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Create a folder

1. Search for a case by the case number.

7] MNDES-QA Minnesota Digital Exhibit ¢ DES-QA English v

. Q U [

New Submission ‘ ‘ Update Profile ‘ ‘ Contact Us ‘

B pocumentation

[ shares
Search for Case Number ~ Search % | Q search Button

2. From the exhibits list, click Actions.

Submissions for 123 e

| Case Exhibits |

Excel Export PDF Export B3 Restore Columns Search Q  Columns ¥

Preview Description Y Exhibit T... % Tracking # %/ Status % Uploaded | %/ Exhibit# % Deleted ... % Tags v

Test 5 Document T-000552 Pre-Hearing 12/13/2024

3. Click Add To Folder.

Exhibit Details

Correct Exhibit

‘-’

>

Download Exhibit
B View Exhibit(s)

B Case Exhibits

I E Add To Folder I

Il Request Deletion
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4. Click New Folder.

Add to Folder X

Mo folders found

Cancel ‘ New Folder

5. Inthe Create Folder window, fill in the following:

a. Name;
b. Description; then
c. Click Save.

Create Folder X

Name:

©

0720 characters max.

Description:

b/

0/255 characters max.

Cancel
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Add an exhibit to a folder

1. Search for a case by the case number.

] MNDES-QA Minnesota Digital Exhibit § DES-QA English v

- 2 D [

New Submission ‘ ‘ Update Profile ‘ ‘ Contact Us ‘

mentation

Shares
Search for Case Number ~ Search I x | Q search Button

2. From the exhibits list, click Actions.

Submissions for 123 ww

| Case Exhibits |
=+ Submission Actions ~

Excel Export PDF Export % Restore Columns Search Q  Columns ¥

Preview Description %/ Exhibit T... %W Tracking # Y Status Y Uploaded | % Exhibit# W Deleted ... Y Tags Y

Test 5 Document T-000552 Pre-Hearing 12/13/2024

3. Click Add To Folder.

Exhibit Details

Correct Exhibit

»,

>

Download Exhibit

View Exhibit(s)

B Case Exhibits

IB Add To Folder I

il Request Deletion

4. Click Select for the folder in which you want to put exhibits.
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Add to Folder

Test 1 - Images

Test 2 - Documents

X

Select

Select

Cancel ] New Folder
Share a folder
1. Search for a case by the case number.
E MNDES-QA Minnesota Digital Exhibit System & Train User | English v | Logout1
A Home A
& protile 4 0 D
! New Submission Update Profile l Contact Us l
& s S <. | «

2. Once the exhibits list appears, click the tab for the folder you wish to share.

Submissions for 123

| Case Exhibi'tsli M Test Folder ||

w

3. Click Folder Actions.

Submissions for -

| Case Exhibits I B Test Folder |

Description: Test Folder Only

28 Party Access Button

4. Click Share Folder.

I Folder Actions ~

[ Edit
IE.’ Share folder I

ks

W Delete
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Delete a folder

1. Search for a case by the case number.

[T MNDES-QA Minnesota Digital Exhibit System & TrainUser | English v [ Logout1

- 2 D [

New Submission l l Update Profile l l Contact Us l

I Search for Case Number = Search

I X | Q Search Button

2. Once the exhibits list appears, click the tab for the folder you wish to delete.

Submissions for 123 w

| Case Exhibi'tsli M Test Folder ||

3. Click Folder Actions.

Submissions for 1

Case Exhibits I M Test Folder

Deseription: Test Folder Only =

4% Party Access Button

4. Click Delete.

I Folder Actions =

[ Edit
[ Share folder

s

I'ﬁ Delete I

5. Click Delete in the popup window to confirm deletion.

© Delete Folder X

Are you sure you want to delete this folder "Test Folder"?
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