nD.qXwJm[JvXuGD>bsD.zk.tA E-MACS w>rRusdRusJ'.vJm<A w>vd.b.vX euqSd; xD.A'D;AqSXxD.AeA uGD>bsD. 

vHmymzsg A vXAvHmp;cdAw>uGJ;'dtgbh.AM.vDRIAuG>AMinn. R. Civ. App. P. 131.03. 
 

Note: Briefs are the only document type that requires additional service of paper 

copies even after the document has been e-filed and e-served using the E-MACS system. 

Do not mail the Clerk of the Appellate Courts paper copies of any other document 

you filed by E-MACS. Do not provide parties with paper copies of any other 

document if you served that party with that document by E-MACS. 

wd>eD.-AvHmwDvHmrDtHRA b.w>vDrh.=w>qSd;xD.A'D;AvDrh.=w>qSXxD.AcDzsdw>pl;ug0J E-MACS w>rRusdRusJA 0HRoemuh 

'.vJmAuGD>bsD.vHmymzsgwz.A rh>0JvHmwDvHmrDxJ'.wuvkmvXA vd.tgxD.w>rR'ftrh>AvHmp;cd vHmuGJ;'d tg  bh. M.vDRI 

wb.qSXvHmy&XvXtrh>AvHmwDvHmrDtvHmp;cdvHmuGJ;'dtgbh.t*kRt*RvXAeqSd;xD.cDzsdA E-MACS  qlySRuGJ; vHmzd 

vXAw>ywHouGH>un;w>vXuGD>bsD.xD'fod;uuG>u'guhRw>pH.nD.qXwJm[JvXuGD>bsD.zk.tuGD>bsD.b.I erh>qSd; xD. 

ySRtzk'D;vHmwDvHmrDcDzsdA E-MACS M.Awb.[h.xD.A vHmwDvHmrDt*kRt*RwrHRv>v>vX ttd.'D;vHmp;cd vHmuGJ; 'd 

tgbh.qlAySRtzkwz.M.b.I 

 

☐ Make eight paper copies of your brief. If you are filing a formal brief, make sure all but two 

of the copies are bound according to the instructions in Minn. R. Civ. App. P. 132.01. Keep 

one copy of the brief for your records.  
 rRtgxD.AeuGD>bsD.vHmymzsgvXAvHmp;cdvHmuGJ;'dA8Abh.M.wuh>I Aerh>qSd;xD.AuGD>bsD.vHmymzsgvX tydmxGJw>bsXtod;M.<A 

rRvDRwH>vXAvHmuGJ;'dcJvXmb.q.cHbh.AM.ub.w>pXCmtDRA'fw>eJ.usJzsgvXAMinn. R. Civ. App. P. 132.01 M.vDRI 

ymCmew>uGD>bsD.vHmymzsgw>uGJ;'dwcgvXew>rReD.rRCgt*D>M.wuh>I 

 

If there is more than one respondent, you will need two additional copies for each 

additional respondent.  
ySRwl>uGD>w>rh>td.tgM>w*R M.<Aeuvd. tgxD. vHmuGJ;'dcHbh.vXAySRwl>b.w>w*Rpkmpkmttd.vDRI 

 

☐ File five paper copies of the brief (one unbound) with the Clerk of the Appellate Courts, in 

person or by mail (see Step 3 above for instructions on how to file documents).  
 qSd;xD.uGD>bsD.vHmymzsgAvHmpH;cdvHmuGJ;'dA,J>Abh.A(wbh.w>wpXCmtDR)AqlAySRuGJ;vHmzdvXuGD>bsD. vXw>ywHouGH>un; 

w>vXuGD>bsD.xDA'fod;uuG>u'guhRw>pH.nD.qXwJm[JvXuGD>bsD.zk.<AvXeeD>up>Arhwrh>AAcDzsdvHmy&XA(uG>AywD>A3AvXAtzsg

vXtzDcd.vXw>eJ.usJvXub.qSd;xD.vHmwDvHmrDwz.'fvJ.t*h>) Awuh>I 

 

☐ Serve two paper copies on each respondent. Minn. R. Civ. App. P. 131.03, subd. 2.  

qSXvHmp;cduGJ;'dAcHbh.Aql ySRwl>uGD>w*Rpkmpkmttd.wuh>. Minn. R. Civ. App. P. 131.03, subd. 2. 

 

 

 

https://www.revisor.mn.gov/court_rules/rule.php?type=ap&subtype=rcap&id=131#Rule_131.03
https://www.revisor.mn.gov/court_rules/rule.php?type=ap&subtype=rcap&id=131#Rule_131.03
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/131/#131.03
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/131/#131.03
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☐ The person who served the brief must fill out and sign the form titled Certificate of Service by 

Mail of Brief (see Steps 4 & 5 above for instructions about service and proof of service). 
ySRw*RvXtqSXuGD>bsD.vHmymzsgtHRAub.rRySJR'D;qJ;vDRtrHRvXvHmuGD.'dvXtcd.wDrh> AvHmtk.o;vXw>qSXvHmy&XvX 

trh>uGD>bsD.vHmymzsgA(uG>AywD>A4A'D;A5AvXtzsgvXtzDcd.vXAw>eJ.usJb.C;Aw>rR'D;Aw>tk.o;vXw>rRvXySJRw>rR)I 

 

☐ File the Certificate of Service by Mail of Brief with the Clerk of the Appellate Courts (see Step 

3 above for instructions on how to file documents).  
qSd;xD. AvHmtk.o;vXw>qSXvHmy&XvXtrh>uGD>bsD.vHmymzsgAvXA ySRuGJ;vHmzdvXuGD>bsD. vXw>ywHouGH>un; w>vX uGD> 

bsD.xDA'fod;uuG>u'guhRw>pH.nD.qXwJm[JvXuGD>bsD.zk. A(uG>AywD> A3AvXAtzsgvX tzDcd.A vXw>eJ.usJ vXub. qSd; 

xD.vHmwDvHmrDwz.'fvJ.t*h>)Awuh>I 

 

 

General Information about “Motions”/w>*h>w>usdRvXtnDEk>b.C; “w>qSXEkmwz.” 

If you cannot serve and file your brief within 30 days and you need more time, or if you 

want to make any other request of the court, you must serve and file a signed, written request 

asking the court for the relief you need. This formal request is called a “motion.”  
eqSXxD.A'D;AqSd;xD.AeuGD>bsD.vHmymzsgzJtoD30twD>ylRrh>wuJxD.o;b.A'D;Aevd.b.tgxD.w>qXuwD>M.< rhwrh>A erh> 

tJ.'d;rRw>ChxD.t*kRt*RwrHRv>v>vXuGD>bsD.M.<Aeub.qSXxD.A'D;AqSd;xD.AvXw>qJ;vDRrHR0HR<Aw>ChxD.vXb.w>

uGJ;vDRtDRAvXChun;uGD>bsD.vXw>rRpXRrRp>vXevd.b.M.vDRIAw>tHRw>ud;tDRvXA?w>qSXEkm”AM.vDRI 

 

The motion must state (1) what you are requesting and (2) the reason(s) for that request. You 

must serve the written motion on the respondents and file proof of service for the motion. 

The requirements for a motion are found in Minn. R. Civ. App. P. 127 and specific 

instructions for requesting a briefing extension are found in Minn. R. Civ. App. P. 131.02. 

If you are requesting an extension of a deadline, your motion should be served and filed 

before the deadline you wish to extend.     
w>qSXEkmAub.ymzsg (1)w>rEkRvXeChxD. (2) ew>ChxD.w>*h>A(oh.wz.) vXw>ChxD.vXeurRM.vDRI eub. 

qSXw>qSXEkmvXtb.w>uGJ;vDR qlySRwl>uGD>oh.wz.ttd.'D; qSd;xD.Aw>tk.o;vXw>rRvXySJRw>rRtHRvXw>qSXEkm t*D> 

vDRIA w>vd.b.oh.wz.vXw>qSXEkmt*D>M.eCkxH.M>tDRohzJAMinn. R. Civ. App. P. 127 'D;exH.M>w>eJ.usJvDRwH>vDR 

qJ;oh. wz.vXw>ChxD.Aw>[h.tgxD.w>qXuwD>vXuGD>bsD.vHmymzsgohzJA Minn. R. Civ. App. P. 131.02. 
erh>ChxD.vXw>urR,HmxD.ew>oh.qXz;uwD>M.< ew>qSXEkmtHRub.w>qSX'D; qSd;xD.tDRwcsK;w>oh.qX z;uwD>vX 

etJ. 'd;rR,HmxD.M.vDRI 

 

Reminder: the Court of Appeals cannot extend the deadline to serve and file the 

Petition for Writ of Certiorari or the time for obtaining the Writ of Certiorari under Minn. 

Stat. chapter 606.  

w>'k;oh.eD.- w>ywHouGH>un;uGD>bsD.wrR,HmxD.w>oh.qXz;uwD>vXw>uqSX'D; qSd;xD.Aw>ywHouGH>un; 

vXuGD>bsD. xDtw>uGJ;vXuuG>u'guhRw>pH.nD.A rhwrh>Aw>qXuwD>vXu'd;M>A uGD>bsD.xDtw>uGJ;vXuuG>u'g uhRw> 

pH. nD.oh. wz.A'frH.eH.pdx.oJp;w>bsXtqX'd.A606AtzDvmb.I 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/127/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/131/#131.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/127/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/131/#131.02
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What Happens Next?/w>rEkRuuJxD.o;qlngvJ.I 

 

 

Court of Appeals Receives the Record and Respondent’s Brief 
w>ywHouGH>un;uGD>bsD.'d;M>w>rReD.rRCg'D;ySRwl>uGD>tuGD>bsD.vHmymzsg 

 

The administrative decision-maker sends the record from your case to the Court of Appeals, 

including any transcript of your hearing(s). The respondent(s) also have the opportunity to each 

submit a brief to the Court of Appeals. 
w>yXw>qSXySRqXwJmw>zduqSXew>rReD.rRCgvXew>rl;w>&>t*D>qlySRywHouGH>un;uGD>bsD.ttd.< ty.Ckm'D;ew>uGJ;eD.uGJ; 

Cg cJvXmvX ew>pH.nD.'due.A(oh.wz.)AM.vDRI ySRwl>uGD>(oh.wz.)ph>uD;td.0J'D; w>tcGJ;t,mvX u[h.xD.tuGD>bsD. vHmymzsg 

pkmpkmql w>ywHouGH>un;uGD>bsD.ttd.M.vDRI 

 

If a respondent’s brief raises a new topic that your brief did not address, you may (but do not have 

to) file a reply brief.  See Minn. R. Civ. App. P. 131.01, subd. 3. Your reply brief cannot raise new 

reasons for reversal or issues that were not raised in your brief or the respondent’s brief.   
ySRwl>uGD>tuGD>bsD.vHmymzsgrh>[h.tgxD.w>*h>cd.wDtoDvXeuGD>bsD.tvHmymzsgwymzsg0JM.< eqSXxD.A(b.q.wrh>eub.) 

w>cDqX  uDG>bsD.vHmymzsgohvDRI uG> Minn. R. Civ. App. P. 131.01, subd. 3. ew>cDqXuGD> bsD.vHmymzsg tHRA[h.tgxD.w>*h> w>usdR 

vXuC.cd.cHt*D> rhwrh>Aw>*h>uDwz.vXtwy.vXeuGD>bsD.vHmymzsgA rhwrh>AySRwl>uGD>tuGD>bsD.vHm ym zsgtylRAwohb.vDRI 

 

If you choose to file a reply brief, your deadline for filing and serving the reply brief is as follows: 
(erh>CkxXvXeuqSXxD.w>cDqXuGD>bsD.vHmymzsgM.< ew>oh.qXz;uwD>vX  uqSd;xD.'D; uqSXxD.w>cDqXuGD>bsD.vHmymzsgtHR 

'fvmtod;=  

 If the respondent’s brief was served on you in person or electronically via E-MACS, the 

deadline for your reply brief is 14 days after the date the respondent’s brief was served on 

you.  
ySRwl>uGD>tuGD.bsD.vHmymzsgtHRrh>b.w>qSXCDRqletd.AcDzsdySRqSXw>teD>up>Arhwrh>AcDzsdvDrh.w>yD;w>vDvXthxX.eJ; 

ol0JAE-MACSAM.<Aw>oh.qXz;uwD> vXew>cDqXuGD>bsD.vHmymzsgtHRArh>0JzJ ySRwl>uGD>tuGD>bsD.vHmymzsgtHR b.w> 

qSXCDR qletd.AtoDA14A0HRtvD>cHM.vDRIA 

 

 If the respondent’s brief was served on you by mail, the deadline for your reply brief is 14 

calendar days + 3 business days from the date the respondent’s brief was mailed to you 

(not when you received it). 
ySRwl>uGD>tuGD>bsD.vHmymzsgtHRArh>b.w>qSXCDRqletd.cDzsdvHmy&XM.< Aw>oh.qXz;uwD>vXew>cDqXuGD>bsD.vHm 

ymzsgtHRAp;xD.zJAySRwl>uGD>tuGD>bsD.vHmymzsgtHRAb.w>qSXCDRqletd.AvHmeH.vHmvgA14AoD + w>zH;w>rRw>trk>eHRA 

3AoD0HRtvD>cHM.vDRA(wrhh>zJe'd;M> tqXuwD> b.) I 

 

 

 

 

 

 

 

 

 

 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/131/#131.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/131/#131.01
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Oral Argument or Non-Oral Consideration 
x;cd.w>*h>vdmbSDvdmArhwrh>Aw>wuG>qdurd.w>vXwrh>x;cd.w>*h>vdmbSDvdm 

 
After the parties have filed their briefs, your appeal will be submitted to a panel of three Court of 

Appeals judges. You will receive a Notice of the date of oral argument or non-oral consideration 

by the panel.  This notice will also include the names of the judges assigned to decide your case. 
zJySRtzkoh.wz.qSXxD.tw>ymzsgwz.0HR< ew>ywHouGH>un;tHRub.w>qSXtDRqlw>ywHouGH>un;pH.nD.uGD>A3A*Rttd.vDRI 

eu'd;M>b.Aw>bd;b.oh.ngAb.xGJrk>eHRvXAx;cd.w>*h>vdmbSDvdmArhwrh>Aw>wuG>qdurd.w>vXwrh>x;cd.w>*h>vdmbSDvdmAcDzsd

ySRpH.nD.uGD>wz. M.vDRIA w>bd;b.oh.ngylRuy.ph>uD;ApH.nD.uGD>oh.wz.vX b.w>CkxXtDRvXuqXwJm0J ew>rl;w>&>  wcg 

tHR M.vDRI  

 

If you are not represented by an attorney, the Court of Appeals will not allow oral argument by 

any party. See Minn. R. Civ. App. P. 134.01..  
erh>wtd.'D;yD>&DM.<A ySRywHouGH>un;uGD>bsD.w[h.cGJ;vXw>urRx;cd.*h>vdmbSDvdmqlySReDwzkb.IA uG>AMinn. R. Civ. App. P. 

134.01.  
 

In deciding your appeal, the Court of Appeals looks at the evidence used in the hearing(s) before 

the agency or government body.  You may not give new evidence on appeal without first getting 

permission from the Court of Appeals. The Court of Appeals generally does not accept new 

evidence. 
vXw>uqXwJmew>ywHouGH>un;t*D>< w>ywHouGH>un;uGD>bsD.uuG> w>tk.o;vXtb.w>pl;ugtDR zJew>pH.nD.'due. 

(oh.wz.) w>vXu&XcX.p; rhwrh> y'd.tzkoh.trJmngtcgM.vDRI   w>[h.ysJvXySRywHouGH> un;uGD>bsD.rh>wtd.b.M.Ae[h. 

xD.w>tk.o; toD vXew>ywHouGH>un;t*D>wohb.IAw>ywHouGH>un;uGD>bsD.nDEk>wwl>vdmw>tk.o;toDb.I 

 

Opinion is Issued/w>xH.b.w>[h.vDR 
 

The Court of Appeals will issue a written decision, called an “opinion,” within 90 days after the 

appeal is considered by the judges.  All appellate court opinions are public and will be available 

on the Judicial Branch website. 
w>ywHouGH>un;uGD>bsD.u[h.vDRw>qXwJmvXtb.w>uGJ;tDR<vXw>ud;tDRvX “w>xH.”vXtoDA90AtwD>ylR zJw>ywHouGH> 

un;w>tHRb.w>uG>xHqdurd.vXpH.nD.uGD>oh.wz.0HRtvD>cHM.vDRI   AuGD>bsD.tw>xH.b.C;A w>ywHouGH>un;'fod;uGD> bsD. 

xDuuG>u'guhRw>pH.nD.qXwJmvXb.w>rRtDRvXuGD>zk.cJvXmtHRAb.w>ymzsgtDRvXursX>trJmng'D;Aw>'d;M>tDRohzJAw>pH. 

nD.yDwht'htySm,JRoMtzDcd.M.vDRI 

 

If you wish to appeal the Court of Appeals decision, you have 30 days after the opinion is issued 

to file a petition for further review (PFR), which is a request for the Minnesota Supreme Court to 

review the Court of Appeals decision. See Minn. R. Civ. App. P. 117. 
erh>tJ.'d;ywHouGH>un;w>ywHouGH>un;uGD>bsD.tw>pH.nD.M.< w>qXuwD>td.0JtoDA30AzJw>qXwJmw>xH.tHR b.w>[h. 

vDR 0HRtvD>cHvXeuqSXxD. w>ywHouGH>un;vXqlngw>uuG>u'guhRt*D>A(PFR)<  vXtrh>w>ChxD.w> qlrH.eH.pdx.uGD>bsD. 

txDuwX>A'fod;uuG>u'guhRw>ywHouGH>un;uGD>bsD.tw>qXwJmM.vDRI uG>AMinn. R. Civ. App. P. 117. 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/134/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/134/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/134/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/117/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/117/


 

  

 

   
 

 

 
    

 

 

 

  

  
           

   
 

     
 

   
     

 
          

       
  

 
 

          
   

  

       
 

     

              

  

      

 

 

___________________________ 

___________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

________________________________________________________________________ 

THIS FORM MUST BE COMPLETED IN ENGLISH 
w>ub.rRyJSRvHmuDG.'dtHRvXtJuvH;usdm 

STATE OF MINNESOTA 
IN THE COURT OF APPEALS 

rH.eH.pdx.uD>pJ. 

w>ywHouGH>un;uGD>bsD. 

CASE TITLE/w>rl;w>&>w>*h>cd.wD: 
___________________________, 

PETITION FOR 
WRIT OF CERTIORARI 
w>ywHouGH>un;vXuGD>bsD.xDtw> 

uvk>vXuuG>u'guhRw>pH.nD. 

vs./'D; 
Agency Case #
u&XcX.p;tw>*h>trl;t&> 

____________________________, Date of Decision 
w>pH.nD.wJmw> rk>eHR ______________ 

TO: The Court of Appeals of the State of Minnesota: 
ql:rH.eH.pdx.uD>pJ.w>ywHouGH>un;uDG>bsD.: 
____________________________________________(your name/erHR) 

hereby petitions the Court of Appeals for a Writ of Certiorari 
ywHouGH>un;b. w>ywHouGH>un;0JRusdRvXuuG>u'guhRw>pH.nD.wJmw>cDzsduGD>bsD.xD 

pursuant to (choose one):/'fttd.0Jtod;   (&hxXwcg): 

Minn. Stat. §§ 14.63, 14.64 Minn. Stat. § 606.01 

to review a decision of/'fod;uuG>u'guhRw>pH.nD.wJmw>b.C;'D; 

_______________________________ (agency name/u&XcX.p;trHR) 

issued on the date noted above, upon the grounds that: 

vXtb.w>qXwJmtDRzJrk>eHRvXtzDcd.tod;<A'D;'fw>*h>w>usdRvX: 

Revised 4/18/19 

https://w>ywHouGH>un;0JRusdRvXuuG>u'guhRw>pH.nD.wJmw>cDzsduGD>bsD.xD
https://uvk>vXuuG>u'guhRw>pH.nD
https://TITLE/w>rl;w>&>w>*h>cd.wD


 

  

 

 
 

  

 
 

              
 

                   
 

        
        
        

 
 

        
        
         

________________________________________________________________________ 

________________________________________________________________________ 

_________________________________ 

_________________________________ 

_________________________________ 

_________________________________ 

(Summarize why you are appealing in a sentence or two.  You will make a detailed 
argument in the brief that you will be filing later.)
(uJG;usX>wH>Aw>*h>rEkRtCdeywHouGH .w>tD HRvXAvHmusdRwusdRArhwrh>AcHusdRM.wuh h.A >un;x >IAb.oh.o 

eutd. 'D;w>*h>vdmvXA td.'D;t*h>vDRwH>vDRqJ;uGD>bsD.vHmymzsgAw>uqSd;xD.vXcHtylRM.vDRI) 

Dated/rk>eHR:_________________ ____________________________ 
(Signature of you or your attorney/ 
qJ;vDRerHRArhwrh>AeyD>&DqJ;vDRtrHR) 

(Printed name/uGJ;vDRerHR) 

(Address/vD>td.qd;xH;) 

(Telephone number/vDwJpd) 

(Email Address/tHrh(vf)eD.*H>) 

Revised 4/18/19 



 

  

   
 

 

 
    

 

 
 

  

 
       

 

   

 
    

                         

 
        

   
     

 
 

       
  

 
 

  
 

 
                 

  
         

   
 

 

   

   

 

 

 

 

  

___________________________ 

___________________________ 

___________________________ 

THIS FORM MUST BE COMPLETED IN ENGLISH 
w>ub.rRyJSRvHmuDG.'dtHRvXtJuvH;usdm 

STATE OF MINNESOTA 
IN THE COURT OF APPEALS 

rH.eH.pdx.uD>pJ. 

w>ywHouGH>un;0JRusdR 

CASE TITLE/w>rl;w>&>w>*h>cd.wD: 

___________________________, WRIT OF CERTIORARI 
uGD>bsD.xDtw>uvk>vXuuG>u'guhR 

w>pH.nD. 

Court of Appeals #
w>ywHouGH>un;0JRusdR 

vs./'D; 
Agency Case #
u&XcX.p;tw>*h>trl;t&> 

____________________________, Date of Decision 
w>pH.nD.wJmw>rk>heHR______________ 

TO/ql: _________________________________________ 
(agency name/u&XcX.p;trHR) 

You are hereby ordered to return to the Court of Appeals and serve on all parties 
in accordance with rule 115.04, subdivision 3, within 30 days after service of the petition 
or 14 days after delivery of a transcript, whichever is later, an itemized statement of the 
record, exhibits, and proceedings in the above-entitled matter so that this court may 
review the decision issued on the date noted above.  

eRtHRvXw>*h>tHRtCdb.w>[h.tDRw>uvk>'fod SXu'guhRql H GH>un;uD>bs.A'D; ;uq w>ywou G D 

[h.vDRySRb.xGJtzkcJvXm'ftvDRyvdmvDRo;'D;Aw>od.w>oDw>bsXA115.04, t'hA3<AvXtoDA30A twD> ylRA 

zJw>[h.vDRw>ywHouGH>un;xD.w>0HRtvD>cHA rhwrh>A14oDzJw>pdmqSXvHmuGJ;eD.uGJ;Cg0HRtvD>cH<A zJvJ. 

wcg*hRvXw>rR0HRtDRvXvD>cH<AvXw>uGJ;eD.uGJ;CgtHRb.w>uGJ;vDRwcgb.wcgvXw>ymzsgtylR<w>tk.o;t 

yD;tvDwz.A'D;Aw>rRu'd;w>qlngb.xGJw>*h>vXw>ymzsgxD.vXx;A'fod;uuG>u'guhRw>pH.nD.qXwJmvX 

rk>eHRzsgvXx;tod;M.vDRI 

Revised 4/18/19 

https://h.vDRySRb.xGJtzkcJvXm'ftvDRyvdmvDRo;'D;Aw>od.w>oDw>bsXA115.04
https://TITLE/w>rl;w>&>w>*h>cd.wD


 

  

             
      

 
 

 

  

 

            
      

  
 

 
	

 
 
 

 

            
 

 

 
  

 
     

 
 

    

__________________________________ 
__________________________________ 
__________________________________ 

You are further directed to retain the actual record, exhibits, and transcript of 
proceedings (if any) until requested by the Clerk of the Appellate Courts to deliver them 
in accordance with rule 115.04, subdivision 5. 

tgM>tM.w>eJ.vDReRvXAu[H;Cmw>uGJ;eD.uGJ;CgteD>eD><Aw>tk.o;tyD;tvDwz.<A'D;AvHmuGJ;eD. 

uGJ;CgvXAw>uvJRqlngA(rh>td.)AzJuGD>bsD.xDySRywHouGH>un;p&h0JR'X;ChxD.0JvX uqSX xD.  w>tHRoh.wz. 

'fw>od.w>oDA115.04, t'h 5 tylRM.vDRI 

Copies of this writ and accompanying petition shall be served forthwith either 
personally or by mail upon the respondent or its attorney at:

uGD>bsD.xDtw>uGJ;tHR'D;w>ywHouGH>un;xD.vXtydmxGJxD.tcHtHRub.w>[h.vDRwbsDCDcDzsdAw> 

qSXCDRvXAeD>up>'.0JArhwrh>AcDzsdw>qSXvHmy&XA'D;w>tHR'd;oMRxD.to;vXAySRwl>uGD> A rhwrh>At0JtyD>&D: 

(Fill in the name and address of the respondent or respondent’s attorney on the lines 
below)
(xXEkmySRwl>uGD>Arhwrh>AySRwl>uGD>tyD>&DtrHR'D;t0Joh.tvD>td.qd;xH;vXAvHmusdRoh.wz.tzDvm) 

Proof of service shall be filed with the Clerk of the Appellate Courts.
w>tk.o;w>qSX[h.tHRub.w>uGJ;eD.uGJ;CgvXAySRuGJ;vHmzdvXySRywHouGH>un;xD. w>ql 

uGD>bsD.xDtHRM.vDRI 

DATED/rk>eHR: __________________________ 

Clerk of the Appellate Courts/uGD>bsD.xDw>ywHouGH>un;p&h0JR'X; 

By/cDzsd:_______________________________ 
Assistant Clerk/ySRrRpXRp&h 

Revised 4/18/19 

https://fw>od.w>oDA115.04
https://w>tHRoh.wz


 

  

   
 

 
 

    
 

 
 

 

  

 
  

        
         
         

        

 

   
     

 
  

 
   
 

        

 
                 

             
               

          
  

   

    

   

 

 
  

 

 

        
  

 

     
 

 

___________ 

THIS FORM MUST BE COMPLETED IN ENGLISH 
w>ub.rRyJSRvHmuDG.'dtHRvXtJuvH;usdm 

STATE OF MINNESOTA 
IN THE COURT OF APPEALS 

rH.eH.pdx.uD>pJ. 

w>ywHouGH>un;uGD>bsD. 

CASE TITLE/w>rl;w>&>w>*h>cd.wD: 

___________________________, 
STATEMENT OF THE CASE 
OF RELATOR 
ySRvdmuGD>w>rl;w>&>t*h>w>ymzsg 

vs./'D; 

Agency Case #
u&XcX.p;tw>*h>trl;t&> 

____________________________, 
Appellate Case                    
ySRywHouGH>un;tw>*h> 

A __ __ -__ __ __ 
(If known/rh>oh.ng) 

This form is provided for the benefit of self-represented litigants, and conforms to the Statement of the Case form 
required by Rule 133.03 of the Minnesota Rules of Civil Appellate Procedure and to Form 133, found at the end of 
the Minnesota Rules of Civil Appellate Procedure. Some questions on this form may require you to complete some 
basic legal research about your appeal before you can complete them. Instructions for completing this form are 
available at http://mncourts.gov/CourtOfAppeals.aspx#Tab08Resources. 
vHmuGD.'dtHRAw>xk;xD.[h.tDRvXAySRvXtuJcX.p;vXAuvdmbXw>tup>'.0JvXuGD>bsD.ylRt*D><A'D;zd;vdmto;'D;Aw>rl;w>&>w>*h>w>ymzsg

vHmuGD.'d'fvd.b.0JcDzsdAArH.eH.pdx.AursX>tw>ywHouGH>un;tw>rRtusdRtusJtw>od.w>oDAw>bsXA133.03 'D;AvHmuGD.'dA133< AvXb. 

w>xH.M>tDRohvXAArH.eH.pdx.AursX>tw>ywHouGH>un;tw>rRtusdRtusJ AvHmtuwX>M.vDRI Aw>oHuG>weDRM.A b.oh.oh. uvd. 

b.0JvXAeub.rRySJRA*H>cD.xH;oJp;Atw>Ckoh.ngb.C;Aew>ywHouGH>un;AwcsK;erRySJRtDRM.vDRIAw>eJ.usJvXAw>urRvXySJRvHmuGD.'d 

tHRAw>rRM>tDRohzJhttp://mncourts.gov/CourtOfAppeals.aspx#Tab08ResourcesI 

1. Agency where case originated: __________________________________ 
u&XcX.p;zJ w>*h>p;xD.to;: 

Name of presiding judge or hearing officer: _______________________________ 
pH.nD.uGD>vXtyXRvD>qh.eDRtrHRArhwrh>AySRb.rlb.'gvXpH.nD.'due.w>: 

2. Jurisdictional statement for a certiorari appeal: 
w>pH.nD.'due.w>tw>ymzsgvXw>ywHxD.vXuGD>bsD.xDtywD>: 

Revised 4/18/19 

https://w>*h>p;xD.to
http://mncourts.gov/CourtOfAppeals.aspx#Tab08ResourcesI
https://vHmuGD.'d'fvd.b.0JcDzsdAArH.eH.pdx.AursX>tw>ywHouGH>un;tw>rRtusdRtusJtw>od.w>oDAw>bsXA133.03
http://mncourts.gov/CourtOfAppeals.aspx#Tab08Resources
https://known/rh>oh.ng
https://TITLE/w>rl;w>&>w>*h>cd.wD


 

  

      
 

           
   

 
        

 
   

 

           
   

 
       

 
 
 

 
           

   
 

   

 

 
 

       
    

    

   
 
 
 
 

 
    

 
       

 
   

 

__________________________________________________________________ 
__________________________________________________________________ 

_____________________________________________________________________ 
_____________________________________________________________________ 
_____________________________________________________________________ 

__________________________________________________________________ 
__________________________________________________________________ 
__________________________________________________________________ 
__________________________________________________________________ 

1. Statute, rule, or other authority authorizing certiorari appeal (choose one): 
oJp;< w>bsX< rhwrh> ySRb.rlb.'gvXt[h.pd[h.urDRw>vXw>ywHxD.vXuGD>bsD.xDtywD>(CkxXwcg): 

Minn. Stat. §§ 14.63, 14.64 Minn. Stat. § 606.01 
Other/t*R_______________________________________________ 

2. Authority (statutory section) fixing time limit and date of event triggering appeal time 
(mailing of decision, receipt of decision, or receipt of other notice): 
ySRb.rlb.'gwz.ymyeD.vDRw>qXuwD> (oJp;w>od.w>oDtoeX.) 'D;rk>eHRvXw>p;xD.w>ChouGH>un;

(w>qSXw>qXwJmwz.< w>'d;M>w>qXwJmwz.< rhwrh>Aw>'d;M>w>bd;b.oh.ngt*Rwz.) 

Minn. Stat. §§ 14.63, 14.64 Minn. Stat. § 606.01 
Other/t*R______________________________________________ 

3. Type of litigation and any statutes at issue: 
w>vdmbXvdmuGD>tuvkm'D;w>bsXoJp;vXtd.'D;w>*h>uD: 

4. Brief description of issues that were raised before the administrative or agency 
decision maker, and how the administrative or agency decision maker decided 
those issues: 
w>ymzsgzk.udmb.C;w>*h>uDwz.vXA w>ymzsgxD.tDRvXA ySRyXqSXw>Arhwrh>Au&XcX.p;ySRqXwJmw><A 

'D;rh>AySRyXqSXw>Arhwrh>Au&XcX.p;ySRqXwJmw>AqXwJm0Jw>*h>uDoh.wz.'fvJ.t*h>: 

5. Short description of issues you are raising in this appeal (one or two sentences; 
you may make a more detailed argument in the brief you will be filing later): 
w>*h>uDvXAeymzsgxD.tDRvXAw>ywHouGH>un;tHRtylRAtw>ymzsgzk.udmA(vHmusdRwusdRArhwrh>AcHusdR; 
b.oh.oh.Aeutd.'D;w>*h>vdmvXAtd.'D;t*h>vDRwH>vDRqJ;zJuGD>bsD.vHm ymzsgvXAw>uqSd;xD.vXcHtylR): 

6. Related appeals/w>ywHouGH>un;vXtb.xGJwz.: 

a. List any prior or pending appeals arising from the same agency case as this 
appeal (write appeal numbers, or “none”):
uGJ;&J.vDRAw>ouGH>un;vXngA rhwrh>Aw>ouGH>un;vXw>wqXwJmtDR'H;wz.A vXttd.xD.zJA 

uD>&h.uGD>bsD.w>*h>wrHRCDA'fw>ouGH>un;tHRtylRtod;A(uGJ;vDRw>ywHouGH>un;eD.*H><Arhwrh> 

?none”)______________________________ 

Revised 4/18/19 



 

  

 
 

    
 

  

 

 
 

    
       

  

 

 
    

 

   
                                

   

 
                            

    

 

 
        

 
         

    

 
 

   
        

 
 

      

     
           
  
       

_______________________________________________________________ 

_______________________________________________________________ 
_______________________________________________________________ 

b. List any pending appeals arising from different agency cases that raise similar 
issues to this appeal (write appeal numbers, or “none known”): 
uGJ;&J.vDRAw>ouGH>un;vXw>wqXwJmtDR'H;wz.AvXttd.xD.AwrHRrHRzJA uD>&h.uGD>bsD.vXt 

vDRqDvdmo;vXtymzsgxD.w>*h>wz.vXAt'fod;vdmo;AvXw>ywHouGH>un;tHRtylRA(uGJ;vDRw> 

ywHouGH>un;eD.*H><Arhwrh>A?none known”) 

7. Contents of record/w>uGJ;eD.tcd.wDwz.: 
a. Is a transcript necessary to review the issues on appeal? Yes/rh> No/wrh> 

rh>w>uGJ;eD.uGJ;Cgvd.b.0J'fod;uuG>u'guhRw>*h>wz.vXb.w>ywHouGH>un;M.{gI 

b. If yes, is it a full transcript of the hearing(s) before the administrative decision-
maker, or a partial transcript?
rhrh>Arh>M.<Aw>uGJ GJ;CgvXv.b.tHRArh>0Jw>uGJ;eD.uGJ SRySRAvXAyRyXqSXySRrRw>qX ;eD.u d ;CgAvXvXyJ J S 

wJmtw>'due.pH.nD.w>trJmng{g<Arhwrh>Arh>0JAw>uGJ;eD.uGJ;CgvXAwvXwySJRAM.{gI 

Full transcript/w>uGJ;eD.uGJ;CgvXvXyJRyS SJR 

Partial transcript/w>uGJ;eD.uGJ SJR;CgwvXwy 

c. Has the transcript been ordered from the court reporter? Yes/rh> A No/wrh> 

A rh>w>uGJ;eD.uGJ;CgtHRb.w>[.vDRw>uv>vXAuG.bsD.tySRymzsh k D gxD.w>vH{gI 

d. If a transcript is unavailable, is a statement of the proceedings under Minnesota 
Rules of Civil Appellate Procedure 110.03 necessary?
w>uGJ;eD.uG;CgrJ >wtd.b.M.<Arh h>w>vd.b.w>rRtusdRtusJtw>ymzsgvXArH.e.pH dx.ursX>t 

w>ywHouGH>un;tw>rRtusdRtusJA Minnesota Rules of Civil Appellate Procedure 
110.03 tzDvmM.{gI 

Yes/rh> No/wrh> 

e. In lieu of the record as defined in Minnesota Rules of Civil Appellate Procedure 
110.01, have the parties agreed to prepare a statement of the record pursuant to 
Minnesota Rules of Civil Appellate Procedure 110.04?
'fw>uJ .vX b.w>ym zsg xD. tDRvXArH.eH.px.ursX>tw>ywouGH>un;tw>rRtusd sJAG;eD d H Rtu 

Minnesota Rules of Civil Appellate Procedure 110.01 tvD h>ySRvXtb.xGwz.  AtX. >< Ar J 

vDRwl>vdmvXAuwJmuwDRw>ymzs J D.'rH.eH dx.ur X>tw>ywHouGHgw>uG;e f .p s >un;tw>rR 

tusd JA Minnesota Rules of Civil Appellate Procedure 110.04 tod;M.{gI Rtus 

Yes/rh> No/wrh> 

Revised 4/18/19 

https://D.'rH.eH
https://h>w>vd.b.w>rRtusdRtusJtw>ymzsgvXArH.e.pH


 

  

 
   

    
             

           

    

   
   

          
            

     
 

       
    

   
   

 
       

                
        

   

    

         

  

 

   
  

                
     

 

 

 
          

   
  

    
       

          
      

 

8. Oral argument/x;cd.w>*h>vdmbSDvdm 

a. If you have an attorney, is oral argument requested? 
erh>td.'D;AyD>&Dw*RM.<A rh>w>uCh D.Ax;c.w>*h>vd Svdx d mbD mM.{gI 

Yes/rh> No/wrh> 

I do not have an attorney/,wtd.'D;yD>&Db. 

b. If yes, where is oral argument requested: 
rhrh>Arh>M.<Aw>Cxh D. x;cd.w>*h>vdm bSvD dm zvJ J.: 

Minnesota Judicial Center in St. Paul 
rH.eH.pdx.Aw>pH.nD.yDwpJxX.AvXAh St. PaulAtylR 

Other/t*R:___________________________ 

9. Type of brief to be filed (choose one, the type that you plan to file): 
uGD>bsD.vHmymzsgtuvkmvXw>ub.qSd;xD.tDRA(CkxXAwcg<Aw>uvkmwcgvXAewdmymvXAeuqSd;xD.tDRwuh>): 

Formal brief under Rule 128.02 
uGD D sgvXtymxGw>bsXvX Rule 128.02tzDvm>bs.vHmymz d J 

(A formal brief includes a table of contents, a statement of the legal issues, a statement 
of the case and the facts, an argument, a conclusion, and an addendum.* A formal brief 
must be bound in a specific way, and can’t just be stapled. A list of approved binding 
methods under Minn. R. Civ. App. P. 132.01 is available at http://mncourts.gov/Clerk-of-
Appellate-Courts.aspx# ApprovedBriefBindingMethods.)
(uGD>bsD.vHmymzsgvXtydmxGJw>bsXAy.Ckm'D;Aw>*h>cd.wDwz.<AoJp;w>*h>uDw>ymzsg<Aw>rl;w>&>t*h>w>ymzsgA

'D;Aw>*h>w>usdRwz.<Aw>*h>vdmbSDvdm<Aw>*h>usX>wH><A'D;vHmbs;pJydmxGJtcHwbh.I*AuGD>bsD.vHmymzsgvX

tydmxGJw>bsX tHRM.Aub.pXwH>CmvXusJvDRqD<A 'D;Aw> q;pJ  bl; tDRwohb.IAusdRusJvXtb.w>wl>vdmtDR 

vXw>upXwH>w>tHRw>uGJ;&J.vDRtDRzJAMinn. R. Civ. App. P. 132.01 tzDvmA'D;Aw>'d;M>tDRohzJ 

Ahttp://mncourts.gov/Clerk-of-Appellate-Courts.aspx# ApprovedBriefBindingMethods.) 

Informal brief under Rule 128.01, subd. 1. 
uGD>bsD.vHmymzsgvXtwydmxGJw>bsX ARule 128.01, subd. 1AtzDvm 

(Before filing an informal brief, you must file a motion requesting permission to do so. An 
informal brief contains a concise statement of your argument and an addendum.* It may 
be stapled.)
(wcsK;eqSd;xD.AuGD>bsD.vHmymzsgvXtwydmxGJw>bsXM.<AAeub.qSd;xD.w>qSEkmvDRvXtChxD.tcGJ;'fod;urR

'ftHRM.vDRIAuGD>bsD.vHmymzsgvXtwydmxGJw>bsXM.Ay.Ckmw>*h>vdmbSDvdmw>ymzsgvDRwH>vDRqJ;A'D;AvHmbs;pJ

ydmxGJtcHwbh.I*Aw>q;pJbl;tDRohM.vDRI) 

Trial memoranda, supplemented by a short letter argument under Rule 128.01, 
subd. 2, and an addendum. 
oJp;w>vd dmuGD>tw>uG;e.<Ab.w>rRySJRtDRvXA w>*h>vd DvmtvH k dmbXv J D m bS d my&Xz.umvXttd. 

vXA Rule 128.01, subd. 2 tzDvm<A 'D;vHmbs;pJydmxG t cH .I J  wbh 

(If you submitted a written Memorandum of Law during your administrative or agency 
proceeding, you may file that Memorandum as your brief, along with a short argument in 
letter format that addresses the decision you are appealing. This may be stapled and must 
include an addendum.*) 

Revised 4/18/19 

https://Ahttp://mncourts.gov/Clerk-of-Appellate-Courts.aspx
http://mncourts.gov/Clerk-of


 

  

  

  

 
              

         
            

            
          

   
   

  

          

      

      

  

 

             
   

  
   

   
  
   
  
  
 

    
 

   
  
   
  

(erh>[h.xD.AvHmuGJ;vXoJp;w>vdmbXvdmuGD>tw>uGJ;eD.< zJ eySRyXqSXw>Arhwrh>A u&X cX.p; w>rRtusdRtusJql

ngtcgM.<A AeqSd;xD.w>vdmbXvdmuGD>tw>uGJ;eD.'feuGD>bsD.vHmymzsg tod;oh<ACkm'D;w>*h>vdmbSDvdm tvHmy 

&Xzk.udm vXAtwJzsgxD.uD>&h.uGD>bsD.w>pH. nD. qXwJmM.vDRI w>tHRw>q;pJbl;tDRohA'D;A ub.y.CkmA 

vHmbs;pJydmxGJtcHwbh.I*) 

* No matter what type of brief you file, the relator’s brief must include an addendum (respondents may 
include an addendum with their brief, but the addendum is only required for relator’s brief). The 
requirements for your addendum are listed in Minn. R. Civ. App. P. 130.02. Your addendum may also 
contain up to 50 additional pages of documents from the record or statutes, rules, cases or other authorities 
that would be helpful to the court when reading your brief. However, you cannot include any new evidence 
that was not presented to the administrative decision-maker. 
*eqSd;xD.uGD>bsD.vHmymzsgtuvkm'fvJ.wrHR*hR< AySRvdmuGD>tw>uGD>bsD.vHmymzsgub.y.CkmvHmbs;pJydmxGJ(ySRwl>uGD>wz.b.oh.oh.'k; 

y.CkmvHmbs;pJydmxGJCkm'D;uGD>bsD.vHmymzsgoh< b.q.vHmbs;pJydmxGJtHRw>vd.b.tDRxJvXySRvdmuGD>w>tuGD>bsD.vHmymzsgt*D>M.vDR) 

w>vd.b.vXevHmbs;pJydmxGJt*D>wz.M.b.w>uGJ;&J.vDRtDRzJ Minn. R. Civ. App. P. 130.02tylRM.vDR.evHmbs;pJydmxGJM. b.oh.oh. 

uy.CkmtgxD.wkRvXvHmwDvHmrDvXtvHmubs;yRtd.50bh.vXw>uGJ;eD.rhwrh>oJp;<Aw>od.w>oDw>bsXwz.< w>*h>w>rl;w>&>rhwrh>w>pd 

w>urDRt*Rwz.vXtuJbsL;uGD>bsD.ohzJw>z;zsgxD.euGD>bsD.vHmymzsgtcgM.vDR.'fvJ.*hRexXEkmvDRw>tk.uDRo;toDvXAw>wymzsg xD. 

wh>tDRvXAuD>&h D>bs.pD H.nD.uGD.uG >ttd.wohb.M.vDRIA 

10. Names, addresses, and telephone numbers of relator and respondents (or 
attorneys, if any): 
ySRvdmuGD>Arhwrh>AySRwl>uGD>trHR<vD>td.qd;xH;<'D;vDwJpdeD.*H>(rhwrh>t0Joh.yD>&D<Arh>td.0J): 

Relator or relator’s attorney/ySRvdmuGD>Arhwrh>AySRvdmuGD>tyD>&D: 
Print name/uGJ;vDRrHR: ___________________________________________ 
Address/vD>td.qd;xH;: ___________________________________________ 
Email address/tHrh(vf)eD.*H>: ______________________________________ 
Telephone/vDwJpd: ____________________________________________ 
Signature/qJ;vDRrHR: ____________________________________________ 

Respondent or respondent’s attorney: 
ySRwl>uGD>Arhwrh>AySRwl>uGD>tyD>&D: 

Print name/uGJ;vDRrHR: ___________________________________________ 
Address/vD>td.qd;xH;: ___________________________________________ 
Email address/tHrh(vf)eD.*H>: ______________________________________ 
Telephone/vDwJpd:_____________________________________________ 

Revised 4/18/19 

https://ySRvdmuGD>Arhwrh>AySRwl>uGD>trHR<vD>td.qd;xH;<'D;vDwJpdeD.*H>(rhwrh>t0Joh.yD>&D<Arh>td.0J


 

  

   
 
 

 
    

 

 
 

         
 

                                     
       

  
 

  
          

          
       

       
  

  

  

 
   

  
 

  

 

 
   

      
   

  
 

 
 

    

    

 
 
 

THIS FORM MUST BE COMPLETED IN ENGLISH 
w>ub.rRyJSRvHmuDG.'dtHRvXtJuvH;usdm 

STATE OF MINNESOTA 
IN THE COURT OF APPEALS 

rH.eH.pdx.uD>pJ. 

w>ywHouGH>un;uGD>bsD. 

CASE TITLE/w>rl;w>&>w>*h>cd.wD: 

___________________________, APPELLATE CASE # 
Relator/ySRvdmuGD>, ySRywHouGH>un;w>tw>rl;w>&> 

t*h>_________ 

RELATOR’S CERTIFICATE 
vs./'D; OF SERVICE OF 

THE PETITION FOR 
___________________________, WRIT OF CERTIORARI 
Respondent/ySRwl>uGD>. ON THE AGENCY 

ySRvdmuGD>vHmtk.o;vXqSX[h.

w>ywHouGH>un;b.C;uGD>bsD.xD 

tw>uvk>vXuuG>u'guhR 

u&XcX.p;tw>pH.nD. 

STATE OF MINNESOTA 
COUNTY OF _____________________ 
rH.eH.pdx.uD>pJ. 

[D.u0DR 

I/,R, ________________________________(Name/rHR), certify that on/tk.vDRo;vXA 

_____________ (Date/rk>eHR), I served the attached petition for writ of certiorari upon the 
following agency:/,[h.vDRAw>ywHouGH> un;b.C;uGD>bsD.xD tw>uvk>vXuuG>u'guhR  w>pH.nD. vXu&XcX.p;vX 

vmM.vDR: 

(If you are filing your appeal under Chapter 14 of the Minnesota Statutes, your Petition for Writ 
of Certiorari must be served on the agency either in person or by certified mail.  See Minn. Stat. 
§ 14.64. List the agency name and address to which service was directed.)
(erh>qSd;xD.ew>ywHouGH>un;vXrH.eH.pdx.w>od.w>oDw>bsX AtqX'd.A14 AtzDvmtCd< AeywHouGH>un;w>vX 

tb.C;'D;uGD>bsD.xDtw>uGJ;vXuuG>u'guhRw>pH.nD.tHRub.w>qSXtDRql u&XcX.p;cDzsdeD>up>rhwrh>cDzsdvHmy&XtwX; 

M.vDR.uG> rH.eH.pdx.tw>bsX Minn. Stat. § 14.64. uGJ;vDRu&XcX.p;trHR'D;vD>td.qd;xH;qleuqSXM.wuh>I) 

Revised 4/18/19 

https://M.vDR.uG
https://un;b.C;uGD>bsD.xD
https://u&XcX.p;tw>pH.nD
https://w>ywHouGH>un;b.C;uGD>bsD.xD
https://TITLE/w>rl;w>&>w>*h>cd.wD


 

  

 
 
 

  
  

      
       

 
 

 
     

        
 
 

 

 

  
        

  

_______________________________________ __________________ 

By the following method (choose one): 
cDzsd w>rRtusdRtusJvXvmtod;(&hxXwcg): 

In person, by personally handing to and leaving with the person(s) listed above. 
cDzsdeD>up>< AqSXvXtup>'.0J 'D;[h.vDR0JqlySR(wz.)vXtrHRb.w>ymzsgtDRvXtzDcd.tod;M.vDRI 

(If this option is selected, someone other than relator must serve the documents and fill 
out this form.) 
(w>CkxXwcgtHRrh>b.w>&hxXM.<A ySRt*RvXwrh>b.ySRvdmuGD>ub.qSX0JvHmwD vHmrDwz.'D;ArRySJR 

vHmuGD.'dwbh.tHRM.vDRI) 

By certified mail, directed to the addresses for the agency listed above. 
cDzsdvHmy&XvXb.w>ymyeD.tDR< A'D;b.w>qSXtRqD lu&XcX.p;oh.wz.vXw>ymzsgvXx;M.vDRI 

I declare under the penalty of perjury that everything I have stated in this document is 
true and correct. 
w>pH.nD.C.vXw>tX.vDRo;ubsH;ubs.vXuGD>bsD.tylRtw>qd.vDRo;tzDvmA,bd;b.oh.ngvXAw>cJ 

vXmvXA,wJzsgxD.vXvHmwDvHmrDwbh.tHRArh>rh>wDwDA'D;AvXtb.0JM.vDRI 

(Signature/qJ;vDRrHR) (Date/rk>eHR) 

Revised 4/18/19 

https://AqSXvXtup>'.0J


 

  

   
 

 
 

    
 

 

 
 

 
          

                                                     
        
 

  
 

  
         
        

  
 

    
       

        
 

  

 

         

  
 

  

 

 
 

   
        

   
      

 
       

_________________ 

THIS FORM MUST BE COMPLETED IN ENGLISH 
w>ub.rRyJSRvHmuDG.'dtHRvXtJuvH;usdm 

STATE OF MINNESOTA 
IN THE COURT OF APPEALS 

rH.eH.pdx.uD>pJ. 

w>ywHouGH>un;uD>bsD. 

CASE TITLE/w>rl;w>&>w>*h>cd.wD: APPELLATE CASE # 
ySRywHouGH>un;w>tw>rl;w>&>t*h> 

___________________________, 
Relator/ySRvdmuGD>, 

RELATOR’S CERTIFICATE 
vs. /'D; OF SERVICE BY MAIL OF 

THE PETITION FOR WRIT 
OF CERTIORARI, 
UNSIGNED WRIT, 

___________________________, STATEMENT OF THE CASE, 
Respondent/ySRwl>uGD>. AND AGENCY DECISION 

ySRvdmuGD>zdtvHmtk.o;vXAw>qSXvHmy&XvX 

trh>vHmywH<AvHm[h.vDRw>uvk>vXw>wqJ;vDR

rHR<Aw>rl;w>&>t*h>w>ymzsg<A'D;Aw>qXwJmvXb. 

w>rRtDRvXApH.nD.uGD.vXtzD.w>bsX b.xGJ 

w>*h>b.C;ySRwtd.'D;w>zH;w>rR 

STATE OF MINNESOTA 
COUNTY OF _____________________ 
rH.eH.pdx.uD>pJ. 

[D.u0DR 

I/,R, ________________________________(Name/rHR), certify that on/tk.vDRo;vXA 

_____________ (Date/rk>eHR), I served the attached (1) petition for writ of certiorari, (2) 
unsigned writ of certiorari, (3) statement of the case, and (4) decision from which 
appeal is taken, on the following persons by mailing to each of them a copy thereof, 
enclosed in an envelope, first-class postage pre-paid, and by depositing the same in the 
United States Mail, directed to each person as follows:/,qSXvDRA(1)w>ywHouGH>un;vXuGD>bsD.xD 

tw>uGJ;vXuuG>u'guhRw>pH.nD.; (2) uGD>bsD.xDtw>uGJ;vX uuG> u'guhRw>pH.nD.vXrHRw>wqJ;vDRo;'H;; (3) 

Revised 4/18/19 

https://tw>uGJ;vXuuG>u'guhRw>pH.nD
https://follows:/,qSXvDRA(1)w>ywHouGH>un;vXuGD>bsD.xD
https://TITLE/w>rl;w>&>w>*h>cd.wD


 

  

   

 

   

  
 

              

 

 
 
 
 
 

 
 

 
 
 

  
        

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

____________________________________ 
____________________________________ 
____________________________________ 
____________________________________ 
____________________________________ 

_______________________________________ __________________ 

w>rl;w>&>t*h>w>ymzsg; (4)  Atw>qXwJmvXw>ywHouHG> un; xD.w>tHRb.w>[H;M>tDRAvXb.w>bs;pJtHR<A 

qlySRoh. wz.vXtrHRzsgvXvmcDzsdvHmy&Xql t0Joh.cJvXmw*R pkmpkm< vXb.w>ymo'XvX vHm'X tylR<A w>qSX

vHmvXm bl.vXmphRb.w>[h.vDR0HR vXtywD>t*hRuwX><A 'D;b. w> ymvDRtDR'fod;od;ql uD>trJ&uRw>qSXvHm 

qSXvJ> tvD><A[h.vDRqlySRoh.wz.vXttd.zsgxD.vXvm: 

(If a party is represented, you must serve that party’s attorney, not the party directly.  
List the name or title of the person(s) who received documents and their addresses): 
(ySRwzktHRrh.td.'D;yD>&DM.< eub.qSXvHmvJ>oh.wz.qlt0Joh.tyD>&D< wb.qSXtDRqlySRwzktd.wbsDCDb.. 
uGJ;vDRySR(wz.)trHR'D;vD>vRvXu'd;M>b.vHmwDvHmrDwz.tHR'D;t0Joh.tvD>td.qd;xH;): 

I declare under the penalty of perjury that everything I have stated in this document is 
true and correct. 
w>pH.nD.C.vXw>tX.vDRo;ubsH;ubs.vXuGD>bsD.tylRtw>qd.vDRo;tzDvmA,bd;b.oh.ngvXAw>cJ 

vXmvXA,wJzsgxD.vXvHmwDvHmrDwbh.tHRArh>rh>wDwDA'D;AvXtb.0JM.vDRI 

(Signature/qJ;vDRrHR) (Date/rk>eHR) 

Revised 4/18/19 



 

  

   
 

 
 

    
 

 
 

 
         

           
         

  
 

  
        

          
  

  

   

 
       

         

  
 

  

 

 
   

    
 

 
    

 
  

 

 
 

              

 

_______________________ 

THIS FORM MUST BE COMPLETED IN ENGLISH 
w>ub.rRyJSRvHmuDG.'dtHRvXtJuvH;usdm 

STATE OF MINNESOTA 
IN THE COURT OF APPEALS 

rH.eH.pdx.uD>pJ. 

w>ywHouGH>un;uGD>bsD. 

CASE TITLE/w>rl;w>&>w>*h>cd.wD: APPELLATE CASE # 
ySRywHouGH>un;w>tw>rl;w>&>t*h> 

___________________________, 
Relator/ySRvdmuGD>, 

RELATOR’S CERTIFICATE 
vs./'D; OF SERVICE BY MAIL OF 

ISSUED WRIT OF 
CERTIORARI 
S d G>ztvmt.o;vXw>qX vmy&X 

Respondent/ySRwl>uDG>. vXtrh>vHm[h.vDRw>uvk>vX 

uGD>bsD.xDtw>uGJ;vXuuG>u'guhRw>pH.nD. 

___________________________, yRvmuD d H k S H 

STATE OF MINNESOTA 
COUNTY OF _____________________ 
rH.eH.pdx.uD>pJ. 

[D.u0DR 

I/,R, ________________________________(Name/rHR), certify that on/tk.vDRo;vXA 

_____________ (Date/rk>eHR), I served the attached issued writ of certiorari (signed by 
the Clerk of the Appellate Courts), on the following parties by mailing to each of them 
a copy thereof, enclosed in an envelope, first-class postage pre-paid, and by depositing 
the same in the United States Mail, directed to said party as follows:/,[h.vDRAw>ywHouGH> 

un;vXuGD>bsD.xD tw>uGJ; vXuuG>u'guhRw>pH.nD.A(b.w>qJ;vDRrHRvXAuGD>bsD.xDw>ywHouGH>un;p&h0JR'X;)< 

vXb.w>bs J tHR ql sgvXvmcDzsdvHmy&Xqlt0Joh.cJvXmw*Rpkmpkm< vXb.w>ymo'XvX ; p ySRoh.wz.vXtrHRz

vHm'XtylR<A w>qSXvHmvXmbl.vXmphRb.w>[h.vDR0HR vXtywD>t*hRuwX><A 'D;b. w> ymvDRtDR'fod;od;ql 

uD>trJ&uR w>qSX   vHm qSXvJ>  tvD><A[h.vDRqlySRoh.wz.vXttd.zsgxD.vXvm: 

(If a party is represented, you must serve that party’s attorney, not the party directly.  
List the name or title of the person(s) who received documents and their addresses): 
(ySRwzktHRrh.td.'D;yD>&DM.< eub.qSXvHmvJ>oh.wz.qlt0Joh.tyD>&D< wb.qSXtDRqlySRwzktd.wbsDCDb.. 
uGJ;vDRySR(wz.)trHR'D;vD>vRvXu'd;M>b.vHmwDvHmrDwz.tHR'D;t0Joh.tvD>td.qd;xH;): 

Revised 4/18/19 

https://un;vXuGD>bsD.xD
https://uGD>bsD.xDtw>uGJ;vXuuG>u'guhRw>pH.nD
https://TITLE/w>rl;w>&>w>*h>cd.wD


 

  

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
  

        
  

_______________________________________ __________________ 

I declare under the penalty of perjury that everything I have stated in this document is 
true and correct. 
w>pH.nD.C.vXw>tX.vDRo;ubsH;ubs.vXuGD>bsD.tylRtw>qd.vDRo;tzDvmA,bd;b.oh.ngvXAw>cJ 

vXmvXA,wJzsgxD.vXvHmwDvHmrDwbh.tHRArh>rh>wDwDA'D;AvXtb.0JM.vDRI 

(Signature/qJ;vDRrHR) (Date/rk>eHR) 

Revised 4/18/19 



 

  

   
 

 
 

    
 

 
 

 
           

           
         

  
 

  
               
         

   

 

     
           

              

      

 
  

 
  

 

 
   

    
          

  
    

  

 
 

 
 

 

 

 

 

_______________________ 

THIS FORM MUST BE COMPLETED IN ENGLISH 
w>ub.rRyJSRvHmuDG.'dtHRvXtJuvH;usdm 

STATE OF MINNESOTA 
IN THE COURT OF APPEALS 

rH.eH.pdx.uD>pJ. 

w>ywHouGH>un;uGD>bsD. 

CASE TITLE/w>rl;w>&>w>*h>cd.wD: APPELLATE CASE # 
ySRywHouGH>un;w>tw>rl;w>&>t*h> 

___________________________, 
Relator/ySRvdmuGD>, 

RELATOR’S CERTIFICATE 
OF SERVICE BY MAIL OF 

vs./'D; BRIEF 
ySRvdmuGD>vHmtk.o;vXqSX[h. 

uGD>bsDvHmymzsgcDzsdvHmy& 

___________________________, 
Respondent/ySRwl>uGD>. 

STATE OF MINNESOTA 
COUNTY OF _____________________ 
rH.eH.pdx.uD>pJ. 

[D.u0DR 

I/,R, ________________________________(Name/rHR), certify that on/Atk.vDRo;vXA 

_____________ (Date/rk>eHR), I served the attached brief, on the following parties by 
mailing to each of them a copy thereof, enclosed in an envelope, first-class postage pre-
paid, and by depositing the same in the United States Mail, directed to said party as 
follows:/,qSXvDRAuGD>bsD.vHmymzsgAvXb.w>bs;pJtHR qlA ySRoh. wz.vXtrHRzsgvXvmAcDzsd vHm y&Xqlt0Joh. 

cJvXmw*Rpkmpkm< AvXb.w>ymo'XvXvHm'XtylR<A w>qSXvHmvXm bl.vXmphRb. w>[h.vDR 0HRvXtywD>

t*hRuwX><A'D;b.w>ymvDRtDR'fod;od;qluD>trJ&uRw>qSXvHmqSXvJ>tvD><A[h.vDRqlySRoh.

wz.vXttd.zsgxD.vXvm: 

Revised 4/18/19 

https://TITLE/w>rl;w>&>w>*h>cd.wD


 

  

              

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 
 

  
        

_______________________________________ __________________ 

(If a party is represented, you must serve that party’s attorney, not the party directly.  
List the name or title of the person(s) who received documents and their addresses): 
(ySRwzktHRrh.td.'D;yD>&DM.< eub.qSXvHmvJ>oh.wz.qlt0Joh.tyD>&D< wb.qSXtDRqlySRwzktd.wbsDCDb.. 
uGJ;vDRySR(wz.)trHR'D;vD>vRvXu'd;M>b.vHmwDvHmrDwz.tHR'D;t0Joh.tvD>td.qd;xH;): 

I declare under the penalty of perjury that everything I have stated in this document is 
true and correct. 
w>pH.nD.C.vXw>tX.vDRo;ubsH;ubs.vXuGD>bsD.tylRtw>qd.vDRo;tzDvmA,bd;b.oh.ngvXAw>cJ 

vXmvXA,wJzsgxD.vXvHmwDvHmrDwbh.tHRArh>rh>wDwDA'D;AvXtb.0JM.vDRI 

(Signature/qJ;vDRrHR) (Date/rk>eHR) 

Revised 4/18/19 
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