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Filing a Postconviction Appeal 

at the Minnesota Court of Appeals 
w>qSd;xD.A  w>ywHouGH>un;vXA w>pH.nD.vX 

w>ur.td.0JtvD>cH 

zJrH.eH.pdx.w>ywHouGH>un;xD.uGD>bsD. 

 

This packet is provided as a general guide to the process of appealing from a district court order 

denying a postconviction petition.  These instructions explain the steps to start an appeal and 

answer common questions, but are not a full guide to the law.   
w>*h>w>usdRvHmbd.zdtHRtb.w>[h.vDR'fw>eJ.usJwcgb.C;w>tusdRtusJvXuywHouGH>un;xD.w>vXuD>&h.uGD>bsD.tu

vk>vXtorXw>ywHouGH>un;vXw>pH.nD.vXw>ur.td.0JtvD>cHM.vDRIA w>eJ.usJwz.tHRwJzsgb.w> tywD>oh.wz.A 

'fw>up;xD.w>ywHouGH>un; A'D;ApH;qXw>oHuG>vXtnDEk>oh.wz.< b.q.  wrh> 0Jw>eJ.usJtvXtySJRqloJp;w>bsXb.M.vDRI 

 

Please read this entire packet carefully.  If you do not understand any of the steps or do not know 

if these forms are right for your situation, you should speak with an attorney for legal advice.  

0Ho;plRz;b.w>*h>w>usdRvHmbd.zdcJvXmtHRvDRwH>vDRqJ;M.wuh>. erh>we>yX>usdRusJtywD>oh.wz.Arhwrh> erh>woh.ngvX 

vHmuDG.'d oh.wz.tHR-uX;0Jb.0JvXew>td.o;M.< e-uX;uwdRw>'D;eyD>&DvXu[h.eR oJp;w>[h.ul.eh.vDR. 

 

This packet only covers postconviction appeals to the Minnesota Court of Appeals.  If you were 

convicted of first-degree murder, your postconviction appeal must be filed with the Minnesota 

Supreme Court.  If you are filing a type of criminal appeal other than from a decision on a 

postconviction petition, consult the Minnesota Rules of Criminal Procedure and the online 

materials for criminal appeals.   
w>*h>w>usdRvHmbd.zdtHRtd.xJw>pH.nD.vXw>ur.td.tvD>cHw>ywHouGH>un;xD.w>qlArH.eH.pdx.w>ywHouGH>un;uGD> 

bsD.M.vDRIAerh>b.w>pH.nD.xH.M>vXAerRoHySRvXtd.'D;w>wdmvXurRoHySRw*RM.<Aew>ywHouGH>un;xD.w>vXw>pH.nD.

vXw>ur.td.0JtvD>cHM.Aub.w>qSd;xD.'D;rH.eH.pdx.uGD>bsD.txDuwX>M.vDRIAerh>qSd;xD.w>Aw>rRur.uGD.rh.oJp;w>ywH

ouGH>un;tuvkmwrHR'D;rhwrh>b.vXw>qXwJmvXAw>pH.nD.vXw>ur.td.0JtvD>cHw>ywHouGH>un;xD.w>M.< AwX.yD. wJ 

oud;'D;rH.eH.pdx.w>od.w>oDw>bsXvXw>rRur.uGD.rh.w>rRtusdRtusJ'D;w>rRur.uGD.rh.w>ywHouGH>un;xD.w>wz.

tyD;tvDvXAthxX.eJ;tzDcd.M.vDRI 
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This packet includes/ w>*h>w>usdRvHmbd.zdtHRy.Ckm0J  : 

 Step-by-Step Instructions for Filing a Postconviction Appeal 
usdRusJtywD>b.ywD>w>eJ.usJvXtb.C;'D;w>qSd;xD.w>ywHouGH>un;xD.vXAw>pH.nD.vXw>ur.td.0J 

tvD>cH 

 Form: Notice of Appeal 
vHmuGD.'d = Aw>bd;b.oh.ngw>ywHouGH>un;w> 

 Form: Statement of the Case of Appellant 
vHmuGD.'d =AySRywHouGH>un;tw>rl;w>&>t*h>w>ymzsg 

 Form: Appellant’s Certificate of Service by Mail of Notice of Appeal and  

Statement of the Case 
vHmuGD.'d=AySRywHouGH>un;tvHmtk.o;vXw>qSX[h.w>vXvHmy&XvXtrh>w>bd;b.oh.ngw>ywHouGH>un;

w>'D;Aw>rl;w>&>t*h>tw>ymzsg 

 Form: Appellant’s Certificate of Service by Mail of Brief 
vHmuGD.'dA=AySRywHouGH>un;tvHmtk.o;vXw>qSX[h.w>vXvHmy&XvXtrh>uGD>bsD.vHmymzsg 

 

 

 

For Additional Assistance  /w>rRpXRqD.xGJqlngt*D>: 

 

Additional helpful materials, including example briefs, can be found on the Minnesota State Law 

Library website (https://mn.gov/law-library/).  
w>rRpXRqD.xGJw>tyD;tvDy.Ckm'D;vHmzk.udmw>ymzsgt'doh.wz.b.w>CkM>tDRohzJrH.eH.pdx.uD>pJ.oJp;vHm&d'X;ySm,JRoM 

(https://mn.gov/law-library/). 

 

Questions can be directed to the State Law Library at (651) 297-7651, or the Office of the Clerk 

of the Appellate Courts at: 
w>oHuG>wz.oHuG>ohqluD>pJ.oJp;vHm&d'X;vXA(651) 297-7651,AArhwrh>AAuGD>bsD.xDw>ywHouGH.un;p&h0JR'X;zJ 

 

Clerk of the Appellate Courts 

305 Minnesota Judicial Center 

25 Rev. Dr. Martin Luther King Jr. Blvd. 

St. Paul, MN 55155 

(651) 291-5297 
AA 

Please note that court employees can give general information about court rules and procedures, 

but they cannot give legal advice. 
0Ho;plRymol.ymo;vXAuGD>bsD.tySRrRw>zdwz.[h.eRw>*h>w>usdRvXtnDEk>b.C;uGD>bsD.w>od.w>oDw>bsXA'D;Aw>rRtusdRt

usJoh<Ab.q.t0Joh.[h.eRoJp;w>bsXtw>[h.ul.woh.b.I 

 

 

 

 

 

https://mn.gov/law-library/
https://mn.gov/law-library/
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Important Information about Postconviction Appeals 
w>*h>w>usdRt&h'd.vXtb.xGJ'D;w>ywHouGH>un;w>vXw>pH.nD.w>ur.td.0JtvD>cH 

 
 

Eligibility for Public Defender/ySRvXt-uX;0Jb.0JvXu'd;M>b.ursX>ySR-wDqXw> 

 

If this is your first appeal on this conviction, and you meet certain financial eligibility 

requirements, you may be entitled to a public defender for your appeal. Contact the Office of 

the Minnesota Appellate Public Defender for application forms and instructions: 
w>tHRrhrh>Aew>ywHxD.tqduwX>vXAw>pH.nD.vXw>ur.td.0JtHRtzDcd.M.<AevXySJR'D;usd.phtw>ymyeD.w>vd.b.wz.<A 

b.oh.oh.eu'd;M>b.AursX>ySR-wDqXw>vXAew>ywHouGH>un;w>t*D>M.vDRIAqJ;usd;rH.eH.pdx.w>ywHouGH>un;ursX>ySR  AA 

-wDqXw>t0JR'X;vXAw>ywHxD.vHmuGD.'dwz.'D;w>eJ.usJwz.=  

 

Office of the Minnesota Appellate Public Defender 

540 Fairview Avenue North, Suite 300 

St. Paul, MN 55104 

(651) 201-6700 

 

You might not be entitled to a public defender if you had a previous appeal involving the same 

conviction, and you were represented by an attorney from the Office of the Minnesota Appellate 

Public Defender in that appeal. See Minn. Stat. § 611.25, subd. 1(a)(2); Minn. R. Crim. P. 28.02, 

subd. 5.   
erh>y.CkmvXAw>ywHouGH>un;w>Aw>rRur.uG D.wrHRCDvXng0HRvHM.Ab.oh.oh.w>tcG J;t,mwtd.vXA 

eu 'd;   M>  b.AursX>ySR-wDqXw>b.<A'D;Aerh>b.w>cX.p;tDRvXAyD>& DvXArH.eH.pdx.w>ywHouGH>un;ursX>ySR  

-wDqXw> 0JR'X;vHM.vDRIAuG>AMinn. Stat. § 611.25, subd. 1(a)(2); Minn. R. Crim. P. 28.02, subd. 5.   
 

 

Court of Appeals Opinions are Available to the Public 
uGD>bsD.w>ywHouGH>un;tw>qXwJmw>xH.oh.wz.w>uymzsgtDRqlursX>trJmng 

 

Once your appeal is decided, the Court of Appeals will issue a written decision, called an 

“opinion,” which will describe your case and the reasons for the court’s decision.  The opinion 

will be available to the public on the Minnesota Judicial Branch’s website. After an opinion 

is filed, it cannot be removed from the Internet. This means that anyone who searches for your 

name on the Internet may be able to find and read the opinion. 
zJew>ywHouGH>un;w>tHRb.w>qXwJmtDR0HRwbsDCD<  uGD>bsD.w>ywHouGH>un;w>uxk;xD.w>qXwJmvXtb.w>uGJ;tDR 'D; 

b.w>ud;tDR “w>xH.<”vXtuGJ;zsgew>trl;t&> t*h>'D;w>*h>vdmbDSvdmvX uGD>bsD.tw>qXwJmM.vDR. w>xH.tHR ub.w> 

ymzsgtDRqlursX>trJmngzJ rH.eH.pdx.w>pH.nD.yDwht'hySm,JRoMtvdRM.vDR. w>xH.tHRrh>b.w>  qSXxD.tDR0HR tvD>cHM.  b. 

w>xk;uGHmtDRvXthxX.eJ;tylRwohvXRb.M.vDR. tcDynDM. ySRw*Rv>v>vXtCkerHRvX thxX.eJ; tylR b.oh.oh. uxH. 

'D;z;b.ew>xH.wcgtHRM.vDRI 

 

 

 

 

https://www.revisor.mn.gov/statutes/?id=611.25
https://www.revisor.mn.gov/court_rules/rule.php?type=cr&id=28#28.02
https://www.revisor.mn.gov/court_rules/rule.php?type=cr&id=28#28.02
https://www.revisor.mn.gov/statutes/?id=611.25
https://www.revisor.mn.gov/court_rules/rule.php?type=cr&id=28#28.02
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Laws that Apply to your Appeal/oJp;vXb.w>pl;ugvXew>ywHouGH>un;w> 

 

Your appeal is governed by the Minnesota Rules of Criminal Procedure (particularly Minn. R. 

Crim. P. 28.02, subds. 2 and 4), the Minnesota Rules of Civil Appellate Procedure, the Special 

Rules of Practice for the Minnesota Court of Appeals, and the Minnesota Statutes, as well as case 

law (cases previously decided and published by the Minnesota Supreme Court and Minnesota 

Court of Appeals).  
ew>ywHouGH>un;M. b.w>yXw>jy;cDzsdrH.eH.pdx.w>rRur.uGD.rh.oJp;tusdRtusJA(vDRqD'.w>  Minn. R. Crim. P. 28.02, 

subds. 2 and 4)< AArH.eH.pdx.ursX>tw>ywHouGH>un; tusdRtusJ<A w>od.w>oDw> bsXvDR qDvX w>b.rRvdxHvXrH.eH.pdx. 

w>ywHouGH>un;uGD>bsD.<A'D;rH.eH.pdx.oJp;wz.<Ay.Ckmph>uD;Aw>rl;w>&>oJp;w>bsXA (w>rl;w>&>vXA b.w>qXwJm'D;pJ; usH;tDR 

vX ngvXrH.eH.pdx.uGD>bsD.txDuwX>A'D;ArH.eHpdx.w>ywHouGH>un;uGD>bsD.M.vDRI) 

 

This packet includes simplified instructions, but you should read the rules and statutes yourself for 

more information.  If you are representing yourself, you are responsible for researching court 

rules, case law, and statutes that govern your case.   
w>*h>w>usdRbd.zdtHRy.Ckm w>eJ.usJvXtb.w>rRnDuhRtDR< b.q.e-uX;z;w>od.w>oDw>bsXoJp;vX eeD>up>'. 0JvX w>*h>w> 

usdRtgt*D>M.vDRI erh>uJcX.p;vXeeD>up>'.0Jt*D>M.< rh>erl'gvXeuCkoh.ngb.C;uGD>bsD.tw>od.w>oDw>bsX< w>rl;w>&> 

oJp;<  'D;oJp;oh.wz.vXyXjy;b.xGJew>trl;t&>M.vDR. 

 

You can find the rules and statutes at the Minnesota State Law Library (Room G25, Minnesota 

Judicial Center, 25 Rev. Dr. Martin Luther King Jr. Blvd., St. Paul, MN 55155, or call 651-297-

7651), and at public libraries.  You can also find the rules at the Minnesota Judicial Branch’s 

website:  http://www.mncourts.gov/About-The-Courts/SupremeCourt/CourtRules.aspx.  

eCkxH.M>w>od.w>oD<Aw>rl;t&>oJp;< 'D;oJp;oh.wz.ohzJrH.eH.pdx.uD.pJ.oJp;tvHm&d'X;A(Room G25, Minnesota 

Judicial Center, 25 Rev. Dr. Martin Luther King Jr. Blvd., St. Paul, MN 55155< rhwrh> ud;A 651-297-7651)< 'D; 

zJursX>vHm&d'X;oh.wz.M.ohvDR. eCkM>w>od.w>oDw>bsXoh.wz. ohph>uD;zJrH.eH.pdx.w>pH.nD.yDwhySm,JRoM 

(http://www.mncourts.gov/About-The-Courts/SupremeCourt/CourtRules.aspx).  

 

 

No Filing Fees/w>qSd;xD.w>tbl;tvJwtd. 

 

No filing fees are required to file a postconviction appeal. Minn. Stat. § 590.06. 
w>qSd;xD.tbl;tvJwvd.b.0JvXqSd;xD.Aw>pH.nD.vXtur.td.tvD.cHw>ywHouGH>un;xD.M.b.IAMinn. Stat. § 

590.06.

https://www.revisor.mn.gov/court_rules/cr/id/28/#28.02
https://www.revisor.mn.gov/court_rules/cr/id/28/#28.02
https://www.revisor.mn.gov/court_rules/cr/id/28/#28.02
https://www.revisor.mn.gov/court_rules/cr/id/28/#28.02
http://www.mncourts.gov/About-The-Courts/SupremeCourt/CourtRules.aspx
http://www.mncourts.gov/About-The-Courts/SupremeCourt/CourtRules.aspx
https://www.revisor.mn.gov/statutes/?id=590.06
https://www.revisor.mn.gov/statutes/?id=590.06
https://www.revisor.mn.gov/statutes/?id=590.06
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Important Information about your Appeal  
w>*h>w>usdRt&h'd.vXtb.xGJ'D;ew>ywHouGH>un; 

  
 

Your Forms Must be Filled Out in English 
w>ub.rRySJRvHmuGD.'dtHRvXtJuvH;usdm 

 

The forms in the attached packet are worded in both English and the translated language.  But your 

answers on the form must be provided in English.  If you are unable to fill out your forms in 

English yourself, you will need to arrange for someone to assist you to word your answers in 

English.  

vHmuGD.'doh.wz.vXw>*h>w>usdRvHmbd.zdtHRb.w>uGJ;tDRvXtJuvH;usdm'D;usdmvXtb.w>uGJ;usdmxHuhRtDRM.vDR. b.q. 

ew>pH;qXvX vHmuGD.'dtHRub.rh>0JvXtJuvH;usdm. erRySJRvHmuGD.'dtHRvXtJuvH;usdmvXeeD>up>rh>wb.tCd<  eub.&J.usJR 

w> 'D; ySRw*R vXurRpXRrRySJRw>pH;qXoh.wz.vXtJuvH;usdmM.vDR. 

 

 

Your Brief Must be Written in English/euGD>bsD.tvHmymzsgub.w>uGJ;tDRvXtJuvH;usdm 

 

A major part of your appeal is your brief, which is where you will make your legal arguments 

supporting the outcome you are seeking in your appeal.  Your brief will likely require some legal 

research into the statutes and case law that apply to your appeal.  The brief must be written in 

English.  If you are unable to write your brief in English yourself, you will need to arrange for 

someone to assist you researching and writing your brief in English.   
w>t&h'd.wcgvXew>ywHouGH>un;xD.w>M.rh>0J euGD>bsD.tvHmymzsg vXeuwJzsgeoJp;w>*h>vdmbSDvdmwz.vXtqD.xGJ w> 

tpXvX eCkxH.vd.b.tDRvX ew>ywHouGH>un;w>wbsDtHR M.vDR. euGD>bsD.vHmymzsgtHR b.oh.oh.uvd. w>CkxH. oh. ngql 

oJp;< 'D;w>trl;t&>w>od.w>oDvXtb.xGJ'D; ew>ywHouGH>un;M.vDR. uGD>bsD.tvHmymzsgtHR ub.w>uGJ; tDRvX tJuvH; 

usdmvDR. erRySJRvHmuGD.'dtHRvXtJuvH;usdmvXeeD>up>rh>wb.tCd<  eub.&J.usJRw>'D;ySRw*R vXurRpXRrRySJR w>pH;qXoh. 

wz. vXtJuvH;usdmM.vDR. 
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Step-by-Step Instructions  

for Filing a Postconviction Appeal 
usdRusJtywD>b.ywD>w>eJ.usJvXtb.C;'D;w>qSd;xD. 

w>ywHouGH>un;xD.vXAw>pH.nD.vXw>ur.td.0JtvD>cH 

 

 

 

 

 
 

 

 

 

 

 

 

 

Step 1: Calculate Your Appeal Deadline 
ywD> 1 A=A*H>'G;ew>ywHouGH>un;tw>oh.qXz;uwD> 

 

After the district court files an order denying part or all of your petition for postconviction relief, 

you have 60 days to appeal to the Court of Appeals. See Minn. R. Crim. P. 28.02, subd. 2; Minn. 

R. Crim. P. 28.02, subd. 4(3)(c). 
zJuD>&h.uGD>bsD.[h.vDRw>uvk>vXAorX0JAw>w0mArhwrh>Aw>cJvXmvXAew>ywHxD.vXurRb.u'guhRAw>pH.nDvXw>ur.td.0J

tvD>cH<Aetd.0JAtoDA60AvXAuywHouGH>un;w>vXAw>ywHouGH>un;uGD>bsD.M.vDRIAuG>AMinn. R. Crim. P. 28.02, subd. 2; 

Minn. R. Crim. P. 28.02, subd. 4(3)(c). 

 

Note: Other types of criminal appeals, such as direct appeals of felony or misdemeanor 

convictions, have very different filing deadlines.  Read Minn. R. Crim. P. 28.02, subd. 

4(3) to confirm the deadline that applies to your appeal.   

wd>eD.: w>rRur.uGD.rh.oJp;uvkmt*Rtw>ywHouGH>un;wz.<A 'ftrh>w>ywHouGH>un;xD. w>b.C;A w>rR 

ur.w>tXtXoDoDArhwrh>Aw>rRur.w>wqH;wuh>w>pH.nDvXw>ur.td.wz.<Atd.'D;w>qSd;xD.w>oh.qXz;uwD>

vXtvDRqDvdmo;'d.r;M.vDRIAz;AMinn. R. Crim. P. 28.02, subd. 4(3) vXurRvDRwH>w>oh.qXz;uwD>vXA 

tb.vX ew> ywHouGH>un;w>t*D>M.vDRI 

 

Your appeal time begins to run on the date that the district court administrator files the order; not 

when you receive a copy of the order. See Minn. R. Crim. P. 33.03. The Court of Appeals can extend 

the appeal deadline for up to 30 additional days, but you must file a motion for an extension, and 

your motion must show “good cause” to get an extension. See Minn. R. Crim. P. 28.02, subd. 

4(3)(g).  For instructions about motions, see page 28.  
ew>ywHxD.tqXuwD>tHRp;xD.to;zJrk>eHRvXAuD>&h.uGD>bsD.ySRyXqSXw>qSd;vDRw>uvk><Awrh>zJe'd;M>w>uvk>vHmuGJ;'db.IAuG> 

Minn. R. Crim. P. 33.03Aw>ywHouGH>un;uGD>bsD.rR,HmxD.w>ywHouGH>un;xD. w>qXuwD>wkRqlAw>rRtgxD. AtoDA30<A 

b.q.oemuhAeub.qSd;xD.w>qSXEkmvDRvXurR,HmxD.<A'D;ew>qSXEkmub.'k;eJ.A?w>*hRt*D>”A'fod;uM>b.Aw>rR,HmxD.

w>M.vDRIAuG>AMinn. R. Crim. P. 28.02, subd. 4(3)(g). w>eJ.usJb.C;w>qSXEkmvDRtHRM.<AuG>AubsH;yRA28Awuh>I 

 

 

 

 

 

 

 

 

 

 

 

https://www.revisor.mn.gov/court_rules/cr/id/28/#28.02
https://www.revisor.mn.gov/court_rules/rule.php?type=cr&id=28#28.02
https://www.revisor.mn.gov/court_rules/rule.php?type=cr&id=28#28.02
https://www.revisor.mn.gov/court_rules/cr/id/28/#28.02
https://www.revisor.mn.gov/court_rules/rule.php?type=cr&id=28#28.02
https://www.revisor.mn.gov/court_rules/rule.php?type=cr&id=28#28.02
https://www.revisor.mn.gov/court_rules/rule.php?type=cr&id=28#28.02
https://www.revisor.mn.gov/court_rules/rule.php?type=cr&id=28#28.02
https://www.revisor.mn.gov/court_rules/rule.php?type=cr&id=33
https://www.revisor.mn.gov/court_rules/rule.php?type=cr&id=28#28.02
https://www.revisor.mn.gov/court_rules/rule.php?type=cr&id=28#28.02
https://www.revisor.mn.gov/court_rules/rule.php?type=cr&id=33
https://www.revisor.mn.gov/court_rules/rule.php?type=cr&id=28#28.02
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General Instructions for Calculating Court of Appeals Deadlines 
w>eJ.usJnDEk>rRto;vXeu*H>'G;uGD>bsD.tw>ywHouGH>un;tw>oh.qXz;uwD>wz. 

 

 Do not count the day of the event that starts the time period (for example, the date 

the district court administrator files the order).  Instead, start counting the next day. 

Minn. R. Crim. P. 34.01. 
*H>'G;rk>eHRvXtw>rRto;vXtp;xD.w>qXuwD>w*hR   (t'd< rk>eHRvXuD>&h.ySRyXqX>w>qSd;xD.w>uvk>)I 

vXw>M.  tvD>< p;xD.*H>'G;rk>eHRvXtu[Jwuh>I Minn. R. Crim. P. 34.01. 

 Continue counting calendar days.  Do not skip weekends or legal holidays. 

*H>vHmeH.vHmvgrk>eHRoh.wz.qlng. vJRuymuGHmEGHtuwX>rhwrh>eHRobVwz.w*hR. 

 If the last day of the period falls on a Saturday, Sunday, or legal holiday, then the 

deadline is the next business day.  For the purpose of calculating deadlines, legal 

holidays for the appellate courts are: 
w>qXuwD>vXub.p;xD.rh>vDRb.vXrk>bl.<rk>cD.xH;eHR<eHRoVwz.tCd<w>oh.qXz;uwD>urh>0Jw>zH; 

w>rRtrk>teHRvXu[JM.vDR. vXw>u*H>'G;w>oh.qXz;uwD>oh.wz.t*D><  w>ywHouGH>un;uGD>bsD. 

teHRobV wz.'fvXvmtod;vDR= 

o New Year’s Day (January 1)  ;  

eH.xD.oD(vg,elRtg&H. 1oD); 

o Martin Luther King, Jr.’s birthday (the third Monday in January); 

o r.wh.vl.o.uhuFLeH.,.eHRtd.zsJ. (vg,ElRtg&H.rk>q.oXoDwoD); 

o Presidents’ Day (the third Monday in February); 

uD>cd.trk>eHR(vgzh.-bLRtg&HR rk>q.oXoDwoD); 

o Memorial Day (the last Monday in May); 

w>oh.eD.xD.trk>eHR(vgrhR rk>q.vXcH uwX> woD); 

o Independence Day (July 4)  ;  

w>obVtrk>eHR( vg,lRvH4oD); 

o Labor Day (the first Monday in September); 

ySRrRw>zdtrk>eHRA(vgpJ;ywhbX.rk>q. tqd uwX> woD); 

o Columbus Day (the second Monday in October), even though the appellate 

courts are open on Columbus Day; 
ud.v.y;trk>eHR( vgtD;uxdbX.rk>q.cHoDwoD)< ySRywHouGH>un;w>uGD>bsD. td;xD.to;vX 

rk>eHRtHRA'.vJm); 

o Veterans’ Day (November 11); 

ok;vD>vHRtrk>eHRA(vged.0hbX.11oD); 

o Thanksgiving Day (the fourth Thursday in November); 

w>pH;bsK;pH;zSd.trk>heHR (vged.0hbX.rk>vhR{dRvGH>oDwoD); 

o The Friday after Thanksgiving; and 

w>pH;bsK;pH;zSd.trk>eHR0HRrk>zDz;;'D; 

Christmas Day (December 25). 
c&Hmtd.zsJ.teHR(vg'H.pJbX. 25oD)I 

 

  

https://www.revisor.mn.gov/court_rules/cr/id/34/#34.01
https://www.revisor.mn.gov/court_rules/cr/id/34/#34.01
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☐ The date the district court administrator filed the order was_____________________.  

rk>eHRvXAuD>&h.uGD>bsD.tySRyXqSXw>qSd;xD.w>uvk>rh>0J 

 
 

 

 

 

 

 

☐ The deadline for my appeal is ____________________.  

w>oh.qXz;uwD>vXA,w>ywHouGH>un;w>rh> 

 

Note: Before the deadline for your appeal (on the line above), the Notice of Appeal must be filed 

with the Clerk of the Appellate Courts and served on all respondents (steps 2-5 provide 

instructions for filing and serving documents).   

wd>eD.- wcsK;w>oh.qXz;uwD>wkRvXAew>ywHouGH>un;w>t*D>M. A(vXtymzsgxD.vXvHmusdR tzDcd.)<Aw>bd;b. oh.ngw> 

ywH ouGH>un;w.Aub.AqSd;xD.AvXAuGD>bsD.xDw>ywHouGH>un;p&h0JR'X;A'D;AqSXvDRqlAySRwl>uD>cJvXmoh.wz.(ywD> 2 =5 [h. 

w>  AeJ.usJ wz. b.C;w>qSd;xD.'D; qSXvHmwDvHmrDoh. wz.tHRM. vDR)I 

 

If you do not file and serve the Notice of Appeal by the deadline, your appeal will be dismissed.    
erh>wqSd;xD.'D;qSXxD.Aw>bd;b.oh.ngw>ywHouGH>un;w>AvXw>oh.qXz;tuwD>b.M.<Aew>ywHouGH>un;w>uvDRr>0J 

M.vDRI 

 

 

Step 2: Fill out the Notice of Appeal and Statement of the Case 
ywD>2A= ArRySJRAw>bd;b.oh.ngw>ywHouGH>un;w>A'D;Aw>rl;w>&>t*h>w>ymzsg 

 

☐ Fill out the Notice of Appeal, which tells the court that you want to appeal. A Notice of Appeal 

form is attached to this packet.  
rRySJRAw>bd;b.oh.ngw>ywHouGH>un;w>A<AvXtwJzsgxD.uDG>bsD.vXetJ.'D;ywHouGH>un;w>M.vDRIA Aw>bd;b.oh. 

ngw>ywHouGH>un;w>AvHmuGD.'dtHRAb.w>bs;pJCkmvXAw>*h>w>usdRvHmbd.zdtHRM.vDRI 

 

☐ Fill out the Statement of the Case, which should briefly summarize the reasons you think the 

district court’s decision was incorrect. You do not need to make detailed arguments in the 

Statement of the Case, because you will make detailed arguments later in your Brief.  A 

Statement of the Case form is attached to this packet.  You may attach a copy of the district 

court’s order denying your petition for postconviction relief, but do not attach any other 

documents to your Statement of the Case.   
rRySJRw>rl;w>&>t*h>w>ymzsgvX-uX;ymzsgew>*h>vdmbSDvdmzk.udmvXeqdurd.w>pH.nD.vXtb.w>qXwJm0HR vXeuy 

wHouGH>un;tHRtur.M.vDRI   Aewvd.wJzsgxD.ew>*h>vdmbSDvdmvDRwH>vDRqJ;vXA eAw>rl;w>&>t*h>w>ymzsgAtylR< rh>vXA 

eurRw>*h>vdmbSDvdmvXtvDRwH>vDRqJ;vXAeAuGD>bsD.vHmymzsgAtylRM.vDRIAw>rl;w>&>t*h>w>ymzsgAvHmuGD.'dtHRb.w>bs;

pJCkmtDR'D;Aw>*h>w>usdRtvHmbd.zdM.vDRIAebs;pJCkmuD>&h.uDG>bsD.tw>uvk>vXorXew>ywHouGH>un;xD.vXAw>urR

b.u'guhR0Jw>pH.nD.vXw>ur.td.0JtvD>cH<Ab.q.oemuhAwb.bs;pJCkmAvHmwDvHmrDt*kRt*RqlAew>rl;w>&>t*h> 

w>ymzsgAb.I 

+ 60 days 
ymzSd.tgxD.AtoDA60 
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Some questions on the Statement of the Case may require you to complete some basic legal 

research about your appeal before you can complete them.  Detailed instructions for completing 

this form are available at http://www.mncourts.gov/courtOfAppeals.aspx#Tab08Resources.     
w>oHuG>weDRvXAw>rl;w>&>w>*h>tw>ymzsgAylRb.oh.oh.uvd.b.0JvXeCkxH.oh.ngtgxD.oJp;w>bsXwz.wcsK;vXepH;qX 

tDRM.vDRIAw>eJ.usJvDRwH>vDRqJ;vXtb.xGJ'D;Aw>rRySRvHmuGD.'dtHRe'd;M>ohzJ 

http://mncourts.gov/CourtOfAppeals.aspx#Tab08Resources. 

 

The party who files the appeal is called the “appellant.”  In a postconviction appeal, the other party 

is the State of Minnesota and is called the “respondent.”  The State of Minnesota is represented by 

the county attorney and the Minnesota Attorney General.  The title of a postconviction appeal is: 

“(Your name), petitioner, Appellant, vs. State of Minnesota, Respondent.” 
ySRtzkwz.vXtywHouGH>un;xD.w>tHRud;o;vX?ySRywHouGH>un;w>”M.vDRI vXw>ywHouGH>un;w>vX w>pH.nD. 

w>ur.td.0J tvD>cHtylR< ySRt*RwzkM.urh>0J rH.eH.pdx.uD>pJ.'D;ub.w>ud;tDRvX?ySRwl>uGD>zd”M.vDRI  rH.eH.pdx.uD>pJ. 

ub.qXxX.cX.p;vX uD>&h.tyD>&D'D;rH.eH.pdx.yD>&Dtcd.usX>M.vDRI ew>ywHouGH>un;vX w>pH.nD.w> ur.td.0J tcd. 

wDrh>0J= “(erHR)< ySRywHouGH>un;xD.w>< 'D; rH.eH.pdx.uD>pJ.< ySRwl>uDG>M.vDRI” 

 

The Statement of the Case asks whether you are requesting oral argument, but oral argument 

will not be allowed if any party does not have an attorney.  The Statement of the Case asks you to 

indicate which format you will use when you file your brief: formal, informal, or previously 

submitted memorandum of law with a short letter argument.  Refer to Step 9 on page 25 for 

information about the different format options for your brief.  
w>rl;w>&>t*h>tw>ymzsgAoHuG>vXrh>euChxD.x;cd.w>*h>vdmbSDvdm< b.q. x;cd.tw>*h>vdmbSDvdmtHR eyD>&Drh>wtd.M. 

w>w[h.tcGJ;b.I   w>rl;w>&>t*h>w>ymzsg oHuG>rh>eupl;uguGD>bsD.w>&J.w>usJRzJvJ.wcgvJ.zJeqSd;xD> uGD>bsD.vHmymzsg = uGD>bsD. 

vHmymzsgvXtydmxGJwbsX< uGD>bsD.vHmymzsgvXwydmxGJw>bsX< 'D;oJp;w>uGJ;eD.uGJ;CgvXb.w>qSXxD.vXngCkm'D; vHmy&Xzk.udm 

vXtymzsgew>*h>vdmbSDvdmM.vDRI  uG>b.AywD>A9AvHmubsH;yRA25  vXeuM>tgxD>w>*h>w>usdRtb.C;'D; uGD>bsD.vHmymzsgA tuh> 

t*DR w>CkxXoh.wz.wuh>I  

 

Fill in all of the blanks on the forms.  If you do not fill out all of the blanks, the Clerk of the 

Appellate Courts may have to return the forms to you, and it may cause you to miss your deadline 

to appeal. 
rRySJRw>vDR[dvD>vXvHmuGD.'dwz.tzDcd.wuh>I   erh>wrRyJSRw>vDR[dvD>cJvXmb.M.< uGD>bsD.xDw>ywHouGH>un;p&h0JR'X; u[h. 

u'g uhR vHmuGD.'doh.wz.qletd.< 'D;uJxD.w>pJRcHqlew>oh.qXz;uwD>ttd.ohM.vDRI  

 

http://mncourts.gov/CourtOfAppeals.aspx#Tab08Resources
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Step 3: File the Notice of Appeal and Statement of the Case 

ywD>A3A=AqSd;xD.Aw>bd;b.oh.ngw>ywHouGH>un;w>A'D; Aw>rl;w>&>t*h>w>ymzsg 

 

“Filing” means submitting or delivering documents to the Office of the Clerk of the Appellate 

Courts.  Filing the Notice of Appeal is how you tell the Court of Appeals that you are starting an 

appeal.   
“qSd;xD.” tcDynDrh>0J w>[h.xD.rhwrh>pdmqSXvHmw>ymzsgwz.qluGD>bsD.xDw>ywHouGH>un;p&h0JR'X;AM.vDRIw>qdS;xD.Aw>bd; 

b.oh.ngw>ywHouGH>un;w>AtHRrh>usJwbdvXewJb. w>ywHouGH>un;uGD>bsD.vXep;xD.w>ywHouGH>un;eh.vDRI  

☐  Choose your method of filing (see instructions below): 

CkxXew>usdRusJvX euqSd;xD.w>A (uG>w>eJ.usJ vX tzDvm): 

 

 

 

General Instructions for “Filing”/w>eJ.usJvXtnDEk>b.C;'D;A?qSd;xD.”  

 

Parties without an attorney may file documents by mailing the documents to the Clerk 

of the Appellate Courts, addressed to:  
ySRtzkvXtwtd.'D;yD>&Dwz.qSd;xD.vHmwDvHmrDcDzsdqSXvHmwDvHmrDoh.wz.ql uGD>bsD.xDw>ywHouGH> un;p&h0JR'X; 

ttd.ql<  vD>td.qd;xH;: 

Clerk of the Appellate Courts 

305 Minnesota Judicial Center 

25 Rev. Dr. Martin Luther King Jr. Blvd. 

St. Paul, MN 55155 

 

For filing by postal mail, a document will be considered filed “on time” if it is 

deposited in the U.S. Mail by the deadline with correct postage and the correct address, 

even though the Clerk of the Appellate Courts will not receive the document on the 

day you deposit it in the mail.  
vXw>qdS;xD.cDzsdvHmy&Xt*D><AvHmwDvHmrDvXtb.wXfqSXtDRwkRql U.S vHmy&XtpkylR zJw>oh.qXz;uwD> trk>eHR  

Ckm'D;w>qSXvHmtbl;tvJ'D;w>td.vD>qd;xH;vXtb.M.Ab.w>ymyeD.tDR'fvHmwDvHmrDtHRb.w>qSd;xD.vXA 

?t b. qXb.uwD>”< AuGD>bsD.xDw>ywHouGH>un;p&h0JR'X;A rh>w'd;M>vHmwDvHmrDvXArk>eHRvXA eqSXvXvHmy&X 

tylR '.vJmM.vDRI 

 

For simplicity, this packet only includes forms and instructions for filing by mail.  

This packet assumes that you are filing by mail.  However, there are two other options 

for filing:  
vXw>ue>yX>nDt*D><  w>*h>w>usdRvHmbd.zdtHRy.CkmxJ'. vHmuGD.'d'D;w>eJ.usJwz.vXw>uqSd;xD. w>cDzsd 

vHmy&X I yuqdurd.w,mvXeuqSd;xD.w>cDzsdvHmy&XvDRI b.q.w>qSd;xD.w>tw>CkxXtd.cHcgM.vDR: 
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1) Hand-delivering them to the Clerk of the Appellate Courts during business hours 

(8:00 a.m. to 4:30 p.m. weekdays), or  
cDzsdAySReD>up>tw>pdmqSXAqluGD>bsD.xDw>ywHouGH>un;p&h0JR'X;AzJw>zH;w>rRe.&H.tqXuwD> 

(*DR A8Ae.&H. =wkR=[gcDA4;30 Aw>zH;w>rRtrk>eHR), rhwrh> 

 

2) Submitting them electronically through the appellate courts’ e-filing system, E-

MACS.  Once you start to e-file in an appellate case, you must continue to e-file 

throughout the case – you cannot choose later to file in person or by mail. (Note: 

All attorneys are required to use E-MACS and cannot file documents by mail 

or by hand-delivery to the Clerk of the Appellate Courts.)  
[h.xD.w>vXvDrh.AcDzsdAySRywHouGH>un;uGD>bsD.tvDrh.qSd;xD.tusdRtusJ<AE-MACS M.vDRI ySRtzkoh. 

wz. vX wtd.'D;yD>&Dwz.tvd.wtd.vXupl;ug E-MACS b.IAerh>Ck xXvX euvDrh.=qSd;xD.w> cDzsd  E-

MACS wbsDCDM.<Aeub. AvDrh.=qSd;xD. w>*h> qlng 'ftHRA =Ae CkxX usdRusJ vXe uqSd;xD.vXcHvXA 

ySReD>up>Arhwrh>AvHmy&XAwohb.A(wd>eD.A=AyD>&DcJvXmub.pl;ugAE- MACS 'D;  qSd;xD. vHmwDvHmrDcDzsdvHm 

y&X rhwrh> cDzsdySReD>up>qluGD>bsD.xDw>ywHouGH>un;p&h0JR'X;M.vDRI) 

 

For information about electronic filing and to submit documents electronically,                                      

go to the Clerk of the Appellate Courts’ webpage (www.mncourts.gov/Clerk-of-

Appellate-Courts.aspx#tab05AppellateeFiling). For additional instructions on filing, see 

Minn. R. Civ. App. P. 125.01. The Clerk’s Office cannot accept filings by fax or email. 
vXeuoh.nge>yX>tgxD.w>qSd;xD.'D;[h.xD.vHmwDvHmrDcDzsdvDrh.t*D>< vJRql AuGD>bsD.xDw>ywHouGH> un;p&h 0JR 'X; 

tySR,JRubsH;A(www.mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab05AppellateeFiling). vXuM>tgxD. 

w>*h>w>usdR b.C; w>qSd;xD.vHmt*D>< uG>AMinn. R. Civ. App. P. 125.01. ySRywHouGH>un; p&huGD>bsD.0JR'X; 

wwl>vdmw>qSd;xD.w>cDzsdpJ;uGJ;'dqSXvHm rhwrh>  tHrh(v) b.. 

 

☐ Make four copies of each of the Notice of Appeal and Statement of the Case. Keep one copy 

of each document for your records. 
rRtgxD.Aw>bd;b.oh.ngw>ywHouGH>un;w>A'D;Aw>rl;w>&>t*h>w>ymzsgA vHmp; cd vHmuGJ;'dA4Abh.M.wuh>I ymCmvHmuGJ;'d 

wbh.pkmpkmvXew>rReD.rRCgt*D>M.wuh>I 

 

☐ File the original of the Notice of Appeal and Statement of the Case with the Clerk of the 

Appellate Courts by mailing it to the address above. 
qSd;xD.A Aw>bd;b.oh.ng w>ywHouGH>un;w>A'D;A w>rl;w>&>t*h>w>ymzsgAvHmcD.xH;rd>yS>A'D; uGD>bsD.xDw>ywH ouGH>un;p&h 

0J R'X;A cDzsdqSXvHmy&XvXA vD>td.qd;xH;vX w>ymzsg vX x;M.wuh>I 

 

☐ File one copy of the Notice of Appeal and Statement of the Case with the district court of the 

county where the order you are appealing was filed, by mailing it to that court’s address. 
qSd;xD. w>bd;b.oh.ngw>ywHouGH>un;w>A'D;Aw>rl;w>&>t*h>w>ymzsgAqluD>&h.uGD>bsD.vX [D.u0DRtylR zJw>uvk> 

vXeywH ouGH> un; xD.tHRb.w>qSd;xD.tvD><AcDzsdqSXvHmy&XqlAuGD>bsD.tvD>td.qd;xH;M.wuh>I 

 

http://www.mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab05AppellateeFiling
http://www.mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab05AppellateeFiling
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.01
http://www.mncourts.gov/Clerk-of-Appellate-Courts.aspx#tab05AppellateeFiling
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.01
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Step 4: Serve the documents on the other parties 
ywD>4A= Aw>qSX[h.xD.vHmwDvHmrDwz.qlySRtzkt*Rwz. 

 

Any time you submit a document to the Clerk of the Appellate Courts for filing, a copy must also 

be provided to all other parties at or before the time of filing. This is called “service.”  
zJeqSXvHmwDvHmrDqluGD>bsD.xDw>ywHouGH>un;p&h0JR'X;vXuywHxD.w>t*D>tcgwbsDv>v>< eub.[h.xD.ph>uD; vHmuGJ;'dwcg 

ql ySR*Rtzkoh.wz.vXtb.xGJ'D;w>ywHouGH>un;tHR zJ rhwrh>wcsK;w>ywHxD.w>tcgM.vDR. w>tHRud;o;vX “w>qSX 

[h.”AM.vDRI 

 

Reminder: You must file the Notice of Appeal and serve it on the other parties by the deadline 

you calculated in Step 1, or your appeal will be dismissed. 

wd>eD.:  eub.qSd;xD.Aw>bd;b.oh.ngw>ywHouGH>un;w>A'D;qSX[h.tDRql ySRtzkt*Roh.wz.ttd.wcsK; w>oh.qXz; uwD> 

vX  e*H>'G; zJ vgpJ;ywhbX.1oD<  Arhwrh> ew>ywHouGH>un;ub.w>vDRr>uGHmtDRvDRI 

 

 

General Instructions for “Service”/w>eJ.usJvXtnDEk>vXA  “w>qSX[h.” t*D> 

 

If a party has an attorney, you must serve the attorney rather than the party.  If a party does 

not have an attorney, you may serve that party directly.   
ySRwzktHRrh>td.'D;yD>&DM.< eub.qSX[h.w>qlyD>&Dttd.vXySRwzktvD>M.vDRI ySRwzktHRyD>&Drh>wtd.M.< qSX[h.w>ql 

ySRwzk ttd. vdRvdRwuh>I  

 

You can serve by mail by depositing the documents, correctly addressed, in the U.S. Mail, 

with adequate first-class postage. You can serve documents by mail yourself.  
eqSXohvXvHmy&XAcDzsdymEkmvDRvHmwDvHmrDwz.<AvXtvD>td.qd;xH;vXtb.0J<AvXA U.S AtvHmy&X<A'D;vHmy&X vXtywD> 

txDuwX>M.vDRIAeqSXvHmwDvHmrDwz.cDzsdvHmy&XvXAeeD>up>ohM.vDRI 

 

For simplicity, this packet only includes forms and instructions for service by mail.  

This packet assumes that you are serving the other parties by mail. 
vXw>ue>yX>nDt*D><  w>*h>w>usdRvHmbd.zdtHRy.CkmxJ'. vHmuGD.'d'D;w>eJ.usJwz.vXw>uqSd;xD. w>cDzsd vHmy&X I 

yuqdurd.w,mvXeuqSd;xD.w>cDzsdvHmy&XvDRI  

 

However, there are other methods of service:  

b.q.w>qSd;xD.usdRusJw>tw>CkxXt*kRt*Rtd.0JvDR:  

 

(1) In person (“personal service”): Have another person hand-deliver the document. The 

person who hand-delivers the document must be 18 years or older and not a party to the 

appeal. You cannot serve a party in person yourself. 

cDzsdySReD>up> (“eD>up>tw>qSX[h.”)   =erX ySR t*RvXupdmqSXM>eRvHmwDvHmrDwz.wuh>. ySRw*R vX  pdmqSX 

vHmwDvHmrDwz. to;eH.  ub.td.18eH.< rhwrh> tgM>'H;< 'D;wb.rh>ySRvXtb.xGJ'D; w>ywH ouGH>un;b.I 

eqSX[h.vHmwDvHmrDvXql ySRwzkttd.AeeD>up.'.0J wohb.I 
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(2) Electronically: If you filed electronically using the appellate courts’ e-filing system, E-

MACS, you can serve the respondents electronically as well, if the respondents are 

registered in E-MACS.   
cDzsdvDrh.=erh>qSd;xD.cDzsdvDrh.pl;ug0Jw>ywHouGH>un;uGD>bsD>tvDrh.= qSd;xD.A w>rRtusdR tusJ< E-MACS,  eqSX 

[h.xD. w>qlyS>wl>uGD>ttd.cDzsd vDrh. oh0Jph>uD;<AzJt0Joh.rh>qSXEkmvDRtrHRvX AE-MACS  tylRM.vDRI   

 

(3) If the recipient consents to another method of delivery, such as email or fax, you could 

also use that method for service. 
ySR'd;M>w>rh>[h.tcGJ;vXw>updmqSXcDzsdw>rRtusdRtusJt*R'fod; tHrh(v)rhwrh>  pJ;uGJ;'dqSXvHmM.<AeqSXvXusdRusJ 

t*Rohph> uD;M .vDRI 

 

For additional instructions on service, see Minn. R. Civ. App. P. 125.02 and 125.03. 
vXeu'd;M>tgxD.w>eJ.usJb.xGJw>qSX[h.w>t*D>< AuG>AMinn. R. Civ. App. P. 125.02 and 125.03.   

 

 

☐ Mail a copy of the Notice of Appeal and Statement of the Case to the prosecutor (county 

attorney). 
y&XCDRAw>bd;b.oh.ngw>ywHouGH>un;w>A'D;Aw>rl;w>&>t*h>w>ymzsgAql yD>&DvdmuGD>A([D.u0DR tyD>&D)M. wuh>I  

 

☐ Mail a copy of the Notice of Appeal and Statement of the Case to the Minnesota Attorney 

General by mail, by addressing your documents to: 
y&XCDRAw>bd;b.oh.ngw>ywHouGH>un;w>A'D;A w>rl; w>&> t*h>w>ymzsgAqlrH.eH.pdx.yD>&D tcd.usX>cDzsdvHmy&X<A 

vXw>qSXCDRevHmwDvHmrDql:  

 

Minnesota Attorney General 

1800 Bremer Tower 

445 Minnesota Street 

St. Paul, MN 55101 

 
        AAAAAAA  

 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.02
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Step 5: File proof of service/ywD>A5A=AqSd;xD.w>tk.o;vXw>qSX[h.w> 

 
 

Every document submitted to the Clerk of the Appellate Courts for filing must be accompanied by 

a form stating that the document was served on the other parties to the appeal.  This is called “proof 

of service.”  
vHmwDvHmrDwbh.pkmpkmvXAb.w>[h.vDRvXAuGD.bsD.xDw>ywHouGH>un;p&h0JR'X;vXAw>qSd;xD.Aub.vlRydmxGJ0JvXAvHmuGD.'d

vXtpH;0JAvHmwDvHmrDvXb.w>qSCDRqlySRtzkt*Rwz.vXAuywHouGH>un;w>M.vDRIAw>tHRud;vXA?w>tk.o;w>qSX[h.w>”

AvDRI 

 

General Instructions for “Proof of Service” 
w>eJ.usJvXtnDEk>b.C;A?w>tk.o;w>[h.qSXw>” 

 

If you serve papers by mail, in person, or by another delivery method (with the consent of 

the recipient), “proof of service” is required along with any document you file. 
erh>qSXvHmp;cdwz.cDzsdvHmy&X<AvXySReD>up><Arhwrh>AcDzsdw>qSXCDRtusdRtusJt*RA(vXw>o;td.wl>vdmvXvHmzSDwJm)<A 

?w>tk.o;vXw>qSXw>”AtHRvd.b.0JvXAvHmwDvHmrD'fvJ.wrHR*hRvXAeqSd;xD.M.vDRI   

 

Usually, “proof of service” is (1) a notarized Affidavit of Service or (2) a Certificate of 

Service.  The difference between an Affidavit of Service and a Certificate of Service is that 

a Certificate of Service does not need to be signed in front of a notary.  
nDEk>M.<w>tk.o;vXw>qSX[h.wh>0HRtd.0J (1)vHmqd.vDRo;w>qSX[h.w>AvXyD>&Dtk.uDR0J rhwrh> (2)w>tk.o;w>qSX[h. 

w>AM.vDRI w>vDRqDvX vHmqd.vDRo;w>qSX[h.w>A'D;Aw>tk.o;w>qSX[h. w>AtbX. pXRtHRrh>0J w>tk.o;vXqSX[h.w>AtHR 

wb.w>qJ;vDRrHRvX yD>&D trJmng b.M.vDRI 

 

You may file one Affidavit of Service or Certificate of Service listing multiple documents, 

but only if you serve those documents on the same date and on the same parties. 
eqSd;xD. vHmqd.vDRo;w>qSX[h.w> Arhwrh>A Aw>tk.o;w>qSX[h.w>AwcgvXy.CkmuGJ;&J.vDR vHmwDvHmrDwbsK;cgoh '.xJ 

erh>qSX[h. vHmwDvHmrDwz.tHR qlySRtzkwz.vX rk>eHRweHRCDM.vDRI 

 

For additional instructions on proof of service, see Minn. R. Civ. App. P. 125.04. 
vXeu>M>b.tgxD.w>eJ.usJb.xGJw>tk.o;qSX[h.w>t*D><  uG >AMinn. R. Civ. App. P. 125.04. 

 

For simplicity, this packet assumes that you are serving the other parties by mail.   

This packet includes a Certificate of Service By Mail for each of the documents you need to 

file to start an appeal.  The Certificate of Service By Mail must include, from top to bottom: 
vXw>e>yX>unDt*D>< vHmw>*h>w>usdRw>bd.zdtHRqdurd.w,mvXeuqSX[h.w>qlySR*Rtzkwz.cDzsdvHmy&XM.vDRI 

w>*h>w>usdRvHmbd.zdtHRy.Ckmph>uD;AvHmtk.o;w.qSX[h.w>cDzsdvHmy&XAvXvHmwDvHmrDwbh.pkmpkmvXAevd.b.vXu 

qSd;xD.'fod;up;xD.w>ywHouGH>un;M.vDRIAAvHmtk.o;w.qSX[h.w>cDzsdvHmy&XAub.y.Ckm<p;xD.cd.xH;wkRvXvm: 

 

 

 

 

 
 

  

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.04
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/#125.04
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 The parties’ names and case file number; 

ySRtzkoh.wz.trHR<'D;w>trl;t&>eD.*H>; 

 County where the form was signed; 

[D.u0DRvXvHmuGD.'dtHRb.w>qJ;vDRtrHR; 

 The name of the person who served the documents; 

ySRvXtqSX[h.vHmwDvHmrDwz.trHR; 

 The titles of the documents that were served (on the Certificate of Service forms 

included with this packet, the titles of the documents are already filled in);  
vHmwDvHmrDtcd.wDoh.wz.vXtb.w>qSX[h. (vXAvHmtk.o;w>qS[h.w> vHmuDG.'doh.wz.vX ty.Ckm 

vXw>*h>w>usdR vHmbd.zdtHR<   vHmwDvHmrDtcd.wDoh.wz.vXtb.w>rRySJRtDR0HR vHoh.wz.); 

 The date the documents were served; 

rk>eHRvXvHmwDvHmrDoh.wz.tb.w>qSX[h.; 

 The names of the parties who were served and the addresses to which the documents 

were mailed or delivered to those parties;  

ySRtzkoh.wz.vXtb.w>[h.vHmwDvHmrDtrHR'D;tw>td.vD>qd;xH;vXvHmwz.tub.w>y&Xrhwrh>qSXtDR;  

 The signature of the person who served the documents, the date the form was signed, 

and the county and state where the form was signed. 
ySRvXtqSXvHmwDvHmrDw*Rtw>qJ;vDRrHR< rk>eHRvXvHmuGD.'db.w>qJ;vDRrHR<'D;[D.u0DR'D;uD>pJ. vXvHm uGD.'dtHR 

b.w>qJ;vDRrHRI 

 

 

 

☐ The person who served the documents by putting them in the mail must complete and sign the 

form titled Appellant’s Certificate of Service by Mail of the Notice of Appeal and Statement 

of the Case. 
ySRw*RvXqSX[h. vHmwDvHmrDw*RtHR ub.rRySJR 'D;qJ;vDRrHRvX AcDzsdymvDR0JvXAvHmy&XtylR ub.rRvXySJR 'D;qJ; vDRrHR 

vXAvHmuGD.'dtcd.wDAAySRywHouGH>u n;tvHmtk. o;vXw>qSX[h.w>vXvHmy&XvXtrh>w>bd;b.oh.ng w>ywH ouGH>un; 

w>'D;Aw>rl;w>&>t*h>tw>ymzsgA tylR M.vDRI  

 

☐ File the Appellant’s Certificate of Service by Mail of the Notice of Appeal and Statement of 

the Case by mailing it to the Clerk of the Appellate Courts (see Step 3 above for instructions 

on how to file documents). 
qSd;xD.AySRywHouGH>un;tvHmtk. o;vXw>qSX[h.w>vXvHmy&XvX trh>w>bd;b. oh.ng w>ywHouGH>un;w>'D;A w>rl; 

w>&>t*h>tw>ymzsgA cDzsdqSXvHmy&XqlAuGD>bsD.xDw>ywHouGH>un;p&h 0JR'X;A (uG>A ywD>A3AvXtzDcd.vXw>eJ.usJvXA ub. 

qSd; xD.vHmwDvHmrDwz.'fvJ.t*h>)AM.wuh>I  
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Step 6: Receive the Notice of Case Filing  

and correct any deficiencies 
ywD>A6A=A'D;M>Aw>bd;b.oh.ngw>rl;w>&>t*h>w>qSd;xD. 

A'D;ArRb.w>vDRwlmvDRum 

 

After you file your Notice of Appeal and Statement of the Case, the Office of the Clerk of the 

Appellate Courts will assign your appeal an appellate court file number and will send you a Notice 

of Case Filing.  If you did not provide the court with an email address in your contact information, 

the Notice of Case Filing will be mailed to you.  If you provided the court with your email address, 

the Notice of Case Filing and all other correspondence from the court will be distributed to your 

email address.  The Notice of Case Filing will list any problems (“deficiencies”) with your appeal 

paperwork that need to be corrected before your appeal can move forward.   
zJeqSd;xD.AeAw>bd;b.oh.ngw>ywHouGH>un;w>A'D;Aw>rl;w>&>t*h>w>ymzsgA0HtvD>cHM.<AuGD>bsD.xDw>ywHouGH>un;p&h0JR 

'X;Au[h.vDReRAew>ywHouGH>un;xD.w>rl;w>&>w>*h>eD.*H>A'D;AuqSXeAw>bd;b.oh.ngw>rl;w>&>t*h>w>qSd;xD.AM.vDRIAerh>

w[h.xD.uGD>bsD.vXetHrh(v)vXw>qJ;usd;w>*h>w>usdRtylRM.<Aw>bd;b.oh.ngw>rl;w>&>t*h>w>qSd;xD.AM.ub.w>y&XCDR

qletd.vDRIAerh>[h.xD.uGD>bsD.vXetHrh(v)vXw>qJ;usd;w>*h>w>usdRtylRM.<A Aw>bd;b.oh.ngw>rl;w>&> t*h> w>qSd;xD.A'D;A 

w>vXtb.xGJt*kRt*Roh.wz.vXuGD>bsD.tylRtHRAub.w>[h.eDRvDRqlAetHrh(v)M.vDRIA Aw>bd;b. oh. ng  w>rl;w>&> t*h> 

w>qSd;xD. Au&J.vDRw>*h>uD wz.A(?w>vDRwlmvDRum”)A vXew>ywHouGH>un; w>vHmw>rRvX tvd.b.0J vXAw>urR b.uhR 

wcsK;ew>ywHouGH>un;xD.vJRqlnguoht*D>M.vDR 

 

☐ Receive the Notice of Case Filing from the Clerk of the Appellate Courts.   

'd;M>A Aw>bd;b.oh.ngw>rl;w>&> t*h> w>qSd;xD.AvXAuGD>bsD.xDw>ywHouGH>un;p&h0JR'X;M.vDRI 

 

My appellate case file number is A___ ___-___ ___ ___ ___ .  
,w>ywHouGH>un;xD.w>rl;w>&>w>*h>eD.*H>tHRrh> 

 

☐ Review your Notice of Case Filing to see if there are any deficiencies.  If there are deficiencies, 

you will have ten days to correct them. 
uG>u'guhRAeA w>bd;b.oh.ngw>rl;w>&> t*h> w>qSd;xD.A'fod;uxH. rh>w>vDRwlmvDRumtd.wrHRrHR{gM.vDRI Aw>vDRwlmvDR 

umrh> td.0JM.<AeuM>AtoDA10AvXurRb.uhR0JM.vDRI 

 

☐ Correct all deficiencies listed.  If you do not correct the deficiencies that are listed in your 

Notice of Case Filing, the Court of Appeals may dismiss your appeal. 
rRb.w>vDRwlmvDRumcJvXm vXb.w>&J.vDRM.wuh>IAerh>wrRb.w>vDRwlmvDRumvXw>b.&J.vDRtDRvXAeAw>bd; 

b.oh.ng  w>rl;w>&>t*h>w>qSd; xD.AM.<Aw>ywHouGH>un;uGD>bsD.A b.oh.oh.AurRvDRr>ew> ywHouGH> un; M.vDRI 
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Step 7: Order your Transcript (if applicable) 
ywD>A7A=Aw>rRvdmvHmuGJ;eD.uGJ;CgA(rh>A-uX;0Jb.0JM.)A 

 

In addition to the parties’ briefs, the “district court record” is the only information that the Court 

of Appeals considers in an appeal.  The district court record includes documents filed in the 

district court and evidence used in the hearings before the district court judge or housing court 

referee.  
ySRtzkoh.wz.tuGD>bsD.vHmymzsgoh.wz.trJmng<A?uD>&h.uGD>bsD.tw>rReD.rRCg”AArh>w>*h>w>usdRxJwrHR{dRvXAw>ywH

ouGH>un;uGD>bsD.uG>xHqdurd.vXAw>ywHouGH>un;tylRM.vDRIA uD>&h.uGD>bsD.tw>rReD.rRCgAy.CkmvHmwDvHmrDwz.A 

vXb.w>qSd;xD.vXAuD>&h.uGD>bsD.tylRA'D;Aw>tk.uDRo;vXAb.w>pl;ugzJw>pH.nD.'due.w>vXAuD>&h.uGD>bsD.pH.nD.uGD><A

rhwrh>ySRpH.nD. qXwJm w>vXuGD>bsD.vXtbSg&SJw>*h>uDb.C;[H.{dRCD{dR trJmngM.vDRI 

 

The district court record might also include a transcript of the hearing(s) before the district 

court judge.  A transcript is a typed copy of what all of the witnesses, parties, and the judge 

said at your hearing. You should order a transcript of each hearing that you wish the Court of 

Appeals to consider as part of your postconviction appeal. The deadline for ordering your 

transcript is 30 days after you filed your Notice of Appeal. Minn. R. Crim. P. 28.02, subd. 9. 
uD>&h.uGD>bsD.tw>rReD.rRCgAb.oh.oh.y.CkmAw>uGJ;eD.uGJ;CgAvXw>pH.nD.'due.w>vXAuD>&h.uGD>bsD.pH.nD.uGD>M.vDRI

w>uGJ;eD.uGJ;CgArh>vHmuGJ;'dvXtuGJ;eD.rRCgw>uwdRcJvXmvX tb.w>pH;wh>tDR vXySRtk.to;wz.<  AySRtzkwz.<A 

'D;pH.nD.uGD> zJw>pH.nD.'due.w>tcgM.vDRIAe-uX;rRvdmAw>uGJ;eD.uGJ;CgvXw>pH.nD.'due.w>wcgpkmpkmvXA etJ.'d;A 

w>ywHouGH>un;uGD>bsD.AvXuuG>xHqdurd.'ftrh>0JAew>pH.nD.vXw>ur.td.0JtvD>cHw>ywHouGH>un;w>tuhtcDM.

vdRIAw>oh.qXz;uwD>vXAurRvdmeAw>uGJ;eD.uGJ;CgA rh>0JAtoDA30AtwD>ylRAzJeqSd;xD.Aw>bd;b.oh.ngw>ywHouGH>un;

w>A0HRtvD>cHM.vDRIAMinn. R. Crim. P. 28.02, subd. 9. 

 

☐ Answer each of the questions in the grey bubbles below to decide whether you need to 

request a transcript of a district court hearing.  If you do NOT need to request a transcript, 

skip to Step 8.  If you DO need to request a transcript, follow the instructions on the next 

page. 
pH;qXw>oHuG>wcgpkmpkmvXttd.vXApH.ydvdtvGJ>0gC;vXvmtHR'fod;uqXwJmrh>w>vd.b.vXuChxD.w>uGJ;eD.uGJ;C

gvXAuD>&h.uGD>bsD.tw>pH.nD.'due.w>M.vdRIA erh>wvd.b. vXuChxD.Aw>uGJ;eD.uGJ;CgM.< vJRuymuGHmql 

ywD>A8AM. wuh>IAerh>vd.b.vXAuChxD.w>uGJ;eD.uGJ;CgM.<A ydmxGJw>eJ.usJwz.vXttd.vXubsH;yR vXt[JM. 

wuh>I 

  

https://www.revisor.mn.gov/court_rules/rule.php?type=cr&id=28#28.02
https://www.revisor.mn.gov/court_rules/rule.php?type=cr&id=28#28.02
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If some of the hearings 

that took place before 

your postconviction 

petition are relevant to 

your postconviction 

appeal…  
 

If an evidentiary hearing was held on 

your petition for postconviction relief… 

   

You WILL need to order a transcript of the 

hearing on your petition for postconviction 

relief. 

 

 

If you did NOT have a direct appeal 

of your conviction, 

Or if NO transcripts were prepared 

for the direct appeal of your 

conviction… 
 

AND  

You WILL need to order a 

transcript of any hearings 

before your postconviction 

petition that are relevant to 

your postconviction appeal. 

 

 

If transcripts were already 

prepared and filed for a direct 

appeal of your conviction…  
 

You will NOT need to 

order a transcript of 

hearings before your 

postconviction petition.  

Those transcripts are 

already part of the record 

and will be available to the 

appellate courts.  

 

 

If you do NOT need to 

request a transcript, 

skip to Step 8 
 

If you DO need to 

request one or more 

transcripts, follow the 

instructions below for 

each transcript you 

need to request 
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☐ For each hearing you are requesting a transcript of, gather this information: 

vXw>pH.nD. 'due. wcgpkmpkmvXeChxD.w>uGJ;eD.uGJ;Cgt*D><  xXzSd.w>*h>w>usdRoh.wz.tHR: 

(1) District court case file number for your case/uD>&h.uGD>bsD.w>rl;w>&>w>*h>eD.*H>vXA 

ew>rl;w>&>t*D>:________________________  

(2) Date of the hearing(s)/w>pH.nD.'due.A(oh.wz.)Atrk>eHR:_______________________ 

(3) Name of the judge at the hearing(s)/pH.nD.uGD>AtrHRzJw>pH.nD.'due.A (oh.wz.)A 

tylR:_______________________________ 

 

You will need to provide this information when you request the transcript. 
eub.[h.xD.w>*h>w>usdRoh.wz.tHRAzJeChxD.w>uGJ;eD.uGJ;CgtcgM.vDRI  

w>'due.pH.nD.weDRvXw>rR tDR 

vXngAwcsK;e w>ywHouGH>   Au 

n;vXA w>pH.nD.vX w>ur. 

td.tvD>cHtHRrh>b.xGJvdmo;'D;  e 

w>ywHouGH>   Au n;vXA w>pH. nD. 

vXw>ur.td.tvD>cHIII 

w>tk.uDRo;w>pH.nD.'due.w>rh>b.w>rRtDRvX

Aew>ywHouGH>un;vXAw>urRb.u'guhR 

w>pH.nD.0JvXw>ur.td.IIIA 

   

 

erh>wtd.'D;w>ywHouGH>un;vdRvdRvXAew>

ur.td.M.< 

rhwrh> w>uGJ;eD.uGJ;Cgwz. 

w>wb.uwJmuwDRvXAw>ywHouGH>un;vdR

vdRvXAew>ur.td.t*D>III 

'D; 

euvd.b.vXAurRvdmw>uGJ;eD.uGJ;Cg 

vXAw>'due.pH.nD.w>wrHRv>v>vXAw

csK;e w>ywHouGH>   Au n;vXA w>pH.nD.vX 

w>ur. td.tvD>cHtHRrh>b.xGJvdmo;'D;  e 

w>ywHouGH>   Au n;vXA w>pH. nD. 

vXw>ur.td.tvD>cHIII 

 

 

w>uGJ;eD.uGJ;Cgwz.Aw>rh>b.w>uwJmu

wDR0HR'D;qSd;xD.vXw>ywHouGH>un;vdRvdR

vXAew>ur.td.t*D>III 

 

ewvd.b.vXAurRvdmw>uGJ;eD.uGJ;Cg 

vXAw>'due.pH.nD.w>wrHRv>v>vXAwc

sK;e w>ywHouGH>   Au n;'due. pH.nD.w>vX 

w>ur. td.tvD>cHtHRb.I 

w>uGJ;eD.uGJ;Cgoh..wz.rh>0J 

Aw>rReD.rRCgtuhtcDoh.wz.'D;w>rRM>

tDRohvXw>ywHouGH>un;uGD>bsD.xDM.vD

RI 

 

 

w>rh>wvd.ChxD.w>uGJ;eD.uGJ;

CgM.<AvJRuymuGHmqlAywD>A8 

 
erh>vd.b.vXuChxD.Aw>uGJ;

eD.uGJ;CgAwcgArhwrh>AtgM>t 

M.M.<AydmxGJw>eJ.usJwz.vX

vmvXAw>uGJ;eD.uGJ;Cgwcgpkm

pkmvXevd.ChxD. 

euvd.b.vXurRvdmw>uGJ;eD.uGJ;CgvXAw>pH.nD.'due.e

w>ywHouGH>un;vXA w>urRb.u'guhR w>pH.nD.0J vX 

w>ur.td.M.vDRI 
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☐ Call court administration at the district court where your hearing took place for instructions 

on how to request a transcript. You can find contact information for the district court at 

http://www.mncourts.gov/Find-Courts.aspx. 
ud;AuGD>bsD.w>yXw>qSXAvXuD>&h.uGD>bsD.AzJw>pH.nD.'due.w>uJxD.to;vXuoh.ngAw>eJ.usJvXub.ChxD.w>uGJ;

eD.uGJ;Cg'fvJ.t*h>M.wuh>IAeCkxH.M>uD>&h.uGD>bsD.tw>qJ;usd;w>*h>w>usdRohzJAhttp://www.mncourts.gov/Find-

Courts.aspx M.vDRI 

 

☐ Follow court administration’s instructions to request a transcript. To request a transcript, 

court administration should provide you with the following information:  
ydmxGJAuGD>bsD.w>yXw>qSXAtw>eJ.usJb.C;w>ChxD.vHmuGJ;eD.uGJ;CgM.wuh>IA'fod;uChxD.Aw>uGJ;eD.uGJ;CgM.<AuGD>

bsD.w>yXw>qSX-uX;[h.xD.eRw>*h>w>usdRvXvmwz.=: 

(1) Court reporter’s name/uGD>bsD.tySRymzsgw>trHR:_______________________________ 

(2) Court reporter’s contact information/uGD>bsD.tySRymzsgw>Atw>qJ;usd;w>*h>w>usdR:_______ 

 

☐ Pay the fee for the transcript. After you submit your transcript request, the court reporter 

will contact you and will provide you with an estimated cost to prepare the transcript and 

the estimated date when the transcript will be complete. Payment must be made before the 

transcript is prepared. 
[h.w>tbl;tvJvXw>uGJ;eD.uGJ;Cgt*D>M.wuh>IA zJe[h.vDRAew>ChxD.w>uGJ;eD.uGJ; Cg0HRM.<AuGD>bsD.tySRymzsgw> 

uqJ;usd;eR'D; wJzsgeRw>tbl;tvJvXw>uwJmuwDRw> uGJ;eD.uGJ;CgA'D;rk>eHRvX w>uGJ;eD.uGJ;Cgu0HR0JM.vDRIA w>tbl; 

tvJub.[h.vDR0JAwcsK;vXw>uwJmuwDRw>uGJ;eD.uGJ;Cgp;xD.0JM.vDRI 

 

 

What if I cannot afford the transcript fee?/,rh>[h.w>uGJ;eD.uGJ;Cgtbl;tvJrh>wM>b.M.vJ.I 

 

 If you qualify for representation by the Office of the Minnesota Appellate Public 

Defender, that office can assist with requesting a transcript without requiring a fee.  

Call (651) 201-6700 to determine whether you qualify for representation and to 

request assistance with your transcript request. 
erh>-uX;0Jb.0JvXuuJxD.w>cX.p;vXA rH.eH.pdx.w>ywHouGH>un;w>ursX>ySR }wDqXw>0JR'X;M.<A 0JR'X; 

urRpXReR 'D;w>ChxD.w>uGJ;eD.uGJ;Cg vX twvd. [h.w>bl;w>vJb.M.vDRIAud; (651) 201-

6700A'fod;uoh.ngrh>Ae-uX;0J b.0JvX uuJxD.cX.p;'D;AChxD. w>rRpXRvX ew>uGJ;eD.uGJ;Cgtw>Ch 

xD.M.vDRI 

 

 Even if you don’t qualify for representation by the appellate public defender, you 

can request that the district court waive your transcript fees.  Instructions and forms 

for making this request are available at 

http://mncourts.gov/GetForms.aspx?c=19&p=70. These forms must be filed in the 

district court where your case was decided.  
erh>w-uX;0Jb.0JvXAuuJxD.cX.p; vXAw>ywHouGH> un;w>ursX>ySR}wDqXw>'.vJm<A eChxD.vXA uD>&h. 

uGD>bsD.upl;uGHmew>uGJ;eD.uGJ;Cgtbl;tvJohM.vDRIAw>eJ.usJ'D;vHmuGD.'dwz.vXurRw>ChxD.tHRA'd;M>tDR

ohzJAhttp://mncourts.gov/GetForms.aspx?c=19&p=70 M.vDRIAvHmuGD.'dwz.tHRA ub.w>qSd; xD. 

vX uD>&h. uGD>bsD.zJew>rl;w>&>tHR b.w>qXwJm0J tvD> M.vDRI 

j  

 

 

 

we 

http://www.mncourts.gov/Find-Courts.aspx
http://www.mncourts.gov/Find-Courts.aspx
http://www.mncourts.gov/Find-Courts.aspx
http://mncourts.gov/GetForms.aspx?c=19&p=70
http://mncourts.gov/GetForms.aspx?c=19&p=70
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☐ Provide the court reporter with the names and contact information for the other parties 

involved with the appeal, so that the court reporter can provide them with copies of the 

transcript.  It is the appellant’s responsibility to order copies of any transcript being 

prepared for appeal for all the other parties to the appeal. 
[h.xD.uGD>bsD.tySRymzsgw>vXA ySRtzk t*RvXAtb.xGJ'D;w>ywHouGH>un;oh.wz.A trHRto.'D;tw>qJ;usd;t*h> 

tAusdR<A vXw>M.tCd uGD>bsD.ySRymzsg w>A [h.vDRw>uGJ;eD.uGJ;CgtvHmuGJ;'dqlt0Joh.uoht*D>M.vDRIAw>tHRrh>0J 

ySRvdmuGD> (ySRtzkvXywHouGH>un;xD.w>)A trl t'gvXAurRvdmw>uGJ;eD.uGJ;CgvHmuGJ; 'dwrHRv>v>vXA b.w> uwJm 

uwDRvXAw>ywHouGH>un;t*D>vXAySRtzkcJvXmt*D>vXw>ywHouGH>un;tylRM.vDRI 

 

☐ Work with the court reporter to fill out a Transcript Certificate.  This form tells the Court 

of Appeals that you have requested the transcript and will pay the court reporter.  See Minn. 

R. Civ. App. P. 110.02.  The court reporter will have this form, or it is available online at 

http://www.mncourts.gov/SupremeCourt/Court-Rules/Forms-Appendix-for-the-Rules-of-

Civil-Appellate-Pr.aspx.  The Transcript Certificate must include: 
 rRoud;w>'D;AuGD>bsD.tySRymzsgw>vXAurRySJRvDRAw>uGJ;eD.uGJ;CgvHmtk.o;AM.wuh>IAvHmuGD.'dtHRwJzsgxD.Aw>ywHo

uGH>un;uGD>bsD.vXeChxD.w>uGJ;eD.uGJ;Cg0HRvH'D;Au[h.w>tbl;tvJqluGD>bsD.tySRymzsgw>M.vDRIAuG>AuGD>bsD.tySR 

ymzsgw>utd.'D;AvHmuGD.'dtHR<Arhwrh>Aw>'d;M>tDRohvXAthxX.eJ;tzDcd.zJAhttp://www.mncourts.gov/SupremeC

ourt/Court-Rules/Forms-Appendix-for-the-Rules-of-Civil-Appellate-Pr.aspxAM.vDRIA 

w>uGJ;eD.uGJ;CgvHm  tk.o;Aub.y.Ckm=: 

1) The date you requested the transcript from the court reporter;  

rk>eHRvXeChxD.w>uGJ;eD.uGJ; zsgvXA uGD>bsD.tySRymzsgw>;  

2) An estimated date that the court reporter will complete the transcript, deliver it to the 

parties, and file it with the district court;  

rk>eHRvXAuGD>bsD.tySRymzsgw>urR0HRw>uGJ; eD.uGJ;Cg<A qSXCDR qlySR tzkwz.<A'D;qSd;xD.vXuD>&h.uGD>bsD.;  

3) Your signature (if you are acting as your own attorney); and/  

eqJ;vDRrHRA(erh>rRw>'feyD>&D tod; M.;A'D; 

4) The signature of the court reporter.  
uGD>bsD.tySRymzsgw>tqJ;vDRrHRI 

 

☐ The court reporter will file the completed Transcript Certificate electronically.    

uGD>bsD.tySRymzsgw>AuqSd;xD.Aw>uGJ;eD.uGJ;CgvHmtk.o;AvXb.w>rRySJRvDRtDRvXAcDzsdvDrh.M.vDRI 

 

After the court reporter receives payment, the court reporter will prepare the transcript and 

provide it to you and the other parties electronically or by mail.  The court reporter will also 

file a copy of the transcript in the district court and verify with the Clerk of the Appellate Courts 

that this was done.   
zJuGD>bsD.tySRymzsgw>'d;M>b.w>tbl;tvJ0HRM.<AuGD>bsD.tySRymzsgw>uuwJmuwDRw>uGJ;eD.uGJ;Cg'D;[h.vDRvXetd.'D;ySRtzk

t*kRt*Rwz.vXAvDrh.Arhwrh>AvHmy&XM.vDRIAuGD>bsD.tySRymzsgw>A uqSd;xD.ph>uD;w>uGJ;eD.uGJ;CgvHmuGJ;'d qluD>&h.uGD>bsD.A 

'D;AuqSd;xD.A Aw>qSXw>uGJ;eD.uGJ;CgtvHmtk.o; A'D; uGD>bsD.xDw>ywHouGH>un;w>p&h0JR'X;A 'fod;urR*X>rRusXR0JvX w>tHRb. 

w>rR0HRvHM.vDRI 

 

 

 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/110/#110.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/110/#110.02
http://www.mncourts.gov/SupremeCourt/Court-Rules/Forms-Appendix-for-the-Rules-of-Civil-Appellate-Pr.aspx
http://www.mncourts.gov/SupremeCourt/Court-Rules/Forms-Appendix-for-the-Rules-of-Civil-Appellate-Pr.aspx
http://www.mncourts.gov/SupremeCourt/Court-Rules/Forms-Appendix-for-the-Rules-of-Civil-Appellate-Pr.aspx
http://www.mncourts.gov/SupremeCourt/Court-Rules/Forms-Appendix-for-the-Rules-of-Civil-Appellate-Pr.aspx
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Step 8: Calculate the Deadline for your Brief 
ywD> A8A=Aw>*H>'G;w>oh.qXz;uwD>vXeAuGD>bsD.vHmymzsgAt*D> 

 
Your written argument on appeal is called a “brief.” As the appellant (appealing party), you must 

file a brief, or your appeal will be dismissed.  See Minn. R. Civ. App. P. 142.02. You are 

responsible for calculating and keeping track of your own deadlines – appellate court staff cannot 

do it for you. 

ew>uGJ;*h>vdmbSDvdmvXew>ywHouGH>un;tHRw>ud;tDRvX “uGD>bsD.vHmymzsg” AM.vDR. 'fySRvdmuGD>A(ySRywHouGH> un;xD.w> 

tzk)Atod;< eub.qSd;xD.AuGD>bsD.vHmymzsg vXw>oh.qXz;tuwD>A'D;qSXxD.qlySRtzkt*kRt*Roh.wz.<Arhwrh>A ew>ywHouGH> 

un;tHRAub.w>qduwD>uGHmM.vDRIAuG>A Minn. R. Civ. App. P. 142.02. etd.'D;rl'gvXAu*H>'G;A'D;A wd>eD.vlRxGJ eup> 

tw>oh.qXz;uwD>A=A  w>ywHouGH>un;uGD>bsD.tySRrRw>zdrRw>vX e*D>who b. M.vDRI 

 

The deadline for your brief depends on whether you requested a transcript and whether the 

transcript was sent electronically or mailed to you (See Minn. R. Crim. P. 28.02, subd. 10;  Minn. 

R. Crim. P. 34.04):   
w>oh.qXz;uwD>vXe AuGD>bsD.vHmymzsgAtHR'd;oMRxD.to;vXArh>eChxD.w>uGJ;eD.uGJ;Cg0HRvH{gA'D;A w>uGJ;eD.uGJ;CgtHRA rh>b. 

w>qSXtDRvXAvDrh.Arhwrh>AvHmy&Xqletd.A(uG>AMinn. R. Crim. P. 28.02, subd. 10;  Minn. R. Crim. P. 34.04): 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/142/#142.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/142/#142.02
https://www.revisor.mn.gov/court_rules/cr/id/28/#28.02
https://www.revisor.mn.gov/court_rules/cr/id/34/#34.04
https://www.revisor.mn.gov/court_rules/cr/id/34/#34.04
https://www.revisor.mn.gov/court_rules/cr/id/28/#28.02
https://www.revisor.mn.gov/court_rules/cr/id/34/#34.04
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The deadline for filing and 

serving the brief is 60 calendar 

days from the date you received 

the transcript,  

 

or 60 calendar days + 1 

business day if you received 

the transcript after 5:00 p.m.  

☐  Date and time you 

received the transcript: 

_____________________ 

 

 

See Step 1 on page 6 for specific instructions for counting days to calculate your deadline. 

 

 

The deadline for filing and 

serving your brief is 60 

calendar days +3 business 

days from the date the court 

reporter mailed the transcript 

to you. 

 ☐  Date the transcript was 

mailed to you (postmark 

date): __________________ 

The deadline for filing and 

serving your brief is 60 

calendar days from the 

date you filed the Notice of 

Appeal. 

 

☐  Date you filed the 

Notice of Appeal: 

______________ 

 

No 

+60 days 

 

 

Before  

5:00 p.m.: +60 

calendar days 

 

After  

5:00 p.m.: +6 

calendar days 

+ 1 business 

day 

 

Did you request a transcript 

for your appeal?  
 

Yes  

Was the transcript provided to you 

electronically or by Mail? 
 

By 

mail/  

+60 

calendar 

days + 3 

business 

days 
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☐  The deadline for my brief is _______________________________________. 

w>oh.qXz;uwD>vXA,uGD>bsD.vHmymzsgrh>A 

 

 

 

 

 

 

 

 

 

 

 

rh>eChxD.w>uGJ;eD.uGJ;CgvXAew> 

ywHouGH>un;{gI 

rh> rh>w>uGJ;eD.uGJ;CgtHRb.w>[h.vDRqletd.cDzsd 

vDrh.Arhwrh> vHmy&X{gI 

wrh> 

w>oh.qXz;uwD>vXAuqSd;A'D;AuqSX

AeAuGD>bsD.vHmymzsgAtHRArh>0JAvHmeH.

vHmvgA30AoDAp;xD.zJrk>eHRvXAeqSd;

xD.Aw>bd;b.oh.ngw>ywHouGH>u

n;w>AM.vDRI 

☐  rk>eHRvXeqSd;xD.A w>bd; 

b.oh.ngw>ywHouGH>un;w>: 

______________  

 

w>oh.qXz;uwD>vXAw>qSd;xD.A'D;Aw>qSX

xD.uGD>bsD.vHmymzsgtHRrh>0JAvHmeH.vHmvgAA

60AoDAp;xD.zJA rk>eHR vXA 

e'd;M>b.Aw>uGJ;eD.uGJ;Cg<A 

rhwrh>A vHmeH.vHmvgA 60A oDAšAw>zH; w>rR 

w>rk>eHRA1AoDArhrh>vXAe'd;M>w>uGJ;eD.uGJ;Cg

A [gcDA5Ae.&H.tvD>cHM.vDRI 

☐rk>eHR'D;qXuwD>vXe'd;M>b. w>uGJ; 

eD.uGJ;Cg:__________________ 

cDzsdA

 

vHmy&X 

w>oh.qXz;uwD>vXAuqSd;A'D;A 

uqSXAeAuGD>bsD.vHmymzsgA tHRA 

rh>0JAvHmeH.vHmvgA60AoDAšAw>zH;w> 

rRrk>eHRA3 AoDAp;xD.zJ rk>eHR vXA 

uGD>bsD.tySRymzsgxD.w>qSXw>uGJ; 

eD.uGJ;Cgqletd.cDzsdvHmy&XM.vDRI 

☐  rk>eHRvXw>uGJ;eD.uGJ;CgtHR 

b.w>qSXeRA(vHmy&Xw>rReD.Ark>eHR): 

__________________ 
ymzSd.tgxD.

AtoDA60A 

wcsK;[gcDA5Ae.&H.: 

ymzSd.tgxD.AvHmeH.

vHmvgA60 AoD 

 

 [gcDA5Ae.&H.0HR: 

ymzSd.tgxD.AvHm

eH.vHmvgA6AoDAš

w>zH;w>rRrkk>eHRA

1 AoD 

 

ymzSd.tgxD.

AvHmeH.vHm

vgA6AoDAšA

w>zH;w>rRrk>

eHRA3A oDA 

 

 

uG>AywD> A1AvXvHmubsH;yRA6AvXw>eJ.usJvDRwH>vDRqJ;b.C;w>*H>'G;rk>eHRwz.vXAu'G;ew>oh.qXz;uwD>M.wuh>I 
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Step 9: Prepare your Brief/ywD>  A9A=A uwJmuwDReuGD>bsD.vHmymzsg 

 

 
Your brief is your opportunity to tell the Court of Appeals why you believe the district court’s 

decision was wrong.  Your brief must include legal authorities (case citations, statutes, or court 

rules).  All statements of fact must be supported by references to the transcript or other evidence 

in your district court record.   
eAuGD>bsD.vHmymzsgA rh>ew>cGJ;w>,mvXAuwJw>ywHouGH>un;uGD>bsD.Ab.rEkRtCdeemvXA w>pH.nD.qXwJmvXeywHouGH>un; 

w>tHRA ur.0JM.vDRIA eAuGD>bsD.vHmymzsgA ub.y.CkmAoJp;ySRb.rlb.'gA(vHmvXt,XRxD.0Jw>rl;w>&>w>*h>trHRwz.< AoJp; 

wz.<Arhwrh>AuGD>bsD.w>od.w>oDw>bsXwz.)AvDRIAw>*h>vXb.w>ymzsgxD.cJvXmtHRAub.w>qD.xGJtDRvXAvHmuG>o-wJR 

wz.AqlAw>uGJ;eD.uGJ;CgArhwrh>Aw>tk.uDRto;t*kRt*RvXeuD>&h.uGD>bsD.tw>uGJ;eD.uGJ;CgtylRM.vDRI 

 

You have three options for the format of your brief:  

etd. 'D;  w>  CkxXA3AcgAvXAeAuGD>bsD.vHmymzsgAtuh>t*DR: 

 

(1) Formal Brief: A formal brief includes a table of contents, a statement of the legal issues, 

a statement of the case and the facts, an argument, a conclusion, and an addendum. See 

Minn. R. Civ. App. P. 128.02, Minn. R. Civ. App. P. 130.02.  A formal brief must be bound 

in a specific way, and can’t just be stapled. A list of approved binding methods under Minn. 

R. Civ. App. P. 132.01 is available at http://mncourts.gov/Clerk-of-Appellate-Courts.aspx# 

ApprovedBriefBindingMethods. 
uGD>bsD.vHmymzsgvXtydmxGJw>bsXA=AuGD>bsD.vHmymzsgvXtydmxGJw>bsXAy.CkmAw>*h>cd.wDwz.<AoJp;w>*h>uDw>ymzsg<A

w>rl;w>&>t*h>w>ymzsgA'D;Aw>*h>w>usdRwz.<Aw>*h>vdmbSDvdm<Aw>*h>usX>wH><A'D;AvHmbs;pJydmxGJtcHwbh.M.vDRIuG> 

Minn. R. Civ. App. P. 128.02, Minn. R. Civ. App. P. 130.02.  AuGD>bsD.vHmymzsgvXtydmxGJw>bsXtHRA ub.pX 

wH>CmvXusJvDRqD<A 'D;Aw> q;pJ  bl; tDRwohb.IAusdRusJvXtb. w> w l>vdmtDRvX w>upXwH>w>tHR  w>uGJ; &J. 

vDRtDRzJAMinn. R. Civ. App. P. 132.01 tzDvmA'D;Aw>'d;M>tDRohzJAhttp://mncourts.gov/Clerk-of-Appellate-

Courts.aspx# ApprovedBriefBindingMethods.  

 

(2) Informal Brief: If the court gives permission to file an informal brief, it may be simply 

stapled instead of bound.  It must include a written argument and addendum. See Minn. R. 

Civ. App. P. 128.01, subd. 1. To receive permission to file an informal brief, you would 

need to file a motion requesting permission.  See page 14 for more information about 

motions. 
uGD>bsD.vHmymzsgvXtwydmxGJw>bsXA = AuGD>bsD.rh>[h.tcGJ;vXAuqSd;xD.uGD>bsD.vHmymzsgvXtwydmxGJw>bsXM.< xJ'. 

w>q;pJbl;p;cdtHRoh0JvXAw>pXwH>w>tvD>M.vDRIAub.y.CkmAw>*h>vdmbSDvdmvXb.w>uGJ;vDRtDRA'D;AvHmbs;pJydmxGJ

tcHwbh.M.vDRIAuG>AMinn. R. Civ. App. P. 128.01, subd. 1.  'fod;uM>b.w>tcGJ;vXuqSd;xD.uGD>bsD. vHmymzsg vX 

wydm xGJ w>bsXM.<Aw>uvd.b.vXeuqSd;xD.w>qSXEkmvXw>ChxD. tcGJ;M.vDRIAuG>AvHmubsH;yRA14  'fod;uM>tg xD. 

w>*h>w>usdRb.C;Aw>qSXEkmwz.M.wuh>I 

 

(3) Memorandum of Law and Short Letter Argument: If you gave a written argument to the 

district court in support of your postconviction petition, you may file that Memorandum 

of Law as your brief, along with a short letter argument that addresses the district court 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/130/#130.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/132/#132.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/132/#132.01
http://mncourts.gov/Clerk-of-Appellate-Courts.aspx# ApprovedBriefBindingMethods
http://mncourts.gov/Clerk-of-Appellate-Courts.aspx# ApprovedBriefBindingMethods
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/130/#130.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/132/#132.01
http://mncourts.gov/Clerk-of-Appellate-Courts.aspx# ApprovedBriefBindingMethods
http://mncourts.gov/Clerk-of-Appellate-Courts.aspx# ApprovedBriefBindingMethods
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
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judge’s denial of your postconviction petition. This may be stapled and must include an 

addendum. See Minn. R. Civ. App. P. 128.01, subd. 2. 
 

oJp;w>vdmbXvdmuGD>tw>uGJ;eD.'D;w>*h>vdmbSDvdmtvHmy&Xzk.udm = erh>[h.xD.Aw>*h>vdmbSSDvdmvXb.w>uGJ;vDRvX 

uD>&h. uGD>bsD.vtuqD.xGJ zJew>pH.nD.vXw>ur.td.0HRtvD>cHw>ywHouGH>un;AM.<AeqSd;xD.A AoJp;tw>vdmbX 

vdmuGD>tw>uGJ;eD.A'feuGD>bsD.vHmymzsgtod;oh<ACkm'D;w>*h>vdmbSDvdmtvHmy&Xzk.udmvXAtwJzsg xD.AuD>&h.uGD>bsD. pH. 

nD.uGD>orX0JAew>pH.nD.vXw>ur.td.0HRtvD>cHw>ywHouGH>un;w>M.vDRIAw>tHRw>q;pJbl;tDRoh A'D;Aub. 

y.CkmA  vHmbs;pJydmxGJtcHwbh.vDRIAuG>AMinn. R. Civ. App. P. 128.01, subd. 2. 

 

☐ Choose the format for your brief (formal, informal, or short letter argument). Note: This should 

match the option you marked in your Statement of the Case.  

CkxX AeAuGD>bsD.vHmymzsgAtuh>t*DR A(ydmxGJw>bsX<AwydmxGJw>bsX<Arhwrh>A w>*h>vdmbSDvdmtvHmy&Xzk. udm)IA wd>eD.:  w>tHR  A 

-uX; vDRyvdmo;'D;w>CkxXvXerReD.CmvXAeAw>rl;w>&>t*h>w>ymzsgAM.vDRI 

 

☐ Write your brief. The Minnesota State Law Library website has helpful information about 

writing briefs and example briefs you can read (http://mncourts.libguides.com/appeals/briefs).  
uGJ;e uGD>bsD.vHmymzsgIArH.eH.pdx.uD>pJ.oJp;tvHm&d'X;tySm,JRoMtd.0J'D;w>*h>w>usdRvXtbsK;tzSd.td.0Jb.C;A w>uGJ; 

uGD>bsD.vHmymzsg wz.A 'D;AuGD>bsD.vHmymzsgt'dwz.vXez;tDRohA (http://mncourts.libguides.com/appeals/briefs). 

 

☐ Prepare the addendum to your brief. No matter what type of brief you file, the appellant’s brief  

must include an addendum (respondents may include an addendum with their brief, but the 

addendum is required for appellant’s brief). The requirements for your addendum are listed in 

Minn. R. Civ. App. P. 130.02. 
uwJmuwDRvHmbs;pJydmxGJwbh.vXA e AuGD>bsD.vHmymzsgAt*D>wuh>IAeqSd;xD.AAuGD>bsD.vHmymzsgAtuvkm'fvJ.'fvJ.*hR<A ySR 

ywH   ouGH>  un;xD.w>zdt uGD>bsD. vHmymzsgAub.y.CkmAvHmbs;pJydmxGJwbh.A(ySRwl>uGD>Ab.oh.oh.Ay.CkmA vHmbs;pJ ydmxGJ 

wbh. Ckm'D;t0Joh.uGD>bsD.vHmymzsg<Ab.q.vHmbs;pJ ydmxGJwbh.tHRAvd.b.0JvXAySRywHouGH>un;xD. w>tuGD>bsD.vHm 

ymzsg)A M.vDRIA w>vd.b.wz.vXAevHmbs;pJydmxGJwbh.tHRAb.w>uGJ;&J.vDRtDRzJAMinn. R. Civ. App. P. 130.02 M. vDRI 

 

 One required part of your addendum is a copy of the decision you are appealing, even if 

you submitted a copy of the decision in the beginning of the appeal.  If the addendum to 

your brief does not include a copy of the decision, the Clerk’s Office will reject the entire 

brief.   
w>vd.b.wrHRvXAevHmbs;pJydmxGJtHRrh>Aw>pH.nD.qXwJmvHmuGJ;'dvXeywHouGH>un;xD.0J<Aerh>[h.xD.w>pH.nD.qX

wJmtvHmuGJ;'dzJw>ywHouGH>un;xD.p;xD.oDoDtcgrh>0HR'.vJmM.vDRIAew>bs;pJydmxGJvXeuGD>bsD.vHmymzsgtHRArh> 

wy.Ckmw>pH.nD.qXwJmvHmuGJ;'dM.<AuGD>bsD.xDw>ywHouGH>un;p&h0JR'X;AtHRuorXeuGD>bsD.vHmymzsg'Dwbh.ngM.

vDRI 

 

 Your addendum may also contain up to 50 additional pages of documents from the record 

or statutes, rules, cases or other authorities that would be helpful to the court when reading 

your brief.  However, you cannot include any new evidence that was not presented to 

the district court judge. 
evHmbs;pJydmxGJtHRAb.oh.oh.Ay.CkmtgxD.wkRvXvHmubsH;yRA50Abh.vXvHmwDvHmrDwz.vXAw>rReD.rRCgArhwrh>A

oJp;<Aw>od.w>oDw>bsXwz.<Aw>rl;w>&>w>*h>wz.Arhwrh>AySRtd.pdtd.urDRt*Rwz.vXAtuJbsK;uGD>bsD.ohzJAw>z;

zsgxD.euGD>bsD.vHmymzsgtcgM.vDRIAb.q.oemuh<AexXEkmtgxD.w>tk.uDRo;toDvXAw>wymzsgwh>tDRvXAuD>&h.

uDG>bsD.pH.nD.uGD> Awohb.M.vDRI   

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/128/#128.01
http://mncourts.libguides.com/appeals/briefs
http://mncourts.libguides.com/appeals/briefs
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/130/#130.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/130/#130.02
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Step 10: File and Serve your Paper Copies of your Brief 

ywD> A10A=AqSd;xD.A'D;AqSXxD.AeuGD>bsD.vHmymzsgvHmp;cdw>uGJ;'dwz. 

 

Even if you e-file and e-serve your brief using the appellate courts’ E-MACS system, you will 

need to file and serve paper copies of your brief. See Minn. R. Civ. App. P. 131.03.  Note: Briefs 

are the only document type that requires additional service of paper copies even after the 

document has been e-filed and e-served using the E-MACS system.   
erh>ywHxD.eAuGD>bsD.vHmymzsgAcDzsdvDrh.=w>qSd;xD.A'D;AvDrh.=w>qSXxD.AcDzsdw>pl;ug0JAw>ywHouGH>un;w>vXuGD>bsD.xD'fod;u

uG>u'guhRw>pH.nD.qXwJm[JvXuGD>bsD.zk.tA E-MACS w>rRusdRusJ'.vJm<A eub.qSd; xD.A'D;AqSX xD. AeuGD>bsD.vHmymzsgA 

vXvHmp;cdw>uGJ;'dtgbh. M.vDRIAuG>A Minn. R. Civ. App. P. 131.03  wd>eD. = AvHmwDvHmrDtHRA b.w>vDrh.=w>qSd;xD.A 'D;AvDrh.= 

w>qSXxD.AcDzsdw>pl;ug0J E-MACS w>rRusdRusJA 0HRoemuh'.vJmAuGD>bsD.vHmymzsgwz.A rh>0JvHmwDvHmrDxJ'.wuvkmvXA 

vd.tg xD.w>rR'ftrh>AvHmp;cd vHmuGJ;'d tg bh. M.vDRI 

 

☐ Make eight paper copies of your brief.  If you are filing a formal brief, make sure seven of the 

copies are bound according to the instructions in Minn. R. Civ. App. P. 132.01. Keep one copy 

of the brief for your records. 
rRtgxD.AeuGD>bsD.vHmymzsgvXAvHmp;cdvHmuGJ;'dA8Abh.M.wuh>I Aerh>qSd;xD.A uGD>bsD. vHmymzsgvX tydmxGJw>bsXtod;M.<A 

rRvDRwH>vXAvHmuGJ;'dAEGHbh.AM.ub.w>pXCmtDRA'fw>eJ.usJzsgvXAMinn. R. Civ. App. P. 132.01 M.vDRI ymCm 

ew>uGD>bsD.vHmymzsgw>uGJ;'dwcgvXew>rReD.rRCgt*D>M.wuh>I 

  

☐ File five paper copies of the brief by mailing them to the Clerk of the Appellate Courts (see 

Step 3 above for instructions on how to file documents).  If you are filing a formal brief, four 

copies should be bound and one should be unbound.  
qSd;xD.uGD>bsD.vHmymzsgA vHmpH;cdvHmuGJ;'dA5Abh.A 'D;y&X qlA uGD>bsD.xDw>ywHouGH>un;p&h0JR'X;A(uG>AywD>A3AvXtd.vXtzD 

cd.vXAw>eJ.usJvXAub.qSd;xD.vHmwDvHmrD'fvJ.t*h>)AM.wuh>IAerh>qSd;xD.uGD>bsD.vHmymzsgvXtydmxGJw>bsXM.<AvHmuGJ;'d

4Abh.-uX;vXb.w>pXCmtDR'D; wbh.M.w>wb.pX Cm tDR  b.I 

 

☐ Serve two paper copies on the prosecutor (county attorney). 
qSXvHmp;cduGJ;'dAcHbh.AvXyD>&DvdmuGD>A( [D.u0DR tyD>&D)M.wuh>I 

 

Note: If the Minnesota Attorney General is representing the state, serve these copies on the 

Minnesota Attorney General instead of the county attorney.   

wd>eD.:ArH.eH.pdx.yD>&Dtcd.usX>tHRArh>uJcX.p;vXuD>pJ.M.<AqSXAvHmuGJ;'dwz.tHRqlArH.eH.pdx.yD>&Dtcd.usX>AvX 

[D.u0DRyD>&DtvD>M.wuh>I 

 

☐ The person who served the brief must fill out and sign the form titled Appellant’s Certificate 

of Service by Mail of Brief (see Steps 4 & 5 above for instructions about service and proof of 

service). 
ySRw*RvXtqSXuGD>bsD.vHmymzsgtHRAub.rRySJR'D;qJ;vDRtrHRvXvHmuGD.'dvXtcd.wDrh>AySRywHouGH>un;w>tvHmtk.o; 

vXw>qSX[h.vHmy&XvXtrh>uGD>bsD.vHmymzsgA(uG>AywD>A4A'D;A5AvXtzsgvXx;vXAw>eJ.usJb.C;Aw>qSX[h.w>A'D;Aw>tk.

o;vXw>qSX[h.w>)AvDRI 

 

 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/131/#131.03
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/131/#131.03
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/132/#132.01
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/131/#131.03
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☐ File the Appellant’s Certificate of Service by Mail of Brief by mailing it to the Clerk of the 

Appellate Courts (see Step 3 above for instructions on how to file documents). 
qSd;xD. A AySRywHouGH> un;w>tvHmtk.o; vXw>qSX[h.vHmy&XvXtrh>uGD>bsD.vHmymzsgA vXvHmy&XqlA uGD>bsD.xD w>ywH 

ouGH> un;p&h0JR 'X;AA(uG>AywD> A3AvXAtzsgvX tzDcd.A vXw>eJ.usJ vXub. qSd; xD.vHmwDvHmrDwz.'fvJ.t*h>)Awuh>I 

 

 

General Information about “Motions”/  w>*h>w>usdRvXtnDEk>b.C; “w>qSXEkmwz.” 

 

If you cannot serve and file your brief by the deadline you calculated and you need more 

time, or if you want to make any other request of the court, you must serve and file a signed, 

written request asking the court for the relief you need.  This formal request is called a 

“motion.” 
eqSXxD.A'D;AqSd;xD.AeuGD>bsD.vHmymzsgzJw>oh.qXz;uwD>vXe*H>'G;wh>0Jrh>wohA'D;Aevd.b.tgxD.w>qXuwD>M.< rhwrh>A 

erh>tJ.'d;rRw>ChxD.t*kRt*RwrHRv>v>vXuGD>bsD.M.<Aeub.qSXxD.A'D;AqSd;xD.AvXw>qJ;vDRrHR0HR<Aw>ChxD.vXb.

w>uGJ;vDRtDRAvXChun;uGD>bsD.vXw>rRpXRrRp>vXevd.b.M.vDRIAw>tHRw>ud;tDRvXA?w>qSXEkm”AM.vDRI  

 

The motion must state (1) what you are requesting and (2) the reason(s) for that request. The 

requirements for a motion are found in Minn. R. Civ. App. P. 127 and specific instructions 

for requesting a briefing extension are found in Minn. R. Civ. App. P. 131.02.  
w>qSXEkmAub.ymzsg (1)w>rEkRvXeChxD. (2) ew>ChxD.w>*h>A(oh.wz.) vXw>ChxD.vXeurRM.vDRIAw>vd.b. 

oh.wz.vXw>qSXEkmt*D>M.eCkxH.M>tDRohzJAMinn. R. Civ. App. P. 127 'D;exH.M>w>eJ.usJ vDRwH>vDR 

qJ;oh.wz.vXw>ChxD.Aw>[h.tgxD.w>qXuwD>vXuGD>bsD.vHmymzsgohzJA Minn. R. Civ. App. P. 131.02. 

 

You must serve the written motion on the respondents.  When you file your motion with the 

Clerk of the Appellate Courts, you must also file proof of service (such as a Certificate of 

Service).  See Steps 4 & 5 for more instructions about service and proof of service.  
eub. qSXw>qSXEkmvXtb.w>uGJ;vDR qlySRwl>uGD>oh.wz.ttd.M.vDRIA zJeqSd;xD.Aw>qSXEkmvXA uGD>bsD.xDw> ywHouGH> 

un;p&h0JR'X;tcgM.<Aeub.qSd;xD.ph>uD;Aw>tk.o;vXw>qSX[h.w>A('ftrh>AvHmtk.o;w>qSX[h.w>)AM.vDRIAuG>Ay

wD>A4A'D;A5AvXuoh.ngw>eJ.usJtgAxD.b.C;w>qSX[h.w>A'D;Aw>tk.o;w>qSX[h.w>M.vDRI 

 

If you are requesting an extension of a deadline, your motion should be served and filed 

before the deadline you wish to extend.  
erh>ChxD.vXw>urR,HmxD.ew>oh.qXz;uwD>M.< ew>qSXEkmtHRub.w>qSX'D; qSd;xD.tDRwcsK;w> oh.qXz;uwD> vX 

etJ. ' d;  rR,HmxD.M.vDRIA 

 

 

 

 

 

 

 

 

 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/127/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/131/#131.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/127/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/131/#131.02
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Step 11: Prepare, file, and serve a Reply Brief (optional) 

ywD>A11A=AuwJmuwDR<AqSd;xD.<A'D;qSXxD.Aw>cDqXuGD>bsD.vHmymzsgA(w>CkxXtDRoh) 

 

After you file your brief, the respondent has 45 days to serve and file the respondent’s brief.  If 

the respondent’s brief raises new issues that are not addressed in your brief, you may wish to file 

a reply brief responding to those new issues (but you do not have to file a reply brief).  Your reply 

brief cannot raise new grounds for reversal or issues that were not raised in your brief or the 

respondent’s brief.   
zJeqSd;xD.AeuGD>bsD.vHmymzsg0HRtvD>cHM.<AySRwl>uGD>td.0JA45AoDvXuqSXxD.'D;uqSd;xD.AySRwl>uGD>tuGD>bsD.vHmymzsgAM.vDRIAySR

wl>uGD>tuGD>bsD.vHmymzsg rh>[h.tgxD.w>*h>cd.wDtoDvXeuGD>bsD.tvHmymzsg wymzsg0JM.< Aeb.oh.oh.rk>v>vXAuqSd;xD.A 

w>cDqXuGD>bsD.vHmymzsgAucDqX0Jw>*h>toDwz.A(b.q.Awrh>eub.qSd;xD.Aw>cDqXuGD>bsD.vHmymzsg)Ab.I  Aew>cDqXuGD>bsD. 

vHmymzsgtHRA'k;td.xD.w>*h>toDwz.vXAuC.u'guGHmArhwrh>Aw>*h>uDwz.vXAw>wb.ymzsgxD.vXAeuGD>bsD.vHmymzsgtylRArh

wrh>AySRwl>uGD>tuGD>bsD.vHmymzsgtylRAwohb.IA 

 

If you choose to file a reply brief, the deadline is 15 days after the date you were served with the 

respondent’s brief.  Minn. R. Crim. P. 28.02, subd. 10. If the respondent’s brief was served on you 

by mail, you may add three days from the date respondent put the brief in the mail.  Minn. R. Civ. 

App. P. 125.03. See Step 1 for specific instructions on calculating deadlines.  
erh>CkxXvXeuqSXxD.w>cDqXuGD>bsD.vHmymzsgAM.< Aw>oh.qXz;uwD>tHRrh>0JA15AoDzJvXrk>eHRvXAw>b.qSXeRA ySRwl>uGD> tuGD> 

bsD. w>ymzsg A M.vDRIAMinn. R. Crim. P. 28.02, subd. 10.ySRwl>uGD>tuGD>bsD.vHmymzsgtHRrh>b.qSXeRvXA vHmy&XM.<A exX 

EkmtgxD.A3AoDohvXArk>eHRvXAySRwl>uDG>'XEkmvDRtuGD>bsD.vHmymzsgvXvHmy&XtylRM.vDRIAMinn. R. Civ. App. P. 125.03 uG>A 

ywD>A1A vX w>eJ.usJvDRwH>vDRqJ;vXAu*H>'G;w>oh.qXz;tuwD>M.wuh>I 

 

☐ The date I was served with the respondent’s brief was_________________________.  

rk>eHRvXw>qSXCDR,RA ySRwl>uGD>tuGD>bsD.vHmymzsgA rh>0J 

 

 

 

 

 

 

 

 

 

 

 

 

☐ The deadline for my reply brief is_______________.  

w>oh.qXz;uwD>vXA,uGD>bsD.vHmymzsgArh>0J 

+ 15 calendar days,  
 

or +15 calendar days + 3 business 

days if respondent’s brief was served 

by mail 
 

ymzSd.tgxD.AvHmeH.vHmvgA15oD<Arhwrh>AvHmeH.

vHmvgA15AoDAšAw>zH;w>rR 

w>rk>eHRA3AoDArhrh>vXAySR 

wl>uGD>tuGD>bsD.vHmymzsgtHRb.w>qSXvXvHmy&X 

 

https://www.revisor.mn.gov/court_rules/cr/id/28/#28.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/
https://www.revisor.mn.gov/court_rules/cr/id/28/#28.02
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/125/
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What Happens Next?/w>rEkRuuJxD.o;qlngvJ.I 

 

 

Court of Appeals Receives the Evidentiary Record and Briefs 
w>ywHouGH>un;uGD>bsD.'d;M>w>tk.uDRo;w>rReD.rRCg'D;uGD>bsD.vHmymzsgwz. 

 
If you requested a transcript of a hearing in your postconviction appeal (or the underlying criminal 

case), the court reporter will file that transcript with the district court.  The district court sends the 

record from your case, including the transcript(s), to the Court of Appeals.   
erh>ChxD.w>uGJ;eD.uGJ;CgvXAw>pH.nD.'due.w>zJew>pH.nD.vXw>ur.td.0HRtvD>cHw>ywHouGH>un;A(rhwrh>Aw>*h>cd.oh.

vXw>rRur.uGD>rh.oJp;w>rl;w>&>t*h>)<AuGD>bsD.tySRymzsgw>uqSd;xD.w>uGJ;eD.uGJ;CgvXuD>&h.uGD>bsD.M.vDRIAuD>&h.uGD>bsD.

qSXw>rReD.rRCgvXAew>rl;w>&><Ay.CkmAw>uGJ;eD.uGJ;CgA(oh.wz.)<Aqlw>ywHouGH>un;uGD>bsD.ttd.M.vDRI 

 

As described in Step 11, the respondent has an opportunity to submit a brief to the Court of 

Appeals, and you may (but do not have to) file a reply brief after you receive the respondent’s 

brief. 
'fb.w>ymzsgvXAywD>A11AM.<AySRwl>uGD>w>td.0J'D;w>tcGJ;t,mvXAu[h.xD.uGD>bsD.vHmymzsgqlw>ywHouGH>un;uGD>bsD.<A'D;A

eb.oh.oh.A(b.q.wrh>ub.)AqSd;xD.w>cDqXuGD>bsD.vHmymzsgzJe'd;M>ySRwl>uGD>tuGD>bsD.vHmymzsg0HRtvD>cHM.vDRI 

 

Oral Argument or Non-Oral Consideration 
x;cd.w>*h>vdmbSDvdmArhwrh>Aw>wuG>qdurd.w>vXwrh>x;cd.w>*h>vdmbSDvdm 

 
After the parties have filed their briefs, your appeal will be scheduled for consideration by a panel 

of three Court of Appeals judges. You will receive a Notice of the date of oral argument or non-

oral consideration by the panel.  This notice will also include the names of the judges assigned to 

decide your case. 
zJySRtzkoh.wz.qSXxD.tw>ymzsgwz.0HR< ew>ywHouGH>un;tHRub.w>&J.vDRusJRvDRvXw>uuG>qdurd.w>vXA w>ywH 

ouGH>un;pH.nD.uGD>A3A*Rttd.M.vDRI eu'd;M>b.Aw>bd;b.oh.ngAb.xGJrk>eHRvXAx;cd.w>*h>vdmbSDvdmA rhwrh>Aw>wuG> 

qdurd.w>vXwrh>x;cd.w>*h>vdmbSDvdmAcDzsdySRpH.nD.uGD>wz. M.vDRIA w>bd;b.oh.ngylRuy.ph>uD;ApH.nD.uGD>oh.wz.vX 

b.w>CkxXtDRvXuqXwJm0J ew>rl;w>&>  wcg tHR M.vDRI  

 

If you are not represented by an attorney, the Court of Appeals will not allow oral argument by 

any party. See Minn. R. Civ. App. P. 134.01.  

erh>wtd.'D;yD>&DM.<A ySRywHouGH>un;uGD>bsD.w[h.cGJ;vXw>urRx;cd.*h>vdmbSDvdmqlySReDwzkb.IA uG>AMinn. R. Civ. App. 

P. 134.01. 
 

In deciding your appeal, the Court of Appeals looks at the evidence used in the hearing(s) before 

the district court judge.  You may not give new evidence on appeal without first getting permission 

from the Court of Appeals. The Court of Appeals generally does not accept new evidence. 
vXw>uqXwJmew>ywHouGH>un;t*D>< w>ywHouGH>un;uGD>bsD.uuG>w>tk.o;vXtb.w>pl;ugtDR zJew>pH.nD.'due. 

(oh.wz.) vXuD>&h.uGD>bsD.trJmngtcgM.vDRI   w>[h.ysJvXySRywHouGH> un;uGD>bsD.rh>wtd.b.M.Ae[h. xD.w>tk.o; toD 

vXew>ywHouGH>un;t*D>wohb.IAw>ywHouGH>un;uGD>bsD.nDEk>wwl>vdmw>tk.o;toDb.I 

 

 

 

https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/134/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/134/
https://www.revisor.mn.gov/court_rules/ap/subtype/rcap/id/134/
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Opinion is Issued/w>xH.b.w>[h.vDR 

 
The Court of Appeals will issue a written decision, called an “opinion,” within 90 days after the 

appeal is scheduled for oral argument or non-oral consideration.   
w>ywHouGH>un;uGD>bsD.u[h.vDRw>qXwJmvXtb.w>uGJ;tDR<vXw>ud;tDRvX “w>xH.”vXtoDA90AtwD>ylR AzJw>ywHouGH> 

un;w>tHR b.w>&J.vDRusJRvDRvXAAzJx;cd.*h>vdmbSD vdmw>Arhwrh>Aw>wuG>qdurd.w>vXwrh>x;cd.w>*h>vdmbSDvdmAM.vDRI 

 

If you wish to appeal the Court of Appeals decision, you have 30 days after the opinion is issued 

to file a petition for further review (PFR), which is a request for the Minnesota Supreme Court to 

review the Court of Appeals decision. See Minn. R. Crim. P. 29.04, subd. 2. 
erh>tJ.'d;ywHouGH>un;w>ywHouGH>un;uGD>bsD.tw>pH.nD.M.< w>qXuwD>td.0JtoDA30AzJw>qXwJmw>xH.tHR b.w>[h. 

vDR 0HRtvD>cHvXeuqSXxD. w>ywHouGH>un;vXqlngw>uuG>u'guhRt*D>A(PFR)< vXtrh>w>ChxD.w> qlrH.eH.pdx.uGD>bsD. 

txDuwX>A'fod;uuG>u'guhRw>ywHouGH>un;uGD>bsD.tw>qXwJmM.vDRI uG>AMinn. R. Crim. P. 29.04, subd. 2. 

https://www.revisor.mn.gov/court_rules/cr/id/29/#29.04
https://www.revisor.mn.gov/court_rules/cr/id/29/#29.04


THIS FORM MUST BE COMPLETED IN ENGLISH 
w>ub.rRyJSRvHmuDG.'dtHRvXtJuvH;usdm 

 

NOTICE OF APPEAL BY DEFENDANT TO COURT OF APPEALS 
w>bd;b.oh.ngw>ywHouGH>un;w>vXySRwl>uGD>qlw>ywHouGH>un;uGD>bsD. 

     
STATE OF MINNESOTA                                          DISTRICT COURT 
COUNTY OF ________________                ________ JUDICIAL DISTRICT 
rH.eH.pdx.uD>pJ.                uD>&h.uGD>bsD. 

[D.u0DR               w>pH.nD.yDwhuD>&h. 

 
 

_____________________________,    NOTICE OF APPEAL BY 
             Plaintiff/ySRvdmuGD>,     DEFENDANT TO COURT 

      OF APPEALS  
             w>bd;b.oh.ng     w>  ywHouGH>  un;w>                 
          vX  ySRwl>uGD>qlw>ywHouGH>un; 

   AAuGD>bsD. 

             

 
vs./'D;                                  
             District Court File No.  
             uD>&h.uGD>bsD.w>rl;w>&> 

w>*h>eD.*H>._________  

 
_____________________________,  Date Judgment, Sentence or 
Defendant/ySRwl>uGD>.      Order Entered: 

rk>eHRvXw>uGJ;vDReD.w> pH.nD.wJm 

w>Arhwrh>                                                                        

w>uvk>b.  w>uGJ; eD.ymCDRw>:  
         ______________________ 
  
TO/ql:  
  Clerk of the Appellate Courts           Minnesota Attorney General 
       305 Minnesota Judicial Center      1800 Bremer Tower 
       25 Rev. Dr. Martin Luther King Jr. Blvd. 445 Minnesota Street 
  St. Paul, MN 55155                 St. Paul, MN 55101 
         Telephone:____________________ 
              AAAAAAA 



PLEASE TAKE NOTICE that the above-named Defendant hereby appeals to the Court of 
Appeals of the State of Minnesota from the following judgment or orders of the above-
named District Court:  
0Ho;plRymol.ymo;vXAySRtrHRzsgvXx; vXtrh>ySRwl>uGD>tHRAywHouGH>un; w> ql w>ywHouGH>un;uGD>bsD.vX 

rH.eH.pdx.uD>pJ.tylRvXAw>pH.nD.wJmw>Arhwrh>A w>uvk>A vXtydmxGJ0J vXuD>&h.uD>bsD.trHRzsgvXx;M.vDR:  
 
Order denying in whole or in part a petition for postconviction relief under Minnesota  

 Statutes, Chapter 590, entered on the/w>uvk>vXtorXAAcJvXmcJqhArhwrh>Awulmw0m b.xGJ 

w>ywHouGH>un;w>'fod; w>urRb.u'guhR w>pH.nD.0JvXtw>ur.ttd.AcDzsdrH.eH.pdx.oJp;<AtqX'd. 

590  AtzDvm<AvXb.w>uGJ;eD.vDRvX _____ day of/  rk>eHRA __________, 20/20___vDRI 
 
Dated/  rk>eHR:  ______________   ______________ ______________________
        (signature/  qJ;vDRrHR) 
        Name/rHR:____________________________ 
        Address/vD>td.qd;xH;:___________________ 
        Telephone No.  /vDwJpd:___________________ 
  
(Effective for criminal actions commenced or arrests made after 12 o’clock midnight 
January 1, 1990.) 
(w>bsXp;xD.oltDRvXAw>[l;w>*JRvXAtrRur.uGD>rh.oJp;Atd.xDoDArhwrh>Aw>zD.Cmw>vXb.w>rRtDRA12

Ae.&H.Az;zDrk>Avg,ElRtg&HRA1AoD<A1990AtvD>cHM.vDRI) 



THIS FORM MUST BE COMPLETED IN ENGLISH 
w>ub.rRyJSRvHmuDG.'dtHRvXtJuvH;usdm 

 
STATE OF MINNESOTA 

IN THE COURT OF APPEALS 
rH.eH.pdx.uD>pJ. 

w>ywHouGH>un;uGD>bsD. 

 

CASE TITLE/ w>rl;w>&>w>*h>cd.wD  : 
(The lines below should match the names in the 
case title on your district court paperwork.)   
(vHmusdRvXvmtHRAb.xGJvdmo;'D;rHRvXttd.vX 

w>rl;w>&>tcd.wDvXttd.vXuGD>&h.uGD>bsD.tvHm 

w>rRwz.tylRM.vDRI) 

 
 
_____________________________,   COURT OF APPEALS CASE # 

uGD>bsD.w>ywHouGH>un;w>rl;w>&> 

w>*h>eD.*H>___________ 
vs./'D;       

STATEMENT OF THE CASE  
OF APPELLANT  
w>rl;w>&>t*h>w>ymzsgvX 

ySRywHouGH>un;xD.w> 

_____________________________      
   Additional instructions for completing this form are 

available at 
http://mncourts.gov/CourtOfAppeals.aspx#tab0103Resources  
uG>tgxD.w>eJ.usJwz.vXAurRySJRvHmuGD.'dtHRzJA 

http://mncourts.gov/CourtOfAppeals.aspx#tab0103Resources 
  
    

 

1. District court where case originated/uD>&h.uGD>bsD.zJw>*h>p;xD.to;: __________________  
County District Court/[D.u0DRuD>&h.uGD>bsD.                                     (county name/[D.u0DRtrHR) 
        
Name of presiding judge/pH.nD.uGD>vXtyXRvD>qh.eDR trHR:_____________________________________ 
 

2. Jurisdictional Statement: Appeal from district court order denying a petition for 
postconviction relief. 
w>pH.nD.'due.w>tw>ymzsg: w>ywHouGH>un;vXuD>&h.uGD>bsD.tw>uvk>vX torX 

w>ywHouGH>un;w>'fod; w>urRb.u'guhR w>pH.nD.0JvXtw>ur.ttd.).  
 

a. Statute, rule, or other authority authorizing appeal: Minn. R. Crim. P. 28.02, subd. 2.  
oJp;<Aw>od.w>oDw>bsX<Arhwrh>AySRb.rlb.'gt*RvXAt[h.pd[h.urDRw>ywHouGH>un;: Minn. 
R. Crim. P. 28.02, subd. 2.  



 
b. Date of service of notice of filing of order from which appeal is taken: _______________ 

rk>eHRvX w>[h.vDRw>bd;b. oh.ng      uGD> w>uvk>  w>uGJ;eD.uGJ;Cg vX w>ywHouGH>un;xD.tHR b. w> [H; 

M>tDR:  
 

c. Authority fixing time limit for filing notice of appeal (specify applicable rule or statute): 
Minn. Stat. § 590.06. 
ySRb.rlb.'gbSDb.w>qXuwD>w>ymyeD.vXAw>qSd;xD.w>bd;b.oh.ngw>ywHouGH>un;w>t*D>A 

(ymzsgxD.Aw>od.w>oDw>bsXArhwrh>AoJp;vXAt-uX;0Jb.xGJ0JAvDRwH>vDRqJ;=): Minn. Stat. § 
590.06. 
 

d. Date of filing any motion that tolls appeal time:______________________________ 
rk>eHRvXw>qSXEkmvDRw>qSd;xD.vXA urR,HmxD.w>ywHouGH>un; tqXuwD>: 
 

e. Date of filing of order deciding tolling motion:_______________________________ 
         rk>eHvXqSd;xD.w>uvk>vXqXwJmw>rR,HmxD.w>qSXEkm:  

 
f.    Date of service of notice of filing of order deciding tolling motion:_______________ 

rk>eHRvXAw>qSX[h.w>bd;b.oh.ngw>qSd;xD.w>uvk>vXAtqXwJmw>rR,HmxD.w>qSXEkm:  
 
 

3. State type of litigation and designate any statues at issue: 
uD>pJ.w>vdmbXvdmuGD>tuvkm'D; w>eJ.zsgxD.w>bsXoJp;vX  td. 'D;   w>*h>uD: 
a. Type of litigation: CriminalA; postconviction 

w>vdmbXvdmuGD>tuvkm : ySRrRur.uGD>rh.oJp;:  w>pH.nD.w>ur.td.0JtvD>cH 
 

b. Statute(s) at issue/oJp;(wz.)vXtd.'D;w>*h>uD:________________________________ 
 

4. Short description of issues that were raised in the district court, and how the district 
court judge decided those issues: 
w>ymzsgzk.udmb.C;w>*h>uDwz.vXA w>ymzsgxD.tDRvXA uD>&h.tuGD>bsD.<A 'D;Arh>uD>&h>tuGD>bsD. 

tySRpH.nD.uGD> qXwJm0Jw>*h>uDwz.M.'fvJ.t*h>: 
 ________________________________________________________________ 
 ________________________________________________________________ 
 ________________________________________________________________ 
 

 

 
 

 
\  



5. Short description of the issues you are raising in this appeal (Summarize why you are 
appealing, by describing what you think the district court judge did wrong in 1-2 sentences. 
You can make a detailed argument in the brief that you will be filing later): 
w>*h>uDvXAeymzsgxD.tDRvXAw>ywHouGH>un;tHRtylRAtw>ymzsgzk.udm  A(uGJ;usX>wH>vX vHmusdR 

wusdRArhwrh>AcHusdRvXw>*h>rEkRtCdAeywHouGH>un;w>wuh>I euGJ;w>*h> vdmvXA td.'D; 

t*h>vDRwH>vDRqJ;zJAuGD>bsD.vHmymzsgtylRvXAw>uqSd;xD.tDRvXcH): 

  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 
  __________________________________________________________________ 

 

 
6. Related appeals (w>ywHouGH>un;vXtb.xGJwz.): 

a. List any prior or pending appeals arising from the same district court case as this appeal 
(write appeal numbers, or write “none”): 
uGJ;&J.vDRAw>ywHouGH>un;vXngA rhwrh>Aw>ywHouGH> un; vXw>wqXwJmtDR'H;wz.A 

vXttd.xD.zJAuD>&h.uGD>bsD.w>*h>wrHRCDA 'fw>ywHouGH>un;tHR tylR 

tod;A(uGJ;vDRw>ywHouGH>un;eD.*H><Arhwrh>?none”): 

______________________________________________________ 
 

b. List any pending appeals arising from different district court cases that raise similar issues 
to this appeal (write appeal numbers, or write “none known”): 
uGJ;&J.vDRA w>ywHouGH>un;vXAw>wqXwJmtDR'H;wz.AvXttd.xD.AwrHRrHRzJA uD>&h. uGD>bsD. vX 

tvDRqDvdm o;vX tymzsgxD. w> *h>wz.vXt'fod;vdmo;A vXw>ywHouGH> un;tHR tylRA (uGJ;vDR 

w>ywHouGH>un;eD.*H><Arhwrh> A?none known”):   
 
 
______________________________________________________ 

 
7. Contents of record/w>uGJ;eD.tcd.wDwz.: 

 
a. Is a transcript necessary to review the issues on appeal?   

rh>w>uGJ;eD.uGJ;Cgvd.b.0J'fod;uuG>u'guhRw>*h>wz.vXb.w>ywHouGH>un;M.{gI 

          Yes/ rh>         No/ wrh> 

 

b. If yes, is it a full transcript of the hearing(s) before the district court judge or housing court 
referee, or a partial transcript?  
rhrh>Arh>M.< ttHRrh>0Jw>uGJ;eD.uGJ;CgAvXvXySJRySJRA vXuD>&h.uGD>bsD.pH.nD.uGD>Arhwrh>A ySRpH.nD. qXwJm 

w>vXuGD>bsD.vXtbSg&SJw>*h>uDb.C;[H.{dRCD{dR tw>pH.nD.'due.w>trJmng{g<A rhwrh>Arh>0JA w>uGJ; 

eD.uGJ;CgvXAwvXwySJRAM.{gI 
 
  Full transcript/w>uGJ;eD.uGJ;CgvXvXySJRySJR       Partial transcript/ w>uGJ;eD.uGJ;Cg wvXwySJR       
 



 
 
c. Has the transcript already been delivered to the parties and filed with the district court 

administrator? 
rh>w>uGJ;eD.uGJ;CgtHRAb.w>qSXwh>qlA ySRvXtb.xGJ'D;ywHxD.tDR'D; uD>&h. uGD> bsD.tySRyXqSX w>0HR 

vHM.{gI          Yes/rh>  No/wrh> 
 
d. If not, has it been ordered from the court reporter? 

rhrh>Awrh>M.<Arh>w>[h.vDRw>uvkk>vXAuGD.bsD.tySRymzsgxD.w>vH{gI  Yes/rh>  No/wrh> 
 
e. If a transcript is unavailable, is a statement of the proceedings under Minn. R. Civ. App. P. 

110.03 necessary?  
w>uGJ;eD.uGJ;Cgrh>wtd.b.M.<Arh>w>vd.b.w>rRtusdRtusJtw>AMinn. R. Civ. App. P. 110.03 
tzDvmM.{gI                                            Yes/rh>  No/wrh> 

 
f. In lieu of the record as defined in Minn. R. Civ. App. P. 110.01, have the parties agreed to 

prepare a statement of the record pursuant to Minn. R. Civ. App. P. 110.04?  
'fw>uGJ;eD.vX b.w>ym zsg xD.  AMinn. R. Civ. App. P. 110.01 tylRM.< Arh>ySRvXtb.xGJwz.  AtX. 

vDRwl>vdm vXAuwJmuwDR w>ymzsg w>uGJ;eD.'f AMinn. R. Civ. App. P. 110.04 tod;M.{gI    
Yes/rh>          No/wrh>                    

 
8. Oral argument (Only attorneys can make oral argument.  If you do not have an attorney, 

neither you nor respondents will have oral argument):  
x;cd.w>*h>vdmbSDvdm (xJ'.yD>&Dwz.rRw>*h> vdmbSD vdmvXx;cd.ohvDRIAerh>wtd.'D;yD>&DM.<A 

eRrh>*hRySRwl>uGD>rh>*hR td.'D;x;cd.w>*h>vdmbSDvdmwohb.): 
a. If you have an attorney, is oral argument requested?  

erh>td.'D;AyD>&Dw*RM.<A rh>w>uChxD.Ax;cd.w>*h>vdmbSDvdmM.{gI   
          Yes/rh>  No/wrh>  
          I do not have an attorney 
              ,wtd.'D;yD>&Db. 

b. If yes, where is oral argument requested: 
rhrh>Arh>M.<Aw>ChxD.x;cd.w>*h>vdmbSDvdmzJvJ.:  

   Minnesota Judicial Center in St. Paul 
       rH.eH.pdx.Aw>pH.nD.yDwhpJxX.AvXA St. Paul  AtylR 

   Other/t*R:___________________________ 
 

9. Type of brief to be filed (choose one, the type that you plan to file): 
uGD>bsD.vHmymzsgtuvkmvXw>ub.qSd;xD.tDRA(CkxXwcg<Aw>uvkmwcgvXAe&J.usJRvXAeuqSd;xD.tDRwuh>): 
 

  Formal brief under Minn. R. Civ. App. P.128.02  
uGD>bsD.vHmymzsgvXtydmxGJw>bsXvX Minn. R. Civ. App. P.128.02 tzDvm 

(A formal brief includes a table of contents, a statement of the legal issues, a statement of 
the case and the facts, an argument, a conclusion, and an addendum.* A formal brief 
must be bound in a specific way, and can’t just be stapled. A list of approved binding 



methods under Minn. R. Civ. App. P. 132.01 is available at http://mncourts.gov/Clerk-of-
Appellate-Courts.aspx# ApprovedBriefBindingMethods.)  
(uGD>bsD.vHmymzsgvXtydmxGJw>bsXAy.Ckm'D;Aw>*h>cd.wDwz.<AoJp;w>*h>uDw>ymzsg<Aw>rl;w>&>t*h>w>ymzsgA

'D;Aw>*h>w>usdRwz.<Aw>*h>vdmbSDvdm<Aw>*h>usX>wH><A'D;vHmbs;pJydmxGJtcHwbh.I*AuGD>bsD.vHmymzsgvX 

tydmxGJw>bsX tHRM.Aub.pXwH>CmvXusJvDRqD<A 'D;Aw> q;pJ  bl; tDRwohb.IA usdRusJvXtb.w>wl> vdm tDR 

vX w>upXwH>w>tHRw>uGJ;&J.vDRtDRzJAMinn. R. Civ. App. P. 132.01 tzDvmA'D;A w>'d;M>tDRohzJ 

Ahttp://mncourts.gov/Clerk-of-Appellate-Courts.aspx# ApprovedBriefBindingMethods. 

   
 Informal brief under Minn. R. Civ. App. P. 128.01, subd. 1.  
uGD>bsD.vHmymzsgvX twydmxGJ w>bsX  AMinn. R. Civ. App. P. 128.01, subd. 1.  AtzDvm)   

(Before filing an informal brief, you must file a motion requesting permission to do so.  An 
informal brief contains a concise statement of your argument and an addendum.*  It may 
be stapled.) 
(wcsK;eqSd;xD.AuGD>bsD.vHmymzsgvXtwydmxGJw>bsXM.<AAeub.qSd;xD.w>qSEkmvDRvXtChxD.tcGJ;'fod;urR

'ftHRM.vDRIAuGD>bsD.vHmymzsgvXtwydmxGJw>bsXM.Ay.Ckmw>*h>vdmbSDvdmw>ymzsgvDRwH>vDRqJ;A'D;AvHmbs;pJ 

ydmxGJtcHwbh.I*Aw>q;pJbl;tDRohM.vDRI) 

 
 Trial memoranda, supplemented by a short letter argument under Minn. R. Civ. App.     

P. 128.01, subd. 2, and an addendum. 
oJp;w>vdmbXvdmuGD>tw>uGJ;eD.<Ab.w>rRySJRtDRvXA w>*h>vdm bSDvdmtvHmy&X zk.udmvX    

ttd.vXA Minn. R. Civ. App. P. 128.01, subd. 2 tzDvm<A 'D;vHmbs;pJydmxGJ t cH wbh.I 
(If you filed a written Memorandum of Law in the district court, you may file that 
Memorandum as your brief, along with a short argument in letter format that addresses 
the district court judge’s decision. This may be stapled and must include an addendum.*) 
(erh>qSd;xD.AvHmuGJ;vXAoJp;w>vdmbXvdmuGD>tw>uGJ;eD.vXAuD>&h.uGD>bsD.M.<AeqSd;xD.w>vdmbXvdmuGD>tw>

uGJ;eD.'feuGD>bsD.vHmymzsgtod;oh<ACkm'D;w>*h>vdmbSDvdmtvHmy&Xzk.udmvXAtwJzsgxD.uD>&h.uGD>bsD.w>pH. 

nD. qXwJmM.vDRIAw>tHRw>q;pJbl;tDRohA'D;Aub.y.CkmAvHmbs;pJydmxGJtcHwbh. I*) 
 

* No matter what type of brief you file, your brief must include an addendum. See Minn. R. Civ. App. P. 
128.02 and 130.02.  Your addendum may also contain up to 50 additional pages of documents from the 
record or statutes, rules, cases or other authorities that would be helpful to the court when reading your 
brief.  However, you cannot include any new evidence that was not presented to the district court judge. 
*eqSd;xD.AuGD>bsD.vHmymzsgtuvkm'fvJ.wrHR*hR< euGD>bsD.vHmymzsgtHRAub.y.Ckm'D;A vHmbs;pJydmxGJM.vDRI uG>AMinn. R. Civ. 
App. P. 130.02. evHmbs;pJ ydmxGJM.Ab.oh.oh.Auy.CkmtgxD.wkRvXAvHmwDvHmrDvXA tvHmubsH;yRAtd.A 50bh.A vXw> 

uGJ;eD.Arhwrh>AoJp;w>od.w>oDw>bsXwz.<Aw>*h>w>rl;w>&>Arhwrh>Aw>pdw>urDRt*Rwz.vXA tuJxD.w>bsK; w>zSd.vX uGD>bsD. 

t*D> zJw>z;zsgxD.euGD>bsD.tw>xD'gw>uGJ;eD.wz.tcgM.vDRI b.q.oemuh< A evHmbs;pJydmxGJtylRA w>xXEkmvDRA w>tk.uDR 

o;toDvXAw>wymzsgxD.wh>tDRvXAuD>&h.uGD>bsD.pH.nD.uGD>ttd.wohb.  M.vDRIA 

 

10. Names, addresses, and telephone numbers of appellant and respondent  
(or attorneys, if any): 
ySRywHouGH>un;xD.w>zd'D;ySRwl>uGD>zdAtrHR< AvD>td.qd;xH;<A 'D;vDwJpdeD.*H>A (rhwrh> AyD>&D<Arh>td.tCd): 
Appellant or appellant’s attorney/ySRywHouGH>un;w> Arhwrh>AySRywHouGH>un;w>tyD>&D: 

 Print name/uGJ;vDRrHR: __________________________________________ 
 Address/vD>td.qd;xH;: __________________________________________ 



 Email address/tHrh(v)eD.*H>:______________________________________ 
  Telephone/vDwJpd: ____________________________________________ 

 Signature/qJ;vDRrHR: ___________________________________________ 
 

Respondent or respondent’s attorney/ySRwl>uGD> Arhwrh>AySRwl>uGD>tyD>&D: 
Print name/uGJ;vDRrHR: __________________________________________ 
Address/vD>td.qd;xH;: __________________________________________ 
Email address/tHrh(v)eD.*H>:______________________________________ 

  Telephone/vDwJpd: ____________________________________________  
 
(The Statement of Case is not a jurisdictional document, but it is important to the proper and efficient 
processing of the appeal by the appellate courts. The “jurisdictional statement” section is intended to 
provide sufficient information for the appellate court to easily determine whether the order or judgment is 
appealable and if the appeal is timely. The nature of the proceedings below and the notice of appeal 
determine the jurisdiction of the appellate court. The sections requesting information about the issues 
litigated in the lower court or tribunal, and the issues proposed to be raised on appeal are for the court’s 
information, and do not expand or limit the issues that might be addressed on appeal. Likewise, the section 
asking counsel to identify and prior or pending appeals from the same case, and any separate appeals that 
raise similar issues is intended to provide more information about the procedural history of the case and to 
ensure that the court has early notice of other pending related matters in case consolidation is appropriate.) 
(w>rl;w>&>t*h>w>ymzsgtHRAwrh>w>pH.nD.'due>vHmwDvHmrDb.<AoemuhAw>tHRt&h'd.vXw>ywHouGH>un;xD.uvJRb.*h>b.

0D'D;w>rRtusdRtusJRuvJRwkRvhRwDRt*D>zJw>ywHouGH>un;uD>bsD.vDRIA “w>pH.nD.'due.w> tw>ymzsg”Aw>toeX.tHRA 

wdmymvXu[h.xD.w>*h>w>usdRvXvXySJRySJRvXuGD>bsD.xD'fod;uqXwJmb.nDzJw>uvk>Arhwrh>Aw>pH.nD.wJmAtHRw>ywHouGH>u

n;xD.ohA'D;Aw>ywHouGH>un;w>tHRb.qXb.uwD>0JM.vDRI Aw>rRtusdRtusJMqX.vX vm'D; w>bd; b.oh.ng  w>wHouGH> 

un;w>AqXwJmAw>pH.nD.'due.w>zJAuGD>bsD.xDM.vDRI Aw>toeX.wz.vXtChxD. w>*h> w>usdR b.C;A w> *h>uDwz. b.C; 

w>vdmbXvdmuGD>vXuGD>bsD.zk.Arhwrh>AuDG>bsD.vXbSg&SJw>o;wvDRyvdm<A'D;w>*h>uDwz.vX b.w>ym zsg xD.vXuywHouGH> 

un;xD.tHRArh>0JAuGD>bsD.tw>*h>w>usdR<A'D;,lmxD.Arhwrh>A}wDymyeD.Cmw>*h>uDwz.vXA ub.w>bSg&SJ tDR cDzsd w>ywHouGH> 

un;xD.Aw*hRIA'fM.tod;<Aw>toeX.vXoHuG>ySR[h.ul.[h.z;ySRpJ.eD.vXA u'k;eJ.ymzsgxD.A'D;Aw>ywH ouGH>un; wz. 

vXtd.ymwh>0JArhwrh>AvXw>wqXwJmtDR'H;wz.vXA w>rl;w>&>w>*h>wrHRCD<A'D;Aw>ywHouGH>un; wz.vX tvDRqD wz. 

wrHR*hRwrHR*hRvXt'k;td.xD.w>*h>uDwz.vXtvDRyvdmvDRo;tHRw>wdmymtDRvXAu[h.tgxD.w>*h>w>usdR b.C; w>rl;w>&> 

w>*h>  tw>rRtusdRtusJtw>pH.pdRwJpdRA'D;A'fod;urRvDRwH>vXuGD>bsD.u'd;M>b.w>bd;b.oh.ngvXw>rl;w>&>w>*h>  w>ywH 

xD.tDR vXtb.xGJvdmo;t*Rwz.zJw>pJbl;Ckmw>tHR-uX;0Jb.0JtcgM.vDRI) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 

THIS FORM MUST BE COMPLETED IN ENGLISH 
w>ub.rRyJSRvHmuDG.'dtHRvXtJuvH;usdm 

 

STATE OF MINNESOTA 
IN THE COURT OF APPEALS 

rH.eH.pdx.uD>pJ. 

w>ywHouGH>un;uGD>bsD. 

 
CASE TITLE/ w>rl;w>&>w>*h>cd.wD  : 
(The lines below should match the names in the 
case title on your district court paperwork.)   
(vHmusdRvXvmtHRAb.xGJvdmo;'D;rHRvXttd.vX 

w>rl;w>&>tcd.wDvXttd.vXuGD>&h.uGD>bsD.tvHmw>rRtylRM.vDRI) 

 
 

_____________________________,   COURT OF APPEALS CASE # 
       uGD>bsD.w>ywHouGH>un;w>rl;w>&> 

w>*h>A_____________________ 
vs./'D; 
       APPELLANT’S CERTIFICATE OF 
_____________________________   SERVICE BY MAIL OF  

NOTICE OF APPEAL AND 
STATEMENT OF THE CASE 

A ySRywHouGH>un;tvHmtk.o;vX  

w>qSX[h. w> vXvHmy&XvX trh> 

w>bd;b.oh.ngw>ywHouGH>un;w>'D;A 

w>rl;w>&>t*h>tw>ymzsg  
STATE OF MINNESOTA 
COUNTY OF _________________ 
rH.eH.pdx.uD>pJ. 

[D.u0DR 
 
I/,R, ____________________________(Name/rHR), certify that on/tk.vDRo;vXA 
______________________(Date/ rk>eHR), I served the attached Notice of Appeal, Statement of the 
Case, and Judgment on the following parties by mailing to each of them a copy thereof, enclosed 
in an envelope, postage pre-paid, and by depositing the same in the United States Mail, directed to 
each party as follows (List the name and address of each party to whom the documents were 
mailed):/, qSXvDRA  w>bd;b.oh.ngvXw>ywHouGH>un;w>< Aw>rl;w>&>t*h>w>ymzsgA'D;Aw>pH.nD.wJmw> 

vXb.w> bs;pJ tHR qlA ySRoh. wz.vXtrHRzsgvXvmcDzsdvHmy&Xqlt0Joh.cJvXmw*Rpkmpkm< vXb.w>ymo'XvX 

vHm'X tylR<  w> qSXvHmvXm bl.vXmphRb.w>[h.vDR0HR<A 'D;b.w>ymvDRtDR'fod;od;ql uD>trJ&uRw>qSXvHm 



qSXvJ> tvD><A [h. vDRqlySRoh.wz.vXttd.zsgxD.vXvmA (uGJ;vDRrHR'D;vD>td.qd;xH;vXA vHmwDvHmrDwz.b. 

w> qSXtDRwuh>): 
 

1. _______________________________________ 
_______________________________________ 
_______________________________________ 
_______________________________________ 

 
2. _______________________________________ 

_______________________________________ 
_______________________________________ 
_______________________________________ 

 
3. _______________________________________ 

_______________________________________ 
_______________________________________ 
_______________________________________ 
 

I declare under penalty of perjury that everything I have stated in this document is true and 
correct. 
w>pH.nD.C.vXw>tX.vDRo;ubsH;ubs.vXuGD>bsD.tylRtw>qd.vDRo;tzDvmA,bd;b.oh.ngvXAw>cJ

vXmvXA,wJzsgxD.vXvHmwDvHmrDwbh.tHRArh>rh>wDwDA'D;AvXtb.0JM.vDRI 
 
_______________________________________ _________________________________ 
(Signature/qJ;vDRrHR) (County where certificate was signed/ 

[D.u0DRvXvHmtk.o;tHRb.w>qJ;vDRrHR) 
 
_______________________________________ _________________________________ 
(Date of signature/qJ;vDRrHRrk>eHR) (State where certificate was signed/ 

uD>pJ.vXvHmtk.o;tHRb.w>qJ;vDRrHR)  



THIS FORM MUST BE COMPLETED IN ENGLISH 
w>ub.rRyJSRvHmuDG.'dtHRvXtJuvH;usdm 

 
STATE OF MINNESOTA 

IN THE COURT OF APPEALS 
rH.eH.pdx.uD>pJ. 

w>ywHouGH>un;uGD>bsD. 

 
CASE TITLE/ w>rl;w>&>w>*h>cd.wD : 
 (The lines below should match the names in the 
case title on your district court paperwork.)   
(vHmusdRvXvmtHRAb.xGJvdmo;'D;rHRvXttd.vX 

w>rl;w>&>tcd.wDvXttd.vXuGD>&h.uGD>bsD.tvHm 

w>rRtylRM.vDRI) 

 
 

_____________________________,   COURT OF APPEALS CASE # 
       uGD>bsD.w>ywHouGH>un;w>rl;w>&> 

w>*h>A_____________________ 
vs./'D; 

       APPELLANT’S CERTIFICATE OF 
_____________________________   SERVICE BY MAIL OF BRIEF  
 ySRywHouGH>un;tvHmtk.o;vX 

w>qSX[h.w>vXvHmy&XvXtrh>uGD>bsD.vHmymzsg 
 

STATE OF MINNESOTA   
COUNTY OF _________________ 
rH.eH.pdx.uD>pJ.  

[D.u0DR 

 
 

I/,R,____________________________(Name/rHR), certify that on/tk.vDRo;vXA 
______________________(Date/ rk>eHR), I served the attached Brief on the following parties by 
mailing to each of them a copy thereof, enclosed in an envelope, postage pre-paid, and by 
depositing the same in the United States Mail, directed to each party as follows (List the name 
and address of each party to whom the brief was mailed):/,qSXvDRA uGD>bsD.vHmymzsgA  

vXb.w>bs;pJtHR qlA ySRoh. wz.vXtrHRzsgvXvmAcDzsd vHm y&Xqlt0Joh.cJvXm w*Rpkmpkm< AvXb. w>ymo'X 

vXvHm'XtylR<A w>qSXvHmvXm bl.vXmphRb. w>[h.vDR 0HR<A'D;b.w>ymvDR tDR'fod;od;qluD> trJ&uR w>qSX vHm 

qSXvJ>tvD><A[h.vDRqlySRoh.wz.vXttd.zsgxD.vXvmA(uGJ;vDRrHR'D;vD>td.qd;xH;vXAuGD>bsD.vHmymzsgtHRA

b.w>qSXtDRwuh>): 
 
 
 



1. _______________________________________ 
___________________________________________ 
___________________________________________ 
___________________________________________ 

 
2. _______________________________________ 

___________________________________________ 
___________________________________________ 
___________________________________________ 

 
3. _______________________________________ 

___________________________________________ 
___________________________________________ 
___________________________________________ 

 
I declare under penalty of perjury that everything I have stated in this document is true and 
correct. 
w>pH.nD.C.vXw>tX.vDRo;ubsH;ubs.vXuGD>bsD.tylRtw>qd.vDRo;tzDvmA,bd;b.oh.ngvXAw>cJ

vXmvXA,wJzsgxD.vXvHmwDvHmrDwbh.tHRArh>rh>wDwDA'D;AvXtb.0JM.vDRI 
 
_______________________________________ _________________________________ 
(Signature/qJ;vDRrHR) (County where certificate was signed/ 

[D.u0DRvXvHmtk.o;tHRb.w>qJ;vDRrHR) 
 
_______________________________________ _________________________________ 
(Date of signature/qJ;vDRrHRrk>eHR) (State where certificate was signed/ 

uD>pJ.vXvHmtk.o;tHRb.w>qJ;vDRrHR) 
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