INSTRUCTIONS

Asking for an Order for Protection (OFP) (OFP101)

Minn. Stat. § 518B.01 (revisor.mn.gov/statutes/cite/518B.01)

Important Notices and Resources

1

Please consider talking with an advocate. Advocates have knowledge about domestic

or sexual violence and may be able to help you apply for an OFP and stay safe. An advocate may also
be able to connect you with an attorney experienced with helping people in your situation.

To be connected with an advocate, you may call the Day One® Minnesota
Domestic Violence Crisis Hotline at 1.866.223.1111 (www. dayoneservices.org).

The Court has forms and instructions, for some types of cases, as a general guide to the court
process. These instructions explain the steps in more detail and answer common questions, but are

not a full guide to the law. Court employees may be able to give general information on court rules
and procedures, but they cannot give legal advice.

Have questions about court forms or instructions?
e Visit www.MNCourts.gov/SelfHelp

e Call the Statewide Self-Help Center at 651-435-6535

Not sure what to do about a legal issue or need advice?
e Talk with a lawyer

e Visit www.MNCourts.gov/Find-a-Lawyer.aspx

Helpful materials may be found at your public county law library. For a directory, see
mn.gov/law-library/research-links/county-law-libraries.jsp . For more information, contact
court administration or call the Minnesota State Law Library at 651-297-7651.

Minnesota Guide & File

Did you know? Minnesota Guide & File is an online tool that will help you create the forms
you need to ask for an OFP (mncourts.gov/Help-Topics/Guide-and-File.aspx).
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Forms You May Need

If you decide download the forms, then you may need the following for your domestic abuse/OFP
case:
e Notice to Petitioner Regarding Information Provided in Petition (OFP103)

e Petition for OFP (OFP102)
Attachments (as needed):

o Petitioner’s Biological or Adopted Children (OFP102-BAC)
o Other Minor Children (OFP102-OMC)
o Person Who Needs Protection (OFP102-PP)
e Law Enforcement Information Sheet (OFP105)
e Petitioner’s Request to Keep Address/Phone Confidential (OFP107-P)
Forms are available online at mncourts.gov/forms under the “Domestic Abuse” category.

https://mncourts.gov/GetForms.aspx?c=17. There is a packet for “Filing an Order for Protection”
with all of the forms you may need.

General Information

What is an Order for Protection (OFP)?

An Order for Protection (OFP) is an order signed by a judicial officer (judge or referee) that may help
protect you from domestic abuse. An OFP orders the abuser not to contact, harm, or threaten to
harm you, your children, or other people the judicial officer agrees to list on the OFP. You can also
ask the judicial officer to order the abuser to do certain things, or stop doing certain things, to help
keep you safe.

Who May Apply for an OFP?

The person applying for the OFP is called the petitioner. The person you are seeking protection
from is called the respondent.

The petitioner may apply for an OFP if:

o Domestic abuse has occurred; and
o The petitioner and respondent are family or household members.

Please see the legal definitions below to see if domestic abuse has happened in your situation, and
to see if the petitioner and respondent are family or household members.

On Behalf Of

In certain situations, a petitioner may apply on behalf of another person. For example, a petitioner
may apply on behalf of a minor child if there has been domestic abuse of the child by the
respondent, and the petitioner is:
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e A family or household member of the child; or

e The child’s parent or guardian; or

e Areputable adult age 25 or older, if the judicial officer finds that it is in the best interest of
the minor.

Additionally, a legal guardian of an adult may apply on behalf of the person subject to guardianship.
A guardianship order from a court must be in place.

A person aged 16 or 17 may apply for an OFP on their own if there has been domestic abuse, and
the respondent is someone the petitioner:

e |smarried to;

e \Was married to; or

e Has a child with, if the judicial officer finds that the petitioner has sufficient maturity and
judgment, and that it is in the best interest of the minor.

Where May the Petitioner Apply for an OFP?
A petitioner may apply for an OFP:

¢ Inthe county where the petitioner lives;

¢ In the county where the respondent lives;

e Inthe county where the domestic abuse happened;

e Inany county where there is a pending or completed family court case involving the
petitioner and the respondent, or their minor children, such as a divorce or child custody
case; or

e Inthe court with jurisdiction over divorce actions.

How Much Does it Cost to Apply for or to Serve the OFP?

There is no cost to apply for an OFP. If the judicial officer grants the OFP, then the OFP must be
personally delivered to (served on) the respondent.

There is no cost to the petitioner for serving the respondent and no cost for the respondent to
request a hearing.

Definitions

See Minn. Stat. § 518B.01, subd. 2 (revisor.mn.gov/statutes/cite/518B.01):

Domestic Abuse

Minnesota law defines domestic abuse as any of the following conduct between family or
household members, regardless of whether the conduct has ever been reported to the police:

a. Actual physical harm, bodily injury, assault (such as hitting, kicking, slapping, pushing,
stabbing), or infliction of fear of imminent physical harm, bodily injury, or assault (such as
verbal threats, threatening gestures);
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b. Terroristic threats (such as a threat to kill, break bones, or threatening someone with a knife
or agun);

c. Criminal sexual conduct with an adult (such as forced sex or forced contact with intimate
body parts, even if the parties are married), or any form of sexual contact with a child;

d. Sexual extortion (when a person submits to sexual conduct or penetration under a direct or
indirect threat:

e to harm employment or housing,
e toreport immigration status or make a criminal charge, or
e to disseminate private sexual images or expose confidential information);

®

Interference with an emergency call (intentionally interrupting or preventing someone from
placing an emergency call).

Family or Household Members

Married persons;

a
b. Persons who were married, but are now divorced;

o

Parents, children;

d. Persons related by blood or adoption (such as sisters, brothers, aunts, uncles, or
grandparents);

e. Persons who live together now, or who lived together in the past;

f. Persons who have a child together, even if they have not been married or lived together;
g. Persons who have an unborn child together; or
h. Persons involved in or who were involved in a significant romantic or sexual relationship

(regardless of sexual orientation).

According to Minnesota law, to qualify for an OFP, the situation must include “domestic abuse” and
“family or household members” as defined above. If your application does not involve "domestic
abuse" and "family or household members" you may still be able to apply for a Harassment
Restraining Order (HRO). Please ask court administration, or look online at for HRO information,
forms, and instructions (mncourts.gov/Help-Topics/Domestic-Abuse-and-Harassment.aspx).

If your situation does involve "domestic abuse" and "family or household members," you may
complete the Petition for Order for Protection (OFP102) and other necessary forms according to the
following instructions, or you can use Guide & File online to complete the forms
(mncourts.gov/Help-Topics/Guide-and-File.aspx).

Step 1

Please Read Important Notice to Petitioner (OFP103)
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This document explains who will be able to see the information you include in your forms, and what
to do if your address or phone number changes.

Step 2
Fill Out Petition for Order for Protection (OFP102)

Every question on the Petition (OFP102) and in the Guide & File “Ask for an Order for
Protection” interview is important. The judicial officer uses your information to decide whether to
issue an OFP. If you choose not to provide all the information, the judicial officer may not be able to
grant your request and issue an OFP.

Whatever information you give to the court will become public information as soon as the court
receives notice that the Respondent has been served with the OFP or Order for Hearing. You may,
however, file a Request to Keep Address/Phone Confidential (OFP107-P) to ask the court to keep
your or your minor child’s address and/or telephone number confidential in this case. If you are
applying for an OFP on behalf of someone else, you can also use the request form to ask the court
to keep the protected party’s address confidential.

The Caption
State of Minnesota District Court
County of: Court File Number:
Judicial District: Case Type: Domestic Abuse

In the Matter of:

Petitioner (first, middle, last)

O On behalf of:

Other persons needing protection (first, middle, last)

[ and for Petitioner (on their own behalf)

V5

Respondent (first, middle, last)

Petition for Order for Protection (OFP) (OFP102)
Minn. Stat. § 518B8.01

e List the county where you will be applying for an OFP.

e Leave the Court File Number blank. Court administration will assign a file number later.
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e List the judicial district where the county is located. Each county isin 1 of 10 judicial districts

(mncourts.gov/Find-Courts.aspx).
e This is the petitioner section.

o List your full name.

If you are filing on behalf of someone else:

o Check the box and list the full name of each person on behalf of whom you are applying

for an OFP.

o Check the box next to “and for Petitioner (on their own behalf)” if you also need

protection and want the OFP to apply to you.

e List the respondent’s full name (the respondent is the person you want protection from).

For the rest of Step 1, the numbered paragraphs in this section of the Instructions (OFP101) go with
the same paragraph number on the form you are filling out (Petition for Order for Protection,

OFP102).

The Petition is divided into 3 main sections or parts:
e Part1isabout the individuals or people.

e Part 2 is about what happened.

e Part 3 is about what you are asking the court to order (this is sometimes called “relief”).

Part 1 — Individuals

Part 1 - Individuals

‘ Information about the Petitioner

1. Petitioner Information (You)

My Full Name
First Name:

Middle Name:

Last Name:

Race:

Gender: [ male [ female

Date of birth: (month/day/year)

(for federal reporting purposes)

Petitioner Information

1. Enter information about you in this section. Start with your name, race, gender, and date of

birth.
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A Note about Gender:

The Court recognizes that binary gender options of male and female do not fully represent the
gender identities of all individuals.

The court has to pass information electronically to the Bureau of Criminal Apprehension (BCA) in
order for law enforcement to be able to see the OFPs in a statewide system. The court is limited to
the gender options allowed by the Federal Bureau of Investigation (FBI) — male and female.

If you do not choose male or female, OFP data cannot be passed to the BCA. That means law
enforcement will not have access to the electronic version of any OFP.

OFP |
data
«p e

Note: You may ask the court to keep your address and/or phone number confidential by filing
Petitioner’s Request to Keep Address/Phone Confidential form (OFP107-P).

Address:

[0 1 am requesting that my address be kept confidential by submitting the completed
Confidential Address/Phone Request form (OFP107-P) to the court. (Note: If you
choose this option your address will not be listed on the Order for Protection and
may be more difficult to enforce the order for any violations occurring at or near
your address. Do not fill in your address below.)

OR
[ I am not requesting that my address be kept confidential. My address is:

Street Address:

City, State, Zip Code:

Phone Number:

[ I am requesting that my phone number be kept confidential by submitting the
completed Confidential Address/Phone Request form (OFP107-P) to the court.
(Note: If you choose this option, do not fill in your phone number below.)

OR
[J I am not requesting that my phone number be kept confidential. My phone number is:

Telephone:

e Check one of the boxes regarding your address. Please note that by keeping your address
confidential your address will not be included in the Order for Protection which means it
may be more difficult to enforce if there is a violation that happens at your address. This
is generally used when the Respondent does not already know where the Petitioner lives.

e Check one of the boxes regarding your telephone number.

Instructions — Asking for an Order for Protection (OFP)
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A

Note: If you ask the court to keep your address and/or phone number confidential, do not
include that information anywhere in the Petition.

Email Notification of Service

| Email Notification of Service

2. By providing my email address below, | ask to be notified by email when the respondent
is served with the OFP. | understand that:

®  This is the only email | will receive from the court about the OFP unless | have signed
up to receive other court notices via email;

* |t will only be possible for the court to notify me by email when service information
is received by the court;

¢ A technical or other error could happen that prevents the successful delivery of the
email;

* | have other options to learn of the service of the OFP on the respondent, including
contacting law enforcement directly; and

* | must provide a valid email address in order to receive this notification of service.
This email address will be seen by Respondent:

Email address:

2. Read the information in the “Email Notification of Service” section carefully.

e If you would like you receive an email notification when service has happened, add an
email address where you would like to receive that notices.

e Note: This email address is not confidential.

e Leave this blank if you do not want to receive an email notification regarding service.

Who Needs Protection

| Who MNeeds Protection?

3. Who needs protection?
Are you asking for protection for yourself? [ No [ Yes
Are you asking for protection for anyone else? [1 No [ Yes

If yes, for anyone other than you, give information about each person below. There is space
for 3 other people. If you need more room, include the information on the Person Who
Needs Protection attachment form (OFP102-PP).

3. Inthe first part of #3, answer who needs protection. If you answer “yes” that someone else
needs protection, then continue on to the rest of the questions in #3.

Instructions — Asking for an Order for Protection (OFP)
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Person Who Needs Protection (other than you)

If you are asking for protection for anyone else then you will need to fill in information about each
protected person. There is space for 3 persons in the Petition. If you have more than 3 people then
you can use the attachment form Person Who Needs Protection (OFP102-PP) to add as many
persons as you need.

Person Who Needs Protection (other than you) - #1

First Name:
Middle Mame:
Last Name:

Race: Gender: (I male [ female

Date of birth: (month/day/year)

(for federal reporting purposes)
a. What is this person’s relationship to you?
[ Petitioner's minor child (biological or adopted)
[ A person for whom Petitioner is the legal guardian (attach Guardianship Order).

[ A minor child wha is not Petitioner’s legal child, but who is a family or household
member of Petitioner.

[ Other:

3a. Fill in the information about the person needing protection (other than you) and check what
their relationship is to you.

b. If you checked that this person is your minor child, is someone other than you or the
Respondent a custodian of this child, as defined in Minn. Stat. § 518.01 subd. 2 (d)?
[0 No [ Yes

If yes, the Custodian’s name is:

Custodian’s Address
e The law allows a Petitioner or a Custodian to request that the court keep
Petitioner’s child’s address confidential. If the Custodian’s address is the
same as your minor child’s address, and if you want to ask the court to keep
the child’s address confidential, then do not include the address below.
Instead, list it on Petitioner’s Request to Keep Address/Phone Confidential
(OFP107-P).

O I want the address to be kept confidential and have included it on Petitioner’s
Request to Keep Address/Phone Confidential (OFP107-P);

or
[ 1am not requesting my child’s address be kept confidential. The address is:

Street address:
City, State, Zip:

3b. Answer whether someone other than you or the Respondent is a custodian as defined in

Minn. Stat. § 518.01, subd. 2(d). A custodian is “any person other than petitioner or respondernt
who has:

e Physical or legal custody under Minn. Stat. § 257.541, subd. 1;

Instructions — Asking for an Order for Protection (OFP)
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e Physical or legal custody under any court order;
e Physical custody with the consent of the custodial parent; or
e Court-ordered parenting time.

If the minor child is living with a custodian, fill in the name of the custodian and the custodian’s
address.

Information about Minor Children

There are 2 questions in this section:
e Question #4 is about your biological or adopted children.
e Question #5 is about other children who live with you (for whom you are not the parent).

4. Biological or Adopted Children

The law requires you to include information about your minor children, including the name
and location or residence of the custodian of any of the children, even if you are not asking
for an order for protection on their behalf and even if they do not live with you. This does

not include a child if your parental rights have been terminated.

Are you the parent of any minor children not already listed as a Protected Party in #37
I No OYes

4. Biological or Adopted Children

If you are a legal parent of a minor child, that you haven’t included as a protected party in #3,
check “Yes.”

e Do notinclude a child if your parental rights have been terminated.

e Count all your biological or adopted children, even if they do not live with you.

If you answered Yes, then fill out use the Petitioner’s Biological or Adopted Children attachment
(OFP102-BAC) (mncourts.gov/GetForms.aspx?c=17&f=951) to list the children not already
included in #3. This form must be included with the Petition. There is space for 4 children. Use as
many attachments as needed.

Petitioner's Name: Court File Number:

Petitioner’s Biological or Adopted Children (OFP102-BAC)

Attachment to Petition for Order for Protection, continued from Question 4

Use as many attachments as needed to include all minor children not included as a Protected
Party in#3. Do not include a child if your parental rights have been terminated.

® The law allows a Petitioner or a Custodian to request that the court keep Petitioner’s
child's address confidential.

® |f the Custodian's address is the same as your minor child's address, and if you want to
ask the court to keep the child’s address confidential, then do not include the address
below. Instead, listiton Petitioner’s Request to Keep Address/Phone Confidential
(OFP107-P).

You will include the following information on the Petitioner’s Biological or Adopted Children
attachment:

Instructions — Asking for an Order for Protection (OFP)
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Biological or Adopted Child #
Child’s Name

First Name:
Middle Name:
Last Name:

Is someone other than you (the Petitioner) or the Respondent a custodian of this child, as
defined in Minn. Stat. § 518.01 subd. 2 (d)? [0 No [ Yes

If yes, the Custodian’s name is:

The Custodian’s Address:
[ Included on Petitioner’s Request to Keep Address/Phone Confidential (OFP107-P);
or

[ Street address:
City, State, Zip:

Your minor biological or adopted child’s full name;

Whether someone other than you or the Respondent is a custodian of the child; and

The name and address of any custodian.

o Note: The law allows you to ask the court to keep your child’s address

confidential. If the custodian and your minor child have the same address, and if
you want to ask the court to keep this address confidential, you list that address
on the form titled Petitioner’s Request to Keep Address/Phone Confidential

(OFP107-P).

If you include the address on the Petitioner’s Request to Keep Address/Phone
Confidential (OFP107-P), then do not add that address anywhere on the Petition

(OFP102).

5. Other Minor Children — If you live with any minor child who is not your biological or adopted
child, check “Yes.”

If you checked “Yes,” list all of the minor children you live with (other than your own biological
or adopted children) on the attachment titled Other Minor Children Who Live with Petitioner
(OFP102-0MC).

Petitioner's Name: Court File Number:

Other Minor Children Who Live with Petitioner (OFP102-0MC)

Attachment to Petition for Order for Protection, continued from Question 5

List the following information:
® The name of each minor child who lives with you, unless the child is your biological or
adopted child (they are included in question 3 or 4 in the Petition);
® How you know the child; and
® Whether (and how) the child knows the Respondent.

There is space to list 2 children. Use as many attachments as needed to include all minor
children that live with you.

Other Minor Child #
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Information about Respondent

6. This is the section where you give the court information about the Respondent (the person you
want protection from).

Note: If the respondent is a minor (under the age of 18), then you should also list:
e The name of respondent’s parent or guardian; and
e The parent or guardian’s address.

If the respondent is a minor, the respondent and the respondent’s parent or guardian must be
served with the OFP.

7. How do you know the Respondent? Check all that apply.

[ Married. Marriage date:

[ Divorced. Marriage date: Divorce date:
[ Currently live together since (date)
[ Used to live together: from (date) to (date)

[ Have a child together

[ Have an unborn child together

O Parent/Child

[ Related by blood

[ significant romantic or sexual relationship:

The relationship lasted from (date) to
(date).

How often did you have contact with the Respondent during that time?

7. In#7, you are telling the court how you know the Respondent. Check all of the boxes that apply
to your situation.

Other Court Cases
Questions #8 through #10 are about other court cases.

8. Ifthereis a current OFP (one that is in effect right now), between anyone listed at #3, and the
respondent, check Yes, and answer the questions about the OFP. If there is more than one
current OFP, add another sheet of paper.

9. If there have ever been any OFPs between respondent and anyone listed at #3, check Yes, and
answer the questions about the past OFPs. There is room for you to list three past OFPs; if there
were more than three, add another sheet of paper.

10. This section is asking whether there are or have been any other cases that involved respondent
and anyone listed at #3. Examples of other court cases are:
e Family court cases (like divorce/dissolution or custody);
e Domestic abuse criminal cases; and

Instructions — Asking for an Order for Protection (OFP)
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Harassment restraining order (HRO) cases.

There is room to describe five cases. If you need more space, add another sheet of paper. If you are
not sure of the details, contact court administration for help.

Part 2 — What Happened?

Part 2 - What Happened?

11. Why do you (or the other person listed at #3) need an OFP?

Describe the domestic abuse by answering the questions below. If there are several dates,
start with the most recent incident, and use the Description of Abuse Attachment to
describe what happened on the other dates.

Question #11 is about the domestic abuse. It has many sections to help you describe what

happened:

Date;

Who was present;

Respondent’s conduct (threatening or harmful conduct that caused you, and anyone else
listed at #5, to be afraid);

Weapons (if any);

Injuries (if any);

911 or emergency call (if one was made); and

Law enforcement involvement.

11. In this long section, describe the domestic abuse. If there are several incidents, start with the
most recent incident. Then describe the other incidents on the Description of Abuse
Attachment.

12. In addition to what you listed at #11, if respondent has a history of abuse, you may explain that
history at #12.

13. Check the box to let the court know whether you believe the domestic abuse will continue and
whether you (or others named at #3) are in immediate danger; then explain your answer.

14. Check the box to let the court know whether the respondent works or goes to school at the
same place as you (or others named at #3). If the answer is Yes, explain.

Part 3 — Requests for Relief

The next section of the form is where you let the court know what kind of “relief” you want. You
may ask the court to order the respondent to do certain things, or to stop doing certain things, to
help keep you safe. This is called “requesting relief.”

Instructions — Asking for an Order for Protection (OFP)
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0The court can order the things listed in #15 without a hearing through an Ex Parte order.
However, there must be a hearing if you ask for anything listed in #16 through #22.

‘ Relief that does not require a hearing

* | understand that asking for things in #15 (a) through (j) does not require a hearing to be
held.

¢ | understand that if the court issues an Ex Parte Order (an order based only on your
Petition), the judicial officer (judge or referee) may set a hearing and/or the Respondent
may request a hearing.

e | understand that if the court does not issue an Ex Parte Order, the judicial officer may
either dismiss the matter or set a hearing, unless you do not want a hearing.

If the court does not issue an Ex Parte Order:

L] I want a hearing.

[ | do not want a hearing. | understand there will be no Order issued, and

this case will be closed.

Read this section carefully to see what may happen when the judicial officer looks at your Petition
for OFP.

It is possible that the judicial officer will not grant the OFP. If this happens, you have the right to ask
for a hearing so that you can explain to the judicial officer why the OFP should be granted. The
respondent has the right to be present at the hearing. Some petitioners do not want to do this
because they do not want the respondent to find out they applied for an OFP.

Check the box to tell the court whether you want a hearing.
Important Note:

The judicial officer may decide that a hearing is required even though you may not want a hearing.
The respondent also has the right to ask for a hearing, so it is possible there will be a hearing
scheduled within the next few weeks, even if you do not ask for a hearing, and even if you check the
box saying you do not want a hearing.

If the respondent asks for a hearing, the court will mail a notice of the hearing date to you at least 5
days before the hearing. The court must have your current address at all times so that you will get
all required notices.

Based on this Petition, | ask the court for the following:

15. | ask the court to issue an Ex Parte Order for Protection to protect all persons listed at #3,
and to order the things | check below in (a) through (j):

Instructions — Asking for an Order for Protection (OFP)
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There are 10 things you can ask for in #15, each marked with a letter (a through j).

a.

Check here if you want the judicial officer to order the respondent not to cause anyone
listed at #3 above any physical harm, or any fear of physical harm.

Check “b” if you want the court to order the respondent not to have contact with anyone
listed at #3.

e [f you need to have some limited contact with the respondent, describe what kind
of contact is okay. For example, some petitioners may feel it is okay for the
respondent to contact them by email, but only to arrange parenting time
exchanges.

e If you need more space for your answer, add paper.

This section asks whether or not the respondent may come to your home or other places
where you or anyone listed at #3 live or spend time. If there are exceptions, please
describe. For example, if it is okay for the respondent to park at the curb in front of your
home to exchange the children for parenting time, you can write that in the “except as
follows” section.

“u_n

For “c” - you can also ask the court to order the respondent to stay away from
a reasonable area surrounding the home (you should describe what you
mean)

If you do not want the respondent to know your address, or if you do not want
your address to be part of the public file, do not include your address here.

Instead, check the box showing you want your address kept confidential, and use
Petitioner’s Request to Keep Address/Phone Confidential (OFP107-P) to give your
address to the court.

Check this box if there is a work address that you want the respondent to stay away
from, and list the employer’s name and address, and any exceptions.

Check this box if there is an additional address that you want the respondent to stay
away from, such as a school or daycare. List the address and any exceptions.

Check “f” if you want the court to order the respondent to keep the insurance in place,
without any making any changes in coverage or beneficiaries.

Check this box if you have a specific request about who should keep and take care of any
pets or companion animals. Give the animal’s name, type, and location.

If either party, or a minor child who lives in or is a household member of either party, has
a pet or companion animal, then check “i” to ask the court to order the respondent not
to abuse or injure the animal as a way of threatening the safety of the other party or
minor child.

Instructions — Asking for an Order for Protection (OFP)
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i. Check this box if you need law enforcement to help you in some way, and describe what
you want the court to order law enforcement to do (for example, provide protection as
you collect your belongings from a home you share with the respondent).

j. If there is something else you want the court to order, and it is not covered already in
#15 through #22, you can list it here. The judicial officer will decide whether anything

you ask for in “j” will require a hearing.

wsn
J

If you do not want a hearing, you should not check Yes to anything in #16 through #22.

Questions #16 through #22 deal with the following types of requests:

16.

17.

18.

19.

20.

21.

Temporary custody and parenting time. You may be able to ask the court to make temporary
orders about custody, parenting time, or support for a minor child that you and respondent have
together. However, paternity must be established by marriage, Recognition of Parentage, or a
court order regarding paternity. There may also be an order regarding third party custody
involving the children and an adult other than the parents.

Financial Support. Answer these questions if you want the respondent to provide temporary
support for:

e Your minor joint child;

e Your own living expenses (but only if the respondent is your spouse); and/or

e Medical support or health insurance.

In order to help the judicial officer decide how much financial support you need, please:

e Answer the questions about your income and expenses;

e Answer the questions about the respondent (if you know the answers);

e Answer the questions about health insurance and child care; and

e Include any other information about why you need the respondent to provide you with
temporary financial support.

Property. Use this section to ask the court to give you the temporary use and possession of
personal property, or to ask the court to order the respondent not to get rid of or destroy
property. Please list what the property is and where it is located.

Restitution. If you want the court to order the respondent to pay you for expenses resulting
from the domestic abuse, answer the questions in this section. If you ask for restitution, be
prepared to bring receipts or other proof of the expenses to the court hearing.

Counseling, treatment, or services. Use this section if you want the court to order the
respondent to go to counseling or treatment, or to get a mental health evaluation.

Firearms and Ammunition. Check this box if you want the judge to order the respondent not to
possess firearms or ammunition. Under federal law, it is a crime for the respondent to possess
or transport firearms or ammunition while there is a “qualifying protective order” in place. In
order for an OFP to be a “qualifying protective order,” a hearing must be held and other
requirements must also be met. If you have concerns about this question, or how your safety

Instructions — Asking for an Order for Protection (OFP)
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may be affected by the respondent’s access to firearms or ammunition, please speak with an
advocate or an attorney. To be connected with an advocate, you may call the Day One MN
Domestic Violence Crisis Line at 1.866.223.1111.

22. Extended time frame for OFP. If the respondent has violated an OFP two or more times, or if
anyone listed at #3 has had two or more OFPs against the respondent, you can ask that this OFP
be in effect for up to 50 years.

23. You do not have to check anything for #23.

Signature Block

| declare under penalty of perjury that everything | have stated in this document is true and
correct. Minn. Stat. § 358.116.

Date: Signature:

County and state where signed: Name:

If you asked to keep your address and/or phone number
confidential, do not include it here (use OFP107-P).
Address:
City, State, Zip:

Phone:

Email:

e Sign your name under penalty of perjury. Then print your name on the line under your
signature.

e By signing your name under penalty of perjury, you are stating that the information in the
document is true to the best of your knowledge. If you know something in the form is not
true when you sign it, you could be found guilty of the crime of perjury (see
Minn. Stat. § 609.48, revisor.mn.gov/statutes/cite/609.48).

e List the date you signed the form.
e List the county an state you were in when you signed the form.

e This section is for your address, telephone number, and email address. However, if you are
asking the court to keep your address and/or telephone number confidential, do not list
the information here. Instead, fill out and file the form titled Petitioner’s Request to Keep
Address/Phone Request Confidential (OFP107-P).

Step 3

Fill Out the Law Enforcement Information Sheet (OFP105)

The Law Enforcement Sheet (OFP105) is found online at https://mncourts.gov/GetForms.aspx?c=17.
This form will help law enforcement find the respondent to personally serve the OFP. Fill in as much
information as possible. The information you give may help them do this more safely.

Instructions — Asking for an Order for Protection (OFP)
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Step 4
Fill Out the Petitioner’s Request to Keep Address/Phone Confidential (OFP107-P)
(only if you are asking that your address and/or phone number, or the address of
your minor child or other protected party, be kept confidential)

The Petitioner’s Request to Keep Address/Phone Confidential (OFP107-P) is found online at
mncourts.gov/forms under the “Domestic Abuse” category.

Step 5

File Completed Forms with Court Administration

The following forms should be filed with court administration:

e Petition for Order for Protection (OFP102);
o Include any attachments (OFP102-PP, OFP102-BAC, and/or OFP102-OMC);

e Law Enforcement Information Sheet (OFP105); and

e Petitioner’s Request to Keep Address/Phone Confidential (OFP107-P) — only if you are asking
that your address and/or phone number, or the address of your minor child or other
protected party be kept confidential.

You can file the forms with Court Administration either at the courthouse or electronically:

e At the courthouse (addresses for courthouses are online at https://www.mncourts.gov/Find-
Courts.aspx):
o In person; or
o By mail;
e Electronic Filing through the eFS System.

o Information about eFiling is on the MN Judicial Branch website at
https://www.mncourts.gov/eFile under the “eFile and eServe Training” tab.

o Note: once a party files electronically, they are required to use the eFS System
throughout the entire case; this means they cannot go back to paper filing in that
case. See Minn. Gen. R. Prac. 14.01(b)(5)(i)

(https://www.revisor.mn.gov/court rules/gp/id/14/)

Step 6
After You File...

Once all of your forms are filed, a judicial officer will make a decision about your requests and
issue an order. When the order is ready, you will get a copy of the order.

Read your order carefully. Did the judicial officer:

Instructions — Asking for an Order for Protection (OFP)
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e Grant your request for the temporary Order for Protection (Ex Parte Order)?
e Deny your request for an Ex Parte Order?

e Dismiss the case (not grant your request)?

e Schedule a hearing (with or without an Ex Parte Order)?

If the judicial officer grants the Ex Parte Order, it will be effective immediately. The judicial officer
may have also ordered a hearing. If the judicial officer did not order a hearing, the Respondent has
the right to request a hearing within 5 days of service of the petition and Ex Parte Order.

If a hearing is ordered, the Order for Protection (OFP) will be in effect until the date of the hearing.
Depending on what happens at the hearing, the OFP may or may not continue.

If the judicial officer denies the request for the Ex Parte Order and you have asked for a hearing,
then court administration will schedule a hearing. The court will send a notice of the date and time
of the hearing to you and to Respondent. There will be no OFP in effect before the hearing. You
must attend the hearing. If you do not attend the hearing, the OFP may be dismissed.

If the judicial officer dismisses the case, this means that the judicial officer does not believe that
what you described in your petition fits the definition of domestic abuse, or may not have enough
information to make a decision. You can talk to a domestic abuse advocate or get legal advice to see
what your options might be.

A copy of any order (except dismissed OFPs) must be served on the Respondent. If your petition
gave an address in Minnesota where the Respondent can be served, court administration will send
the documents to the Sheriff who will try to personally serve the Respondent. There is no fee for
this service.

If Respondent is under 18 years old and you gave the court the name and address of the parent or
legal guardian, the court will mail a copy of the order to Respondent’s parent or legal guardian.

Service is complete when law enforcement personally delivers a copy of the papers to Respondent.
It may take them several tries to serve the Respondent, which could take a week or more.

If law enforcement is not able to serve Respondent within 14 days, the Ex Parte Order will expire
unless, before the end of the 14 days, you file the Affidavit in Support of Request for Alternative
Service or Publication form (OFP501). This form is available on the Minnesota Judicial Branch
website at https://mncourts.gov/GetForms.aspx?c=17.

Note: An OFP issued after a hearing will not expire if the Respondent cannot be served.

If a hearing is scheduled, you must attend the hearing. If you do not attend the hearing, the OFP
may be dismissed.

If you are granted an Ex Parte Order and Respondent asks for a hearing, the Ex Parte Order could be
dismissed if you do not attend the hearing and offer evidence about the domestic abuse.
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New address? If an address changes, you must immediately

notify Court administration andocal law enforcement agency where you now live.

You can use the Notice of Change of Address form (OFP801), which is available online at
https://mncourts.gov/GetForms.aspx?c=17.

If the new address is confidential, use Petitioner’s Request to Keep Address/Phone Confidential
(OFP107-P) NOTE: The Cover Sheet for Non-Public Documents Form 11.2 (CON112) must be used
when filing this document in paper form.

Other OFP Forms

More information about Order for Protections, along with other forms, is available on the Domestic
Abuse Help Topic online at www.mncourts.gov/Help-Topics under the “Domestic Abuse and
Harassment” category or https://mncourts.gov/Help-Topics/Domestic-Abuse-and-
Harassment.aspx#ttabO2Forms.

Forms include:

e Notice of Change of Address (OFP801) — used to let the court know that you have a new
address

o Ifthe new address is confidential, use Petitioner’s Request to Keep Address/Phone
Confidential (OFP107-P) instead

e Affidavit and Motion to Modify Order for Protection (OFP401) — used to ask for a change
(modification) of the OFP

e Petitioner’s Request for Dismissal of Order for Protection (OFP601) — used to ask the court to
dismiss the OFP

e Affidavit in Support of Order to Show Cause for Contempt (OFP301) — used to let the court
know that the respondent has violated the OFP

e Application for Extension of OFP (OFP701) — used to ask the court to extend the length of
time that the OFP will be in place.

Instructions — Asking for an Order for Protection (OFP)
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